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0 nopsake pa3padoTKu ¥ NPUHATHS
JIOKAJIbHBIX HOPMATHBHBIX IPABOBBIX AKTOB
B MYHHMIIUIIAJIBHOM /IOLIKOJILHOM 00pa30BaTeIbHOM YUpesKIeHUH
aerckuii caa Ne 117 «QneKTpoHUK» KOMOMHHPOBAHHOTO BH/Ia TOPOACKOro okpyra ropoa byii

1.001mme moJ10KeHus

1.1./TanHoe IlonoxeHne O TOpSIKE Pa3paOOTKH W MPHHSITHS JOKATBHBIX HOPMATHBHBIX IMPABOBBIX
aKTOB B MYHMIIMIIAJILHOM JOLIKOJIBHOM OOpa30BaTEIbHOM YUYpeXIeHMH JeTckuil cag Ne 117
«DNEeKTPOHUK» KOMOMHUPOBAHHOTO BHJAa TOPOJCKOTO oOkpyra ropon byii (manee — Ilomoxxenue)
pa3zpaboTaHo B cooTBeTcTBHHM ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 obpazoBanuu B
Poccuiickoit ®eneparun» (¢ uamenenusmu), TpymoBoro kojaekca P® ([amee - TK P®D), I'paskganckoro
Konekca P® (manee - 'K PD), a Takke YcTaBOM MYHHIIMIAIBHOTO JIOIIKOJBHOTO OOpPa30BaTEIBHOTO
yupexaeHus: aerckuii cax Ne 117 «DneKTpoHHK» KOMOMHUPOBAHHOTO BUAA M IPYTUMU HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®depepaiuu, periaMEHTUPYIONIUMHU JAESITEILHOCTh OpraHu3alnid,
OCYILIECTBIISIOUINX 00pa30BaTEIbHYIO AEATEIbHOCTb.

1.2.Hacrosmee Ilonoxenue pa3paboTaHo B LEISIX peaii3alliy MpaBa Ha CaMOCTOSITENIbHOE CO3/IaHue
HOPMAaTUBHO-IPAaBOBOM 0a3bl sl CBOEH JEATENIbHOCTM B paMKax [OJHOMOYMM, OTHECEHHBIX
3akoHOHarenscTBOM Poccuiickoit denepauun K KOMIIETEHIUH MYHHUIMIAIBHOTO  OIOKETHOTO
JIOIIKOJIBHOTO 00pa3oBaTeNbHOTO yupexkaeHus nerckuit caa Ne 117 «OnekTpoHUK» KOMOMHHUPOBAHHOTO
BHIa (nayiee — YUpexacHue).

1.3./lannoe IlonokeHue MOMONHSET U KOHKPETH3UPYET MOPANOK HU3JaHUS JIOKaJIbHBIX AaKTOB,
OTIpeJIeNIEHHBIX Y CTaBOM YUpexkKIeHHUs, yCTAaHABIUBAET eIMHbIe TPEOOBAHUS K HOPMATHUBHBIM JIOKAJbHBIM
aKTaMm, HMX MOATOTOBKE, O(QOPMIICHUIO, MPUHSATHUIO, YTBEPKICHHUIO, BCTYILUICHHUIO B CHITy, BHECCHHIO
M3MEHEHUI U OTMEHE, MMyOIuKauu Ha o(puiuaibHOM caiiTe YupekIeHusl.

1.4.ensmu u 3anavamu HacTosiero [lonosxxenus SBISIOTCA:

— HOPMaTUBHO-TIPABOBOE PETyIUPOBaHKHE 00pPa30BaTEIbHBIX OTHOIICHUN B YUpexKICHUH,;

— CO3JaHHE€ €JMHOU U COTNIACOBAaHHON CHUCTEMBI JIOKAIbHBIX HOPMATUBHBIX aKTOB Y UPEkKACHHUS;

— obecrieyeHne MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOPYECKON NEATEILHOCTH Y UPekKACHNUS;

— COBEpUICHCTBOBAHME MpoIlecca MOArOTOBKH, OPOPMIICHHUS, IPUHATHSI U peaU3allui JOKAIbHBIX
HOPMAaTHUBHBIX aKTOB;

1.5.JlokanbHbIe aKThl, COOTBETCTBYIOIIHME BCEM TPEOOBAaHUSAM 3aKOHOJATeNbCTBA PD, sBISIOTCS
00s3aTeNbHBIMH K UCTIOTHEHUIO BCEMU YYaCTHUKaMU 00pa30BaTeNbHBIX OTHOIICHUH.

