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KOJIEKC
STUKU U CIIYKEBHOT'O TTIOBEIEHNST PABOTHUKOB
MKJIOY 3ABPAYKHOT'O JIETCKOT'O CAJIA

(HaI/IMeHOBaHI/Ie MYHUIUIIAJIBHOTO YUYPCIKACHUA

|.O011Me 1T0I0KEHUA

1.Konekc 3Tuku u ciy>ke0HOro moBeeHUs pA0OTHUKOB MYHHIIUIIAILHOTO Ka3EHHOTO
JOIIKOJIBHOTO 00pa30BaTEeIbHOTO YUpEeXKACHUs 3aBpa)KHOTO JAEeTCKoro cana Kaspriickoro
MyHuULMnaibHoro paiiona Koctpomckoil ob6mactu (nanee — Kopmekc) paspaboran B
COOTBETCTBUM IMyHKTOM 4 yactu 2 ctatbu 13.3. denepanbHoro 3akoHa ot 25 nekadbps 2008
rona Ne 273-®3 «O npOoTUBOAEUCTBANA KOPPYIILIAL.

2. Kogekc npeacrasisger coboit cBOI 00X MPUHIIUIIOB MPOQPECCHOHANTBHON ITUKH
Y OCHOBHBIX MpaBUJI CIIy’KEOHOTO MOBEACHHUS, KOTOPHIMU HAJIEKHUT PYKOBOJICTBOBATHCS
BceM pabotHukam MKJIOY 3aBpaxHoro aerckoro cajua (aanee — pabOTHUKU yUpExKICHUS)
HE3aBUCUMO OT 3aMEIAEMON UMHU JOJKHOCTH.

3. Kaxnapiii paOOTHUK YUPEKICHHUsS [IOJDKEH IMPUHUMATh BCE HEOOXOIUMBIE MEPHI
s coOmmoieHus nojoxkeHui Kojekca, a kaxapiid rpaxkaanud Poccuiickoit deaeparuu
BIIpaBe OXKUAATh OT PaOOTHHUKA YUPEKACHHUSI TOBEJIEHUSI B COOTBETCTBHUH C MOJIOKEHUSIMU
Konexkca.

4. 3nanue u coboieHne pabOTHUKAMHU yupexaeHus nojoxenuil Koagekca snsgercs
OJIHUM M3 KPUTEPHUEB OLIEHKH Ka4eCTBa UX MPO(PECCHOHATBLHOMN ACSITENbHOCTU U TPYI0BOM
JUCIUTUINHBIL.

5. I'paxknanuH, npuHuMaeMbiii Ha padoty B MK/IOVY 3aBpaxnbiii 1eTckuil caj
JOJIKEH ObITh 03HAKOMJIEH ¢ HacTosmuM KosiekcoM noa pocnuchk.

6.PaboTHuK yupexxaeHuss 00s3aH BECTH ce0si B COOTBETCTBHUM C HACTOSIIIUM
Koznekxcom, 3HaKOMHUTBCSI C U3BMEHEHUSIMU, BHOCUMBIMU B HETO, U IPUHUMATh HEOOXOIUMbIE
Mepbl AJIs1 BBIMOJIHEHUSI €r0 TpeOOBaHUIA.

I1. OcHOBHBIE IPUHIIUIIBI U TIPABUIIA CITY’KEOHOTO TOBEACHUS pAOOTHUKOB YUPEKICHUS

7.OCHOBHBIE TIPUHIUIIBI  CIIYKEOHOTO TIOBEACHHS PAOOTHUKOB YUPEKICHHUS
SIBJISIIOTCSL OCHOBOM TOBEJCHUS TPaXKJIaH B CBS3U C HAXOXJICHHMEM HX B TPYAOBBIX
otHomeHusx ¢ MKJIOY 3aBpakHbIM AETCKUM cagoM. PaOOTHUKM ydpeKaeHusl, CO3HaBas
OTBETCTBEHHOCTb TEepe]] TOCYAaPCTBOM, OOIIIECTBOM U TpaKJaHaMHU, IIPU3BAHbI:

1) ucxoauTh W3 TOroO, YTO TMpPHU3HAHUE, COOJIIOJCHWE M 3alluTa MpaB U CBOOOA
YeJloBeKa M TPaKJaHWHA OIMPEIEISIIOT OCHOBHOM CMBICI M COJAEp>KaHUE ACSTENbHOCTU
PaObOTHUKOB YUpeKICHUS;

