YTBEPXJIEHO
npuka3om aupexropa OI'BIIOY

«KoctpomMckoit komeax ObITOBOIO CEPBUCA
Ne 99 o1 19.04.2023 .

IHIPABUJIA
00MeHa 1eJIOBBIMM NOAAPKAMM U 3HAKAMM
JA€JIOBOI'0 IOCTENPUMMCTBA
B OI'BIIOY «KocTpomMckoii KoJu1eIK ObITOBOTO CEPBUCA»

1. OO01He mMoI0KEHUS

1.1. Hacrosmue IIpaBuna Bkiro4aroT B ce0st 00s3aTeNbHBIC I COOIOICHUS
Bcemu pabotHukamu OI'BIIOY «Koctpomckoit Kosuiek OBITOBOTO CEpPBUCA»
(manee - Komtemk) OCHOBHBIC TIPUHIIMITBI M TIPaBUJIA CIIY>KEOHOTO TIOBECHHUS MIPU
oOMEHE JEJIOBBIMU MOJapKaMU U 3HAKaMH JIEJIOBOTO T'OCTEPUMMCTBA B IEJISX
HAJJICKAIEr0 HCIOIHEHUS MUMH CBOUX TPYAOBBIX OOS3aHHOCTEH, YKpeIieHUs
apropureTa Koutemxka, 1oBepusi U yBaKUTEIBHOTO OTHOIICHUS K HEH.

1.2. TTox TepMUHAMU «IET0BOM MOAAPOK», «3HAK JECIOBOTO TOCTEIPUUMCTBA
MOHUMAIOTCA MMOJAPKH, IOJTYYECHHBIE B CBA3U:

- C JOJKHOCTHBIM TOJIO)KEHUEM WM B CBSI3M C WCIOJTHEHHEM CITY>KEOHBIX
(TOTKHOCTHBIX ) 00S3aHHOCTEH;

- TPOTOKOJBHBIMH MEPONPUATHUIMH, CIY>KEOHBIMHU KOMAHJIUPOBKAMH U
IPYrUMH O(UIHATBHBIMU MEPOTIPUSATUSIMHU.

1.3. IlpaBuna pazpaboTaHbl B COOTBETCTBUU C TOJIOKeHUs MU KoHCTUTYIIUMU
Poccwiickoii denepannu, degepanbHoro 3akoHa ot 25.12.2008 Ne 273-®d3 «O
MPOTUBOJCHCTBUM  KOPPYIIIMKW», a TakkKe WHBIX (enepanbHBIX 3aKOHOB,
HOPMAaTUBHBIX NpaBOBbIX akToB IIpe3sunmenta Poccuiickot  dDepepanuu,
[IpaBurenscTBa Poccuiickorn denepannu, Ipyrux HOPMAaTUBHBIX ITPABOBBIX AKTOB
Poccniickonn ®enepanuu, BHYTpeHHUX JOKyMeHTOB Koiemxka, ¢ yderoMm
MeTtonuuecknx peKOMEHIalUi 1Mo pa3pabd0TKe M MPHUHATHIO OpPTaHU3AIUsIMUA MEp
[0 TMPEAYNPEeKACHUIO U NPOTUBOJCUCTBUIO KOPPYHUHWH, YTBEPKICHHBIX
MunucrepcTBOM Tpyla HW couuanibHOM 3amuTbl  Poccuiickon ®depepauun
08.11.2013.

1.4. Komnemx noiepKuBaeT KOPIOPATUBHYIO KYJIbTYpY, B KOTOPOH J1€JI0BOE
TFOCTEIPUUMCTBO U MPEICTABUTEIBCKUE MEPONPUSATUS PACCMATPUBAIOTCA TOJBKO
KaK MHCTPYMEHT JJil YCTAHOBJICHUSI U MOJJEP>KaHUs JIEJIOBbIX OTHOIIEHUN U Kak
MPOSIBJIICHHE OOIIETIPUHATON BEXKIMBOCTH B XO€ AesaresbHocTH Komemxka.

1.5. B Xoae HCHONHEHHS CBOUX TPYAOBBIX 0Os3aHHOCTEH pabOTHHKAM
Komnemxa HaqIeXAT pyKOBOJACTBOBATbCS MNMPUHUMOAMU U TPEOOBAHUIMM,
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YCTaHOBJICHHBIMH HACTOAITNMHA HpaBI/IJIaMI/I.

