MopenbHBIH JTOKATbHBIN aKT

MyHununansHoe GroIKeTHOe JOMKOILHOE obpa3oBaTebHOe yUpexkaeHHe
nerckuit cam No7 «Ckaszkay
MaHTypOBCKOro MyHHIMIIATBHOTO OKpyTa
KocTpomckoii o6nactu

IIPUKA3
oT «_25 » _ampens 20 24 r. . Ne_ 26(n)

OB YTBEPXKJIEHUH KOAEKCA 3TUKHA U CJIYKEBHOI'O INOBEJEHUSA

PABOTHHKOB MBJIOY a/c No 7 « Ckazka»

B cooTBercTBuM ¢ myHKTOM 4 wactH 2 crateu 13.3. DenepanbHOro 3akoHa oT 25
nexabpst 2008 roga Ne 273-®3 «O npoTHBOAEHCTBUM KOPPY LI NIPUKAa3bIBALO:

1.YTBepaute npunaraemsiit Kogekc atuku u cinyxe6HOro mosegenus pabOTHUKOB
MBJIOV n/c Ne 7 « Ckazkay. f

2. KoHTpOIIb 32 HCTIONTHEHHEM HACTOSIIEro MPUKa3a OCTABIISIO 3a COBOL.

3. Aenonpoussonuremo Hosukosoii T.H. opraHusoBats paboTy 1o 03HAKOMIIEHHIO
PaGotankoB MBJIOVY m/c Ne 7 «Cxkaska» ¢ KomekcoM STHKH 1 ClTyeOHOT0 TIOBEeIEHUS
MBJOYV n\c Ne 7 «Ckaska» 1moji pocIuch.

4. HacTosmuii npyKa3 BCTYIaeT B CHIIy CO JHS ero MOAHCAHMS.
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9THUKHU U CJIYXEBHOI'O IOBEJAEHUSI PABOTHUKOB
MBAOY a/c Ne 7 « Cxazka»

1.OGIHe mosioKeHus

1.Koneke 3THKH ¥ ciyxeGHOro nosenenus pabotaukoB MBJIOY n/c Ne 7
« Ckaskay (manee — Kogexc) pa3paboTaH B COOTBETCTBUY ITyHKTOM 4 4acT 2 cTaThy 13.3.
®enepanbHoro 3akoHa ot 25 pmekabpst 2008 roma Ne 273-03 «O mpotuBOAEHCTBHH
KOPPYILIAI».

2. Kozexc npezcTasisier co60it CBOJ OOIMX NPUHIUIIOB IPO(YECCHOHATEHON STHKH
U OCHOBHBIX IIPaBHJI CIIy>XeOHOTO IOBEAEHHMS, KOTOPBIMHM HAUIEXHUT PYKOBOJCTBOBATHCS
BceM paGotHukamM MBJIOV n/c Ne 7 « Ckaska»  (nanee — paGOTHHMKH YUYPEXIEHMs)
HE3aBHCHUMO OT 3aMelIaeMOoi UMH JOJKHOCTH.

3. Kaxplii paGOTHHUK yYpeXXIeHHs AODKeH NPUHHUMATh BCE HEOOXOOMMBIE MEpHI
s cobmonenus monoxenuit Komekca, a kaxasii rpaxnanud Poccuiickori ®enepanyu
BIIpaBe OXHUAATh OT pPabOTHHMKA YUPEKICHHUS NIOBE/IeHUsT B COOTBETCTBHH C
nonoxxenusmu Kozekca.

4.3nanHue ¥ cobmoieHre paboTHIKAaMH yupexaeHus nonoxenuit Kogekca ssnsercs
OJIHMM W3 KPUTEPUEB OLIEHKU KayecTBa UX MPO(ECCHOHAIBHON JEATEIbHOCTH U TPYIOBOA
JUCIMILIAHBL

5.I'paxnanuH, npuHumaeMsii Ha paboty B MBJIOY n/c Ne 7 « Ckaska»

JIOJDKEH OBITh 03HAKOMJIEH C HacTosIuM KoJekcoM 1o pocucs.

6.PaGoTHHMK yupexaeHHs o0s3aH BecTH ce0s B COOTBETCTBHM C HACTOSLIUM
KonmekcoM, 3HaKOMHUTbCS C W3MEHEHHSAMM, BHOCHMBIMM B HEro, ¥ IpHHHMATh
Heo6XOIMMBIE MEPBI IS BBITIOJHEHHS €r0 TpeOOBaHHH.

