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MOY «IletpenoBckas cpenHsist 001meo0pa3oBaTebHas IIKOIa»

1. O6mue moJioxKeHHUst

1.1. HacTosimee nojosxeHne paspaboTaHo HAa OCHOBaHUH TpHKasa oT 1 Mapta 2004 r. Ne 936 «O
peaH3alyy perieHns Kouernn Munuctepetsa obpasobanus Poccun ot 10.02.2004 1. Ne 2/2
«0O6 OCHOBHBIX HANPABJICHHUAX COBEPIICHCTBOBAHUS JEATEIPHOCTH OMOIMOTEKH YUYpPEXICHHM
obmero obpaszosanus P®», Hacrosimee monoxenue paspaboraHo B coorBeTcTBHA ¢ PI'OC
HOO, CanlluH, YcraBoM HIKOJIBIL.

1.2. BubnroTteka obecneunBacT MpaBa y4aCTHAKOB 00pa3oBaTe-HOrO Mpoliecca Ha OecIiaTHoe
[I0JIb30BaHHE OHOMMOTEUHO-NHGOPMAITMOHHBIMH PECYPCAMH.

1.3. OGecrie4yeHHOCTh OHOIHUOTEKH YUeOHBIMH, METOAMYECKIMH U CIIPABOYHBIMH JTOKYMEHTAMH
YUMTHIBAETCS MPH JIALCH3UPOBAHUH 00111€00pa30BaTeIbHOIO YUPEKICHHS.

1.4. Llenm 6MOMHOTEKH COOTHOCATCS C LENSIMHA 00pa30BaTEIbHOIO YUPEXKICHU:

dopmupoBanre 0o01IeH KyIbTYphI JIHYHOCTH oOydaromuxcsi Ha ocHoBe ycBoeHHs OI'OC HOO,
CO3[JaHHMEe YCJIOBHM JUI1 CTAHOBJICHHS JIHYHOCTH MIIQJINIET0 IIKOJNBHHKA, PACKPBITHS €ro
UHIUBHAYATBHBIX CIIOCOOHOCTEH, BOCMUTAHUS TPAXIaHCTBCHHOCTH, TPYJOMIOOHS, YBaXKCHHUS K
mpaBaM ® cB0oOOJaM dYelloBeKa, JIOOBH K OKpyxamomeid mpupone, Poxaure, cembe,
(bopMupoBaHEE 37I0pOBOTO 00pa3a KH3HH.

1.5. BubanoTeka pyKOBOJCTBYETCS B CBOCH JEATEIFHOCTH (e/iepalbHBIMH 3aKOHAMH,

ykazamMu u pacnopsokeHusMd Ilpesuaenta P®, MOCTAaHOBICHUSMH M  pPacHOPSIKCHUSAMH
IlpaBurenbcrBa P® ©U  HCHONHUTENBHBIX OpraHoB cyObekToB P®, pemeHusMH
COOTBETCTBYIOIIETO OpraHa YOpaBjcHHs oOpa3oBaHHEM, YCTaBoM oO0IeoOpa3oBaTeNIBLHOTO
yupexaenus, HactosmumM [lomoxxernem.

1.6. HesatensHOCTH OMOMUMOTEKM OCHOBBIBACTCS Ha MPUHIMUIAX JEMOKPATUH, T'yMaHWU3Ma,
OOINEIOCTYIIHOCTH, NpHOpUTETa OOINEYENOBEUECKUX IEHHOCTEH, TIpaXJIaHCTBEHHOCTH,
CcBOOOIHOTO Pa3sBUTHUS TMYHOCTH.

1.7. Tlopsinok MoNb30BaHASA UCTOYHUKAMHU MH(OpMAaIHY, IEPEIEHb OCHOBHBIX YCIYT M yCIOBHUS
HX TpEeNoCTaBieHus omnpeaeisiorcs llomoxenneM o Oubmmorexe o00mE0oOpa3OBATENLHOIO
yupexxaenus u [Ipasriamu nons3oBaHusa 6HOMHOTEKOM.



1.9. Opranmsanus oOCITy)KMBaHHS Y4aCTHHKOB OOpa3oBaTelbHOIO NpOLECcca NMPOU3BOAHTCH B
COOTBETCTBHH C IPABHJIAaMH TEXHHKH O0€30IaCHOCTH M NPOTHBONOXAPHBIMH, CAHMTAPHO-
TMTHEHHYECKUMH TPeOOBAHUSAMH.

