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YTBepKiaro :
_apeayromnit MBJIOY /e NoS

Ionoxenue
0 paboTe ¢ NepcoHAJbHbIMH IaHHBIMH Pa0OTHHKOB

1.OBIME TTOJIOXKEHWMS

1.1.Hacrosiiee mnosokenue pazpaboTaHo sl MYHHLIUIAIBHOTO OOJKETHOrO
JIOUIKOJIBHOTO 00pa30oBaTebHOro yupexaenus gerckui cax NeS «3Bonoroit
IIETYLLOK» TOPOJCKON OKpyT ropoj ManTtypoBo Koctpomckoii obnactu ( naliee 1o
Tekery YupexaeHue) B coorBeTcTBrM ¢ Koncturyuued P@, TpygoBeiM KogeKcoM
P®, ®OenepanbrbiM 3akoHOM « O repcoHanbHBIX AaHHBIX» 0T 27.07.2006r. Ne 152-
®3, [llepeuneM cBemeHel KOH(PUISHIMANLHOTO XapakTepa,yTBEPXKIEHHBIM
VYkazom IIpesuyenre PO or 06.03.1997r. Ne 188 u npyrumMu cOOTBETCTBYIOLIUMH
3aKOHO/IATeJIbHBIMU U MHBIMH HOPMATHBHBIMH NpaBoBbIMK akTamu PO.
1.2.0cHoBHas uenb Hacrosiero [TonoxeHus — ycTaHOBIEHUE €AMHOTO INOPsijIKa
3aLUTHI TIEPCOHANBHBIX JaHHBIX PabOTHUKOB YHUpexkaeHus 1js obdecrevenus
3alUThl €ro NpaB ¥ cBOOO NpH 00padOTKe MEPCOHANbHBIX JI@HHBIX . B TOM YHCIIe
3alMTbl IPaB Ha HENPUKOCHOBEHHOCTb YACTHOM JKM3HH, JIMUHYIO U CEMEWHYIO
TakHy.

1.3.Hacrosiunm [lonoxxkenneM onpejensercs MOpsiIOK mojydeHust , o0paboTku,
XpaHeHus , nepeiavyy U Jio0oro Apyroro MUCMoJIb30BaHUS MEPCOHANIbHBIX aHHbIX
pabOTHUKOB, a TaK)Ke BEJEHHs €ro JIMYHOro JieJia B COOTBETCTBUU C TPYAOBBIM
3aKoHoAaTenbLcTBoM PO. .

1.4.B Hacrosiem IlonoxeHun WUCIOJIb30BaHbI cleylomue TEePMUHBI H
OTIpe/IesIeHNs

-paboTHUK —(u3nyecKoe JIMIO, COCTOsIIee B TPYIOBBIX OTHOLUEHUSX C
paboronarenem; ‘
-paboTosiaTenib — pyKOBOAMTENb YupexkieHus 3asefyrommii MBJOY we N5
«3o/0TOMH MEeTYILOK» rOpOACKO OKpyT ropoJ MaHTypoBO;
- IpeiacraBuTenb — paboronarens —paOOTHMK, Ha3HA4YE€HHbIA  MPHUKA30M
paboTonarensi OTBETCTBEHHBIM 3a cOop, 00paboTKy, XpaHeHue M Iepenadiy
NePCOHABHBIX JIAHHBIX PAOOTHHKOB;

-TiepCoHabHble JaHHble —Ir00as UH(OpMalKs, OTHOCALIAACS K Ompe/eiéHHOMY
WM OMpefieNiieMOMY Ha OCHOBAHMM TakoW uH(opmauuu (uznudeckoMmy Ly (
CyOBEKTY MepCOHANBHBIX JaHHbIX), B TOM 4Yuclie ero (aMuius, UMs, OTUECTBO,
roj, Mecsil, jJara W MeCTO pOXKIEHHUs, ajapec, CeMeiHoe, COLMallbHOE.
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HUMYILECTBEHHOe MNojNoXeHWe, oOpa3oBaHue, Ipodeccus, [0XOJbl, Apyras
uHdopmanus; ‘
-00paboTKa NepcoOHaNbHBIX AAHHBIX —ACHCTBUS ( OMepaluu) ¢ MepcoHaibHbIMKU
JIaHHBIMH , BKJIFOYasi cOOp, CHCTEMaTH3a1MI0, HAKOTUICHHE, XPaHeHHe, yTOYHeHHe (
o0HOBJIEHME, W3MEHEHHE), HCIMOJb30BaHKWe, pacHpocTpaHeHHe( B TOM uucie
nepenauy), oOe3nuuuBaHue, OJOKMPOBaHWE, YHUUTOKEHHE TE€PCOHAJIbHBIX
JTAaHHBIX.

