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1 HacTosiLmin KOAEKC 3TUKU 1 CNY>KeBHOro NoBefeHUst paboTHUMKOB MyHULMNALHOTO
6HOPKETHOTO [OLLKO/ILHOTO 06pa3oBaTeNbHOro yupexaeHus «[etckuii cag Nol8 «PogHUYOK»
roOpoACcKoro okpyra ropog LLlapbs KocTpoMckoit obnactu (ganee - YupexzaeHue) paspaboTaH B
COOTBETCTBUM C MOMOXEHUAMM KOHCTMTYummn Poccuiickoin degepauymn, TpyAoBOro Kogekca
Poccuitckoii depepaumn, defgepanbHOro 3akoHa oT 25 aekabpa 2008 r. Ne 273-03 «O
MPOTUBOAEACTBUM  KOPPYNLUM», WHbIMA HOPMATMBHLIMU MPaBOBbIMK  aKTamMu  POCCMIACKOI
defepauun, M OCHOBaH Ha O6LUEMPU3HAHHLIX HPABCTBEHHbIX MNPUMHLMMAX W HOpMax
POCCUIACKOr0 06LLIeCTBa 1 rocyAapcTBa.

2. HacToswmiA KOfEeKC 3TUKM W CMy>KeGHOro MoBeAeHUs PaboTHMKOB YupexaeHus
(panee - Kopgekc) npeactaBnseT cob60i CBOA 06LMX MNPOGECCMOHANBHBLIX MPUHLMMNOB U NpaBui
MOBEAEHWS, KOTOPbIMA HAIEXWUT PYKOBOACTBOBATbCS BCEM PabOTHMKaM  YUpexaeHus
He3aBMCUMO OT 3aHVMAEMOIA AO/MKHOCTM.

3. /lnuo, nocTymawollee Ha paboTy B YupexieHue, 0053aHO O03HAKOMUTHLCSI C
MONOXeHVAMK  HacTosllero Kogekca M pPyKOBOACTBOBaTbCS MMM B MpoLiecce TpyJoBOWA
[eATeNbHOCTH, PaboTHUKM  YupexaeHns 06s3aHbl NpUHWMaTb  Mepbl  Ans  coboAeHNs
MOMOXeHWIA HacTosero Kogekca.

4. Uenbto Kogekca sBnsieTcsl 0606LLEHME 3TUYECKMX HOPM W YCTaHOB/IEHWE MpaBun
CNY)XXeBHOr0 NoBefeHUs PabOTHUKOB YUPEeXAeHWs 1S [OCTOWHOrO BbIMOMHEHUS VMW CBOEN
NpothecCUOHaNBLHOW  [EATENBHOCTY, a Takke OOecreyeHne €eAUHbIX HOpPM  MOBEAEHVS
PabOTHVKOB YupexaeHus.

5. Kopgekc npu3eaH MOBbICUTb  3M(PEKTUBHOCTL  BbINOMHEHWS  PabOTHUKAMU
YupexaeHns CBOUX LOMKHOCTHbIX 0653aHHOCTEN.

6. Kogekc cnyxut tyHgameHToM Ans (hopMMPOBaHKs paboumx B3aMMOOTHOLLEHWIA B
YupexaeHun, 0CHOBaHHbIX Ha HOPMax MOpa, HPaBCTBEHHOCTM, a TaloKe Ha OCYLLECTB/IEHNN
CaMOKOHTPO/IA PabOTHUKaMK YUpeXaeHus.

7. 3HaHWe 1 cobnoaeHne paboTHUKaMK YUupexxaeHns nonoxeHuin Kogekca sensetcs
OAHWM 13 KPUTEPWEB OLIEHKIN COBMIOAEHNS MU AUCLMNHBI TRYAA.

8. [eATenbHOCTb YupexaeHWsi U ero pabOTHUMKOB OCHOBBLIBAETCS Ha CMEAyHLMX
NPUHLMNaX NPO(ECCUOHANBHON ATUKW:

> 33aKOHHOCTb;
MPOeCCMOHaIN3M;
HEe3aBMCUMOCTb;
[0BPOCOBECTHOCT;
KOH(DMAEHLMaIbHOCTb;
MHOPMALIOHHAA OTKPBITOCTb YUPEXAEHNS;
3(pheKTVBHbI BHYTPEHHUIA KOHTPO/b;
CrpaBeAMBOCTb;
OTBETCTBEHHOCTb;
06BEKTUBHOCTb;
> poBepuie, yBaKeHWe 1 JO6POXenaTenbHOCTb K Kosiieram no pabore.