2. OcHOBHBIE 32a4H

2.1. OfecredeHne y4acTHHKaM 00pa3oBaTeIbHOTO IPOLECCa - 00YYAIOIIIMCS, TIEJaroriIeCKHM
pabOTHHKAM, PpONMTENSM OOYdJalomMXCS - JOCTYNa K HHGOpMAIHH, 3HAHUAM, HICM,
KyJIBTYPHBIM LEHHOCTSIM IIOCPEICTBOM  HCIOJNB30BaHUSA 66O TEUYHO-MHPOPMAIOHHEBIX
pecypcoB  00INeo0pa3oBaTeIbHOTO  YYPEKACHHUS HAa PasIHYHBIX HOCHTCILIX: OyMaxXHOM
(KHIDKHBIA ORI, GOHI IEPHONUYECKUX H3JaHNH); MATHATHOM ((oHA ayauo- U BHIEOKAcCeT);
mudpooM (CD-muCKH); KOMMYHMKATHBHOM (KOMIIBIOTEPHBIE CETH) M WMHBIX HOCHTEIAX IpH
YCIIOBHH KOMIIBIOTEPU3AIHH OUOIHOTEKH.

2.2. BochnuraHue KyIbTYPHOTO W TPakJAaHCKOIO CaMOCO3HAHWS, IOMOLIb B COLMATH3ANAN
00y4aroIIerocs, pa3BUTHH €T0 TBOPYECKOTO MOTSHIHANA.

2.3. ®opMHEpPOBaHHE HABHIKOB HE3ABMCHMOTO OHONHOTEYHOTO MONB30BaTENs: 00yUCHHE MOHCKY,
0TGOpY M KPHTHYECKOH OlleHKe MH(OPMALIMH B COOTBETCTBHHE C TpeGopanusmu OI'OC.

2.4. CoBepIIEHCTBOBAHKE MPETOCTABIIEMBIX OGHOIHOTEKOH yCIyr Ha OCHOBE BHEIPEHMS HOBBIX
HHQOPMAIMOHHBIX ~TEXHOJOTHH KM  KOMIIBIOTEpH3almd  GHOIHOTEYHO-MHPOPMAIHOHHBIX
npomeccoB,  QopmupoBanHe  KoMdopTHOH  OMONMOTEYHOH  Cpefbl  HPU  YCJIOBHH
KOMITLIOTEpH3AITHH OUOITHOTEKH.

2.5. TlonosHeHHe U coxpaHeHHe (QOHAOB OHOMHOTEKH Y4eOHO-METOMMYECKHMH HOCOOHSIMY,
oTBedarommM TpeboBanusM peanmsauy HoBeix ®T'OC HOO.

3. OcHoBHBIE QyHKIHH
Jlins peanu3anuy OCHOBHBIX 3aa4 OMOIHOTEKA:
3.1. ®opmupyet porI 6GnOIHOTEIHO-UHPOPMALUOHHBIX PECYPCOB IIKOJEL.

-  KOMIUIEKTYET YHHMBEPCANBHBI (OHI y4eOHBIMH, XYIOXECTBEHHBIMH, HAy4JHBIMH,
CIIPAaBOYHBIMHE, IIEATOTHYECKHMH W HAYYHO-TIONYJSAPHBIMM JOKYMEHTaMH Ha OyMaXHbBIX H
SIIEKTPOHHBIX HOCHTEISX HHpOpMaIuHy;

- nonomHseT Gporx rHGOPMAIKMOHHEIME pecypcamu ceTh MHTepHeT, 6a3amu W GaHKaMK TaHHBIX
IPYTHX YUPEXICHUHN U OpraHu3almii;

- OCYHIECTBJISACT pa3MEINCHUE, OPTaHKU3aINIO B COXPaHHOCTh JOKYMCHTOB OHOJIMOTEKH.

3.2.- Oprana3yer 4 BeJeT CIpaBOYHO-OMONIMOrpapuuecKuii anmapar: KaTajiory, TeMaTHUeCKHE
KapTOYKH, 3JICKTPOHHEIH KaTaJor;

- paspabaThIBaeT pEKOMEHAATeNbHble OuOnuorpaduueckne mnocobus (CHMCKH, 0BG30pEL,
yKa3aTend U T. 1.);

- oGecrieunBaeT HHGOPMHUPOBAHHUE TOIB30BaTeNeH 06 HHPOPMAIIMOHHOM IPOTYKIHH.