2.0CHOBHbBIE BHU/IbI JJOKAJBbHBIX AKTOB quemenml

2.1.Jlokanvnbiti axm YUpexkAeHUs TpencTaBisieT co0Oi OCHOBAHHBIM Ha 3aKOHOAATENHLCTBE
oUIMaANbHBI MPaBOBOM JOKYMEHT, NPUHATHII B YCTAaHOBICHHOM TMOpSAKE M PErylupyromui
OTHOLIEHHWs] B pamMKax YupexJeHus. IlepeueHb BHIOB JIOKAJbHBIX AaKTOB, pErJaMEHTUPYIOIIHUX
00pa30oBaTeNbHYI0 JEATENbHOCTh, BKJIIOYAeT B ce0s MpHKa3bl, pPELICHUs, IOJO0XKEHUs, IpaBuUia,



WHCTPYKIIMU U APYrue NOKYMEHTHI. [IpeicTaBieHHbIN MepedeHb BUIOB JIOKATHHBIX aKTOB HE SIBJISICTCS
MCYEPIIBIBAIOIINM.

2.2.Ycmag YdpexJeHUs — JIOKaJIbHBIA aKT, HA OCHOBE KOTOPOTO IEHCTBYET OOpa3oBaTebHAS
opranusanus. Ero conepykanue onpenensercs cr. 25 ®@enepanbHoro 3akoHa ot 29.12.2012 Ne 273-03
«O06 obpazoBanuu B Poccuiickoit denepannn.

2.3.IIpuka3z — NOKaNbHBIN aKT, U37aBa€MBbIi 3aBEAYIOIINM JIJIsl PEICHUS OCHOBHBIX U ONEPATHBHBIX
3aj1a4. B nenonpousBoacTBE BBIAEIAIOTCS MPUKA3bl 10 OCHOBHOW JESITENBHOCTH, IPUKA3bI 10 JTUYHOMY
COCTaBY, MPUKa3bl [10 BOCIIUTAHHUKAM.

2.4.Pewienue — JNOKANBHBINA aKT, IPUHUMAEMBII KOJUIETHAIBHBIMHA OpraHaMH Y UpPEXKJICHHUS B LEISIX
paspelieHns HanboJjee BaXKHBIX BOIPOCOB UX JIEATENBHOCTH. TEKCT pelIeHHs COCTOUT U3 JIBYX YacTeu:
KOHCTATUPYIOIICH U pacropsauTebHON, pa3aeneHHbix ciioBoM «PEILNID («PELHWJIAY, «PELLIIIO,
«PEIINJIN»). [Ipun HEOOXOAUMOCTH KOHCTATHPYIOIIAs YacTh MOKET COJIEp)KaTh CCHUIKM Ha 3aKOHBI U
Apyrue HOPMAaTHUBHBIE AaKTHl. PacmopsauTenbHass dYacTh H3JIaraercsi ITyHKTaMHd. PemeHuss Moryr
COJIep’KaTh MPUJIOKEHHS, CChUIKA HAa KOTOPBIE JAAETCSl B COOTBETCTBYIOIIMX IYHKTAaX PacHopsIUTeNIbHON
yacTu. PemeHust moanuchIBaloTCs MpeICeAaTeNeM U CEKpeTapeM KOJUIETHaIbHOTO OpraHa.

2.5.ITonosxcenue — nOKaNbHBI aKT, YCTAHABIMBAIONIMN TMPAaBOBOW CTAaTyC OpraHa yIpaBlICHUS
VYupexxaenneM, Win OCHOBHBIE TIpaBuJa (MOPSAIOK, mpoueaypy) peanusanuu JJOY kakoro-mubo u3 cBOUX
MIPAaBOMOYHIA.

2.6.IIpaguna — NOKANBHBIA aKT, PETJIAMEHTHUPYIOIIMKA OpTaHW3allMOHHBIC, TUCIUTUITMHAPHEIE,
XO3SIICTBEHHbIE M HWHBIE CIEHUAIbHBIE CTOPOHBI JESITEIBHOCTH YUPEXKICHHS U €ro pabOTHUKOB,
BOCITUTAHHHUKOB M UX POJUTENEH (3aKOHHBIX MPEJCTaBUTENEH ).

2.7.Hucmpykyus — JIOKAIBHBIA aKT, yCTAHABIWBAIONIUN TOPSAIOK W CIOCOO OCYIIECTBIICHHS,
BBITIOJIHEHUSI KaKUX-JIMOO JEWUCTBUM; COBOKYIMHOCTh MPaBHJI OCYIIECTBIEHHUS ONPEICNEHHBIX BHUIOB
JESTETLHOCTH, MPOBEJCHUS PabOT, CITY’)KEOHOTO MOBEICHMS.

HHcTpyKIueln onpeaensioT MpaBoBoi cratyc (IIpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTh) paOOTHHKA TIO
3aHMMAaeMOM JODKHOCTH. VHCTPYKIUS COAEPKUT MMIIEpaTUBHBIE (MTOBENUTENbHBIE, HE JTOMYCKaIOIINe
BBIOOPA) HOPMATUBHBIC MPEIITUCAHNS.

JIOKHOCTHBIE MHCTPYKIIMU, pa3padaThiBaeT PyKOBOAUTENs 00pa30oBaTeIbHOM OpraHu3aluu.