2) cobomogate Konctutynmro  Poccuiickoit  ®Denmeparuu, — QemepanabHOe
3aKOHOJATEILCTBO, 3aKOHOAATENLCTBO KocTpoMckoit 001acTu;

3) oGecneunBath 3¢(HeKTUBHYIO pabOTy YupexaeHus;



4) oCcyHIECTBIIATH CBOIO JIEATEILHOCTH B MPEAeiax MpeIMeTa U 1eliel eaTeTbHOCTH
Yupexaenus;

5) mpu UCTIOJIHEHUU TPYIOBBIX O0S3aHHOCTEH HE OKa3bIBATh MPEIMOUYTECHUS KaKUM-
an60 TpodeCcCHOHATBHBIM WM COLMAJIbHBIM TpylmamM © OpraHu3anusM, OBITh
HE3aBHCUMBIMH OT BIUSHUS OTAEIBHBIX TPakJaH, MPOodEeCCHOHATBHBIX MIIM COIHMATBHBIX
IPYIII U OpraHu3anum;

6) wuckiIrO4aTh JCWUCTBUS, CBSI3aHHBIE C BIMSHHEM KAKHX-JIA0OO JIMYHBIX,
UMYIIECTBEHHBIX ((PUHAHCOBBIX) U UHBIX HHTEPECOB, MPEMATCTBYIOIUX T00POCOBECTHOMY
UCIIOJIHEHUIO UMH TPYIOBBIX 003aHHOCTEH;

7) cobnronath OECIPUCTPACTHOCTD, MCKIFOYAIONIYI0 BO3MOXHOCTh BJIMSIHUS Ha MX
NESATENBHOCTh PEIICHUA TMOJUTUYECKUX MapTHil, OOIIECTBEHHbIX OOBEIUHEHUN U
OpraHU3aIU;

8) cobroaTh HOPMBI TPOGECCUOHANTBHON 3TUKU U TIPABUIIA JICTIOBOTO TIOBEICHHS;

9) mpoSIBIATH KOPPEKTHOCTh M BHUMATEIBHOCTh B OOpAICHHH C Tpa)xJTaHaMU H
TOJHKHOCTHBIMU JIMIIAMU;

10) mposBIATh TEPIUMOCTD M YBaXXCHHE K 00BIYAsIM M TPAJAUIIUSAM HapoaoB Poccun
U JpPYTHX TOCYJapCTB, YUYUTHIBATh KYyJIbTypHbIE M HMHBIE OCOOCHHOCTH Pa3TMYHBIX
ATHUYECKUX, COLUAIbHBIX IPYNN U KOH(pEecCuid, CocoOCTBOBAaTh MEKHAILIMOHAIILHOMY U
MEXKOH(PECCHOHAIbHOMY COTJIACHIO;

11) BO3IEpXKHMBATBCS OT MOBEIEHHS, KOTOPOE MOIJIO OBl BBI3BaTh COMHEHHE B
100pPOCOBECTHOM MCIOJHEHUH TPYAOBBIX 00s13aHHOCTEH, a TaKke N30eraTh KOH(PIUKTHBIX
CUTYyaluH, CTIOCOOHBIX HAHECTU yIIEepO UX PeryTaluu WM aBTOPUTETY Y UpexKICHNUS;

HE UCIO0JIb30BaTh JIOJDKHOCTHOE TIOJIOKEHUE I OKa3aHUs BIUSHUS Ha JIEATEIbHOCTh
rOCy/IapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CAaMOYIPAaBJICHMs, OpTraHU3ALMM,
JOJKHOCTHBIX JIUIL U TPAXKJAH TIPU PEIICHUH BOIPOCOB JIMYHOTO XapaKTepa;

BO3JICPKUBATHCS OT MyOJIMYHBIX BBICKA3bIBAaHUI CY>KJICHUN M OIICHOK B OTHOIIEHUU
ACSTENbHOCTH YUYPEXKACHHUS, PYKOBOIWUTENs, €CIM STO HE BXOJUT B HUX TPYIOBBIC
0053aHHOCTH;

COOJII0JIaTh YCTAHOBJIEHHBIE B YUPEKIECHUHU MpaBuiia 00pabOTKHU U MPEAOCTABICHHUS
ci1y>keOHOU uH(pOopMaIuu.