I1. OcHOBHbBIE NPHHUHKILI H MPAaBHJIA CJIYKeGHOro noBeeHHsi palOTHHKOB
yupeKaeHHus

7.0CHOBHBIE TPHHIMIIBI CIY)K€OHOro MOBeJIeHUs PAGOTHUKOB YUYPEKIACHHS
SBISIIOTCS. OCHOBOM TOBEIEHHS TPaKAaH B CBA3H C HAaXOXIEHHEM HX B TPYAOBBIX
otHomenusx ¢ MBJIOVY n/c Ne 7 « Ckaska».

PaGOTHHKH yUpeXIeHHUs, CO3HABAsi OTBETCTBEHHOCTh NEPEl TOCY AapCTBOM, OOLIECTBOM H
rpakJaHaMu, IPU3BaHbL:

1) HCXOOWTH W3 TOrO, YTO TpH3HAHHE, COOMIOJEHWE W 3allUTa NpaB U cB00O
Ye/oBeKa M IPaKIAHHHA ONPENENSIOT OCHOBHOM CMBICI M COJEpXaHHe NeATEJIbHOCTH
DabOTHHUKOB YUDEXKICHUS:



TPYII u OpraHH3auii;
6) Hcxmouary ACHCTBHA,  CBs3aHHEE C BIMAHHEM Kakux-nmu6o JIMYHEIX,
HUMYIEeCTBEHHEBIX (dmnancosmx) U  HHBIX HHTEpecoB, IpenaTcTByomux

7) cobmonars 6ecnpucmacmocn>, HCKIIOYaKomyo BosmoxkHoeTs BIIUSHUS Ha mx
ACATENBHOCTS  pernenyi TTOJINTHYeCKHUX NapThii, obwecTBennpx o0benUHeHnt

ZAOJDKHOCTHBIMYU JIHLamy;
10) npostBsTe TEPIHMOCTS U yBaskeHue 00bIvasMm u TPazuuusiM Haponop Poccun
H Jpyrux rocymapcrs, YAUTBIBATE KyIbTypHEIe 1 HHBIE 0co0eHHOCTH PasnuyHpIX
STHHYECKHX, COLHAThHEIX TPYNI 1 KoHpeccuii, Crnoco6cTBoBaTE MEXHaUMOHABHOMyY H
Memcombeccnon'aJILHOMy coryacuio;
11) Bospepxusarscy OT NOBeneHus, koropoe MOrno 6wl BRI3BaTE COMHEeHHe B
nobGpocoBecTHOM HCTIONIHEHUH TPy I0BEIX o6s3aHHOCTe}, 2 TaKxe uzberarp KOHQIIHKTHBIX

Xapakrepa;

BO31I€pXXHUBaThCY OT Iy OTHYHEIX BBICKa3bIBaHKf CYXXIeHul u onenok g OTHONIEHHK
AeATeNbHOCTH Y4pexnenus, PYKoBomuTens, ecim sro HE BXOIWT B ux TPYIOBEIE
065{3aHHOCTH;

cobimonare YCTaHOBIIEHHEIe B YIPeXICHUH npaBua obpabotku u TIpenoCTaBIe s
CITy>keOHOIH HHpOpMarmy,

8 B  nemsx NIPOTUBOIEliCTBHY KOppyniuu pabotHuky Y4pexnenus
PE€KOMeHnyeTcs:

o nmpodunakruke Koppynuuu g TOpsAnKe,  ycraHoBneHHOM ACHCTBYIOIHM
3aKOHONATeNbCTBOM;

3) yBemommsrs paGoTonares, OPTaHBI  IPOKypaTyppI, TIpaBoOXpaHuTe B HEIE
Oprassl 060 Bcex Clydasx obpamenus x paboTHuky KaKkux-mmbo nun B nemsx CKJIOHEHHS
K coBepmenuo KOppynuuonHex TpaBoHapymiennis;



4) He JOIYCKAaTh TONYYEHHS B CBSI3H C HCIIOITHEHUEM TPYNOBBIX 06sS3aHHOCTE:!
BO3HarpaxxzieHusi (HEOCHOBATEIBHOIO oborameHus) B JeHEXHOH GO HATypaJbHOH
dopme OT husHIECKUX H IOPHAMIECKHX muIl (OAApKH, NEHBIH, IIEHHOCTH, CCYZIBI, YCITyTH
MATEpHAIILHOTO XapakTepa, OIUlaTa pasBledeHH i, OTabIXa, TPaHCIIOPTHBIX PAacXOJIOB H T.JI.
) Ans cebsl ¥ JUIS TPEThUX JIAL,

5) NpHHUMAaTh MepHI 1o HEJIOMYINEHUIO BO3MOXHOCTH BO3HHKHOBEHMS KOHQIIUKTA
MHTCPECOB U yPEryTHPOBaHUIO BO3HHUKIIUX CIIydae KOH(INKTa HHTEPeCoB, He IOMycKaTh
TIpY HCTIONHEHUM TPYNOBBIX O6s3aHHOCTEH JHYHYIO 3aMHTEPECOBAHHOCTh, KOTOpAs
TIPUBOZIUT WM MOXET IPUBECTH K KOH(IHKTY HHTEPECOB, YBENOMISATH CBOErO
HEIIOCPEICTBEHHOTO DYKOBOJMTENS O BO3HUKIIEM KOHQJIMKTe WHTEPECOB WIH o
BOSMOXXHOCTH €r0 BO3HHKHOBEHHS KaK TOIBKO €My CTaHeT 06 3TOM U3BECTHO.

