MyHHIMIIATbHOE Ka3€HHOE OLIKOIBHOE 00pa30BaTENIbHOE YUpeKIeHHE
nerckuii can Ne 3 n.Kanprit
Kanpiiickoro MyHurmnansHoro paiiona Kocrpomckoit obrnactu
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OO0 yTBepkAeHHH KOAEKCa ITHKH CJIy’Ke0HOT0 noBeJeHHs paGoTHHKOB
MKJIOY npercknii cag Ne3 nocenxa Kanbiii

B coorsercTBuM ¢ nmyHKTOM 4 dacTu 2 ctathi 13.3. @enepanbHoro 3akoHa ot 25 nexabps 2008
roaa Ne 273-@3 «O npoTUBOAEHCTBIH KOPPYITLIHHY

[TPUKA3BIBAIO:

1.YTBepaute npunaraemsiii Kozmexc 3Tuku u ciyxeOHOro mnoseaeHus pabotHukos MKJIOY
netckuid cax Ne3 . Kanwrid ([Tpunoxenue 1).

2. KoHTpOnb 32 UCTIOJHEHHEM HACTOSIIETO MPUKa3a OCTABIISIO 3a COOOI.
3. 3aBenyroniemy bonbinakoBoit E.M. opranu3oBath paboTy M0 03HAKOMJICHHIO

Pabotaukos MKJIOVY nerckmii cag Ne3 m.Kansrii, ¢ Kogekcom atuku u ciyxebHoro noseaenus JJOY
TOJ1 POCTIUCH.

4. Hacrosiuuii mprKa3 BCTYNAET B CHITY CO JIHS €r0 MOIITHCAHMS.

' i
3asenyromwii JIOY U'Z E.M. Bonsiuakoa




[Tpunoxenue 1.
YTBEPKIAEHO MPUKa30M
‘ Ne38 ot 26.06.2024 rona

KOJEKC
OTHKH U CIIYXXEBHOI'O ITOBEJIEHHMS PABOTHHUKOB

MyHUIMDaIbHOTO Ka3eHHOTO OMIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKACHMS
nerckui can Ne 3 n.Kagsrit Kansriickoro mynuimmnanssoro paiiona Koctpomckoit obnactu

[.O01mue moIoKEHUs

1. Konekc 3TMkM U choyxeOHOro moBeAeHHS pPabOTHUKOB MYHHUIMNAIBGHOIO Ka3eHHOIo
JOLIKOJBHOrO  00pa3oBaTeNbHOTO yupekaeHuss gerckmid can Ne 3 nKameii  Kagsiickoro
MyHHMLMNAabHOro paiona Koctpomckoit obnactu (manee — Kopekc) pa3pabotaH B COOTBETCTBHH
nyHkToM 4 dactu 2 crateu 13.3. ®exmepansHoro 3akona ot 25 aexabps 2008 roma Ne 273-03 «O
MPOTUBOJACHCTBAN KOPPYILIAM.

2. Konekc npencrasnser co0oii CBOA 0OLIMX MPHHLIAIOB MTPOPECCHOHAIBHOM 3THKH H OCHOBHBIX
OpaBUil  CTY)KEOHOro TMOBENEHHs, KOTOPBIMH HAJ/UISKUT PYKOBOICTBOBATHCS BCEM pabOTHHKAM
MyHHLMIIAIBHOTO Ka3€HHOTO JOIIKOIBHOr0 00pa3oBaTeibHOrO yupekaeHus aetckuii cag Ne 3 m.Kampiii
Kanpriickoro MynununaneHoro paiona Koctpomckoit obnactu (nanee — pabOTHHKH YYpeKIECHHS )
HE3aBUCHUMO OT 3aMEIIaeMOi UMM JOJDKHOCTH.