8. B mensax mpoTuBOAEHCTBUS KOPPYIIIUU PAaOOTHUKY YUPEKICHUS PEKOMEHYETCS:

1) mposiBIATH NpU MCIOJHEHUU TPYJOBBIX OO0S3aHHOCTEW J10OPOCOBECTHOCT,
00BEKTUBHOCTb, YETKOCTh, OECIIPUCTPACTHOCTh, HE JOIMYCKATh KOPPYMLHOHHO-OMACHOTIO
noBesieHus (MMOBEACHNE, KOTOPOE MOKET BOCIIPUHUMATHCS OKPYKAIOIIMMHU KakK oOelaHue
WM TIPEJJIOKEHNE JauM B3ATKH, KaK COTJIACHE MPHUHSATH B3SATKY WJIM Kak Mpockda o jade
B3SITKH JINOO KaK BO3MOKHOCTb COBEPIIUTh HHOE KOPPYNLIHOHHOE IPAaBOHAPYIICHHE);

2) IpOTUBOAEHCTBOBATH KOPPYIITUOHHBIM MPOSBICHUSM U MPEATPUHUMATH MEPHI 110
MPOQIITAKTHKE KOPpYIIUU B TOpSIJIKE, YCTAaHOBJICHHOM  JEHCTBYIOIUM
3aKOHO/ATEIbCTBOM;

3) yBe1OMJISITh pabOTOIATENS], OpPTaHbl IPOKYPATYPbl, MPABOOXPAHUTEIbHBIE OPTaHbI
000 Bcex ciyyasx oOpalieHusi K paOOTHHKY KaKUX-TMOO JMI[ B IENSIX CKIOHEHUS K
COBEPILIEHUIO KOPPYNIIMOHHBIX MPABOHAPYILICHU;

4) He JnOMycKaTh TMOJYYEHUS B CBSI3U C MCIOJHEHUEM TPYJOBBIX O00sI3aHHOCTEM
BO3HArpaxJeHus (HEOCHOBATEILHOIO 00OTaIlIeHHs ) B ICHEKHOM JTMO0 HaTypalibHOU opme
OT (PU3MYECKUX U IOPUAMYECKUX ULl (TOJAapKU, IEHBI'M, LIEHHOCTH, CCYJbl, YCIYTH



MaTepHAIbHOTO XapaKTepa, orjiaTa pa3BlieYeHUH, OTAbIXa, TPAHCIIOPTHBIX PacX0I0B U T.1.)
TSI €05 U JTSI TPETHUX JINIT;

5) mpuHUMATh MEphI IO HEIOMYIIEHUIO BO3MOXHOCTH BO3HUKHOBEHHS KOH(IUKTA
WHTEPECOB U YPETYJIUPOBAHUIO BO3HUKIINX CITydae KOH(MDINKTa HHTEPECOB, HE JIOMyCKATh
IpU  HCIIOJHEHUM TPYIOBBIX OOS3aHHOCTEH JWUYHYI 3aWHTEPECOBAHHOCTH, KOTOpas
MPUBOJAUT WM MOXKET TPHBECTH K KOH(MIUKTY HWHTEPECOB, YBEIOMIIATH CBOETO
HEIMOCPEICTBEHHOTO PYKOBOJMTENSI O BO3HUKIIEM KOH(MIMKTE WHTEPECOB WIH O
BO3MOXXHOCTH €T0 BO3HUKHOBEHHSI KaK TOJIBKO €My CTaHET 00 3TOM U3BECTHO.

9. PaGoTHuk yupexaeHus 0053aH NPUHUMATH COOTBETCTBYIOIME MEPHI IO
o0ecreyeHunto 0e30macHOCTH u KOH(HICeHIIMAIbHOCTH uH(popmaIu, 3a
HECAaHKIIMOHUPOBAHHOE Pa3IJiallieHue KOTOPOl OH HECET OTBETCTBEHHOCTH U (MJIN) KOTOpast
CTaJia U3BECTHA €MY B CBSI3H C UCIIOJTHEHUEM UM TPYAOBBIX 00S3aHHOCTEH.