9. PabOTHWMKM YupexaeHus Nnpu3BaHbl:

1) [O6BPOCOBECTHO UM HA BLICOKOM MPOGheCCUOHAIbHOM YPOBHE UCMOMHATL CBOU
JO/MKHOCTHbIE 0053aHHOCTKM, cO6/Modass BCce TpeboBaHMA 3akOHOfaTenbCTBa Poccumiickoi
depepauyun, 3akoHogaTenbcTBa KOCTPOMCKOM 0671acTv B Uensix obecneyeHnss 3gpeKTUBHONA
paboThbl YupeXxKaeHus 1 peanmsaLmiy BO3N0XKEHHbIX Ha HEro 3afay;

2) Npu NPUHATAM PELLEHUs YYUTbIBATb TOMbKO OOBLEKTVBHbIE O06CTOATENLCTBA,
NOATBEPXKAEHHbIE JOKYMEHTaMU;

3) OCyLIecTBNsATb CBOK [AeATeNbHOCTb B Mpefenax MOMHOMOUMA YUpeXaeHus u
[OMKHOCTHBIX 0653aHHOCTEA;

VV V V V VYV VYV



4) He 0KasblBaTb MPEAMOYTEHNS KakMM-11M60 MPOMECCHOHaIbHBIM WK COLManbHbLIM
rpynnaM 1 opraHusauusM, ObiTb HE3aBUCUMbIMU  OT BAUSHWUS OTAENbHbIX rpaXaaH,
NPO(ECCUOHANBHBIX MU COLMaNbHBIX TPYNM U OpraHn3aLuii;

5) wvckmouyatb  AENCTBMSA, CBA3aHHbIE C  BAWAHWMEM  KaKUX-IMBO  MINYHBIX,
UMYLLECTBEHHbIX ((PMHAHCOBbLIX) W WHbIX WHTEPECOB, MPENATCTBYIOWMX [0OPOCOBECTHOMY
UCMOMHEHNIO UMW LOMKHOCTHbIX 0653aHHOCTEN;

6) cobnogaTb HOPMbI CNYXKeBHOW, MPOecCUOHaNbHOM 3TUKM U NpaBuna fenoBoro
noBefeHus; f

7) ObiTb KOPPEKTHbIM, BHMMATENbHbIM, A06pOXeNnaTeNbHbIM U BEXIMBLIM  C
rpaxgaHamm, a TakKe B CBOMX OTHOLLEHWSX C BbILLECTOSALLMMN PYKOBOAUTENAMMU, KONNEramMmu 1
NOAUYVHEHHBIMY;

8) NposBNATL TEPMMMOCTb W YBaXEHWE K 06blYasiM U TpaguumaM Hapofos Poccumn u
APYrUX roCyfapcTB, YUMTbIBaTb KyNMbTYPHbIE U MHble OCOBEHHOCTM Pa3/IMYHbIX 3THUYECKMX,
COUMaIbHBIX  FpyNn M KOHGeccuid,  CNOcO6GCTBOBATb  MEXHAaLWOHaIbHOMY 1
MEXKOH(ECCUOHANBHOMY COMacuio;

9) BO3JepXKMBaTLCA OT MOBEAEHWS, KOTOPOe MOrno 6bl Bbi3BaTb COMHEHUE B
[J0OPOCOBECTHOM WCMONHEHNN JOMKHOCTHBIX 00A3aHHOCTEN, a TaKKe M3beratb KOHMIMKTHBIX
CUTyauuii, CMOCOBHbIX HAHECTM YLLepb 1X penyTaLnmn UnnM aBTopUTETY YUpeXaeHus;

10) NnpvHUMaTb NPeayCMOTPEHHbIE 3aKOHOAATENbCTBOM Poccuiickoli deaepaumn Mepbl
no HeAOMyLEHNIO BO3HUKHOBEHUS KOH(IUKTA WHTEPECOB W YPErynmpoBaHUi0 BO3HMKLLUX
CNy4yaeB KOH(IMKTA NHTEPECOB;