3. Kaxnelii paOOTHUK y4peXA€HUS JODKEH NPUHUMATh BCE HEOOXONMMBIE MEpHI IS
cobmonenns nonoxenuit Konexca, a kaxapnii rpaxxaanns Poccuiickoii Pepepaunn Bnpase 0XKuaaTh OT
paboTHHKA yIpeXKICHHA TOBENEHUS B COOTBETCTBHHM C MojokeHusiMu Kozekca.

4 3nanue u cobnmiofeHne paboTHHUKAMHU YYpeXIeHMs mojokeHuit Komekca sBisercs onHMM M3
KPUTEPHEB OLIEHKH Ka4ecTBa UX MPO(ECCHOHATBLHOMN NeATeIbBHOCTH U TPYAOBOM JUCIUATIIMHBL

ST paxnanun, npuHMMaeMeli Ha pabory B MyHUIMDANIBPHOE KAa3eHHOE AOLIKOJIBHOE
obpasopatenbHoe yupexaeHue nerckuit cax Ne 3 mKanwii Kagpliickoro MyHHIMIANBHOTO paiioHa
KocTtpomckoit 061acTi nomkeH ObITh 03HAKOMIIEH ¢ HacTOsIMM Komekcom nox pocnucs.

6.PaboTHuK yupexxneHuss o00s3aH BecTH cebs B COOTBETCTBHM C HactosuuMm Komekcowm,
3HAaKOMUTbHCS C U3MEHEHUSMH, BHOCUMBIMU B HETO, M MPUHMUMATh HEOOXOIUMBIE MEPBI IS BHITOJTHEHUS
ero TpeboBaHMIA.

I1. OcHOBHbIE MPUHLIUIBI ¥ TTPaBHJIA CIIY>KEOHOTO MOBEIECHNUS pA0OTHUKOB YUPEKACHHUS

7.OCHOBHBIE MPUHLMIIBI CIIy’KEOHOTO MOBEACHHUS PaOOTHUKOB YUYPESHKIACHUS  SIBISIOTCA OCHOBOH

MOBEJCHUS] TPaXKJaH B CBS3M C HAXOXIEHHEM HMX B TPYAOBBIX OTHOIICHUsIX ¢ MyHHIMNAIbHBIM
Ka3eHHBIM JIOMIKOJIbHBIM 00pa3oBaresibHbIM yupekaeHueM aerckuii cag Ne 3 mKanerii Kamsiiickoro
MYHHLUNAIBHOrO paiioHa Koctpomckoii o6mactu

PaGoTHUKM yuYpeXJeHHs, CO3HaBasi OTBETCTBEHHOCTb ME€PEN TrOCYAapcTBOM, OOIIECTBOM U
rpakaaHaMH, PU3BAHBIL

1) ucxoauts M3 TOro, YTO MpPU3HAHWE, COOMIONCHME M 3alMTa MpaB U CBOOOJA dYenoBeka M
rpakJaHuHa ONPEEIISIFOT OCHOBHON CMBICIT U COZIEP)KaHUE NESTEIbHOCTH PaOOTHUKOB YUpeXICHUS,

2) codomonate Koucturyumw Poccuiickoii Penepanmu, ¢enepanibHoe 3aKOHOAATEIbCTBO,
3akoHozaaTenscTBO KocTpoMmckoit obnacTy;

3) obecneunBath 3 dexTUBHYIO paboTy YupeKaeHus,
4 4) oOCylIeCTBISATH CBOKW JAEATEIBHOCTh B MpeAeiiaXx MpeaMera U Lenedl  JesTeNbHOCTH
Yupexnenus;

5) mpu MCNOJHEHWH TPYIOBBIX OOS3aHHOCTEH HE OKa3biBaTh NPEANOYTEHHS KaKuM-I00
npodecCHOHATBHBIM WIH COLMAIBHBIM TPYINIaM M OPraHU3alusM, ObITh HE3aBHCUMBIMHU OT BIMSHUS
OTAENbHBIX IPaXKIaH, MPO(ECCHOHATBHBIX WM COLMAJIBHBIX IPYIIT U OpraHu3aluii;