2.8.YupexxaeHue uMeeT Jpyrue crenupuyeckue HOPMATUBHBIE JOKYMEHTHI, PpErylupyroline
oTHOIIeHHUs B chepe oOpa3oBaHUS WM KOHKPETU3UPYIOIIHE IOKYMEHTHI, yKa3aHHBIE B HACTOSIIEM
IIYHKTE, B 3aBUCHUMOCTH OT KOHKPETHBIX YCIOBHH NIESTEIBHOCTH JETCKOTO cajia: MpaBHiia, paclucaHusl,
IU1aHbl, TpaduKH, [UKIOTPAMMBI, TPOrPaMMBI, TOPSIKUA, TPOTOKOJIBL, TACHOPTA.

2.9.J1oroBOpHI M HMHBIE COTJIALICHMSI, KOTOPbIE M3JAIOTCS YUPEXKIECHUEM HE €AMHOJIMYHO, a IyTeM
COTJIaCOBAaHMSl C HMHBIMH JIMI[AMH, BBICTYNAIOUIMMH B HHX, B KAaueCTBE CAMOCTOSTEIHLHOW CTOPOHBI
(Hampumep, TPyIOBBIE JOTOBOPHI, JOTOBOPHI Ha OKa3aHMUE IUIATHBIX 00pa30BATENBbHBIX YCIYT U T.1.) HE
SIBJITIOTCSI JIOKAJIbHBIMHU aKTaMH.

3.IlopsI0K MOATOTOBKH JOKAJIBHOI0 aKTa

3.1.VlHumuaTopoM MoAroTOBKH JIOKATbHBIX HOPMATHUBHBIX aKTOB MOTYT OBITh:

— yUpeauTEelNb;

— 3aBEAYIOLIUN YUpEeKIECHUEM,

— Y4YacTHHUKHU 00pa30BaTeNbHbBIX OTHOIICHUH.

3.2.Ilpy u37aHUM JIOKAJIBHOTO aKTa 3aBEAYIOIIMI pPYKOBOACTBYETCS NPUHIMIAMU 3aKOHHOCTH,
000CHOBAHHOCTH, IEMOKPAaTU3Ma U CUCTEMHOCTH.

3.3.0cHOoBaHuEM AJis1 IOJATOTOBKH JIOKAJIBHOTO aKTa MOTYT SIBIIATHCSI U3MEHEHHUS B 3aKOHOJATENIbCTBE
P® (BHeceHHe M3MEHEHUH, N3JaHUE HOBBIX HOPMATUBHBIX MPABOBBIX aKTOB).

3.4.IIpoeKT NOKaJIbHOTO HOPMATHBHOTO aKTa TOTOBUTCS OTACIbHBIM PaOOTHUKOM WM TPYMIION
PabOTHUKOB TIO IOPYUYEHUIO 3aBEAYIOIIETO.

3.5.IloaroToBKa JOKAIBHOTO HOPMATHBHOTO aKTa BKJIIOYAET B ceOs M3y4YeHHE 3aKOHOJATEIbHBIX U
WHBIX HOPMATHUBHBIX aKTOB, JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB 0Opa3oBaTeNbHON OpraHuU3alllH,
PETIaMEHTUPYIOLIMX TE€ BOIIPOCHI, KOTOPBIE NPEATIONATAETCA OTPA3UTh B IPOEKTE HOBOT'O aKTa, U HAa 3TOU
OCHOBE BBIOOD €ro Bua, COACP KaHMsI U IPEJICTABICHHUE ero B MUChbMEHHOH (hopMe.



3.6.IlogrotoBka HambOojee BaXXHBIX JIOKAJbHBIX HOPMAaTHBHBIX AaKTOB JOJDKHA OCHOBBIBAaThCS Ha
pe3yiabpTaTax aHajdu3a OCHOBHBIX CTOPOH JEATENbHOCTH YUpPEXKACHUSA, TEHICHLUMH €ro pa3BUTUS U
CJIOKUBILIEHUCS CUTYaLUU.

3.7.1lo Bompocam mpuema Ha pabOTy, NEPEBOJOB, YBOJBHEHHH, NPEIOCTABICHUS OTIIYCKOB,
IIOOLIPEHUN WM IPUBJICYEHUS COTPYAHUKOB K TUCLMIUIMHAPHON WJIM MaT€pUaIbHON OTBETCTBEHHOCTH
W3JA0TCs puKas3bl, B cOOTBETCTBUU ¢ TK PD.

3.8.1IpoeKT JI0KalIbHOI0 HOPMATHUBHOIO aKTa MOJUIEKUT 00S3aTelIbHOM IMPOBEpPKE Ha JIMTEPATYypPHO-
CTWJINCTUYECKYI0O TPaMOTHOCTh U IIPAaBOBOM JKCHEPTH3E, KOTOPbIE MPOBOJATCS YUpPEKICHUEM
CaMOCTOSITENIBHO JINOO € y4acTUEM IPUBJICYEHHBIX CIIELUATHNCTOB.