10. PaGoTHuK yupexaeHus, HaJCICHHBIH OPTraHU3AIMOHHO-PACIIOPSIUTEILHBIMU
MTOJTHOMOYHSIMH TT0 OTHOIIICHHUIO K APYTHM pabOTHUKAM, JOJHKEH CTPEMUTHLCS OBITh JIJIST HUX
o0Opasiom npodeccuoHanu3ma, 0e3yrnpeyHoit pernyTanuu, CrocoOCTBOBATH
(GOpPMHUPOBAaHUIO B YYPEKIACHUU JHOO B €ro TOMAPaA3IEICHHN OJIaronpusaTHOTO IS
3¢ PexTUBHON pabOTHl MOPATBHO-TICHXOJIOTHYECKOTO KJIMMata. BHEIpsITh B TMPaKTHUKY
CTaHJapThl W TPOLIEAYphl, HAMNpaBICHHbIE Ha oOOecreYeHue T0O0POCOBECTHOU pPabOTHI
YUIpeKIACHUS, 00eCTieunBaTh HEIOMYIIEHNE COCTABICHUS HEO(PHUITHATLHOW OTYCTHOCTH U
WCITOJTB30BAHUS MTOIICTBHBIX JOKYMEHTOB.

11. PaGoTHUK yUpeKICHUSI HE UMEET paBa:

1) 310ynoTpebasaTh JOJDKHOCTHBIMU TOJTHOMOYHUSIMU, CKJIOHSITH KOTO-THOO K
MpaBOHAPYIICHUSM, UMEIOIIUM KOPPYIIIMOHHYIO HAIIPABIECHHOCTD;

2) BO BpeMs MCIOJHEHHUS UM TPYJIOBbIX 00SI3aHHOCTEH BECTHU CeOsl BBHI3BIBAIOIIIE TIO
OTHOIIEHUIO K OKPY’KAIOIIMM, TMPOSBIATh HETaTUBHBIC SMOIIMHU, MCIIOJIB30BaTh CJIOBA U
BBIPAKEHMUSI, HE TOMTYCKAEMBIE JIEJIOBBIM STUKETOM.

12. PaGoTHHWK YYpeKIEHUS, HAJCICHHBIA OpPraHU3aMOHHO-PACTIOPSAUTECIEHBIMU
MTOJTHOMOYHSIMU TI0 OTHOIIICHUIO K APYTHM paOOTHHKAM, ITPU3BaH:

1) npuHUMATH MEPBI IO TPEIYIPEIKICHUIO KOPPYIITUH, & TAKKE MEPBI K TOMY, YTOOBI
MMOTYMHCHHBIE €My PAaOOTHHUKH HE JIOMYCKaIN KOPPYMIIMOHHO-0TIAaCHOTO TIOBEICHHUS,

2) CBOMM JIMYHBIM TTOBEJCHUEM T0IaBaTh MIPUMEP YECTHOCTH, OECITPUCTPACTHOCTH H
CIIPaBEJTUBOCTH;

3) He nonmycKaTh CIy4aeB NPUHYXACHUS paO0oTHUKOB yupexaenus (ITpeanpusrust) k
YYaCTHIO B JICSITCIILHOCTH TIOJIMTUYECKUX TMAapTUH, OOIIECTBEHHBIX OOBEIUHEHUN U
PEUTUO3HBIX OPTaHU3AINNT;

4) mpuHUMATh MEphl MO TPEAOTBPAIICHUIO WA YPETYJIUPOBAHHIO KOH(IMKTA
WHTEPECOB B CJyyae, €CIIM €My CTall0 M3BECTHO O BO3HUKHOBEHUU Yy paOOTHHKA
VUPEKICHUS JIMYHON 3aMHTEPECOBAHHOCTU, KOTOpAasi MPUBOAUT WM MOXKET MPUBECTU K
KOH(JIMKTY HHTEPECOB.

[I1. DTryeckue npaBuiia CIyKeOHOro MOBEICHUsI pAOOTHUKOB
B cnyxxeOHOM mnoBefeHMM pPAaOOTHUKAM YUPEXKACHHUS HEOOXOAMMO HCXOAUTh W3

KOHCTUTYIHMOHHBIX IIOJIOKEHUH O TOM, YTO YCJIOBCK, €TI0 IIpaBa U CBO60,Z[BI SABJIIIOTCA
BBICIIICH OEHHOCTBIO, H Ka}KI[Hﬁ rpaxXaaHuH HMCECT IIPaBO Ha HCIIPHUKOCHOBCHHOCTH



YacCTHOW HW3HM, JIMYHYIO W CEMEHHYIO0 TailHy, 3alluTy YeCTH, JTOCTOMHCTBA, CBOETO
100pOTro UMEHHU.