6) WCKIIOYaTh NEHCTBHSA, CBS3aHHBIE C BIMSHAEM KAKWAX-THOO JIMYHBIX, HMMYLIECTBEHHbIX
(hvHAHCOBBIX) M MHBIX HHTEPECOB, MPEMATCTBYIOLIHX T00POCOBECTHOMY HCIIOJHEHHIO UMH TPYHOBBIX
o0s3aHHOCTEIA, )

7) cobmonath GECIPUCTPACTHOCTD, UCKITIOYAKOMIYI0 BO3MOXKHOCTh BIIMSHMS Ha UX JIEATEIbHOCTD
peLICHUI MOJIMTHYECKUX NapTHii, 00ILECTBEHHBIX 00bEIMHEHHN H OpraHH3aLHiA;

8) cobmronaTe HOPMBI NPOYECCHOHATBHOM ITHKH | TPABHJIA JIEIOBOTO MOBEICHHUS,

9) nposBIATE KOPPEKTHOCTh U BHUMATEIIBHOCTh B OOPAIEHHH C MPaXKIaHaMU U J0/DKHOCTHBIMH
JTMLIAMH; 4

10) mposiBIATE TEPIMMOCTh M YBa)KEHHME K OOBIYAsM W TpaauLMsIM HapoaoB Poccuu M IPYyrux
TOCYNapCTB, YUHThIBATh KYJIbTYPHBIE U HHBIE OCOOCHHOCTH PAa3IM4HBIX STHUYECKUX, COLHAIBHBIX TPYIII
1 KOH(eccuit, crnocofCTBOBaTh MEXKHALIMOHATEHOMY ¥ MEXXKOH(ECCHOHAILHOMY COTJIACHIO,

11) BO31ep)KMBATECS OT MOBEICHUS, KOTOPOE MOIJIO ObI BHI3BaTh COMHEHHE B JI0OPOCOBECTHOM
UCIIOJIHCHHH TPYAOBBIX 0053aHHOCTEH, a Takoke u3berath KOH(GIMKTHBIX CHTYAIHiA, CTIOCOOHBIX HAHECTH
yuiepb MX penyTaiyy WM aBTOPUTETY Y UPEKICHHS;

HE HCHOIb30BaTh JOJDKHOCTHOE TMOJIOKEHHE [UISi OKa3aHHS BIHMSHUS HA NEATEIbHOCTD
rOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS, OPraHU3allii, HODKHOCTHBIX JIMIl U
Ipa’kaaH NpH PeLIEHUH BOMPOCOB JIMYHOTO XapaKTepa;

BO3JIEPIKMBATBCS OT MYOIMYHBIX BBICKa3bIBAHUM CY)KICHUI 1 OLIEHOK B OTHOLIEHHHU JEATEILHOCTH
YUYPEXKICHHMSA, PYKOBOIMTEIS, ECIIH 3TO HE BXOAUT B MX TPYAOBBIE 00S3aHHOCTH,

COOMIOaTh YCTAHOBJIECHHBIE B YUPEXKICHUM MpaBuia 00paboTKY W MPENOCTABICHUS ClyKeOHOM
uHpOpMALIHH.

8. B nensx mpoTUBOASHCTBHS KOPPYNIHH PaOOTHHKY YUPEKIECHUS PEKOMEHTYETCS:

1) nposiBiIATE MPU WCTIONHEHUM TPYAOBBIX 00S3aHHOCTEH MOOPOCOBECTHOCTH, OOBLEKTHBHOCTD,
4ETKOCTh, OECIIPUCTPACTHOCTD, HE JOMYCKaTh KOPPYIIIMOHHO-0MIACHOTO TIOBEICHYS (TTOBEIEHHE, KOTOPOE
MOXKET BOCTIPHHMMATBLCS OKPY)KAIOIIMMH KaK oOeInaHne Wik MPeIOKeHHE Ja4d B3ATKH, KaK COrjacue
NPUHATh B3ATKY WM Kak mpockba 0 jgade B3ATKM MO0 Kak BO3MOXKHOCTh COBEPLIUTH WHOE
KOPPYIIHOHHOE MTPaBOHAPYILIEHHUE ),