9. PaGoTHHK yupexneHus  o6s3an TIPHHAMATh COOTBETCTBYIOIIHE MEpH 110
obecrieyeHuro 6e3omacHocTH u KOHOHIEHIHATEHOCTH uHpOpMaIuy, 3a
HECAHKIMOHMPOBAHHOE pasIilalleHHe KOTOPOH OH HECeT OTBETCTBEHHOCTE 1 (wmm)
KOTOpasi CTajla H3BECTHA €My B CBS3U C HCIIOJHEHHUEM UM TPYHOBBIX 0053aHHOCTE]A.

10. PaGoTHuK yupexmenus, HameleHHbI OpraHU3allMOHHO-PaCTIOPS AUTETHHBIMHA
TIOJIHOMOYHAMH 110 OTHOLICHHUIO K NPYrMM paGOTHHKAM, MOJDKEH CTPEMHTECS OBITH IS
HUX 00pasuoM mnpodeccHoHatn3Mma, Gesynpeunoil pemyTammH, crocoGCTBOBATE
dopmupoBaHHIO B yupexneHHH 1HG0 B ero NoJpa3feneHnd GIaronpusTHOrO Jjis
d(deKTHBHOM PaGOTHI MOPANBHO-TICHXOIOIHIECKOro KnuMata. BHenpaTs B mpaktuky
CTaHNAapThl ¥ NPOLEAYPHI, HAaNpaBlEeHHblE HA OBGECleYeHHe A06pOCOBECTHOM paGQTHI
YapexneHus, o0ecneunBaTh HeNONMyIEHHE COCTABICHHS HeoUIHaTLHON orqemocrz U
HCTIOJIb30BaHHS MONENBHBIX JOKYMEHTOB.

11.PaGoTHUK yupesxneHus He uMeeT rpaBa:

1) 3nm0ymoTpe6naTh HOMKHOCTHEIMH NIOJTHOMOYMSIMH, CKJIOHATH KOTro-TH60 K
TIPaBOHAPYIIEHUAM, HMEIOIIHM KOPPYIIHOHHYFO HaIpaBJIeHHOCTB;

2) BO BpeMs HCIIONHEHHS MM TPYHOBBIX 0GS3aHHOCTEH BECTH Ce0sl BBI3BIBAOLIE T10
OTHOIICHUIO K OKPYXXAIOIIMM, NPOSIBIIATE HETaTHBHBIE MOLMH, HCIIONB3OBATE ClIOBa U
BBID2)XEHHMS, HE JOIyCKaeMblI€e JIeIOBBIM 3THKETOM.

12.PaGoTHHK y4pexieHus, HaneeHHEBI OpraHHU3alMOHHO-PACTIOPS AU TENbHBIMH
TIOJIHOMOYHSIMH I10 OTHOLUEHHIO K IPYTHM paGOTHHKAM, [IPU3BaH:

1) mpuHEMaTs Meph! mo TIPEAYNPEIKCHAIO KOPPYIILMK, a TakKe Mepsl K TOMY,
4TOOBl MOAYMHEHHBIE eMy paGOTHHKH He AOITyCKallK  KOPPYNIHOHHO-0IIACHOTO
MOBEJCHUS;

2) CBOMM JIMYHBIM MOBEJIEHHEM TIOJaBATH TNIPUMEp 4ECTHOCTH, GeCIIpHUCTPaCTHOCTH
U CIIPaBEIJIUBOCTH;

3) He momyckaTh ciydaes NIPUHYX/ICHUS. paGOTHUKOB y4pexaeHus (Ipennpusitus)
K YHacTHIO B NEATENBHOCTH MOJHTHYECKHX NAapTHH, OBIIECTBEHHBIX obbenuHenuii u
PEJIUTHO3HBIX OpraHHU3allHii;

4) NpUHHMaTh MepHl IO TIPENOTBPAICHAIO WM YPErylTUpOBAHHIO KOH(IHKTA
MHTEPECOB B Cllydae, €CIM €My CTal0 H3BECTHO O BO3HHKHOBEHMH y paboTHuKa
YAPEXNICHHS JIAYHOH 3aHHTEPECOBAHHOCTH, KOTOpAs NPUBOJHUT MIIA MOXKET NMPUBECTH K
KOH(IIMKTY HHTEPECOB.
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III. ITu4eckne npaBuIIa ci1ykeGHOTO NOBEeHUsI PaGOTHHKOB