3.3. Ocymectsnser auddepeHIHpoBaHHOS GHOIHOTETHO-HH(OPMALHOHHOE
o0cmyxuBaHue 00yJarOIUXCA:

- mpeiocTaBysieT uHbOPMAIIHOHHBIE PECYPCHI HAa PA3IIMYHBIX HOCHTEISX Ha OCHOBE U3yYEHUs HX
HHTEPECOB ¥ MHPOPMAIMOHHBIX NOTPEOHOCTEIH;

- CcO3JaeT YCIOBHMS s peanu3allii CaMOCTOATCIILHOCTH B 06yqum1, MO3HABATEILHOH,
TBOp‘—ICCKOfI OCATCIIBHOCTH,

- oprausyeT oOydyeHHe HaBBIKAM HE3aBHCHMOIO OMOIHOTEYHOTO nojab3oBaTess’ wHpopMaLuy,
COZIEHCTBYeT HMHTErpaldi KOMIUIEKCA 3HAHWH, yMEHHH ¥ HaBBIKOB paboThl € KHHTOH H
HHpOpMaLueH;

- OKa3bIBaeT MHPOPMAIMOHHYIO HOANEPXKKY B PEIICHHM 3a/1a4, BOSHHKAIOIUX B NPOLECCE HX
y4eOHO#, caMo00pa3pBaTe/IbHON | JOCYTOBOM ACATETBHOCTY;

- OPraHM3YET MACCOBBIE MEPONPUSITHS, OPACHTHPOBAHHEIE HA Pa3BAUTHE OOIICH U YHTATENIBCKOH
KyIbTyphl JIAYHOCTH, OKA3GIBAeT COJICHCTBHE NPH OPraHU3allid BHEYPOUHOH JCATETHHOCTH,
opranuzyemoii B ycnousx peammsaimu ®I'OC HOO, coneficTByeT pa3sBUTHIO KPHTHYCCKOTO
MBIILICHHUS;

- CONCHCTBYET wWIEHAM II€JarorH4ecKoro KO/UIEKTHBA W AJMHUHHCTPAIlMH YYPCKACHHI B
opraau3aiui 00pa3oBaTeIbHOTO IPONECCa M JOCYTa yJaluXCsl.

3.4. OcymectBiser OubMMOTeUHO-UHGOPMALMOHHOE  OOCTY)XMBaHHE  [I€JArOTHIECKUX
pabOTHHUKOB:

- YIOBJIETBOPAET 3aIIPOCHI, CBI3aHHBIC ¢ 00y4eHNEM, BOCIIATAHHEM H 3JI0POBBEM JICTCH;

- YIIOBIETBOPSIET 3aIIPOCH! B 00JIACTH MENArorHieCKUX HHHOBAMA U HOBBIX TEXHOJIOTHIA;
coieHcTBYeT MPOQECCHOHAIBHOM KOMIICTCHIIUH, IIOBBIIICHHIO KBaIM(MHUKAMH, MPOBEICHUIO
aTTecTalluy;

- co3aeT OaHK MeJarorudeckoi MHOpMaIHH Kak OCHOBHI eAUHON WHGOPMAIMOHHOM CIIyKOBI
001e00pa30BaTeIbHOTO  YUPEXICHHS, OCYINECTBISIET  HAKOIUICHHE,  CHCTEMAaTH3alHIo
HHGOPMaIlMY IO IPeAMETaM, pa3lesiaM ¥ TeEMaM;

- OpraHusyer J0CTyN K GaHKy memarormdeckoil HHGOpMaIHK Ha JIFOOBIX HOCHTEISX; TIPOCMOTP
BIICKTPOHHBIX BEPCHil IEJarOTHYECKUX H3JaHUM;

- OCYIIECTBIAET TEKyIIee HHOPMUPOBAHUE (THH HHPOpPMALHH, 0030PEI HOBBIX

HOCTYIUICHHH U ITyOIUKaui);

-  NOANEPXHBAET JICATENHHOCTH IEArorHYeckux pabOTHHKOB B 00iacTH  CO3MaHHS
MHPOPMAIHOHHBIX IPOYKTOB (JIOKYMEHTOB, 6a3 naHHBIX, Web-cTpanum u T. 11.);

- c0COOCTBYET NPOBEACHHIO 3aHATHI IO (POPMAPOBAHUIO HHPOPMALMOHHON KYIBTYPHI.

3.5. Ocymecreaser muddepeHIpoBaHHOe OGHOMHOTEUHO-HHPOPMATHOHHOE O0CITyXHBaHUE
poauTeneit oOyJaromuxcs:

- yIOBIETBOPSET 3alpochl TONB30Barelneli M HHOOPMHPYET O HOBHIX IIOCTYIICHHSX B
6ubnIHOTEKY, B TOM 4HcIIe cniocoberByromux peanmsamuuy @T'OC HOO;



- KOHCYJIFTUPYET II0 BOIIPOCaM OpTaHH3alluu CEMEHOTO YTEHUS, 3HAKOMUT ¢ MHpopManuei no
BOCIIHTAHHIO JCTEH;
- KOHCYJIBTHPYET IO BOIIpocaM y4eOHBIX U3/IAHHUM UL oO0ydJarommxcsl.