11) He ncNoOMb30BaTb CNYXXEOHOE MOMIOXKEHUE A1 OKa3aHWS BUAHWS Ha feATeNlbHOCTb
rocyfapCTBEHHbIX OPraHoOB, OPraHOB MECTHOr0 CaMOYMpaB/ieHUsl, OpraHM3aLnii, JOMKHOCTHBIX
NAL, TOCYAApCTBEHHbIX (MYHULMNabHbIX) CAYXAaLMX W FpaXhaH Mpu peLueHuy BOMPOCOB
NNYHOTO XapaKTepa;

12) BO3epXKMBATLCA OT MYOANYHBIX BbICKa3bIBaHWIA, CY)KAEHWIA 1 OLLEHOK B OTHOLLUEHWM
[eATeNbHOCTM  FOCYAApCTBEHHbIX OpraHoB  KOCTpOMCKOM — 06nactu,  YupexfzeHus, nx
PYKOBOAMTENEN, €CN 3TO He BXOAUT B UX AO/HKHOCTHbIE 0053aHHOCTY;

13) cobntofaTb YCTaHOBMEHHbIE B YUpeXaeHnn npasuna ny6anYHbIX BbICTYNAEHUI 1
npegocTaBneHMs CyXe6HOW MH(opMauunu;

14) yBaXknTeNbHO OTHOCWUTLCA K AEATENbHOCTU MpefcTaBuUTeneil CpefcTB MacCoBOW
NHopMaLMN MO0 MHGOPMUPOBaHMIO 06LLecTBa O paboTe YupexaeHus, a TakXe OKasblBaTb
cofelicTBME B NOMTyYEHUN JOCTOBEPHON MHKOPMaLIMK B YCTaHOBNEHHOM MOPALKE;

15) Bo3aepKMBaTLCA B MYBGANYHBIX BbICTYMNEHUAX, B TOM YMC/E B CPeACTBaX MacCoBoOw
MH(opmaLum, oT 0603HaYeHUs CTOMMOCTM B WMHOCTPaHHON BantoTe (YCMOBHLIX AEHEXHbIX
efVHMLAx) Ha Tepputopun Poccuiickoli defepaliy ToBapoB, paboT, YCAYT U UHbIX 06BEKTOB
rpaXAaHCKMX Mpas, CYMM CAENOK MeXay pesvfeHTamu Poccuiickoii defepaumn, nokasarenei
OlOKETOB BCEX YPOBHel GHOMKETHON cucTembl Poccumiickoii degepauum) 3a WCKIKOYEHUEM
CNy4aes, Korfja 3To Heo6XogyMO 4718 TOYHOW nepefaun ceefeHuii Nubo npesycMOTPeHo
3aKOHOAATeNbCTBOM Poccuiickoli  ®egepaumu, MeXAyHapoAHbIMW  [OroBopamu, 0b6bl4asmu
[lenosoro o6opoTa;

16) NOCTOSHHO CTPeMUTLCA K 06ecnevyeHWo Kak MOXHO 60nee 3(h(heKTUBHOIO
pacrnopsXXeHns pecypcamm, HaxofALMMUCA B Cthepe X OTBETCTBEHHOCTHU;

17) cosgasBaTb YCNoBWUS A4S PasBUTUA JOOPOCOBECTHOM KOHKYPEHTHON cpedbl U
obecneunBaTh 0ObEKTMBHOCTL M MPO3PayHOCTL B ciiepe 3aKynok TOBapoB, paboT, ycnyr Ans
obecneyeHuns HyXz, YUpexaeHus.

10. PaboTHUKM YupexeHns 0653aHbl:

1) noaaepxunBaTb NOPALOK Ha pabouem MecTe;

2) yBefomnaTb pabotogartens (ero npeactasutens) 06 obpalleHMn K HeMy Kakux-nmbo
NN, B LENSAIX CKITOHEHMS K COBEPLLEHMIO KOPPYMNLMOHHBIX NPaBOHapPYLLEHNI;

3) B cnyyasx, NpefyCMOTPEHHbIX 3aKOHOAATeNbCTBOM, MPEeACTaBNATb B yCTaHOBNEHHOM
nopsgKe CBefeHWS O CBOMX [A0X0ofaX, 00 WMyLLEeCTBe U 0053aTeNbCTBax WUMYLLECTBEHHOMO



