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1. O01ue mo10:KeHus
1.1. Tlonoxenwe o MOpsSAKE BEACHUS OPUIMAIBHON CTPAHHIBI MYHUIUIAIBHOTO JONIKOJIBHOTO
oOpazoBarensHOro yupexkaeHus «/lerckuit cag Ne2 m.Boxma» B conuanbHON ceTH (nanee —
[Tonoxkenue) peramaMeHTUpPYET TMpaBWiIa H TOPANOK CO3AaHus, O(GOpPMIICHUS W BEACHHS
opunmanpHoit crpanunel MJIOY  «Jlerckmit cag Ne2 m.Boxma» (mamee — opraHuzamusi) B
conmanbHOM cet «BKonTakre» n «OIHOKIACCHUKHY.
1.2. Tlonoxenwe pa3paboTaHO B COOTBETCTBUH C (emepambHBIM W  PETHOHATIHHBIM
3akoHoJaTenbcTBOM Poccniickoit denepanyu, B TOM YUCIIE:
o ®depaepanbHbIM 3akOHOM 0T 29.12.2012 Ne 273-®3 «0O6 obpazoBanuu B Poccuiickoit
Denepanuny;
e  ®depnepanbHbIM 3ak0HOM OT 09.02.2009 Ne 8-D3 «O6 obecrnieueHun nocryna K nHGopMaluu
0 JIeATETLHOCTHU TOCY/IapCTBEHHBIX OPTaHOB M OPTaHOB MECTHOT'O CAMOYIIPABJICHHUSY;
e nocra”oBiaeHueM [IpaBurenscrBa ot 31.12.2022 Ne 2560;
e pacnopsukeHueM IIpasurensctBa ot 02.09.2022 Ne 2523-p.
1.3. B [lonoxkeHnu Ucnonb3yroTes CAEAYIOINe TEPMUHBI:
e odumnmanpHas cTpanuiia (rocnabivkK) — NepCOHaIbHAs CTPAHUIIA OPTaHU3AIMHN B COIIMAIBHON
cetu «BKonrtakte» u (nnu) «OIHOKIACCHUKWY», CO3/IaHHAsI OpPTaHHW3allMel M cojepikaiias
MH(OPMAILIHIO O €€ NeSTENbHOCTH;

® [0Jb30BaTENb — TIpaXAaHUH ((U3NYECKOe JUI0), OpraHu3anus (IOPUAMYECKOE JIUIO),
o0IIeCTBEHHOE OOBEAMHEHHE, OCYLICCTBIIONINE ITOUCK HH(MOPMAIMH O JESATEIbHOCTH
OpraHu3alINH;

e KOMMEHTapuil — coOOIlIeHHEe TOJb30BaTeNsd B rocnabiauke, coaepikallee BOIpoC, 3ampoc,
MpeIJIOKEHUE UITH 5Kao0y;

® KOHTEHT — COBOKYIMHOCTh TEKCTOBOH, rpaduyecKod, BU3YyaJdbHOH, ayauo- W
BHICOMH(OpMAITH, UCTIOJIB3YEMOM JIJIsl HATTOJIHEHUSI TOCTIabJIuKa.



2.1.

2. Hesu rocnadauka

BcectoponHee ocBemeHue paboOThl M MONYJSIPU3ALUs  ACATEIBHOCTH  OpPraHU3aLUH,

OTICPAaTUBHOE JOBEJCHHE 0 IOJh30BaTENEH aKTyaJIbHOW CHPaBOYHOM W WHOW HH(OpManuu o
ACATCIIbHOCTH OpraHru3aluu.

2.2. VYBenuueHue myTed KOMMYHHUKAalMU C OOYYalOIIMMHCA, WX POJUTENAMU (3aKOHHBIMU
Hpel[CTaBI/ITeJISIMI/I) " MHBIMH 3aNMHTCPCCOBAHHBIMU ITOJIB30BATCIAMU.

