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H 3HAKaMH 1eJ1I0BOr0 rocTenpuHMCTBa
Mysmunumnanssoro 6iomkeTHOr0 001me06pa3oBaTENbHONO YUpPeIkKIEH S «Cpennsist
obmeo6pazoBaresbHas mKoa No6y ropozckoro okpyra ropox Illapes Koctpomckoit 061actu
(MBOY COIII Ne6)
1. O6mue motokenus

1.1. IlpaBuia o6mMeHa neoBBIME T0/lapKaMH W 3HAaKaMH [J€JI0BOTO TOCTENPHUMCTBA B
MBOY COIII Ne6 (manee — [TpaBuina) pa3paGoTaHsl B COOTBETCTBHH C IMOJOXECHHUSIMHU
Koncrutyrmu Poccuiickoit OQenepannn, DenepanbHOro 3akoHa OT 25.12.2008. Ne273-@3
O nporuBonefictBun  KoppynuEmy u IIPUHATBIMH B COOTBETCTBHHM C HHMH WHBIMH
3aKOHOJATeJIbHEIMHU U JIOKAJTBHBIMH aKTAMH,

1.2. IlpaBuna ompenensior emmmble IS Beex pabotaukoB MBOY COIIl Ne6
(manee — Yupexnenue) TpeGoBanus K AApCHHIO U NIPHHSATHIO JIEJIOBBIX M01apKOB.

1.3. Yupexnenne TIOZUICPKUBACT KOPIIOPATHBHYIO KYJIBTYpY, B KOTOpO# JeltoBbIe
TO/IapKH, ~ KOPHMOPATHBHOE  TOCTENPHAMCTBO | NPCIICTABUTEIIECKME  MEPOTIPUSTHS
PacCMaTpHBAIOTCS TOTBKO KaK HMHCTPYMEHT IS YCTAHOBICHWS K TOIIEPIKAHUS  JIETIOBBIX
OTHOWICHHH 1 KaK IIPOSBIICHHE OOIIENPHHSTON BEXTHBOCTH B XOJI€ ICATEIbHOCTH YUpEXKIeHHS.

1.4, Yupexxnenve wucxomur wuz TOrO, HTO JOJTOBPEMEHHBIEC JIEJIOBBIE OTHOLICHUS
OCHOBBIBAIOTCS Ha JIOBEPHH M B3aHMHOM YBAXKCHHH. OTHOweRNs, NPH KOTOPEIX HapymaeTcs
3aKOH M NPHHLATIEI IEJIOBOX ITHKH, BPEAT pEIyTaluu YUpeXIeHHs ¥ 4eCTHOMY MMEHM ero
pabOTHHKOB, ¥ He MOTYT 0GecHeqnTs YCTOHYHBOE NOJTOBPEMEHHOE Da3BHTHE Yupexnaenus.
Taxoro pona otHOmeHuS HE MOTYT GEBITH TIPHEMIIEMBI B IIPAKTHKE pabOTHI YupexeHus.

1.5. Jletictue Ilpamn PAClPOCTPAHSCTC Ha BCeX PaOOTHUKOB YupexkIeHHs, BHe
3aBUCHMOCTH OT YPOBHS 3aHUMAEMOH JTOKHOCTH.

1.6. launste [pasuna NPECIICAYET CACAYIOUHE LEITH:

- obecrieueHne  eAMHOOOPA3HOTO MOHMMAHHS pOlA W MeCTa JEJOBBIX IOJAaPKOB,
ACJIOBOTO  TOCTENPHHUMCTBA, IPEACTABHTEIBCKUX MCPONIDHATHH B JIENIOBOM  MpaKTHKe
Vupexnenus;

- OCYIICCTBICHHE YNPABICHYECKOH WM XO3AMCTBEHHON JESTEILHOCTH Vupexnenns
HCIIIIOUATEIEHO HA OCHOBE HAUIEXKAIINX HOPM H MPaBHJI J€JI0BOTO TOBEJICHHUS, Ga3UpyIOMMXCs
Ha TIPHHIHMNAX KA4eCTBA MPENOCTABICHHS YCIYT, 3allUThI KOHKYPEHIIMH, HEIOMyIIeHUS
KOH(JIMKTA HHTEPECOB;