3.9.1IpoeKT JOKaJIbHOrO HOPMAaTUBHOTO aKTa MOXET ObITh IPEACTaBICH Ha OOCYXIEHHE IyTeM
HaIpaBJICHUs IMPOEKTa 3aUHTEPECOBAHHBIM JIMLIAM, IIPOBEJICHHUS COOTBETCTBYIOUIETO COOpaHMs C
KOJUIEKTUBHBIM OOCYXJEHHEM IMPOEKTa JIOKAIBHOTO HOPMAaTUBHOIO akTa U T.J1. B cilyyae coriacoBaHus
MPOEKTa JOKAIBHOTO akTa Ha HeM mpocTasisiercs Buza «COI'JTACOBAHO».

3.10.ITopsimok MPUHATHS JIOKATBHBIX aKTOB YCTAHABJIMBAETCS YCTaBOM YUPEKIACHUS: YKa3bIBAIOTCS
KBOPYM C ILE€JNbI0 YCTAaHOBJICHHS IPaBOMOYHOCTH OpraHa caMoynpaBieHHUs, ¢GopMa U MOPSIOK
roJI0COBaHUSI.

3.11.]1nst BBeleHHS B JISHCTBHE JIOKAIBHOTO aKTa M3aeTCs MPUKa3 3aBeayIonero. B mpaBoM BepxHeM
yIi1y JokajbHoro akra nuiercs cioBo «Y TBEPXKIEHO» ¢ yka3anuem ¢amMminy pykoBOAUTENS, 1aThl U
HOMepa U3JIaHus MpUKasa.

3.12.B VYupexaeHHH CO3TAIOTCS YCIOBHS JUIS O3HAKOMJICHHS YYaCTHUKOB 00pa30BaTEIIbHBIX
OTHOIIEHUN C JIOKaJbHBIMU akTamMH. O3HAKOMIJIEHHE MOXKET ObITh MPOBEIEHO IMOJ MOJAMUCH B CIyYasX,
MPEeyCMOTPEHHBIX HOPMAaTUBHBIMM JOKYMEHTaMM, JHOO pa3MelleH B OOLIEAOCTYITHOM MecTe
(MH(pOPMAIIMOHHBIN CTEHA JEeTCKOro caAa, OQUIMANbHBIM CalT JOLIKOJIBHOIO 00pa30BaTeIbHOTO
YUPEKIACHUSN).

3.13.Mi3MeHeHus B JIOKAJIbHBIN aKT BHOCATCSI IO Mepe HEOOXOIMMOCTH.

4.JlokyMeHTaJIbHOE O(hOpMIIEHUE

4.1.JIokanpHBIA aKT JOJKEH OBITh TOKyMEHTaabHO odopmiieH. CTPyKTypa JIOKAIBHOTO aKTa JOJKHA
00€eCIeunTh JIOTUYECKOE PA3BUTHE TEMBI ITPABOBOTO PETyIUPOBAHUS.

4.2.006mue TpeboBaHus K 0(hOPMIICHHIO JIOKAILHBIX aKTOB BKJIFOYAIOT CJICTYIOIIHE TTOJI0KECHUS:

— JlokanbpHBIN aKT AOJHKEH COAEpKaTh HAMMEHOBAHKE JIOKAJIBHOTO aKTa U JaTy U3JaHuUsl.

— Ecmau Tpebyercs pazbsICHEHHE 1€ U MOTHMBOB NMPUHITHS JIOKAIBHOTO akTa, TO HE0OXoauma
BCTYNUTEIbHASA dYacTh — TmpeamOyna. [lomokeHWss HOPMATHBHOTO XapakTepa B TIpeamOyiny He
BKJIIOYAIOTCS.

— HopmaruHeie npeanucanust oQOpMIISIOTCS B BUAE IMYHKTOB, KOTOPbIE HYMEPYIOTCS apaOCKUMU
uudpamMu ¢ TOYKOW U 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOJpa3ieisThCsl Ha MOAMYHKTBI, KOTOPBIE
MOTYT UMETh OYKBEHHYIO WM HU(POBYIO HyMepaluio. 3HAUUTEIbHbIE MO O0BEMY JIOKAIbHBIE AKTHI
MOTYT JIEIUTHCA Ha TJIaBbl, KOTOPbIE HYMEPYIOTCS pPUMCKUMHU LU(paMu ¥ UMEIOT 3ar0JIOBKU.

— Ecnu B n1OKanbHOM aKTe MPHUBOAATCS TAOJHUIIBI, TPAPUKH, KAPThl, CXEMbI, TO OHU O(DOPMIISIIOTCS B
BHUJIE TNPUJIOKEHUM, a COOTBETCTBYIOIIME IYHKTHI JIOKAJILHOTO aKTa JOJDKHBI MMETh CCBUIKM Ha 3TH
MPUIIOKEHHUSL.