-pacrnpocTpaHeHre  NepCOHabHBIX JaHHBIX —IeHCTBUS, HalpaBleHHble Ha
nepejavy IMEpCOHANbHBIX JIAHHBIX ONpeAeNEHHOMY Kpyry Jui —( [epeaady
[EPCOHAJIbHbIX JAaHHBIX) WM Ha O3HAKOMIEHWE C TepCOHAJbHLIMH J@HHBIMU
HEOIrPaHMYEHHOr0 OKpyra JIMlLl, B TOM Yucle OOHApPOJOBAHWA MEPCOHAJIBHBIX
JlaHHBIX B CPEACTBaX MaccoBOM MH(pOpMalWM, pa3melleHne B HH(OPMAIMOHHO-
Te/IeKOMMYHHKALMOHHBIX CeTSX, WK NpeAocTaBlIeHHe JOCTyNa K MePCOHAIbHbIM
JIAHHBIM KaKMM-TH00 WHBIM CIIOCOOOM;

-MCNOAb30BAaHUWE  TIEPCOHANBHBIX  JAaHHBIX  —jeHcTBus (  onepauuu) = C
NepcoHANbHbIMU JITAaHHBIMH, COBepIlaeMble B LEJAX NPUHATHS DELICHWH WK
COBEPIICHUS] WHBIX JIEHCTBUNA, MOPOXKIAOUMX IOPUIMUECKHE NOCIE/ICTBUS B
OTHOLIEHHWH CyOBEeKTa TePCOHANBHBIX MaHHBIX HIM JPYIMX JIMI JIMOO WHBIM
00pa3oM 3aTparuBalOIMX MpaBa U cBOOOMLI CyOBEKTa TMEPCOHANbHBIX NaHHbIX
WU IPYTHUX T

-3allUTa MEePCOHANBHBIX JaHHBIX —IeATENBHOCTh M0 00eCHEeYeHHI0 C MOMOIBIO
JIOKaJILHOTO  PeryjMpoBaHusi mopsiika oOpabOTKM TepcoHalbHBIX JaHHBIX M
OpraHM3allMOHHO-TEXHUYECKUX Mep KOH(MJCHUMAIBHOCTH uH(OpMaMU 0
KOHKPETHOM pa0OTHHKE, MOJyuyeHHOH paborojareneM B CBA3M C TPYIOBBIMH
OTHOLLIEHUSIMU;

-OoKMpOBaHKEe [IEPCOHANBHBIX JIAHHBIX —BpPEMEHHOE IpeKpaiieHue cbopa,
CHCTEMATH3allnK, HAKOTIIEHMS], UCTIOJIL30BAHUS, PACTIPOCTPAHEHUSI NEPCOHANIBHBIX
JIAaHHBIX, B TOM YMCJIe UX Nlepe/layu; iy
-YHMYTOXKEHHE [ePCOHANBHBIX JAHHBIX — JAEHCTBHS , B pe3yjbTaTe KOTOPbIX
HEBO3MOJKHO  BOCCTAHOBUTb  COJepIKaHHE NepCOHAJIbHBIX  JAHHBIX B
MH(OPMAIIMOHHOM CHCTEeMe NMePCOHAbHBIX JAHHBIX WM B pe3yjbTare KOTOPbIX
YHHYTOXKAIOTCSl MaTepHanbHble HOCHUTENN MEePCOHANIbHBIX JaHHBIX;
-00e3/M4YMBaHNe TNEPCOHANBHBIX JAHHBIX —ACHCTBHS, B Ppe3yJbTaTe KOTOPbIX
HEBO3MOXKHO ONPENeNUTh MPUHAUIKHOCTD NEPCOHANbHBIX JaHHBIX KOHKPETHOMY
paboTHHKY;

-KoH(puAeHanbHas uHpopManus —T10 WHMopMauus ( B JOKYMEHTHPOBAHHOM
WK 5JEKTPOHHOM BHJIE),JJOCTYIl K KOTOPBIM OTPaHWYMBAETCS B COOTBETCTBHHU C
3aKoHo/aTebeTBOM PD.