13. B ciryxebHOM mTOBeIeHNN PaOOTHUKH BO3ACPIKUBAIOTCS OT:

Jr000r0 BHJIa BBICKA3bIBAHUN W ACUCTBHN IUCKPUMHUHAIIMOHHOTO XapakTepa I0
MIpU3HAaKaM 110J1a, BO3pPacTa, pachl, HAIIMOHAJIIBHOCTH, S3bIKA, FPAKIAHCTBA, COLUAIBHOIO,
MMYIIECTBEHHOTO WJIH CEMEMHOr0 TMOJOKEHHUS, IOJIUTHYECKUX WM PEIUTHO3HBIX
MPEINOYTECHUM;

rpy0OCTH, MPOSIBICHUN MNPEHEOPEKUTEIHHOIO TOHA, 3aHOCUMBOCTH, MPEIB3SATHIX
3aMeYaHUi, MPEAbSIBICHUS HEMPABOMEPHBIX, HE3aCTyKEHHBIX OOBUHEHHUIA,

yIpo3, OCKOPOUTENBHBIX BBIPAKEHUN WM PEIUTUK, NEUCTBHM, MPENSITCTBYIOMIMX
HOPMaJIbHOMY OOIICHHUIO WM MPOBOIUPYIOIIUX TIPOTUBOIIPABHOE TTOBE/ICHHUE;

KypEHUS BHE OTBEACHHBIX JJI 3TOT0 MECTaX B YUPEKICHUU.

14. PaOOTHMKM TpU3BaHbl CIIOCOOCTBOBATH CBOUM CIYXEOHBIM IIOBEIECHUEM
YCTAHOBJICHUIO B KOJUIEKTHBE JEJIOBBIX B3aMMOOTHOLIEHUA M KOHCTPYKTHBHOIO
COTPYAHHMYECTBA IPYT C IPYTOM.

PaboTHukaM  pexkoMeHayeTcsi  ObITh  BEXKJMBBIMHM,  JOOpOXKEIaTEIbHBIMU,
KOPPEKTHBIMH, BHUMATEJIbHBIMU U MPOSBIATH TEPIUMOCTh B OOILIEHUH C TpaKJaHAMU U
KOJUIETaMHU.

15. BHemHui BU paOOTHUKOB MPU UCIIOJHEHUN MU JIOJKHOCTHBIX 00s3aHHOCTEN
B 3aBUCUMOCTH OT YCIOBUM pabOThl W/uiu ¢opmara JeI0BOr0 MEpPONPUATHS JTOJKEH
COOTBETCTBOBATH OOIICTIPUHATOMY J€JI0BOMY CTUJIIO, KOTOPBIA OTIMYAIOT O(PULINATBHOCTD,
CAEPKAHHOCTh, TPAAULIMOHHOCTD, aKKYPATHOCTb.

V. OtBercTBeHHOCTH 32 HapyeHue Koaekca

16. Hapymienue paGOTHUKOM YyYpeXIeHUs MojoxkeHuid Kopekca MOIeKUT
PAaCCMOTPEHHUIO Ha COOpaHMIX (COBEIAHUAX, KOHPEPEHIMIX U T.I1.) B YUPEXKIACHUH U MIPU
NONTBEPXKIECHUU (aKTa HApPYyIIEHUS - MOPAJIBHOMY OCYXKIEHHIO, a B CIydYasXx,
MPeIyCMOTPEHHBIX (efepaabHbIMU 3aKOHAMH, HapylieHue nojoxkeHuii Kogekca Bieder
MpPUMEHEHNE K PaOOTHHUKY YUPEKACHUS MEP IOPUINIECKONH OTBETCTBEHHOCTH.

17. CoGmroienre pabOTHUKOM yUpEKIeHUS MonoxkeHnil Kojekca yuuThiBaeTCs Npu
HA3HAYCHHUH MOOIIPEHNUN, TIPU HATOKCHUH TUCITUTUIMHAPHBIX B3BICKAHUH,