— JIOKanpHBII HOPMATUBHBIA aKT U3JIaraeTcsi Ha TOCYHapCTBEHHOM s3blke P u  nmomxeH
COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

— B noxanbHBIX HOPMATUBHBIX aKTaX JAIOTCS OMPEACICHHS] BBOJUMBIX IOPUINUYECKUX, TEXHUYECKUX
U IPYTUX CHEIHATbHBIX TEPMHUHOB, €CJIM OHU HE SIBISIOTCS OOIIEU3BECTHHIMU M HEYMOTPEOIIEMBIMH B
3aKoHOoAaTenbcTBe PD 1 pernoHanbHOM 3aKOHOIATENIbCTBE.

5.0cHoBHbBIE Tp@ﬁOBaHHﬂ K JIOKAJIbHBIM HOPMAaTUBHBIM aKTaM
5.1.Cpe;[1/1 JIOKAJIbHBIX HOPMATUBHBIX aAKTOB O6pa3OBaTCHLHOﬁ OpraHHu3alu BbICHIYHO FOPUINYCCKYIO

CHUI1y HMCECT Ycemas. HOBTOMy, IIpUHUMACMBIC B yLIpC)KILCHI/II/I JIOKAJIbHBIC HOPMATUBHBIC AaKTbI, HEC
AOJIKHBI TIPOTUBOPCHUYUTE €TI0 yCTaBy.



5.2.1lpu TOArOTOBKE JOKAJIBHBIX HOPMATHBHBIX aKTOB, PETYIUPYIOUIUX COLMAIBHO-TPYIOBbIE
OTHOIIEHUs (HAIpUMEP, KOJUIEKTUBHBIA J1OTOBOp, MpaBUiia BHYTPEHHETO paclopsika U Jp.) CIEAyeT
PYKOBOJICTBOBATbCSI PEKOMEHAALIUSAMHU O HUX.

5.3.Ionosxxcenue, npaeuna, uHcmpykyuu JIOJDKHBI COAEPXKATh CJHEAYyIOUIME 0O0s3aTeNbHbIC
PEKBU3UTHI:

0003HaueHNE BUA JOKATHHOTO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAHHE,
rpu(BL: TPUHATO, YTBEPHKACHO, COTIIACOBAHO;
TEKCT, COOTBCTCTBYIOHII/Iﬁ €ro HauMME€HOBAHUIO.

5.4.Ilocmanosnenue NOIKHO COJEPKATH CIEAYIOMNE 00s3aTeIIbHBIC PEKBU3UTHI:

0003HaueHNEe BUA JOKATHPHOTO HOPMAaTHBHOTO aKTa, €r0 HAMMEHOBAHHE;

MECTO U JaTy IPUHATHUS;

TEKCT, COOTBETCTBYIOLIMI €r0 HANMEHOBAHUIO;

JOJIKHOCTD, (PaMHJINIO, MHULMAJIB U TTOJNUCH JIMLA, BBIHECIIETO TOCTAaHOBJICHUE;
OTTHCK II€YaTH.

5.5.Pewienun NOJHKHBI COZIEPIKATH CIIEAYIOUINE 0053aTeIbHbIE PEKBU3UTHI:

0003Ha4YeHNE BU/IA JIOKAJTbHOIO HOPMAaTUBHOTO aKTa;

MECTO U JaTy IPUHATHUS;

TEKCT;

JOJIKHOCTD, (haMIJINIO, MHUIMAJIBI U MTOAINUCH JIULIA, IPUHSBILIETO PEUICHHE;
OTTHCK IT€YaTH.

5.6.I1puxa3zel u pacnopsaicenus NOIHKHBI COIEPKATH CIEIYIONINE 00s3aTeIbHBIC PEKBU3HUTHI:

0003HaYeHKE BHU/IA JIOKATHHOTO HOPMAaTUBHOTO aKTa, €0 HAMMEHOBAHUE;

MECTO U JaTy MPUHATHUS;

pETUCTPalIMOHHBIN HOMED;

TEKCT;

JOJIKHOCTD, (PaMIITNIO, UHUIMAIIBI U TTOJNUCH PYKOBOAUTENS 00pa30BaTeIbHON OpraHu3alHH.

[Ipuka3bl ¥ pacnopsHKEHUS BBITIOTHSIOTCS Ha OlaHKe YUpeKIeHUs.
5.7.IIpomokonsl u akmul TOTHKHBI COJEPIKATH CIEAYIOIINE 00s3aTeIbHbIE PEKBU3UTHI:

0003HaYeHKEe BU/IA JIOKATHLHOIO HOPMAaTUBHOTO aKTa;

MECTO U JaTy MPUHSATHUS;

HOMeEp;

CIHCOK NPUCYTCTBYIOIINX;

TEKCT, COJIep>Kalliil MOBECTKY [HS, ONHCAaHUE XOJa, MOpsSAKa M MPOLEIYphl COBEpIIAEMbIX

OTIpe/IeNICHHBIX (FOPUINYECKH 3HAUUMBIX) IEHCTBUIN JTMOO OTCYTCTBHUE OINpPEACICHHBIX (PAKTOB;