4. OpraHazanus 1esiTe/IbHOCTH O0H0IHOTEKH

4.1. Hanuume yKoMIUIEKTOBaHHOMH GHOMMOTEKH B HadanpHO# mKone, peanusyromei @T'OC.

4.2. CtpykTypa 6ubanoTekn: aGOHEMEHT, YUTANBHEIH 3all, XPAHHIIHUINE YIeOHUKOB.

4.3. BHGIHOTEYHO-HHPOPMAIIMOHHOE 0OCIY)KHBAaHHE OCYIIECTBIAETCA B OCHOBE OMOIMOTEYHO-
HHPOPMAIMOHHBIX PECYPCOB B COOTBETCTBHH C YYEOHBIM M BOCIHHTATENLHBIM IUIAHOM IIKOJIBL,
IporpaMMaMu, IPOeKTaMH ! IITaHOM paboThl OMOIHOTEKH.

4.4. BubnuoTeka BOpaBe MPEAOCTABIATH IUIATHBIE OHOMHOTEYHO-MH(POPMALMOHHBIC YCIYTH,
HEepeUYEHb KOTOPBIX ONPEAEIIETCS YCTaBOM MIKOJIBL.

4.5. CnoHcopckas TMOMOINb, IOIydYeHHas OuOMMOTEKOM B BHAC INENEBBIX CPEACTB HA
KOMILTEKTOBaHHe (OHMA U 3aKyNnKy 060pyJoBaHUsA, HE BIEUET 3a COOOM CHIXXCHHS HOPMAaTHBOB
M aOCOIOTHBIX pa3sMepoB GUHAHCHPOBAHHUS M3 OIOIDKETa IIKOJIBL.

4.6. B uensx obecrmeyeHHs MOJEPHHM3alUM OHOIHOTEKM B YCIOBHAX HHGpOpMaTH3AWH
oOpa3oBanus, nepexoaa Ha HoBeie PI'OCH 1 B Mpezenax CpeiCTB, BEIACIACMBIX yIPEAUTEILIMA,
06meo6pa3oBaTeNlbHOE YIpEKIeHHE 00ecriednBacT OUOIMOTEKY:

- TapaHTHPOBAHHHIM ()PMHAHCHPOBAHWEM KOMILIEKTOBAHHS OHONMOTEYHO-HH(OPMALMOHHBIX
pPECypCoB, MPEAYCMOTPEHHBIX B ILIKOJIE;

- HEOOXOIMMBIMM CIIY)XEOHBIMH W TIPOM3BOJCTBEHHBIMH IOMELICHHSMH B COOTBETCTBHH CO
CTPYKTypod OHMONHMOTEKH W HOpDMAaTHBaMM IIO TEXHHKE O€30MacHOCTH OKCIUTyaTallHH
KOMIIEIOTEPOB (OTCYTCTBHE BBICOKOH BIIAJKHOCTH, 3ANBUIEHHOCTH MOMEIICHUS, KOPPO3HOHHO-
aKTHUBHBIX INPUMECEH WU 3NEKTPONPOBOAAIICH IBUIM) M B COOTBETCTBHH C MOJOXEHHUSIMU
CanlIuHog;

- COBPEMEHHOM 93JIEKTPOHHO-BHIUMCIUTEILHON, TEIEKOMMYHHMKAI[MOHHOW, KOMMPOBAIBHO-
MHOXHUTEILHOM TEXHHKOH ¥ HE0OX0AMMBIMHU IIPOTPaMMHBIMHE IIPOAYKTaMH;

- PEMOHTOM ¥ CEPBUCHBIM 00CITy)XHBaHHEM TEXHHKH H 000pyI0BaHHs OMOIHOTEKH;

- GHOIMOTEYHOM TEXHUKOHW U KAHLEISIPCKUMH ITPHHAJIEXKHOCTIMH.