XapakTepa, a TaKxxe 0 oxofax, 06 UMyLLECTBe M 0653aTeNlbCTBaX MMYLLECTBEHHOrO XapakTepa
CBOWX CyMpyru (Cynpyra) n HeCOBEPLLUEHHONETHUX JeTe;

4) NpMHUMATb Mepbl MO  HefOMYLUEHWI0 /060 BO3MOXHOCTM  BO3HUKHOBEHUS
KOH(/IMKTa MHTEPECOB M YPErynnpoBaHMio BOSHUKLLErO KOH(DIMKTa MHTEPECOB.

11. PabOTHMKM YupexxaeHns He MMeroT npasa:

1) 3n0ynoTpebnsiTb  LO/MKHOCTHBIMM  MOSIHOMOYMAMM, CKIOHATb  KOro-nbo K
NpaBOHapyLUEHUAM, UMEIOLLUM KOPPYMLMOHHYIO HanpaBneHHOCTb;

2) BO BpeMs MCMOMHEHWS AO/MKHOCTHLIX 06513aHHOCTE BecTW cebs Bbi3blBatoLLe MO
OTHOLLEHMIO K OKPY>XatOLLMM, TMPOABAATL HeraTvBHble 3MOLMW, WCMONb30BaTb CnoBa MU
BbIP@XKEHWS, He[ONYCTUMbIE [e/10BbIM 3TUKETOM.

12. PaboTHUKaM YupexxieHus, HafefleHHbIM OpraH13aLMOHHO-PacnopsanNTeNbHbIMM
NOSHOMOUYMAMM MO OTHOLLUEHWIO K APYTMM PaboTHUKaM YuUpexaeHus, peKkoMeHAyeTcs 6bITb Ans
HMX  obpasuyamuM  npodieccMoHanM3Ma,  Ge3ynpeyHol  penyTauuu,  CMOCOBCTBOBATb
(hOPMMPOBaHNIO B YUpeXAeHun 6GnaronpuatHOro Ans 3ggeKTnBHON paboTbl MOpabHO-
MCUXO0IOrMYECKOro Kmmara.

13. PaboTHMKM YupexieHus, HafeneHHble OpraHu3alnoHHO-PacnopsanTebHbIMU
NOMHOMOUYUAMU MO OTHOLLEHUIO K APYTUM paboTHMKaM, NpU3BaHbI:

a) NPUHMMaTL Mepbl N0 NPeAOTBPALLEHMNIO U YPeryMpoBaHN0 KOHMANKTa MHTEPECOB;

6) NpuHUMAaTL Mepbl MO NPesynPeXAeHNI0 Koppynuuu;

B) He [OMNycKaTb C/ly4YaeB MPUHY>KAeHWUS PabOTHMKOB K Y4YacTUIO B [esTeNbHOCTM
NOMNTUYECKNX NapPTUIl 1 OBLLECTBEHHbIX 06bEAUHEHNIA.

14. PaboTHMKaM YupexaeHus, HafeneHHbIM OpraHu3auMoHHO-PacnopsAMTENbHbIMM
NOMIHOMOUYUSMW MO OTHOLLEHWIO K APYTUM paboTHUKAM YupexaeHus, crefyeT NpUHUMaTb Mepbl
K TOMY, 4TO6bl MOAYMHEHHbIE UM PABOTHUKM YUpeXxAeHUs He LONyCKann KOoppynuuoHHO-
OMacHOro MNOBefeHWsd, CBOMM JMYHLIM  MOBEAEHWEM MOfaBaTb MNPUMEP  YECTHOCTH,
6ecnpucTPacTHOCTY W CNpaBes/IMBOCTY.