1.5.PaboTHMKM NpU TOCTYIJICHWHM Ha paboTy B Yupexk/IeHWM NOJKHbI ObITh
O3HAKOMIIEHBI 10 PACMUCKY ¢ HacTosmuM [lonoxenuem.

1.6.Hacrosee [Ilonoxkenue yTBepkmaercs 3aBelylOLMM  YUpexXIeHUs U
JEeHCTBYET 110 MPUHATHUS HOBOTO. h
1.7.Bo Bcém uHOM, He oroBopeHHOM B Hacrosiuiem [lonoxenun paGortoaaresb 1
ero mpejcTaBuTenu pykoBoactBylorcs Koucruryuueit P®, Tpynosbim Kogekcom
P®D, ®enepanbhbiM 3akoHOM  « O mnepcoHaNbHBIX AaHHBIX» 152-D3 ot



27.07.2006r. ¥ ApYrMMH 3aKOHOAATENbHBIMU ¥ MHLIMH HOpPMATHBHO-TIPABOBLIMH
aktamu P®. -

2.CBOP, OBPABOTKA W 3ALIUTA [TEPCOHAJIBHBIX  JIAHHbBIX
PABOTHHKA

2.1.Ilepconanbhple JaHHbie pabOTHMKA ~OTHOCATCA K KOH(H/IeHIIHATbHOM
undopmanyu . TpeGoBanusi K paboTe ¢ IEPCOHAILHBLIMU NaHHBIMM pabOTHHKA
ycranosnetsi ¢1.86 TK P® u spisioTcs 06g3aTeNbHBIMU JUISI CTOPOH TPYJIOBOTO
OTHOILIEHHUS.

2.2.06paboTka NepcoHabHBIX JaHHBIX MOXKET OCYIIECTBISIThCS  paboToaaresem
WM ero MPeACTaBUTENsIMU TOJBKO C COTiacus paboTHUKa , 32 MCKIIOUEHHEM
cllyyaeB, MpelyCMOTPEHHBIX 11.2.3. HACTOSLIEro TTonoxeHus.

2.3.Corsacusi paboTHHKa npy 06pabOTKe ero NepCOHANbHBIX AaHHBIX He Tpedyer
B CITyHasX,Korja:

2.3.1.06paboTka MepCOHANBHBIX ~JAHHBIX ~OCYIIECTBIACTCH Ha OCHOBaHUM
desepabHOrO  3aKOHa, YCTaHABIMBAOLIETO ed  1elb, YCIOBMS TONY4EHHMS
[epCOHANILHBIX JaHHBIX M KPYr CyOBEKTOB, NEPCOHAJILHBIC JIlaHHBIE KOTOPBIX
noziexat o6paboTKe, a TAKXKe ONpPEAEIOmEro NoIHOMOTHS paborozaresisi 1 €ro
nipeICTaBUTENEH.

2.3.2.06paboTKa MepcoHaNbHBIX AaHHBIX paboTHUKA OCYIIECTBIACTCS B LCAX
MCIIOJIHEHMS JOTOBOPA, OIHOM M3 CTOPOH KOTOPOTO SBIACTCS CaM paboTHHK.
2.3.3.06paboTka IepcoOHAIbHBIX NAaHHBIX paGOTHHKA OCYLIECTBIAETCH Jutst
CTATMCTMYECKMX WJIM MHBIX  HAy4HBIX Lejed TpH yCIOBHH 063aTe/1bHOI0
00e3MYMBaHMsl ePCOHAIbHBIX aHHBIX.

2.3.4.06paboTKa NnepcoHaNbHbIX JAHHBIX paboTHiKa HEOOXOAMMA JUIsl 3aLIMTHI
JKM3HH, 3MOPOBbS MIM MHBIX OJKH3HEHHO BAXHBIX WHTEPECOB paboTHHUKA, eciik
nosy4eHue coracus paboTHUKA HEBO3MOXKHO.

2.3.5.06paboTKa NepcoHAIbHbLIX JaHHBIX paGornnka HE0OXOAUMa JUIst AOCTaBKH
[IOYTOBBIX  OTIpABICHHH OpraHW3aLMsIMU [IOYTOBOW CBS3W, OCYIIECTBICHNA
ornepaTopamMu SJIEKTPOCBA3U Pacu€roB C  MOIB30BATEIAMH ycIyr CcBs3d 32
OKa3aHHble YCIIYTH CBSI3H, @ TaKXkKe Ul pacCMOTPEHMs rpeTeH3uil mosb3oBarese
yCiIyramMmu CBS3H.