4.7. Illkona co3maeT yCIOBHMS JUIS COXPAHHOCTH AaNIapaTyphl, 0OOpYNOBaHUSA M HMMYIIECTBA
OubIMoTEKH.

4.8. OTBETCTBEHHOCTh 33 CHCTEMATHYHOCTh M KaueCTBO KOMIUICKTOBAaHHS OCHOBHOTO (oHIA
OuONHOTEKH, KOMILIEKTOBAHHE Y4eOHOTO GOHIa B COOTBETCTBUM C (elepaibHBIMU MEPEYHIMA
y4eOGHMKOB M Y4eOHO-METOIWYECKHX M3JaHMH, CO3/JaHME HEOOXOAMMBIX YCIOBHH I7Is
JEATENBHOCTH OHOIHOTEKH HECET JUPEKTOP MIKOJIBI B COOTBETCTBUH C YCTABOM YUPEKIACHUSL.

4.9. PexxuM paGoThl GHOIHOTEKN ONPEAEIAETCS MKOIBHBIM OMOIMOTEKapEM B COOTBETCTBUH C
IpaBHIaMH BHYTPEHHETO pacnopsaka o6meo0pa3oBaTebHOrO yapexaenus. [Ipu onpenenennu
pexumMa paboTh! OMOIHOTEKH NIPENyCMaTPHUBAETCS BBIICIICHUE!

- BPEMEHH JUISl €XEAHEBHOTO BHINOJNIHEHNS BHYTpHOUOIHOTEYHOH paboTHL;

- OJHOTO pa3a B MECAN - CAHUTAPHOTO JHA, B KOTOPHIM OOCIyXHMBaHME MONIB30OBaTeNed He
MIPOU3BOIUTCS;



4.10. B mensx obecledeHHs PalMOHAIBHOTO HKCIOIB30BaHHS HH(POPMAIMOHHBIX PECYpCOB B
pabore ¢ geThMH OuMONMOTEKa IIKONEI B3aHMOZEHCTBYeT C OHOIHOTEKaMH JpYTHX
00pa30oBaTeNbHBIX YUPEXKICHUH paifoHa.

5. Yupasaenue. lITaTer
5.1.Ynpasienne OGUOMHOTEKOH OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOAATCIIBECTBOM PO,
cyonrexkToB P@ 1 mITaTHBIM PACITUCAHHEM IIKOJIBL.

5.2. O611ee PyKOBOACTBO JICATEIHHOCTHIO ONOIHOTEKH OCYINCCTBIAET AUPEKTOP MIKOJIBL.

5.3. PykoBOACTBO OMOIHMOTEKOH OCYIECTBIAET IMKONBHBIA OMOMHOTEKapb, KOTOPHIH HECET
OTBETCTBEHHOCTH B MpPEJIENaX CBOEH KOMIIETEHIIHH NIepel AUPEKTOPOM IIKOJIBL, 00y JarOMUMHUCH,
HX POJUTENSMH 3a OPTaHU3ALMIO U Pe3yIbTaThl JEATEbHOCTH OUOIMOTEKH, B COOTBETCTBUM C

G YHKIIAOHATHHBIMH 0053aHHOCTSIMH, IpeXyCMOTPEHHBIMH KBaTH(UKAIOHHBIMH
TpeGOBAHMAMHE, TPYIOBBIM JIOTOBOPOM H YCTaBOM 00II€00Pa30BaTENBHOTO YIPEKICHUS.

5.4. IllkosbHBI OMONHOTEKaph Ha3HA4YAEeTCd JUPEKTOPOM INKOJBL, SBJACTCA WICHOM
[E1arOTMYeCKOr0  KOJUIEKTHBA W BXOJAMT B COCTaB  IIEJArOrMYECKOro  COBETa
001me00pa30BaTENbHOTO YUPEKACHHS.

5.5. MeToaudecKkoe CONPOBOKIEHHE ICATETHHOCTH OUONNOTEKH 00ECIEUMBAET CIICIHAIMUCT 10
yueOHEIM (OHZAM ¥ IOKONBHBIM OHONHOTEKaM YIpaBleHus oOpasoBaHus Boxomckoro
MYHHUIMIIATHGHOTO paiioHa.

5.6. IHlxomsHbli OuOMHOTEKaph  pa3padaTbiBaeT M NPEACTABIACT  PYKOBOJUTEIIO
0011e00Pa30BaTEIHLHOTO YUPEXKACHHS Ha YTBEPKICHHE CIICAYIOMNE TOKYMEHTBI:

- TIOJIOXKEHHUE 0 OHOIHOTEKE,

- MpaBHJIa MOJIH30BaHUS OMOIHOTEKOM;

- IUIaHOBO-OTYETHYIO JOKYMEHTAIHIO;

- 1ia” paboTHl Ha TEKYIHH TOX;

- aHajgu3 paboThl OMOIMOTEKHN IO UTOTaM roja.