- OTIPCACIICHUE CAMHBIX JUIS BCeX PabOTHHKOB YupexIeHHs TpeGOBaHUHN K JapeHHIO 1
TIPUHATHIO  NICNIOBBIX  INOJAPKOB, K OpPTraHMW3aUUd H YYacTUIO B IPEACTaBUTEILCKHX
MEPOTIPHSTHSIX

- MUHUMH3UPOBAaHUE PHCKOB, CBS3aHHBIX C BO3MOYKHBIM 3710ynoTpedieHueM B 06IacTH
TI0/1apKOB, MPEACTABUTEIILCKMX MeponpHsTHit. HanGosee CCPbE3HBIMH U3 TAKHX PHUCKOB
SIBJIIOTCA  ONACHOCT TOAKYNA M B3STOYHHYECTBO, HCCIIPABEUTHBOCTE 110 OTHOILCHUIO K
KOHTparcHTam, IpOTEKIHOHU3M BHYTPH Y UpeiieHus.,

2. TpeGoBanus, NpeabsBIseMbIE K 1€/10BbIM nojapkam
H 3HAKAM /1eJI0BOT0 FOCTENPHAMCTBA

2.1. PaGotHukn Yupexienus MOTyT IOJy4aTh JEJTIOBBIE IONAPKH, 3HAKH JEIOBOrO
FOCTCIIPHHMCTBA  TOJIBKO HAa  O(HMIHAIBHBIX MEPOTIDUATUSX, TIPH YCIOBHH, YTO 5TO



HC IMPOTHUBOPCYHUT TpGGOBaHI/IHM AHTUKOPPYHNIUOHHOI'O 3aKOHOAATCIILCTBA U HACTOAIIUM
[TpaBunam.

2.2.llomapku W ychoyrd, NOpPUHUMAEMble WIM TPEAOCTABISEMbIE YUPEKICHHUEM,
HEepeAaTCs U MPUHUMAIOTCS TOJIBKO OT UMEHHM YUpEeXJEHMs B LIEJIOM, a HE KaK HOJapOK MU
nepeiada ero OT OT/eJIbHOrO pabOTHUKA.

2.3. JlenoBble OJApKH, KOTOPble PAOOTHUKU OT UMEHH YUpEKIEHHUsS MOTYT IepelaBaTh
JPYrUM JIMIAaM WIM IPUHUMATh OT IPYIUX JIMI B CBSI3U CO CBOEH TPYAOBOU JEATEIBHOCTBIO, a
TaKXe MPEeACTaBUTEIbCKUE PACXOAbl Ha JAEJI0BOE I'OCTENPUHUMCTBO JIOJKHBI COOTBETCTBOBATH
CIIEYIOIUM KPUTEPUSIM:

- OBbITh MPSAMO CBSA3aHBl C YCTaBHBIMU ILEISAMH JIE€ATEIBHOCTH YUpexIeHus, I10o
C MIaMATHBIMH JaTaMH, IO6I/IJICSIMI/I, O6IJ_IeHaI_II/IOHaJIBHBIMI/I npasgHuKaMu, NHbIMU COGBITI/ISIMI/I;

- OBITh pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE ABJIATHCSA IPEIMETAMH POCKOIIIH;

- HE TPEACTaBIATh COOOM CKpbITOE BO3HArPAXKJIEHHE 3a YCIYry, JCHCTBHE WIH
Oe3zeiicTBIe, MOMYCTUTENBCTBO WM IOKPOBUTENBCTBO, MPEJOCTABICHUE MPaB WM NPUHATHE
OMMPCACIICHHBIX peIHCHHﬁ, 00 IOIIBITKY OKa3aTb BJIUAHUC HA IMOJIY4aTCJIA C WHOM HE3aKOHHOM
WY HE3TUYHOM LEJIBIO;

- HE CO3/aBaThb M MOJy4arenas oOO0s3aTeNbCTBA, CBS3aHHBIE C €0  CIyKEOHBIM
HOJIOKEHHUE WM HCTIOJIHEHUEM CITY>KEOHBIX (JI0JDKHOCTHBIX) 00sI3aHHOCTEH;