2.3.6.0cyuiectBisieTcsi ~ 00paGoTKa  TEPCOHATBHBIX  JIAHHBIX paboTHHKA,
[OJUIGKALIIX ONyOIMKOBAHUIO B COOTBETCTBHM C (he/lepatbHBIMU 3aKOHAMHI.
2.4.Jlpn mocrymieHud Ha padoty B Yupexzenue pabOTHMK [PEACTABIACT
paGoTozaTeNio WM €ro MPEACTABUTENIO NEPCOHANLHBIC naHHble o cebe B
NOKYMEHTHPOBaHHOM BHE!

-NIACTIOPT FpakIaHHA PD;

-TPY/IOBYIO KHHKKY , 32 WCKIIOYCHHEM ClyHqacB, KOria TPY/IOBOH J10r0BOP
jaKaiouyaeTcs BrEpBble WM pabOTHHUK, MOCTYHaeT Ha paboty Ha YCIOBHSX
COBMECTUTENbCTBA,

-CTPAXOBOE CB/IETENLCTBO TOCY 1apCTBEHHOTO NIEHCHOHHOTO CTpaxoBaHus;

-MHH;

-JIOKYMEHTbl BOMHCKOIO yuéra-Zuis BOCHHOOOS3aHHBIX ¥ JIMI, MOANSKALUX
NPU3LIBY HA BOCHHYIO ClykKOY;

L
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-JIOKYMeHT 00 00pa3zoBaHiu, O KBATU(DUKAIIMK WK HATWYUH CTIeLUallbHbIX 3HAHHUIH
Npy TOCTYIUICHHHM Ha paboTy, TpeOyloulylo CrenUaibHbIX 3HAHWH  WIx
crielManbHOM OATOTOBKH;

-MEMLIMHCKOe 3aK/IloueHHe O BO3MOJKHOCTH BBIIOJHATH PaboTy B YUpEeKJIEHHH
10 JODKHOCTH, Ha KOTOPYIO OH MOCTYMaeT.

2.5.Ilocne Toro  kak paboromarenieM OyZeT MHPHHATO pelIEHHE O Npuéme
paboTHHKa Ha paboTy B YupexjaeHue, a TakKe BIOCIEICTBUM B Ipollecce
TPYIOBOH JesTENbHOCTH K JOKYMEHTaM, COJepXkalldM IepCOHANIbHbIE JaHHbIE
paboTHuKa, Takxke OyTyT OTHOCHTHCS:

-TPY/0BOIi JIOrOBOp U TIPHKa3 0 NpuéMe Ha paboTy:

-CBEJICHUSI O TMIOOIIPEHMSX, HATPAKICHUSAX ) HAIM4YMe TMOYETHBIX [PaMOT,
61aro/IapCcTBEHHBIX MHUCEM, YJIOCTOBEPEHHUH 0 BeTepaHCTBE U Ip.);

-NpUKa3bl 00 NU3MEHEHHUH YCIOBUI I0TOBOPA;

-JIINYHOE JIeJ10;

- CBE/IEHMS O CEMEHHOM IOJIOKEHUH;

-CBEJICHUS O HAJIMUUK JieTel( CBUAETENLCTBO O POXKISCHUN peOEHKa);

- CBEJIeHUsI 0 OepeMeHHOCTH JKeHIIUHEI ( CTIpaBKa 0 6epeMeHHOCTH);

- CBeJIeHHs 00 UHBAITUTHOCTH;

- CBEJICHHS O JIOHOPCTBE;

- CBEJIEHHs O COCTaBe CeMbH (CIpaBKa O COCTABE CEMbH);

-CBEJIEHHSI O JIOXOJIE C TPEBIYIIEro MecTa paboThl;

-IpyTHe JIOKYMEHTBI.