2.3. locTynmHOCTh 7S TOJIb30BATeNeil, B TOM YHCJIe ¢ OTPaHUYCHHBIMU BO3MOXKHOCTSIMH 3/10POBbS,
IMOJIYYCHUA I/IH(bOpMaI_II/II/I 0 JCATCIBHOCTHU OpraHu3alnu.

2.4. ®opMupoBaHHE MOJIOKUTEILHOTO UMU/[KA OpPraHU3aMi B 00pa30BaTeIbHOM COOOIIECTRE.

3. Co3naHue H KOHTPOJIb rocnadauka

3.1. Co3naer, BeneT U KOHTPOJIUPYET (HYHKIMOHUPOBAHHE rocnabiuKka OTBETCTBEHHBIH PabOTHHK,
Ha3HA4YaeMblid PYKOBOJIUTEIIEM OpraHU3aINH.
3.2. OTBeTCTBEHHBIH, yKa3aHHbIl B myHKTE 3.1 Tlonoxenus:

CO3JIAaeT U BEJIET, B TOM YHCJI€ HAIOJIHIET KOHTEHTOM IrOCTIabIMK OpraHu3aIiig;

MOJIEpHPYET KOMMEHTAPHH M COOOIIEHNS B TOCTIA0INKE, B TOM YHCIIE Pa3MEIaeT OTBETHI;
oOecrieunBaeT 3alIMIIEHHOCTh AKKAyHTOB rocnalivka, B TOM YHCIIE MPUHHUMAET MEpBI,
HalpaBJICHHbIE Ha o0ecreueHHe OE30MacHOCTH JaHHBIX W Ha 3allUTy AakKKayHTa OT
HECAaHKIIMOHUPOBAHHOTO JOCTYIIA,

pa3pa0OaTbiBaeT KOHTEHT-IUIAH MyONUKAlMd W YTBEPXKAAET €ro y pYyKOBOJHUTEINS
OpraHH3aLuH;

KOHTPOJIUPYET  CBOEBPEMEHHOCTh  MPEIOCTABICHUS  MH(POPMALMOHHBIX  MaTepHajoB
OTBETCTBEHHBIMH JINLIAMH IS CO3/IaHUS] KOHTEHTA TOCTIa0IINKa;

OCYIIECTBIIICT OTOOp MH(OPMALUK A TocrnadiuKa W3 OHJAWH- M O(IaliH-UCTOYHUKOB,
o0ecrieynBaeT Npu HEOOXOJUMOCTH KOPPEKTUPOBKY TEKCTOB, (oTorpaduii, BUaeo;

OTBEYAET 32 JJOCTOBEPHOCTH, IPABOMEPHOCTh U AKTYAIIbHOCTh KOHTEHTA, Pa3MEIIaeMoro B
rocraOJIikKe;

MOHHTOPHUT TIOKA3aTeNld, XapaKTepPHU3YIOIIHe KadecTBO MaTepuajoB Ha O(UIHAIBEHON
CTpaHMIIe, WX AaKTyaJIbHOCTh W BOCTPEOOBAHHOCTh — YPOBEHb BOBJICUECHHOCTH, OXBAaTHI
nyOJIMKanui, ypoBeHb aKTUBHOCTH, KOJMYECTBO MyOIuKalui, KoaGUIMEHT 0100peHus, 1
OpTaHu3yeT MepHI 110 MOBHIIIEHUIO 3TUX MOKa3aTeeH.

4. IlpaBuia ogopmienusi rocnadanka

4.1. OduuuanbHas CTpaHHUIA OpPraHM3allMd HMEET KOPOTKOE JAaKOHWYHOE HauMEHOBaHue 0e3
abOpeBuaTyp (IOMyCKaeTcsi MCIOJIb30BaHUE OO0IIEyNnoTpeOMMbIX abOpeBuaTyp, 3a KOTOPBIMHU
clleyeT HauMeHOBaHHe opraHuzanuu). HanMeHoBaHue OQUIMATBHON CTPAHUIBI HE JOJDKHO
COACPIKATH UCKITIOUUTCIIBHO MMPONMCHBIC CUMBOJIBI.