- HE CoO3/JaBaTb pENYyTAallMOHHOI'O pHCKA JJs JEJOBOIO0 HUMHUKA YUpPEexKICHUs,
paOOTHUKOB M MHBIX JIMI[ B CIyyae pacKpblTUs HHGPOPMALMU O COBEPILIEHHBIX IOAapKax
N MOHCCCHHBIX MPCACTABUTCILCKUX PACX0dax;

-HE  IPOTHBOPEYMTh  MPUHLMIAM M TpeOOBaHMAM  AHTHUKOPPYHLIMOHHOIO
3akoHozarenbcTBa Poccuiickoit @enepanun, [lonoxeHnto 00 aHTUKOPPYILIMOHHOM MOJUTUKU B
VYupexxaennu, Koaekcy 3STHKM M clayXkeOHOro MOBEICHHMs pabOTHUKOB YUpeXACHUS U
OOLIENPUHATHIM HOPMaM MOPaIN U HPaBCTBEHHOCTH.

2.4. JlenoBble MOAAPKHU, B TOM YKCIIE B BUJIE OKAa3aHUS YCIYyT, 3HAKOB 0COO0OTr0 BHUMAaHUS
N y4daCTHd B Pa3BJICKATCIbHBIX W AHAJIOTMYHBIX MCPOIPUATHAX HC JOJDKHBI CTAaBUTH
IPUHUMAIOIYIO CTOPOHY B 3aBUCHMOE IOJIOKEHHUE, IPUBOJIUTH K BOSHUKHOBEHHIO KaKUX-TH00
BCTPCYHBIX 00513aTEIILCTB CO CTOPOHBI MMOJIy4aTCJIsA WM OKAa3bIBaTh BJIMSAHUC Ha 00BEKTHBHOCTD
€ro JICJIOBBIX CYXKICHUN U peIlIeHHH.

2.5. CTouMOCTh ¥ TIEPHUOJAMYHOCTH JApPEHUS W TIOJYYEHHs JIENOBBIX IIOJAPKOB H/WIH
y4acTusi B IPEACTABUTEIBCKUX MEPONPHUATHUSIX OJHOTO M TOTO K€ TPETHETO JIMLA JIOJIKHBI
OTIpEeAENATHCS AEIOBOM HEOOXOIUMOCTHIO U OBITH Pa3yMHBIMH.

2.6. B xauecTBe 1mMoapkoB paOOTHUKU YUpPEXJIEHHs JOKHBI CTPEMHUTBCS MCIIOJIb30BaTh
B MaKCUMaJIbHO JOIMYCTHUMOM KOJIMYECTBC CIIy4acB CYBCHHPBI, IPCAMETHI U U3ACIIUA, UMCIOIIIUC
CUMBOJIUKY YUpEXKICHUS.

2.7.Tlomapku W YCIyTM HE JOJDKHBI CTaBHTH IO/ COMHEHHE WMUK WM JEJIOBYIO
penyTanuo YUpexaeHus Win ero paboTHUKOB.

3. IIpaBa u 00s13aHHOCTH PAa0OTHUKOB Y Ype:KIeHUs NPH 00MeHe 1eT10BbIMH
NOJAPKAMM U 3HAKAMHU /1eJI0BOr0 rOCTeNPUUMCTBA

3.1. PaGoTHHMKH, TIPEACTaBISAS MHTEPECHl YUPEXKIEHHS WM JEHCTBYS OT €ro HMMEHH,
JIOJDKHBI COOJIOAATh PaHUIlBl JOMYCTUMOIO MOBEIEHUS IMpu OOMEeHe /EJIOBBIMU IMOJapKaMH U
IIPOSIBJIEHUH JIEJIOBOTO TOCTEIIPUUMCTBA.

3.2. PabGoTHUKM YupexIeHHs BIIpaBe JapuTh TPETbUM JIMLAM M MOJy4daTb OT HHUX
JIETIOBBIE TIOJIapKH, OPraHU30BbIBATh U Y4aCTBOBATh B MPEICTABUTEIBCKUX MEPOIPHUATHSX, €CIIU
9TO 3aKOHHO, JTUYHO M JEJIAeTCd MCKIIOUUTEIBHO B JIEJIOBBIX LEIAX, OIPEIEICHHBIX
Hactosmumu [IpaBunamu.