2) mNpOTUBOACHCTBOBATh KOPPYIIMOHHBIM MPOSBICHUSIM W MPEANPHHEMATE MEPBI 110
npoduIaKTUKe KOPPYILMHU B OPSIKE, YCTAHOBICHHOM JICHCTBYIOLIMM 3aKOHOIATEIECTBOM,

3) yBenomusaTh paboTonarens, opraHbl MPOKYPaTyphl, MPaBOOXPAaHHUTENbHBIE OpraHsl 000 BCex
ciy4asx obpauieHus K paboTHUKY KaKuX-JIM0O JIHIL B LENAX CKIOHEHHS K COBEPIICHHIO KOPPYMIIMOHHBIX
IpaBOHAPYLIEHU,

4) HE NOMyCKaTh MOJYYEHHS B CBSA3U C MCIOJHEHHEM TPYIOBBIX 00S3aHHOCTEH BO3HAIPAXKICHHUS
(HeocHOBATENILHOTO oO0orauieHus) B JSHEXHOW Ju00 HaTypanbHOH (GoOpMe OT (HU3HYECKHX H
OPUIUYECKUX JUL (TIOJApKU, JAEHBIH, IIEHHOCTH, CCYMbI, YCIYTHM MaTepHalbHOTO XapakTepa, orjiara
pa3BlICuCHUH, OTIbIXA, TPDAHCMIOPTHBIX PACXOIOB ¥ T.1.) AJIS CE0S M U1 TPETHUX JIHLL,

5) mpUHHMATh MEpPbI MO HEMOMYIUEHHIO BO3ZMOKHOCTH BO3HHKHOBEHHS KOH(JIHKTAa HHTEPECOB H
YPETYIMPOBAHHIO BO3HUKIIUX CTydae KOH()IMKTAa MHTEPECOB, HE OMYCKATh MPH MCIIOTHEHUH TPYIOBBIX
00s13aHHOCTEH THYHYK 3aMHTEPECOBAHHOCTb, KOTOpAsi MPUBOAMT MM MOXET IMPUBECTU K KOHMIHKTY
HUHTEPECOB, YBEAOMIISITh CBOETO HEMOCPEACTBEHHOTO PYKOBOIUTENS O BOHUKIIEM KOH()IMKTE HHTEPECOB
WJIHA O BO3MOXKHOCTH €0 BO3HUKHOBEHHSI KaK TOJIbKO €My CTaHET 00 3TOM M3BECTHO.

9. PabotHuk yupexneHus o00s3aH NPUHUMAaTh COOTBETCTBYIOLIME MEpHI MO 00ECIEeYeHHIO
0e30macHOCTH U KOHQUACHIMAIBHOCTH MH(OPMALINH, 32 HECAHKIIMOHUPOBAHHOE Pa3riallieHHe KOTOPO
OH HECET OTBETCTBEHHOCTH U (MJIM) KOTOpAsi CTajla M3BECTHA €MY B CBSI3U C MCIIOJIHEHMEM MM TPYAOBBIX
o0s3aHHOCTEH.

10. PaGOTHMK yupeKIeHWs, HAJCICHHBI OPraHU3alHOHHO-PACTIOPAIHUTEILHBIMH TIOJTHOMOYHMSIMH
N0 OTHOIIEHWIO K JPYyruM pabOTHUKAM, JODKEH CTpPEeMHUThCS ObITh I8 HHUX 00pasLoM
npodeccuonanu3ma, O6e3ynpedHoil penmyTalny, crnoco0CcTBOBaTh (POPMHUPOBAHHIO B YUPEKACHUN JTHOO B
€ro ToApa3ae/ieHHH 61aronpusTHOro Ui 3 GeKTHBHON paboThl MOPATLHO-NICUXOIOTHIECKOT0 KIIMMaTa.
BHenpste B NmpakTUKy CTaHIApThl M TMPOLEAYPbI, HAmpaBji€HHbIE Ha obecrieueHue H0OPOCOBECTHOI
paboTbl ydpexaeHusi, obecrneuynWBaTh HENOMYIIEHHE COCTABICHHS HEODHUIMAIBHONH OTYETHOCTH W
WCTIOTIb30BaHM MOAENbHBIX JOKYMEHTOB.