1.6. O3znakomiienue pabotHukoB Komnemka c Hacrosumu [IpaBuinamu
MIPOU3BOJIUTCS TIPH MpUEeMe Ha PaboTy IO/ MOAMKCH B JIUCTE 03HAKOMJICHHS.

1.7.  Komnemx  OCyHIECTBIET PETYJSAPHBIA MOHUTOPUHI XOJa U
3(p(EKTUBHOCTH pealn3allid aHTUKOPPYILMOHHON MOJIUTUKUA, B YaCTHOCTH
Hactoswero Ilonoxxenusa. Ecnu mo pesynpTraTaM MOHUTOPUHIA BO3HHUKAIOT
COMHEHUS B 3()(PEKTUBHOCTU peAIN3YEMBIX aHTUKOPPYILIMOHHBIX MEPONPUSATHUH, B
HacTosume [IpaBuna BHOCATCS U3MEHEHUS U JononHeHUs. [lepecmMoTp HacTosmmMX
[TpaBmi1 mpoBOAUTCS TaKXKe B cllydyae BHECEHUs M3MeHeHull B TpynoBoil konekc
Poccuniickont denepany U 3aKOHOAATENBCTBO O NMPOTHBOAECUCTBUM KOPPYIIIUH,
M3MEHEHUS OpraHu3allMOHHO-TIpaBoBOM (hopmbl Komnemxka u T.1.

2. TpeGoBaHus K J1€TOBBIM MOJapKaM
Y 3HaKaM JIeJIOBOTO TOCTEIPUHUMCTBA

2.1. JlenoBele TNOAApPKA M 3HAKUA JAEJIOBOTO TOCTEIPUUMCTBA SIBISIOTCS
OOIIETIPUHATHIM TPOSIBJICHUEM BEXJIMBOCTU INPU OCYILIECTBICHUU JAESATEIbHOCTU
Komnemxa.

2.2. JlemoBble TMOJApKW, NOMJIEXKAIIME JAPECHHI0, W 3HAKU JIEJIOBOTO
rOCTENPUUMCTBA JOJKHBI OBITh BPYYEHBI M OKa3aHbl TOJBKO OT WMEHU
Opranuzanumu.

2.3. JlemoBble TMOMApKH, NOMJIEKAIIAE JTapEHUI0, W 3HAKU JI€JOBOTO
rOCTEPUUMCTBA HE JOJIKHBI:

- OBITH JTOPOTOCTOSIIIIUMHU (CTOMMOCTBIO OoJjiee Tpex Thicsd pyOnew, 3a
WCKITFOUCHUEM JIapEHUSI B CBSI3U C TMPOTOKOJIBHBIMH M WHBIMH OQUIIHATEHBIMHU
MEPOTIPUATHSIMH ) WU TIPEIMETaMH POCKOIIIH;

- COo3aaBaTb JIA IIOJIYHATCIIA IIOoAapKa 065[33TCHI>CTB3, CBJA3aHHBIC C €TI0
JOJIDKHOCTHBIM ITOJIO?KCHUEM HMJINM HCITOJIHEHUEM UM JOJIKHOCTHBIX O6H33HHOCT€ﬁ;

- MIPEJICTaBJIATh COOOM CKPBITOE BO3HArpaXkJe€HUE 3a YCIYry, JAeWCTBHUE WIH
Oe3zelicTBre, MOMYCTUTEIBCTBO UM MOKPOBUTEIBCTBO, IPEIOCTABICHHE MTPaB WU
OPUHATHE ONPEACNIEHHBIX pEIIeHU JMOO0 TOMBITKY OKa3aTh BIHMSHHUE Ha
[oJIy4aTess ¢ ”HOM HE3aKOHHOM MJIM HEITUYHOM LIEIIbIO;

- CO34aBaTb peHyTaHI/IOHHblﬁ PHUCK JIA KOJ’IJ’IGI{)K&, TO C€CTb CTaBUTH IIOA
COMHCHHUC UMUK WUJIN JICJIOBYIO PCITYTAIIUIO KOJ’IJ’IGI[)Ka HnJIn €ro pa6OTHI/IKOB;

- ObITh B (pOpME HAIMYHBIX, OC3HAIUYHBIX JEHEKHBIX CPEACTB, IEHHBIX
Oymar, IparoleHHbIX METAILJIOB.