3.3.Ilpu m00BIX COMHEHMSX B TPABOMEPHOCTH WJIM ASTHUYHOCTH CBOMX JCHUCTBUI
paboOTHUKM YupexJeHus O005f3aHbl IOCTaBUTh B M3BECTHOCTh JAUPEKTOpa YUpEeKJIEHUs



U TIPOKOHCYJIBTUPOBATHCS C HUM, MPEXKIE YeM JapUTh WM MOTydaTh MMOJAPKH WM y4aCTBOBATh
B T€X WJIM MHBIX NPEACTaBUTEIbCKUX MEPONPUATHSIX.

3.4.1lpyu TONYYEeHHWH JAEIOBOTO IOJapKa WM 3HAKOB JIEIOBOIO TOCTEIPHUHUMCTBA
paboTHUKK YupexzaeHuss o00sA3aHbl IPUHUMATh MeEpbl [0 HEAONYIIEHHUIO BO3MOXHOCTH
BO3HMKHOBEHUS KOH(DIIMKTAa HHTEPECOB.

3.5. PaGotHrkn YupexaeHUs HE BIpPaBE HCIOIL30BATh CIY)KEOHOE IIOJOKCHHE
B JINYHBIX LEJISAX, BKIIOYAs UCTIOIb30BAHUE UMYIIECTBA YUPEIKICHUSA, B TOM YHUCIIE:

- JUId TOJY4YeHUs MOJAapKOB, BO3ZHATPAXKIEHNUS U MHBIX BBIFOJ JUIs ce0s JIMYHO U APYIHX
ol B OOMEH Ha OKa3aHue YUpekJACHHEeM KakKux-JIHMO0O YCIyr, OCYIIECTBICHUS JIMOO
HEOCYLIECTBICHHUs ONPEAEICHHBIX JACHCTBUM, mepegaud HMH(GOpPMaLUM, COCTaBISIOIIEH
KOMMEPYECKYIO TaliHY;

- JUIs TIOJIy4eHHsI IOAAPKOB, BOSHAIPAXKIEHHS M MHBIX BBITOJ JUISl JIMYHO U APYIHX JIMIL B
IIPOLIECCE BEAEHUS Jel YUpeXIeHus, B TOM 4YHCIE, KaKk 10, TaK M IIOCIE IPOBEICHUS
IIEPErOBOPOB O 3aKIIOUEHUH I'PaXIaHCKO-IIPABOBBIX IOTOBOPOB M MHBIX CIIEJIOK.

3.6. PaboTHukaM VYupexaeHusT HE PEKOMEHAyeTcs NpPUHUMATh WU [epeJapuBaTh
nogapku au00 yciayrd B J000OM BHMJAE OT TPETbUX JIMI B KayecTBe OJarofapHOCTH
3a COBEPILLUEHHYIO YCIYT'y WM JaHHBIA COBET.

3.7.He nomyckaercs mnepenaBaTb M NPUHUMATh MOJAPKU OT YUpEXAEHUs, €ro
pabOTHHKOB U MpEACTABUTENEH B BHJIE JICHEKHBIX CPEICTB, KAK HAJTMYHBIX, TAaK U OC3HAMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TaKKe B (JOPME aKIMi, ONIMOHOB WJIM MHBIX JIMKBHJHBIX LEHHbBIX
Oymar.

3.8. PaGoTHuKM VYupexxIeHHs JOJDKHBI OKasbIBaTbCsd OT MPEUIOKEHUH, IMOTydyeHUs
MOJJAPKOB, OIUIATHI UX PACXOIOB U T.II., KOTJa 1MO100HBIE AEHCTBHUS MOTYT MOBIIUSATH UM CO3aTh
BIICYATJICHUE O BIMSHUM Ha MCXOJ CIENKH, pe3yJbTaT MPOBEJIEHUS TOProB, HA MIPUHUMAEMBbIE
VYupexxaeHneM penieHus u T. /1.