11.PaGoTHMK yupexICHUS HE MMEET MpaBa:

1) 370ynoTpebsTh NOMKHOCTHBIMU TTOMTHOMOYHSIMH, CKJIOHSTh KOTO-TH00 K MPaBOHAPYIICHUSM,
MMEIOILUM KOPPYTLIUMOHHYIO HANPABJICHHOCTD,

2) BO BpeMs MCTIOJTHEHHS MM TPYIOBBIX 0GA3aHHOCTEH BECTH Ce6s BBI3HIBAIOLIE MO OTHOLIEHHIO K
OKPY>KAaIOILMM, NPOSBJIATh HEraTMBHBIE SMOLMH, MCIIOIb30BaTh CIIOBA W BBIPAKEHHMS, HE HONYCKAEMBbIE
JEJIOBBIM 3TUKETOM.

12.PaboTHHK yUpeKIeHHs, HaleeHHbIH OpraHU3alMOHHO-PACTIOPAIUTELHBIMU TOTHOMOYHSIMH
0 OTHOLIEHHMIO K APYTUM pabOTHUKAM, TIPU3BaH:

1) mpuHMMaTe MEpBl MO TMPEAYNPEKICHUIO KOPPYILMH, a TaKkKe MeEPbl K TOMY, 49TOOBI
MOIYMHEHHBIE EMY PaOOTHUKH HE NOMYCKAIH KOPPYILMOHHO-0NACHOr0 TIOBEICHHS,

2) CBOMWM JIMYHBIM TIOBEJICHHEM [OaBaTh MPHMEP YECTHOCTH, OECHPUCTPACTHOCTH U
CIIpaBeIMBOCTH,

3) He JOMyCKaTh CIIyYaeB MPUHYKAEHHS paboTHUKOB yupexaeHus ([Ipeanpusatus) Kk y4acTHIO B
ACATEILHOCTH MOJMTHYECKHMX NapTHH, 00IIECTBEHHBIX 00bEIMHEHNM M PETMTHO3HBIX OPraHU3aLHii;

4) MpUHMMATh MEpbI MO NPEJOTBPAIICHUI) MHIM YPEryJIHPOBAHUID KOH(IMUKTA MHTEPECOB B
Cioydae, €CIM €My CTajl0 WU3BECTHO O BO3HMKHOBEHMM Y pabOTHMKA YupeXkIeHHS JTHYHOM
3aUHTEPECOBAHHOCTH, KOTOPasi IPUBOJIMT HJIA MOXKET MPUBECTH K KOH(IIUKTY UHTEPECOB,

II. DTuueckue npaBua cayxeGHOro noBeaeHus pabOTHUKOB

B ciayxeOHoM mnoBeaeHMHM ~ pa0OTHHKAM  YYPEKACHHS  HEOOXOIMMO  HCXOIUTh U3
KOHCTUTYLIHOHHBIX TMOJIOKEHHA O TOM, YTO 4YEJIOBEK, €ro IpaBa W CBOOOMABI SBISIOTCS BbICLIEH
LEHHOCTBIO, W KayK/bI MPAKJaHWH WMEET MPaBO HAa HEMPHUKOCHOBEHHOCTb YAaCTHOM KU3HHU, JTUYHYIO H
CEMEHYI0 TalHy, 3alMTy YECTH, JOCTOMHCTBA, CBOETO JOOPOro HMEHH.