B cnyxe6HoM noBeneHu: paGOTHHKAM yuYpeXIeHHS HEOOXOAMMO HCXOIHTH H3
KOHCTHTYIMOHHBIX IIOJIOXKEHHH O TOM, YTO YeJOBEK, ero InpaBa M CBOGOBI SBISIOTCS
BBICIICH LEHHOCTBIO, W KaXbI IPaXIaHWH MMEeT MPaBO HA HENPUKOCHOBEHHOCTH
YaCTHOM JKM3HH, JIMYHYIO M CeMeHHyIo TaifHy, 3alUTy YeCTH, JOCTOMHCTBA, CBOErO
J06pOro UMEHH.

13. B ciyxe6HOM 1oBeieHHH paGOTHHUKH BO3/IEPKMBAIOTCS OT:

n060ro BHZA BBICKA3BIBAHMH M AEHCTBHI AUCKPUMHHAIMOHHOTO XapakTepa Io
TNpH3HAKaM I10J1a, BO3pacTa, pachl, HALHOHAIBHOCTH, A3bIKa, MPaXKIAaHCTBA, CONUATBLHOTO,
MMYIIECTBEHHOTO MM CEMEHHOTO IOJIOXKEHHMS, IIONHTHYECKHX WM PETUTHO3HBIX
MPEAIIOYTEeHHI; -

rpy6OCTH, MpOsIBIEHUH NpeHeGPEKUTENBHOTO TOHA, 3aHOCYHBOCTH, MPENB3STHIX
3aMevYaHui, IPebsIBICHUS HEPABOMEPHBIX, HE3aCTY)KEHHBIX 0OBHHEHMIA;

YIpo3, OCKOPOHTENIBHBIX BBIDAKEHMH HIH DEIUIHK, AEHCTBHH, MPEensTCTBYIOMIMX
HOPMaJIbHOMY OGIIEHHIO MITH IIPOBOLUPYIOIIKMX [IPOTHBOIPABHOE [IOBEIECHHE;

KYPEeHHsl BHE OTBEJCHHBIX JUIS 3TOIO MECTaxX B yYpeXkAECHHH.

14. PaGoTHMKM mNpu3BaHBI CIOCOGCTBOBaTh CBOMM CIY)KeGHBIM IIOBEIEHHEM
YCTaHOBJICHHIO B KOJUIGKTHBE JEJIOBBIX B3aHMOOTHOLIEHHH H KOHCTPYKTHBHOTO
COTPYZHHYECTBA IPYT C APYTOM.

PaGoTHuKamM  pekoMeHIyeTcs  GBITh  BEXJIMBBIMH, N0OpoXKenaTeIbHBIMH,
KOPPEKTHBIMH, BHUMATE/IbHBIMU U TPOSBJIATh TEPIMMOCTh B OOLICHHH C TpaKIaHAMH H
KOJUIETaMHu.

15. BHemHui BUJ pabOTHUKOB IIPH HCTIONHEHWH MMH JIOJDKHOCTHBIX 06S3aHHOCTEH
B 3aBHCHMOCTH OT YCIOBHH paGoTel W/WIM (opMmaTa AENOBOrO MEPONpPHATHS IOJDKEH
COOTBETCTBOBATH  OOIIENPHHATOMY  JENOBOMY  CTHIIO,  KOTODBI  OT/IHYAIOT
OQUUMATEHOCTE, CIEPIKAHHOCTD, TPAAULUOHHOCTD, AKKYPaTHOCTb.

IV. OtBercrBeHHOCTD 32 Hapymenue Kogexca

16. Hapymenue paGOTHHKOM ydYpexaeHHs TONOXeHHH Komekca moIexuT
PacCMOTPEHHIO Ha COOPaHUsIX (COBEIIAHUAX, KOHDEPEHIUSX U T.I1.) B YIPEKICHHH U NIPH
NOATBEPXKACHHH (aKTa HapymIeHHS - MOPAIbHOMY OCYXKHEHHIO, a B CIydasx,
IPelyCMOTPEHHBIX (e/lepalbHBIMI 3aKOHAMHM, HapylIeHHe TonoxeHuil Koxekca Bieder
NpPUMEHEHHE K PabOTHUKY yUpexJeHHs Mep FOPHUINYECKO OTBETCTBEHHOCTH.

17. Cobmozenne paGoTHUKOM yupeskaeHHs nonoxeHnit Kofekca yanTsiaetcs mpu
Ha3Ha4YeHWUH [OOLIPEHNM, TPY HAJIO)KEHUH AUCIUIUIMHAPHBIX B3LICKaHMIA,