3.9. AxMuHucTpanus 1 pabOTHUKK YUpexIeHUs He npueMintoT koppynuuu. [lonapku He
JOJDKHBI OBITh WCIOJB30BAaHBI IS JTAYW/TIONYYSHHUS B3SATOK WIIM KOPPYIIMH B JIIOOBIX €€
HPOSIBICHUSX.

3.10. PaGotHuk YupexaeHust He BIpaBe MpeiaraTb TPETHUM JIMIAM WM IPUHUMATH OT
TaKOBBIX IOJApKH, BBIIJIATHI, KOMIIEHCAIMU M T.N. cTouMocThio cBbime 3000 (Tpex Thicsu)
pyOieil win He COBMECTUMBIE C 3aKOHHOW NMPAKTUKOW JENOBbIX OTHOWEHUH. Eciu paboTHUKY
VYupexxaeHus npeyiaralorcss noJo0HbIe MOAapKH WM JIEHbI'H, OH 00s3aH HEMEUIEHHO 00 3TOM
JUPEKTOPY YUpPEKICHUS.

3.11. PaGoTHuK Yupex/eHusI KOTOPOMY IIPU BBITOJHEHUH JOJKHOCTHBIX 00sS3aHHOCTEH
IpeUIaraloTcsl MOJApKH WIM WHOE BO3HArPaKIeHHE KaK B MPSIMOM, TaK M B KOCBEHHOM BHJIC,
KOTOpbIE CHOCOOHBI MOBIMATH Ha MOJrOTABIMBAEMbIE W/WIM MPUHUMAEMbIE UM PEIEHUs WIN
0Ka3aTh BIUSHUE Ha ero AeicTBre/0e31eiicTBHE, TOIKEH:

- OTKa3aTbCcd OT HUX O HEMEUIEHHO YBEJIOMHUTH AUPEKTOpa YUpexIeHus o ¢axTe
IpeI0kKEHHS MoJapKa (BO3HArpax/aeHus);

-0 BO3MOXXHOCTH HCKJIIOYHThH JaJbHEHIINe KOHTAKTHl C JIMIOM, MPeI0KHUBIINM
M0JIapOK MJIU BO3HATPaXKJI€HUE, €CIIH TOJIBKO 3TO HE CBSI3aHO CO CIIY»KEOHOM HE0OX0IMMOCTHIO;

- B Clyyae, €ClIM MOAAPOK WIM BO3HArpaKACHUWE HE TMPEACTaBISIETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, IEpelaTb €ro C COOTBETCTBYIOLIEH CIYKEOHOM 3amucKOW ISt
OPUHATHS  COOTBETCTBYIOIIMX MeEp JAUPEKTOpY YUpeXIEHUS U TMPOJODKUTH  paboTy
B YCTAaHOBJICHHOM B YUpEXKICHUH MOPSIKE HAJl BOIIPOCOM, C KOTOPBIM OBLIT CBSI3aH MOJApOK TN
BO3HArpaX/JeHUeE.

3.12.B cmyuae BO3HHWKHOBEHHS KOH(DIMKTAa WHTEPECOB WM  BO3MOXHOCTH
BO3HUKHOBEHUS KOH(IUKTA HHTEPECOB INpPU MOJYYEHHUH JEJOBOrO TMOJapKa WIM 3HAKOB
JIEJIOBOTO TOCTENPUUMCTBA PAOOTHUK YUpekieHus: 00s3aH B MUCbMEHHOM (hopMe yBEIOMUTH 00
3TOM OJHO U3 JOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a IPOTHBOJCHCTBUE KOPPYILHUHU, B
COOTBETCTBHUH C MPOIETYPOH PACKPHITHSI KOH(IIMKTAa HHTEPECOB, yTBepkIeHHOU [lomoxenneM o
KOH(JIMKTE HHTEPECOB, IPUHATHIM B Y UpEkKICHUH.