15. Bo Bpems WCMOMHEHWA [OMKHOCTHbIX 06513aHHOCTEN PabOTHUKM YupexaeHust
BO3/lePXXVBAIOTCA OT:

1) noboro Bufa BbICKa3blBaHWIA W AEACTBUA AMCKPUMMHALMOHHOTO XapakTepa Mo
npu3Hakam Mona, BO3PacTa, pacbl, HAUWOHAIBLHOCTW, A3blKa, PaXAaHCTBa, COLMaIbHOrO,
VMYLLECTBEHHOTO WM CEMEWHOTO  MOMOXEHUSA,  MOMAUTUYECKUX — WAW  PEIUrMO3HBIX
npegnoYTeHNiA;

2) rpy6oCTn, MNposIBNEHU NPeHeOPEeXWUTENbHOr0 TOHA, 3aHOCUMBOCTM, MPeAB3AThIX
3ameyaHuii, NpegbsBNEeHNA HeMPaBOMePHbIX, He3aCnyXXEeHHbIX 06BUHEHWIA;

3) yrpos, OCKOPOUTENbHbLIX BbIPAXEHUIA WAWM PenuK, AeACTBWIA, NPensTCTBYHOLMX
HOpPMa/IbHOMY OOLLEHWIO UM NMPOBOLMPYIOLLMX NPOTUBONPABHOE MOBEAEHME;

4) KypeHusi BHe OTBEfIEHHbIX /1 3TOr0 MeCTax B YupexaeHuu.

16. PabOTHWKM YyupexaeHWs nNpu3BaHbl CrNOCOOCTBOBATb CBOUM  MOBEAEHUEM
YCTAHOBMEHNIO B KOMMEKTUBE  [efOBbIX  B3aMMOOTHOLIEHMA W KOHCTPYKTWMBHOIO
COTPYAHUYECTBA APYT C APYroM. PaboTHWKaM YupexeHWUs peKoMeHayeTcs OblTb BEXMNBLIMM,
[00poxenaTenbHbIMU, KOPPEKTHLIMU, BHUMATENbHBIMU U MPOSABAATL TEPNUMOCTb B OOLLEHUM C
rpaxgaHamu 1 Konneramu.

17. BHEWHWA BUA PabOTHMKOB YUpeXAeHWs MpW UCTMONHEHUN UMK [LOMKHOCTHbIX
00513aHHOCTEl B 3aBUCMMOCTW OT YCMOBUIA paboThbl W (MnmM) dopmaTa 4en0BOro MeponpusTms
JO/MKEH  COOTBETCTBOBaTb  OOLUENPUHATOMY  [€N0BOMY  CTWAID,  KOTOPbIA  OTAnyaoT
0(hMUMaNBLHOCTb, CAEPXKAHHOCTb, TPAAULMOHHOCTb, aKKYpPaTHOCTb.

18. CobntogeHne paboTHUKOM YupexaeHns nonoxeHnin Kopekca yumTbiBaeTca npu
€ro MOOLUPEHWUN, NPU  HaNOXEHUW AUCLMMANHAPHBIX B3bICKAHWA, a Takke Mpu OLeHKe
3PeKTUBHOCTYU €ro AeATeNIbHOCTU.



19. HapyllieHve MpaBWUi  AHTUKOPPYMLWOHHOTO MOBEAEHWS BNIEYET MpPOBEAEHME
CMy>Ke6GHOr0  PaccriefoBaHNs Mo OBCTOSTENLCTBAM BO3HWUKHOBEHWSI KOPPYMLMOHHO-OMAcHoM
CUTYaLMU.

20. PaBbOTHUKM YUpeX[eHUsi B 3aBUCUMOCTM OT TSDKECTU COBEPLUEHHOrO MPOCTYMKa
HECYT  AMCUMMNMHAPHYIO,  afIMMHWCTPATMBHYHO, FPXKAAHCKO-MPaBOBYI0 U YTO/MOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBUW C 3aKOHOAATENLCTBOM Poccuiickoit depepaLiym.

21. B cnyyae BO3HVKHOBEHMS CTIOPHOM CUTyaLMW MpW pean3aLym MnofoxeHuii Kogekca
PabOTHVK YUpesxaeHWs [o/MKeH 0GPaTUTLCS 33 KOHCY/bTauyel (PasbsicHEHUsIMM) K CBOEMY
HEMocpesCTBEHHOMY PYKOBOAWUTEND /B0 PYKOBOAWUTENHD YUpEXIeHWs, /MGO K Ny,
OTBETCTBEHHOMY 3a PaboTy Mo NPOUNAKTVKE KOPPYTLMM B YUPEXIEHNM.



B faHHOM [OKyMeHTe
MPOHYMepPOBaHO, NPOLLIHYPOBaHO 1
CKpEr/ieHo neyarbio
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