JOJDKHOCTB, (baMI/IJII/IIO, HMHHUIHWAJIbl U IOAIINCH JIHIla (J'II/II_I), COCTaBMBIINX HJIM IPUHHUMAaBIINX

y4qaCTrueC B COCTABJICHUM IIPOTOKOJIA UJIN AKTa.
5.8.Memoouueckue pekomendauuu JAOJIKHBI COACPIKATDH CIICAYIOIINC 00s13aTeNIbHEIE PCKBU3UTHLI:

0003HaUYeHHUE BH A JIOKAJIbHOI'O HOPMATUBHOT'O aKTad, €0 HAMMCHOBAHUC,
MCCTO U AaTy HPUHATUA,
TCKCT, COOTBCTCTByIOIJ_II/Iﬁ €ro HamMMCHOBAHHUIO U conepmamnﬁ YKa3aHUC Ha BUJ, HAUMCHOBAHNC 1

JaTy MPUHATUS NPaBWJI WIM UHCTPYKLUHM, HOPMBI KOTOPBIX Pa3bACHAIOTCS, KOHKPETHU3UPYIOTCS WU
JNETAU3APYIOTCA METOANYECKUMU PEKOMEHIALIUSIMU;

JOJDKHOCTB, (baMI/IJII/IH, HWHUINAJIBI JIMIa (J'II/II_I), COCTaBUBIINX METOANYCCKUC PCKOMCHAAINHU.

5.9.Hp02pa.M.Mbl U niaansl N10JIKHBI COACPIKATDL CICAYIOIMINC 00s13aTeIbHBIC PCKBU3UTHI:

0003HaYCHHE BHJA JIOKAJIBHOT'O HOPMATUBHOI'O AKTa, €I'0 HAUMCHOBAHUC,
MCCTO U JiaTa IPUHATUA;
TCKCT JIOKAJIbHOTI'O HOPMATHBHOTO 4aKTa, COOTBCTCTBYIOH_II/Iﬁ €ro HaMMCHOBAHUIO.

5.10. Jonrcnocmuan uncmpykyus pabOTHUKA TOJDKHA COJICPKATD CIICAYIOIINE Pa3/ICeIibl:
— 0OIIHe MOJI0KCHUS,

— OCHOBHBIE 3aJ1auH, TPaBa, MPEI0CTaBIIeMbIe PA0OTHUKY U €r0 00SI3aHHOCTH;

— B3aMMO/JICHCTBHSI;



— OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE U HECBOEBPEMEHHOE BBINIOJHEHUE (HEUCIIOJIHEHUE)
00s13aHHOCTEH, MPETYCMOTPEHHBIX OJKHOCTHOW HHCTPYKITUEH;
— TpeboBaHUs K pabOTHHUKY.

6.H0pﬂIIOK NPUHATUHA U YTBEPKACHUSA JTOKAJIBbHOIO HOPpMATHBHOI'0 aKTa

6.1.JIloxanbHbIIl HOPMATUBHBIN aKT, MPOLIECIIINNA IPOLEAYPY COTJIAaCOBAHMS, MOJIEKUT IPUHATUIO U
YTBEPKICHUIO 3aBEYIOIIUM B COOTBETCTBUU C Y CTaBOM YUpPEKICHUS.

6.2.JlokanbpHbIE HOPMATHBHBIC aKThl YUPEXKICHUS MOTYT HMPHHUMATBhCS pyKoBoauTereMm, OOuimm
coOpanuem KosuiekTuBa, [legarormueckum CoBeTOM.

6.3.1lpu npUHATHM JIOKAJBbHBIX HOPMATUBHBIX AaKTOB, 3aTPAarMBAaIOLIUX IIpaBa BOCIUTaHHUKOB,
YUUTBIBAeTCSI MHEHHE POAUTENHCKOTO KOMUTETA.

6.4.He mnomnexaT NPUMEHEHHMIO JIOKAJbHbIE HOPMATUBHBIE AaKThl, YXY/IIAIOUIUE TOJOXKEHHUE
YY4aCTHUKOB 00pa30oBaTENIbHbIX OTHOUIEHWH [0 CpPAaBHEHUIO C TPYJAOBBIM 3aKOHOJATEIHLCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSMH, a TaKXKe€ JIOKaJIbHbIE aKThl, MPHUHATHIE C HAPYIIEHHEM
MOPsI/IKA yuyeTa MHEHHUSI IPEACTaBUTEILHOTO OpraHa.

6.5.Ilpomemqmnii  mpoueAypy TPHHATHS  JIOKAIBHBI  HOPMATHBHBIM  aKT  yTBEPXKAAETCS
pykoBojuTesneM oOpa3zoBaTenbHOM opranuzaiuu. @Oakt yTBepkIaeHHS O0QOpPMISETCS MPUKA30M
3aBenytomero OV, 3aBepeHHbIN NOAMUCHIO.