4.2. OdununanbHas CTpaHHIa OpPraHU3aLUU UMEET BU3yajbHOE O(OpMIIeHHE, KOTOPOEe BKJIIOYAET B

ceos:

OCHOBHOE H300pakeHrne O(HUIIMAILHON CTpaHUIIBI, BBIMONHSIONEe (YHKIMH BHU3yaTbHOU
uaeHTuduKaum (aBarap);

00JI0KKY O(HUIIMATBHON CTpaHUIlBl (IMMPOKOGOPMATHOE H300paKeHHe, pa3MellaeMoe Hall
OCHOBHOM HH(popManmen opUIHaTIbHON CTpaHUIIbI);

omucanue o(UIIMATHLHONW CTPaHUIIBI, COJEpKallee OCHOBHYIO HH(OpPMAIMIO 00 OopraHe H
OpraHH3aIii;

MEHIO OQUIIMAIBHONH CTPAHUIIBI, BKIIOYAIONIEE CCBUIKH, OIUCAaHUS W TpadudecKue
n3o00pakeHus1 (00J0KKH) ISl y100CTBa HABUTAITUH TIOJIb30BATEIICH.

4.3. MeHro opuIMaTbHON CTPaHULIBI JOJKHO COJEPKATH!

CCBUIKY Ha 3JIeKTpoHHYIO (hopmy [lmardopmbr 0OpaTHOM CBSI3M IS TTO1aYH TTOJTH30BATEISIMU
coOO0mIeHU# 1 OOpaIIeHnii B OpTaHbl U OpTaHU3aIlii, 00paOOTKN M HAIIPABJICHHS OTBETOB HA
Takue coOOIIeHHs] M OOpalleHusT OpraHaMH ¢ OPTaHU3AlUSIMH H COOTBETCTBYIOIIYIO
00JI0KKY IMTyHKTa MEeHI0. Pa3meniaercst mepBbIM IMMyHKTOM MEHIO;



® CCBUIKY Ha JJIEKTpoHHYI0 ¢opmy [lmaTdopmbl oOpaTHON CBS3HM Uil BBISBICHHUS MHCHUS
MOJIb30BaTEIC TPU UCIIOJHEHWH OpTraHaMH ¥ OpTaHU3aIMsIMH CBOMX TOJHOMOYHMA
(ocymiecTBiaeHUN (PYHKIHIA), B TOM YUCIIE TOCPEACTBOM IPOBEICHHS OIIPOCOB, FOJIOCOBAHUMN
Y TIPOIIECCOB YYacCTHsl )KHUTEIeH MyHUITUTIAILHOTO 00pa30BaHus B MyOJIMYHBIX CIYIIAHUAX, U
COOTBETCTBYIOIIYIO OOJIOKKY ITYHKTa MEHIO. Pa3Merniaercss BTOpbIM ITyHKTOM MEHIO;
® CCBHUIKM Ha KIIOYEBBIC pa3/ieibl OQHUIMAIbHON CTPAHUIIBI, COJCpKAIIHe HHPOPMAIUIO
OpraHa MM OpraHH3aluu B COOTBETCTBHH C TEMATHKOM.
4.4. BusyanbHoe O(OpPMIICHHE OCHOBHOTO HW300paKeHHs] O(DHUIMATHLHOW CTPAHMIIBI, OOJIOKKHU
o(uIMabHOM CTPaHUIIBI, ITYHKTOB MEHIO JOJDKHO CIIOCOOCTBOBATH WACHTU(UKAIIUY OpPraHU3aIuy U
JIETKOMY BOCIIPHATHIO HHPOPMALIMU 00 OpraHu3aluy.

5. lMopsinok oT00pa u pa3MelieHUs1 MHPOPMALMHU
5.1. Uadopmarus, pa3meriaemas B rocrmadInuKe, J0JKHA OTHOCUTBCS K OJTHOM U3 IBYX KaTErOpHUH:

e yuHpopManuu 00 OpraHu3alMl U €€ JeATeNbHOCTH, B TOM YHCJIE€ HaMMEHOBAaHUE
OpraHu3allyi, TOYTOBBIA aApec, aapec dJICKTPOHHOH TMOYThl, HOMepa TelnedOHOB
CIIPaBOYHBIX CIIYX0, nH(pOpMaIrio 00 opHUITMaTLHOM CaliTe OpraHu3aIuu;

e UHYI HMH(OpMalMIO, B TOM YHUCJIE O AESITEIbHOCTU OpPraHM3alMil ¢ ydyeroMm TpeOOoBaHUM
3aKOHOJATEbCTBA.