5.7. Paboruuk OHONHOTEKHM MOXET OCYHIECTBISITH IIE€NAarOTHYECKYI0  JEATCIBHOCTD.
CosMelneane  OMOIHOTEYHO-HHPOPMAIIMOHHOM M IEJArorMyeckoil  JEATEIbHOCTH
OCYIIECTBISIETCSA paOOTHHKOM OHOIMOTEKH TOIBKO Ha 0OPOBOJIBLHOMH OCHOBE.

5.8. TpymoBble OTHOLUIEHHS PaGOTHUKOB OMONHOTEKHM M 00IE00pa30BATENBHOIO YUPEKICHHS
PEryIUPYIOTCS TPYIOBBIM JIOTOBOPOM, YCJIOBHSL KOTOPOTO HE JODKHEI IMPOTHBOPEYHUTH
3aKOHOATeNbCTBY P® o Tpyze.

6. IlpaBa u 06s13aHHOCTH OHOIHOTEKH

6.1. PaboTHrKH OMOIMOTEK UMEIOT IIPABO:

- CaMOCTOSITENILHO BHIOMpaTh (POPMBI, CPEACTBA U METOABI OHUOIHOTEYHO-HHPOPMAIMOHHOIO
o6CIyXKuBaHUsA 00pa30BATEIHLHOTO U BOCIIHTATEILHOTO NPOLECCOB B COOTBETCTBUH C LEISIMU U
3ajadaMM, yKasaHHBIMH B YcTaBe o00meoOpa3oBaTelnbHOro ydpexnaeHus u IlomoxeHuu o
6uoOIHOTEKE 001Ie00pa30BaTENIFHOIO YUPEXKICHHUS,



- NIPOBOJWTEL B YCTAHOBICHHOM IIOPAJKE OIUIauMBacMbie (aKyJIbTaTUBHBIC 3AHATHS, YPOKH H
KPYXKH OHOIHOTeUHO-OUOIHOrpadhMIeCKHX 3HAHKH HHYOPMAIMHOHHOM KYIIBTYPHI;

- OIPEACIIATE HCTOUHUKH KOMINUICKTOBAHHA I/IH(I)OpMaI.II/IOHHBIX PECYPCOB,

- M3BIMATh M PEAIU30BHIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUM C HHCTPYKIIUEH 1O yUETy
6ubnroTedHoro GoHa;

- OIpedeniaTh B COOTBETCTBMH C IPABHIAMH IOJE30BaHHS. OHOIMOTEKOM, YTBEPKICHHBIMU
PYKOBOJIUTENIEM O6IIE06Pa30BATENLHOIO YIPEKICHHS, H MO COrNACOBAHUIO C TPO(COIO3HBM
KoMHTeTOM wWid COBETOM IIKOIBI BUABI M pasMephbl KOMIICHCAIHH yInepOa, HAHECEHHOrO
MOJIL30BATENIIMH OHOIMOTEKH;

- BHOCHTH IIPEIJIOKEHHUS PYKOBOIUTENIO IIKOJIBI II0 COBEPIICHCTBOBAHHUIO OIUIATH TPYAA, B TOM
yucnie HaA0aBOK, AOIUIAT H TMPEMHUPOBAHMS pPabOTHUKOB OHONMOTEKM 34 JOMOJHHUTEIBHYIO
paboTy, He BXOISINYI0 B KPYT OCHOBHBIX 0O0s3aHHOCTEH paGOTHHKOB OuONHOTEKH; IO
KOMIICHCAIIMOHHBIM MEPOIPHATHSAM, CBA3AHHBIM C BPEIHBIMH YCJIOBHAMHM TpyJa (OubinoTeyHas
LB, TIPEBBIIEHAEe HOPMATHBa pabOTHl Ha KOMIIBIOTEPE H T. [1.);

- Y4aCTBOBATh B YIIPABIECHAH 00IIC00pa30BaTENbHBIM YIPEXKIACHHEM B MOPAAKE, ONPSACTCHHOM
YcTaBoM yUpexICHHS,

- FIMETh €XKErOMHBIN OTIMYCK 28 KaleHAapHBIX AHEH U JOMOIHHUTEIBHBIN OIIAYMBAEMBIN OTITYCK
B COOTBEICTBHM C KOJUIEKTHBHBEIM JOFOBOPOM MEXZAy pa0OTHHKaMH H PYKOBOJCTBOM
00111e00pa30BaTENHHOTO YUPEKACHHUS Ui HHBIMH JIOKAJIbHEIMA HOPMaTHBHBIMHA aKTaMH;