3.13. PaGoTHuKkam YupexIeHHs 3aperiacTcs:

- CAMOCTOATEJIBHO TNPUHUMATh MPEAJIOKEHUS OT OpraHu3aluil WM TPETbUX JIUII
0 BPYYCHHUU JICTOBBIX MOAAPKOB U 00 OKa3aHWU 3HAKOB JIEIOBOIO TOCTEIPUHUMCTBA,;

- IPUHUMAaTh 0€3 COIJIaCOBaHMs C AUPEKTOPOM YUpEXkIEHUs JIeJI0BbIe MOAAPKU U 3HAKU
JIEIOBOTO TOCTENPUUMCTBA B XOJE MPOBEACHUS JICIOBBIX II€PETOBOPOB, IPH 3aKITIOUCHUH
JIOTOBOPOB, @ TAK)KE B MHBIX CIy4asx, KOrJa NoJOOHbIE AEHCTBUS MOTYT MOBJIUATH WM CO3AATh
BIIEYaTJIEHUE 00 WX BIMSHUU HAa IPUHUMAEMbIE PEILICHHS,;

- IPUHUMATh JEJIOBble NOJAPKU M 3HAKU JIEJI0BOrO TOCTEIIPUUMCTBA B XO/1€ MPOBEACHUS
TOPTOB M BO BpeMs MPSIMBIX IIEPETOBOPOB MPH 3aKITIOUEHUH JJOTOBOPOB (KOHTPAKTOB);

- IPOCUTb, TPEOOBATh, BBIHYKAATh OPraHU3aLMU WU TPETbUX JIUL JAPUTh UM JIMOO MX
POJCTBEHHUKAM JIEJIOBbIE TMOJAPKM W/WIM OKa3blBaTh B MX TOJb3y 3HAKU JEJIOBOTO
rOCTENPUUMCTBA;

- IPUHUMATh TOAAPKU B BHUJEC HAJIMYHBIX, OC3HATMYHBIX JICHEKHBIX CPEACTB, LEHHBIX
Oymar, IparoleHHbIX METaJIOB.

3.14. YupexxneHrne MOXKET TNPUHATh pelieHne 00 y4acTUM B OJaroTBOPHUTEIBHBIX
MEpONPUATHSIX, HAlpPaBICHHBIX HAa CO3JaHME U yNpoueHHe MMUKa YupexaeHus. [Ipu stom
IUTaH ¥ OIODKET YYacTHsl B JAHHBIX MEPOTIPHATHAX YTBEPIKIACTCS JUPEKTOPOM Y UPEKACHUSI.

3.15.B cinyyae OCYIIECTBJIEHMS CIIOHCOPCKHMX, OJIarOTBOPUTENBHBIX IPOrpamMmm
YupexxaeHne JODKHO MPEIBAPUTENILHO YIOCTOBEPUTHCS, YTO MPEAOCTaBIsIeMas Y UpeKICHHEM
HOMOILb He OYAET UCMOJIb30BaHa B KOPPYNLIMOHHBIX 1EJIAX WIX UHBIM HE3aKOHHBIM ITYTEM.

3.16. IIpu B3aUMOJEHCTBUU C JIMIAMH, 3aHUMAIOIIMMH JIOJDKHOCTH TOCYJIapCTBEHHOMN
(MyHMLMIIAIBHOM)  CIIy>KOBI, CIIEAyeT PpYKOBOJICTBOBAaTbCS HOPMaMH, pEryJupyrOIIUMU
ATHYECKHE HOPMBI U TpaBWJIA CIYKEOHOTO TMOBEICHHS TOCYAAPCTBEHHBIX (MYHUIIUIAIBHBIX)
CITy’KallUX.

3.17. Heucnonuenune Hacrosmmx [IpaBuin MOKET cTaTh OCHOBaHUEM JUIS IPUMEHEHUS K
pabOTHUKY Mep TUCLUIIMHAPHOI0, aIMUHUCTPATUBHOI'O, YTOJIOBHOI'O U IPaX/1aHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOATEIbCTBOM.

4. ObsacTh NPpUMeEHEHHs

4.1. Hacrosimue [lpaBuna monnexaT NMPUMEHEHHMIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
o0pa3oM mepenarTcs JeNOBbIe MOJAPKU M 3HAKH JIEJIOBOTO TOCTEIPUUMCTBA: HAMPSMYIO HIIN
4yepe3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuna gaBisitoTCs 00s13aTENBHBIME TSl BCEX PAOOTHUKOB YUpeKIeHUs
B MI€pUOJI paObOTHI B Y UPEIKICHUU.