5.2. Pasmemaemass B rocma0nuke HHQPOpPMAIMS COOTBETCTBYET MPHUHIMIAM JOCTOBEPHOCTH,
MOJTHOTHI U BocTpeboBaHHOCTU. MHpOpMaIus pa3Meniaercsi C y4eToM OCOOCHHOCTEH M MHTEPECOB
L[eJIeBOM ayAUTOpUU, OMNpENeNsIeMbIX opranu3zanueid. He momyckaercss pa3MeleHHE B KadecTBe
nyOukanuii mHpopManuu 0e3 MpeaBapUTEIbHOH MPOBEPKHM HA JOCTOBEPHOCTH, JOPAOOTKH U
aJlanTamuy.

5.3. Hudopmanus, pa3memaemas B TOCIHAOIMKE, MOXKET COAEp)KaTh Marepuansl B (opmate
BUJICOPOIIMKA, TEKCTa, ¢oTorpaduil, u3o0paxkeHuil win Jr0060M apyrom ¢dopmare, TOCTYITHOM B
COLIMAJIBHOM CETH.

5.4. OtBeTcTBEHHBIN, yKazaHHbIH B nmyHKTe 3.1 [losojkeHus, win MHOW ompeneseHHbI pabOTHUK
TOTOBHUT MaTEpHaJIbl M Pa3MeIaeT X B TOCIA0IMKe B COOTBETCTBUH C KOHTEHT-TJIAHOM.

5.5. KonTenT-mnan pazpabarbIBacTcsi Ha TPU MeCsLla U YTBEPKIAETCS PyKOBOJIUTEIEM OpraHU3aliu.
5.6. KonTeHT-11aH mpeacTaBiser coboi Tabnuiy ¢ rpadamu: gara myOnukanuu, pyOpHKa, THUI
KOHTEHTa, (hopMaT KOHTEHTa, ayJUTOPHUSI-aJIpecar, CoJlep:KaHne, XEIITeT .

5.7. Uudopmarus, pazmeniaemasi B rocrabiauke, He JOJDKHA!

e HapyliaTh aBTOPCKOE MPaBo;

® Cco/epKaTh HEHOPMATUBHYIO JIEKCHUKY;

® HapyliaTh Y€CTh, JOCTOMHCTBO U JACIOBYIO PEMYyTAlMI0 (PU3HUECKUX U FOPUINIECKUX JIUIL;

e HapyllaTh HOPMBI ACUCTBYIOIIETO 3aKOHOJATENIHCTBA U HOPMBI MOPAJTH.

6. YacTroTa M NepHOANYHOCTD pa3MelleHHs HHPOPMALHMHU

6.1. Uadopmarus, npeaycMOTpeHHas TOAMYHKTOM «a» myHkTa 5.1 IlomokeHusi, 0OHOBIISETCS HE
M03/IHEE MATU paboYMX JHEH cO THSA U3MEHEHUS! COOTBETCTBYIOIINX JIAHHBIX.

6.2. Nndopmanus, npeaycMoTpeHHast MOANYHKTOM «0» myHKTa 5.1 Ilonmokenus, pa3memiaercs c
MIEPUOJNYHOCTBIO HE PEXKE TPEX pa3 B HEJEINIO.

6.3. MHTepBanbl MeX1y MyOIMKalUsIMU COCTABIISIOT HE MEHEE JIBYX YacOB.

6.4. BpeMsi myOiuKaIuii BBIOMpAeTCs C y4eTOM aKTyallbHOTO BPEMEHH ISl ayIUTOPHH U BaXXHOCTH
nH(pommoBoIa.
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