2.4, JlenoBble TOAAPKH, TMOJJIEKAIME JAPCHHIO, W 3HAKH JEJIOBOTO
TOCTETPUMMCTBA MOTYT OBITh TPSIMO CBS3aHBI C YCTAHOBJICHHBIMH IICJISIMH
NEITEIHLHOCTHU Komnemxka C MaMSITHBIMHU JaTaMu, FO0OMJIESIMH,
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06H.ICHaLII/IOHaJILHBIMI/I, HpO(bCCCI/IOHaJIBHBIMI/I MpasgTHUKaMHU.

3. IlpaBa 1 00s3aHHOCTH pabOTHUKOB IIPH OOMEHE
JIEJI0BBIMHU MTOAAPKaMH M 3HAKAMH JIEJIOBOTO TOCTENPHUUMCTBA

3.1. Pabornuku, npexactapisisi uHTepechl Kosuemka wnu nelcTBYs OT ee
UMEHH, JOJDKHBI COOJIOAATh TPAaHMIIBI JOMYCTHMOTO TOBEACHUS Mpu oOMeHe
JIETIOBBIMH ITOAAPKAMH U MPOSIBICHUU JEJI0BOIO TOCTEIIPUUMCTBA.

3.2. PaOOTHUKH BIpaBe JapHUTh TPETHUM JIMLAM U MOJIY4aTh OT HUX JEJIOBHIE
IIOJAPKH, OPraHMU30BBIBATh U YYaCTBOBATh B IPEICTABUTEIBCKUX MEPONPUATHAX,
€CJIM 3TO 3aKOHHO, JTUYHO U JENAeTC MCKIIOYUTENBHO B JEIOBBIX LEIIX,
OIpeesIeHHbIX HacToAuUM [lonoxeHueM.

3.3. Ilpm mosy4eHWH [ACIOBOTO TMOJapKa WM 3HAKOB JCIIOBOTO
TOCTETIPUMMCTBA PAOOTHHUKU OO0s3aHBI TPUHUMATH MEPBHI 110 HEIOIYIICHHIO
BO3MOKHOCTH BO3HUKHOBEHHS KOH(MIUKTAa HHTEPECOB.

3.4. PaboTHHKHN HE BIIpaBC HCIIOJIB30BATH CHY)KC6HOC ITOJOXXCHHUC B JIMYHBIX
HEJIX, BKIIIO4Yasa UCIIOJIb30BAHNEC UMYIIICCTBA KOJIJ'I@I[)K&, B TOM 4HUCJIIC:

- ISl TIOJTyY€HUS [101apKOB, BO3HAIPAaXACHUS U UHBIX BBITOJ JUIsl ce0sl IMYHO
W Jpyrux Jaui; B oOMeH Ha oka3zanue KoemxeMm Kakux-aubo —yCIyT,
OCYUIECTBJIEHUSI JMOO HEOCYIIECTBICHHS ONPEAEICHHBIX EHCTBUN, Mepeaadyu
MH(pOpMaIUK, COCTABISAIONIEH KOMMEPUYECKYIO TalHY;

- IIOJIYUYCHHA IMOJAPKOB, BOZHAI'PAXKICHHUA W MHBIX BBII'OJ JIA ce0s1 IMYHO U
APYyTuX JvL B IMPpOHCCCC BEACHUA ACIT KOJ’IJ’ICI[)K&, KaK 10, TaK U IIOCJIC ITPOBCACHHUA
MEPEroBOPoOB O 3aKIIIOYCHUHU I'PAKIaHCKO-IIPABOBLIX JOTOBOPOB U MHBIX CACIIOK.

3.5. PaGoTHUKM MOMKHBI OTKa3bIBATHCA OT MPEIOKEHUN, TMOTyUEHUs
MO/IAPKOB, OIJIATHI UX PACXOJOB M TOMY MOJOOHOTO, KOT/a MOOOHBIEC NEeUCTBUS
MOTYT MOBJUATH WM CO3JaTh BIICUATIIEHUWE O BIMSHUW HA UCXOJl CACIKHU WJIMA Ha
npuHuMaemblie Kotemxkem pemenus.

3.6. Komnemx MOXeT MpUHSTH pelieHne 00 y4acTUu B OJaroTBOPHUTEIIBHBIX
MEPOTIPUATUSX, HAMPABIECHHBIX HAa CO3JaHUE U YNPOUCHHUE CBOETO uMmka. [Ipu
9TOM TUIaH W OMOKET ydacTus B JIaHHBIX MEPOINPUATUSX YTBEPKIACTCS
nupexropom Kosutemxka.