6.6.JIlokanbHBIII HOPMATUBHBIN aKT BCTYMAeT B CUJy C MOMEHTA, YKa3aHHOTO B HEM, JI0O, B cllyyae
OTCYTCTBMSI TaKOrO YyKa3aHHs, 10 MCTEYEHHM 7 KaJleHIapHBIX JHEH C JaThl HPHUHSITHSA JaHHOTO
JIOKaJIbHOTO HOpPMAaTHUBHOTO akTa. JlaToil NpUHATHS JIOKaJbHOTO HOPMAaTHMBHOTO aKTa, TPEeOYyrOIIero
YTBEPKICHUSI 3aBEYIOLUIUM YUpEeKIEHUEM, SBISIETCS JaTa TAKOTO YTBEPIKACHUS.

6.7.1locne yTBEp)KACHMS JIOKAJILHOTO HOPMATHBHOIO AKTa MPOBOAMTCS MPOLEAYPa O3HAKOMIICHUS C
HUM Y4YaCTHUKOB 0Opa30BaTEJIbHBIX OTHOLIEHWH, HA KOTOPBIX PAcpOCTPAHSIOTCS MOJI0KEHHUS TaHHOTO
JIOKaJIBHOTO HOPMAaTUBHOTO aKTa.

6.8.YTBepKICHHBIN JIOKATBHBIH aKkT (MOJIOKEHHUE) TOJICKHUT OMYyOJUKOBAHUIO Ha O(UIMATHLHOM
caite YupexaeHus B teuenue 10 (aecsT) KaleHIapHbIX JTHEH.

7.11opsiiok BHeCeHUsI U3MEHEHUsI U IONOJIHEHUH B JIOKAJIbHbIE AKThI

7.1.B nelicTByrOIMHKE JTOKATBHBIE aKThI MOT'YT OBITh BHECEHBI U3MEHECHHS U JIOTIOJIHCHU 1.

7.2 IlpennoxxeHne 0 BHECEHUM W3MEHEHHI MOXKET HMCXOJWUTh OT JIIOOOro opraHa W JIMIA, KOTOPBIH
commacHo HactosmeMy [lojokeHHI0 HMMEeT IpaBO CTaBUTh BONPOC O pa3pabOTKE W MPUHATHHU
COOTBETCTRBYIOIIETO JIOKAIHHOTO aKTa JIN0O YTBEPHKAAaTh 3TOT JOKYMEHT.

7.3.Ilopsiioxk BHECEHHUS W3MEHEHUH M JIOTIOJHEHWM B JIOKAJIBbHBIC AKThl OMPENCISICTCS B CaMUX
JIOKaJIbHBIX aKTaX. B OCTanpHBIX Ciay4yasix U3MEHEHHUS U JIOTIOJHEHUs OCYIIECTBISIOTCS B CIEAYIOLIEM
MOpsJIKE:

— BHECEHHE W3MEHEHUH U JOTMOJHEHHUI OCYILIECTBISETCSA B MOPSAAKE, YCTAHOBIECHHOM B JIOKAJIbHOM
HOpPMAaTUBHOM aKTE, Ha OCHOBAaHUU KOTOPOTO BHOCITCA U3MEHEHUS,

— W3MEHEHHUs W JIOTIOJHCHHUS B JIOKAJIbHBIC aKThl: IOJIOKCHMs, NMPHUHATBIC 0€3 COINIAaCOBaHHUS C
OpraHoM YIIpaBJIeHUs (CamMOyIpaBleHus), MpaBuia, UHCTPYKIMHU, IPOTPAMMBI, TUTaHBI, TTOCTAHOBJICHUS,
peuieHusi, TpuKa3bl U PacloOpsHKEHHS, BHOCATCA IMyTeM M3AAHMUS NpPHKa3a 3aBEAYIOLIET0 O BHECEHUH
W3MEHEHUH UJIM JONOJHEHHUH B JIOKAJIbHBI HOPMAaTUBHBIN AKT;

— W3MEHEHUs U JOINOJHEHUS B TOJOXKEHUS, MPHUHSATHIE IOCJIE COIIACOBAaHUS, BHOCATCS IyTEM
W3/1aHUs TPUKa3a 3aBEAYIOLIErO YUpPEeKJICHUEM O BHECEHUU U3MEHEHHMM WJIM JIOTIOJHEHUN B JIOKAJIbHBIN
aKT C IPeIBAPUTEIbHBIM MOJYYEHUEM OT HETO COIVIaCHs.

7.4.VI3MeHeHHs U JIOTIONTHEHUS B JIOKAJIbHBIN aKT BCTYMAIOT B CHIIY C JIaThl, YKa3aHHOM B MpPUKa3e O
BHECEHWU HU3MEHEHWM WM JOIMOJIHEHWH B JIOKaJIbHBIM HOPMATHMBHBIA aKT, @ B Cllyyae OTCYTCTBUS
YKa3aHHUs B HEM JIaThl — [0 MCTEUEHUIO 7 KaJICHJApHBIX JIHEW C JaThl BCTYIUICHUS MpPHUKa3a O BHECEHUU
W3MEHEHUH WM JIONOJHEHUN B JIOKAJIbHBIA aKT B CHITY.