- OBITH TIPEACTABIICHHBIMH K Pa3IMYHbIM (pOopMaM MOOILIPEHHs, HarpajaM M 3HaKaM OTJIMYHS,
MPEAYCMOTPEHHBIM JUIsi paOOTHUKOB 00pa30BaHHs U KyNbTYpBhI;

6.2. PaGoTHUKH OHOIHOTEK 00SI3aHBI:

- 00ecIeYnTh MOJH30BAaTE€IM BO3MOXKHOCTH pabOTHl ¢ HHPOPMALMOHHBIMH PpeCypcaMH
OHOJIMOTEKH;

- “HGOPMHUPOBATH TTOJIE30BATENICH O BHIAX IPEAOCTaB/ICMbIX OHONMOTEKOH yCyT;

- 00€eCIeYrTh HAYYHYIO OpraHu3aIiio GOHI0B M KaTaloroB;

- ¢opMupoBaTh (OHIBI B COOTBETCTBHHM C YTBEP)KACHHBIMH (eepallbHBIMH IEPECUHAMH
yueOHBIX u3gaHui,  TpeOoBaHHAM oI oC, o0pa3oBaTeIbHBIMH MporpaMMaMu
001me00pa3oBaTeIbHOTO  YUPEXKICHHS, WHTEpEcaMH, IOTPeOHOCTAMH M 3alpocaMH  BCEX
KaTeropHii MOJIb30BaTeNeH;

- COBEpIIEHCTBOBaTh HH(POPMAIHOHHO-0uOIHOrpadueckoe 1 OHOIIMOTEUHOE 0OCITyKHBAHHE
MOJIb30BATCIICH;

- obecmeunBaTh COXPAHHOCTh KCIOJB30BAHUS HOCHTENEH WHGOpPMAIMH, UX CHCTEMAaTH3AlHIO,
pa3MelneHne U XpaHeHHUe;

- obecmeunBars pexXuM paboTEl B COOTBETCTBHH ¢ HOTPEOHOCTSAMH IIONb30BaTeNeH U paboToi
0011e00pa3z0BaTENBHOIO YUPEIKICHNUS;



- OTYMTHIBATBCH B YCTAHOBIEHHOM IMOpSIKE NEepef PYKOBOAUTENEM 00meoOpa3oBaTeabHOTO
yupexaeHus He pexke 1 pasa B rog;
- OBBIIATH KBATH(PHUKALIHIO.

7. TIpaBa 1 00513aHHOCTH NO0JIb30BaTe/eli GubIHoTEKH

7.1. Tlonp3oBaTe OHOMMOTEK IMEIOT NIPABO:

- moNydYaTh IONHYI0 HHDOPMAOMIO O COCTaBe OHOMMOTeyHOro (oHAa; WHPOPMAIHOHHBIX
pecypcax u mpeJoCTaBIIsEMbIX OMOIHOTEKOM yCIyTrax;

- TTONB30BAThCS CIPAaBOYHO-OMOIHOrpadMIECKHM annaparoM GHOIHOTEKH;

- [ONyYaTh KOHCYIBTAHOHHYIO NMOMOINb B IOHCKE M BEIOOpE HCTOMHHKOB HMH(OpMAllUH;
M0JIy4aTh BO BPEMEHHOE 0J1b30BaHKE Ha aOOHEMEHTE U B YMTAIBHOM 3aJC ICYATHBIC U3/IaHNS,
ayIMOBH3YalbHBIE JOKYMEHTHI H IPYTHe HCTOUHMKH HH(POpMAIiK;

- IpOJICBATh CPOK ITOJIb30BaHUs JOKYMCHTAMH,

- IOJdydaTh TeMaThdeckue, pakrorpadudeckue, yTogasomye 1 Gubmorpahuieckue ClpaBKu
Ha oCHOBe ()oHIa OUOIHOTEKH;
- TOJNy4aTh KOHCYJBTAIMOHHYIO HOMOIb B pabore ¢ mH(popManuedl Ha HETPaTUIMOHHBIX

HOCHTEISX NPH IONb30BAaHHH OJJIE€KTPOHHBIM H HHBIM 00OpYJOBaHHEM TIIpH YCIOBHH
KOMITBIOTEpH3aLlUY;

- y4aCTBOBATH B MEPOILPHUATHSAX, IPOBOTUMBIX OMOIMOTEKOM;

- ofOpamatbcs U paspemicHHs — KOHQUHKTHOH — CHTyalldH K PYKOBOJMTENIO
00111e00pa30BaTENHHOIO YUPEKICHHUSL.