3.7. B cnydae oCyIIeCTBICHHS CIIOHCOPCKHUX, OJIATOTBOPUTEIBHBIX MPOrPaMM
Komnemxka nomkHa mpeaBapuTEeIbHO YIAOCTOBEPUTHCS, UYTO MPEIOCTABIsIEMasl €10
noMomib He OyJeT UCHOoJb30BaHA B KOPPYMIIMOHHBIX IENISX WU WHBIM
HE3aKOHHBIM ITyTEM.

3.8. PaboTHUKH O0A3aHBI:

- IIpU IOJYUYCHHUHU ACIIOBOI'0O ImoaapkKa MJIM 3HAKOB ACIIOBOI'O I'OCTCIIPUHUMCTBA
INPHUHATbL MCPBI 11O HCAOIYHICHHIO BO3MOXHOCTH BO3HWKHOBCHUA KOH(I)J'II/IKTa



HHTCPCCOB;

- B CiIydyae BO3HUKHOBCHHS KOH(IMKTA HHTEPECOB WM BO3MOKHOCTH
BO3HMKHOBEHHUS KOH(JIMKTAa WHTEPECOB MPH IMOJIYYECHUU JEIOBOTO MOJapKa WA
3HAKOB JICJIOBOTO TOCTEIIPUUMCTBA B INMHCBMECHHOW (OpME YBEIOMHUTH 00 3TOM
paboTomarens;

- COOOIIMTH B MUCBMEHHOM (OpME O MOJYyUEHUH JAEJIOBOrO MOAApKa U CAATH
ero (3a MCKIIOYEHHEM KaHLEISIPCKUX IPHUHAJIEKHOCTEW, KOTOpPbIE B paMKax
OopULIMATBHBIX MEPONPHUATHM U KOMaHIUPOBOK IPEAOCTaBICHBl KaXKIOMY
YYaCTHUKY B LIEJIAX UCIIOJIHEHUS UM CBOMX JOKHOCTHBIX 00SI3aHHOCTEN, IIBETOB U
LEHHBIX MTOJAAPKOB, KOTOPbIE BPYUYEHBI B KAUECTBE MOOIIPEHUs (HArpasl)).

3.9. Paboruukam Komiemka 3anperaercs:

- B XOJ€ MMPOBCACHUS ACIIOBBIX IIEPETrOBOPOB, IMPH 3aKIHOYCHHUHN JOTOBOPOB, a
TAK)KC B MHBIX ClIydasaX, KOrJa HO,Z[O6HI:I€ ﬂGﬁCTBHﬂ MOT'YT IIOBJIMATH WK CO3A4Th
BIICUATJICHHE 00 WX BIMJAHUM Ha IIPUHUMACMBIC PCHICHUA, IIPHUHHUMATDH
MNPpCaAJIOKCHUA OT OpFaHI/ISaI_[Hﬁ HJIK TPCTBUX JIHI O BPYUYCHHU ICJIOBBIX ITOJAPKOB
1 00 OKa3aHWU 3HAKOB ACJI0BOI'0O roCTCIIpUUMCTBA,

- IPOCUTH, TPEOOBATh, BHIHYK/IaTh KOHTPAr€HTOB WJIM UHBIX JHI[ JAPUTh UM
anb0 JMIlaM, C KOTOPBIMH OHH COCTOAT B OJM3KOM pOJCTBE WM CBOMCTBE,
JIeNOBbIe TOMApKM U (WMJIM) OKa3blBaTh B WX TOJB3Y 3HAKU JICJIOBOTO
rOCTEIPUUMCTBA;

- NpUHUMATHh MOJapku B (OpME HAJIWYHBIX, OE3HATUYHBIX JIEHEKHBIX
CPEIICTB, LIEHHBIX OyMar, JparoleHHbIX METAJJIOB.

4. OTBETCTBEHHOCTh PA0OOTHHKOB
4.1. Pabotauku Kosmnemka HeCyT TUCHUIUIMHAPHYIO, aJMUHUCTPATUBHYIO U

MHYI0, TMPEeAYyCMOTPEHHYIO 3akoHoAaTenbCcTBOM Poccuiickoit ~ denepanuu,
OTBETCTBEHHOCTH 32 HEUCIIOJIHEHUE HacTosAmux [IpaBui.