7.5.VI3MeHeHHsT U JIOTIONTHEHUS B TMPENNUCAHUs U TPeOOBaHUS, MPOTOKONBI M aKTHI, METOJAUYECKUE
PEKOMEHIALINH, aKThl O MPU3HAHUU JIOKAJIBHBIX aKTOB YTPAaTUBIIUMU CUITY, HE BHOCSATCS.



8.0TBeTCTBEHHOCThH

8.1.3a HeucnoJHEHWE WIM HEHA/JIekKalllee HUCIOIHEHHEe TPeOOBaHMM, YCTAHOBICHHBIX B JIOKAJbHBIX
aKTax y‘-IpG)K,[[GHI/DI, COTPYAHHUKN HECYT OTBCTCTBCHHOCTbL B COOTBCTCTBHUU C yCTaBOM, TPYAOBbBIM
xozekcoM Poccuiickont denepanumn.

8.2.3a HeucnoNHEHHE WIM HEHAJJIe)Kalllee HMCIOJHEHHE O0A3aHHOCTEH, YCTAaHOBJICHHBIX JAaHHBIM
[TonoxenneM, pabOTHHKM JETCKOTO C€aja, YYacTBYIOIIME B pa3pabOTKe JOKAIBHBIX AaKTOB, HECYT
OTBE€TCTBCHHOCTH B COOTBECTCTBHUU C I[€I>'ICTBYIOHII/IM TPYAOBBIM 3aKOHOJATCIILCTBOM.

9./leiicTBHE JIOKAJILHBIX AKTOB

9.1.JlokanpHbIE aKTHl YUpPEXKAECHUS JCUCTBYIOT TOJIBKO B MpeesiaX JOIIKOJIBHOTO 00pa30BaTeIbHOTO
YUPEXKJEHUS M HE MOTYT pEryJupoBaTh OTHOILIEHHUS, CKJIaJbIBalOIIMECs BHE 0Opa3oBaTeIbHOU
OpraHu3aIuu.

9.2.JlokanpHBIE aKTHl YUPEXKJICHHS YTPAYMBAIOT CHITY (TIOMHOCTBIO WJIM B OTICIBHOW YacTH) B
CIEAYIOIUX CIydasx:

— BCTYIUICHHME B CHJIy aKTa, IPU3HAKOLIETO JAHHBIN JOKAJIBHBIN aKT YTPATUBIINM CHITY;

— BCTYIUICHHME B CHJIy JIOKQJIbHOTO aKTa OoJblIed HOPUIUYECKON CHIIBI, HOPMBI KOTOPOTO
IIPOTUBOPEYAT ITOJIOKEHHUSIM JAHHOTO JIOKAJIIBHOTO aKTa;

— MPU3HAHUE CYIOM WJIM WHBIM YIOJHOMOYEHHBIM OPraHOM TOCYIapCTBEHHOM BJIACTH JIOKAJIBHOTO
aKkTa YupexJIeHus MPOTUBOPEYAIINM JICHCTBYIOIIEMY 3aKOHOATEIIbCTBY.

9.3.JlokaJTbHBIN aKT, YTPATUBIIHNH CHITY, HE TTOUICKHUT UCTIOTHEHHIO.

10.3akar0uuTeabHbIC M0JI0KEHHSA

10.1.Hacrosimee IlosokeHue SBISETCS JIOKAJIbHBIM HOPMATHBHBIM aKTOM, TPUHUMAETCS Ha
[Temarornueckom CoBere um yrBepxkaaercss (MO0 BBOAMTCS B JCUCTBHE) MPHUKA30M 3aBEIYIOLIETO
YupexaeHuem.

10.2.Bce u3MeHeHUsT M JIOTOJIHEHHs, BHOCHMMBbIE B Hacrosiee I[lomoxenue, oGopMIsiOTCS B
MMUCbMEHHOU JopMe B COOTBETCTBUH JCHCTBYIOIIIUM 3aKOHOIaTEILCTBOM Poccutickoit deaepanum.

10.3.TTonoxeHne mMpUHUMAETCS Ha HEOMPEeIeHHBIN cpok. M3menenus u nonosiHeHus K [TonoxkeHuto
MIPUHUMAOTCS B TIOPsiIKe, mpeaycMoTpeHHoM 11.10. 1. macrosmero [Tonoxenus.

10.4.TTocne npunsTus [lonoxenus (UM U3MEHEHUH W JOTIOJIHEHUN OT/ICIBHBIX MTYHKTOB U Pa3/IeiioB)
B HOBOM PEIAKIIUU MPEABIAYIIAs PEAaKIUsl aBTOMATUYECKH YTPAUYUBaET CHITY.
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