7.2. Ionw3oBaTenn OHOMMOTEKH 00S3aHBbI:

- co0JoaTh IMpaBmia MoJp30BaHus ONOIMOTEKOH;

- GEpeXHO OTHOCHTHCS K IPOU3BEACHISIM I1€YaTH (He BBIPHIBATD, 3arHOATh CTPAHHUII, He JeNath B
KHHrax T[OJYEPKHBAHHi, TMOMETOK), HHBIM JIOKyMEHTaM Ha pa3IM4YHBIX HOCHUTEISIX,
060pyI0BaHKIO, HHBEHTAPIO;

- TOIAEPKMBATh MOPSAOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTyme Oubimorexw,
PAacIoIOKECHHUS KapTOTeK B KaTalorax M KapTOTEKax;

- TIOJIB30BAaThLCS IEHHBIMHE M CIIPABOYHBIMHU JOKYMEHTAMH TOJHKO B IOMEIICHUH OHOIHOTEKY;

- yOequThCS OpH IIOJy4EHHH NOKYMEHTOB B OTCYTCTBHH JAC(EKTOB, a IpH OOHApyKCHHUH
npouaopMupoBaTh 00 3TOM paboTHHKa OuOMHOTEKH. OTBETCTBEHHOCTHL 3a OOHApYXKEHHBIC
ne(eKTHl B CaBAEMBIX TOKYMEHTaX HeceT NMOCIIETHUH 10/Ib30BaTelb; BO3BPAIATh JOKYMEHTHI B
OHOIHOTEKY B YCTAaHOBJICHHEIE CPOKH;

- 3aMeHATh JOKYMEHTEI GHOIMOTEKH B CIydae MX YTPAThl WK IIOPYH MM PaBHOLCHHBIMH JIKO0
KOMIEHCHPOBATh YIIEepO B pasMepe, YCTAHOBICHHOM IPAaBHIAMH MIOIb30BaHHs OMOIHOTEKOH;

- HOJHOCTBIO PacCUMTaThe ¢ OMOMMOTEKOM MO HCTEYCHHWH CPOKa OOyueHHs WM paboTsl B
0011e00pa3oBaTeIbHOM YUPEXKICHHAN.

7.3. Tlopsaok oIb30BaHUs OUOIHOTEKOM:

- 3aMUCh 00yJaroIUXxcs 00Ue00pa3oBaTeIFHOTO yUPEKISHH B ONOMHOTEKY MPOU3BOAUTCS MO
CIIHCOYHOMY COCTaBy Kiacca B WHAMBHAYAIbHOM IIODAAKE, MEAaroTHYeCKMX M MHBIX
paboTHHKOB 001E00Pa30BaTENLHOrO YUPEKIACHHUS, POAUTENIEH 00ydaromuxcs - M0 HacIopTy;

- IepeperucTpanus noiabp3oBareach OHOIMOTEKH IPOU3BOTUTCS EXKETOHO;



- JOKYMEHTOM, IOATBEPXKJAlOMUM MPaBO IOJE30BAHHS OUOIHOTEKOH, SIBIAETCS YATATEIbCKHM
dopmyap

- umTaTensckuil GOpMyIIp (EKCHpYET NaTy BBIaud MOJH30BATENO JIOKYMEHTOB W3 (oHIA
OUOIMOTEKY H MX BO3BpAIEHHS B ONOIMOTEKY.

7.4. TIopsI0K MOB30BaHKS aDOHEMEHTOM:

- MaKCHMaJIbHBIE CPOKH TOJIB30BaHHUS NOKYMEHTaMH, y4eOHHKaMH, y4eOHBIMHM MOCOOHMAMH -
y4eOHBIN TOI;

- HAy4HO-TIOMYJIAPHAs, [03HABATEIbHASL, XyI0XKECTBEHHAs IATepaTypa - 10 [Hei;

- IepHO/IMYECKHE W3/IAHNS, 3/[aHHS TOBBINICHHOTO CIpoca - 5 JHEH;

- TIOJB30BATENH MOTYT MPOUIATH CPOK NONB30BaHUA JOKYMEHTAMH, €ClIH Ha HHX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MOJIb30BATENEH.

7.5. TTopsAnoK MONB30BAHUS YUTAILHBIM 3AJI0M:

- IOKYMEHTHI, TIpe/iHA3HaYeHHBIE UL pabOTHI B YUTAJLHOM 3ajle, Ha I0M He BBIAIOTC,

- SHIMKJIONENNH, CIPABOYHHKH, PEAKHE, ICHHBIE H MMECIOMHUECS B €IMHCTBCHHOM 3K3EMILIAPE
JOKYMEHTBI BEIJAIOTCS TOJBKO Ui paboThl B OUOGIHOTEKE.