13. B ciayxe6HOM roBeieHHH paOOTHHKH BO3AEPKUBAIOTCS OT:

7000ro BU/Ia BBICKA3bIBAHUK M NCHCTBHI TUCKPUMHHALMOHHOTO XapakTepa Mo MpU3HaKaM 101,
BO3pACTa, Pachl, HALIMOHAILHOCTH, SI3bIKa, IPAXKIAHCTBA, COLMATIBHOTO, UMYLIECTBEHHOTO WJTH CEMEMHOTO
TNIOJIOXKEHHSA, TOJUTHYECKUX HITH PETUTUO3HBIX MPEANOYTEHHIA,

rpy0oCTH, TIPOSBJICHHH TPEHEOPEKUTENLHOTO TOHA, 3aHOCUWBOCTH, MPEAB3ATHIX 3aMEUAHMIA,
NPENBABICHUA HETIPABOMEPHBIX, HE3aCTY)KEHHBIX 00BUHEHMIA,

YIrpo3, OCKOPOMTEIbHBIX BBIPAKECHUI WM PEIUIMK, NEHCTBUIM, NMPENsSTCTBYIOIMX HOPMAJIBHOMY
OOLLIEHHIO WK TIPOBOLMPYIOLIMX MPOTHBOTIPABHOE TIOBEICHHE,

KYPEHHsl BHE OTBEICHHBIX JUIsl 3TOI0 MECTaxX B YUPEIKICHUM,

14. PaboTHMKM NpU3BaHbI CHOCOOCTBOBATH CBOMM CIYXK€OHBIM NMOBEICHHWEM YCTAHOBJICHHWIO B
KOJIJIEKTUBE JIEJIOBBIX B3aUMOOTHOLICHUI U KOHCTPYKTHBHOI'O COTPYAHHYECTBA APYT C APYrOM.

PabotHukam pexoMeHmyercs ObiTh  BEXIMBBIMH, A00POXKETATENbHBIMHM, KOPPEKTHBIMHM,
BHUMATE/IbHBIMHU U MPOSBIISITE TEPITUMOCTD B OOLIEHHUHU C I'paXKaHaMH U KoJieraMu.

15. BuemnHuii Bu pabOTHUKOB TPH HCIOJIHEHWHM HWMH IOJDKHOCTHBIX OOSI3aHHOCTEH B
3aBUCMMOCTH OT YCJIOBUI paboThl u/wiM (opmata AEI0BOr0 MEPONPHUATHS JODKEH COOTBETCTBOBATH
OOLIENPUHATOMY  AENOBOMY  CTHJIKO, KOTOPbIi  OTIMYAIOT  O(ULIHAIBHOCT, CAEPKAHHOCTD,
TPaJMLIMOHHOCTh, aKKYPAaTHOCTb.

IV. OtBercTBeHHOCTH 3a HapyweHne Koxekca

16. Hapymenue paGoTHUKOM yupexaeHus monoxkeHuii Konekca NOAIEKUT pacCMOTPEHHIO Ha
- cobpaHusiX (COBELIaHHSAX, KOH(EPEeHIMAX M T.0I.) B YUYPSKIACHMH W TPU TOATBepXKACHHH (DakTa
HapyILIEHUs - MOPAJbHOMY OCYXKACHHWIO, a B CIIydasx, IMPEIyCMOTPEHHBIX (elepalbHbIMH 3aKOHAMH,
HapymeHue nonokeHui Kozpekca BiedeT nmpuMeHeHHE K PabOTHHMKY YYPESKACHUS MEP HOPHIMYECKOM
OTBETCTBEHHOCTH.

17. Cobmonenue pabOTHUKOM YUYpPEeKIACHHUs MOJIOKeHH Komekca yauThIBaeTCs MpU Ha3HAUYCHHH
MOOLIPEHUH, IPU HAJIOXKEHUH AUCIIMTUTMHAPHBIX B3bICKAHHH.