2.6.Ecan mepcoHaibHble JlaHHble PAa0OTHHKA BO3MOXKHO TOJNYYHTh TOJBKO Y
TPeTbel CTOPOHBI, TO paboToAaTeNh Yepe3 CBOEro IMPEACTaBUTENS YBEIOMIISET
paboTHHKa 00 3TOM He MeHee 4eM 3a Tpu pabouux AHs U MOJydaeT oT paboTHHKA
NUCBMEHHOE cornacue ( JMOO MUCbMEHHBIH OTKa3) . KOTOpOE JIOJKEH JaTh B
Tedenur S5 pabouux gHell ¢ MOMeHTa TonyueHus OT paboromaresns
COOTBETCTBYIOLIEr0 yBeAOMJIeHHs. B IUCbMEHHOM yBedOMIeHMH paboToiaTenb
JIOJDKEH TOCTaBUTh PabOTHHKA B M3BECTHOCTb O IOCJEJCTBHUSIX OTKa3a B Jlaye UM
CorylacHsl Ha INOJlydeHHe TIePCOHANIbHBIX JAHHBIX , BKIIOUas OTKa3 B Nnpuéme Ha
pabory.

2.7.Paboronatens ¥ ero MpeaCTaBHTENH, Toiydaloumme B 00paboTKy
NIePCOHAIbHBIX JaHHBIX paboTHHKA, 00s3aHBl COOMIOAATH KOH(PUIEHLIHAILHOCTD
uHpopmaunn. JJaHHOe PaBUIIO HE PACTIPOCTPAHAETCS HA OOMEH MepCOHANIbLHbIMH
JIAHHBIMHM PAaOOTHUKOB B TIOPsIZIKE, YCTAHOBJIEHHOM (hefiepallbHbIMU 3aKOHAMH.

2.8.  3ammra MNEpCOHAJBHBIX JAHHBIX pabOTHMKA OT HENPaBOMEPHOIO HX
MCIOb30BaHUSL MIHM yTpaThl obecneunBaercs paboroaarenem 3a CuéT ero cpeacTs
B TOpsI/IKe, yCTaHOBIEHHOM TpynoBeiM Kozekcom P®, uHbIME (enepanbHbIMU
3aKOHaMM.

3. XPAHEHUME TTEPCOHAJIbHBIX JAHHBIX PABOTHUKA

3.1.IlepconanbHble JlaHHble PaOOTHUKOB YUPEKIAECHHs XPaHATCS Ha OYMaKHbLIX
HOCUTEJIsiX B KaOuHere y 3aBejyromiero. s 3Toro MCmonb3yloTesi ClEeLUalbHO
obopynoBaHHbIe MIKa(bl U Cel(bl, 3aKPLIBAIOTCS HA KITFOY, TP HEOOXOANMOCTH —
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oneyvartbiBatoTcs. Kiou or wmkapoB u ceiipoB , B KOTOPBIX XpaHsTCS
nepcoHalbHbIE JIaHHbIe paOOTHUKA XPAHUTCS Y YTIOJTHOMOYEHHOI'O JIMLA.

3.2. KoHkpeTHbIe 0053aHHOCTH 10 00pabOTKe, XpaHEHUIO U BbIJ1aue IepCOHaIbHBIX
JAHHBIX pPabOTHUKA : JIMYHBIX M€, TPYHOBBIX KHU)KEK, WHBIX JOKYMEHTOB,
OTPaXkAIOIIMX MepCOHaTbHBIE JaHHble PabOTHHKA, BO3JIATAKOTCA MO MpHKasy Ha
KOHKPETHBIX MpeAcTaBuTeneidl paboromarens W 3aKpenisloTcss B TPYHOBbIX
JIOrOBOPAX , 3aK/T0YaEMbIX C HUMH W JIOJDKHOCTHBIX HHCTPYKLIUSIX.

3.3.B OTHOlIEHMM HEKOTOPBIX MAOKYMEHTOB AEHCTBYIOIIMM 3aKOHOAATEbCTBOM
P® moryT GbITh ycTaHOBIIEHbl MHbIe TPEOOBAHNS XPAHEHHUS, YEM TIPELYCMOTPEHO
HACTOSIIMM NONoKeHneM. B Takux ciydasx paboToparenb M ero rpeacTaBuTeliu
PYKOBO/JICTBYIOTCS npaBUiaMHy, YCTaHOBIICHHBIMHU COOTBETCTBYIOILHM
HOPMATHBHBIM aKTOM.

3.4.Cgesienuss o paboOTHWKaX VYUpeXIEHWs MOIyT TaKkkKe XpPaHMTbCA Ha
3NIEKTPOHHBIX HOCUTEISIX, IOCTYII K KOTOPBIM OrpaHUYeH NapoJieM.
3.5.Paboronarens 1 ero mMpeAcTaBUTENd 00ECTIeunBalOT OrpaHUYeHHe A0CTyNa K
MepCOHaIbHBIM JIAHHBIM PAOOTHUKORB JIMIIAM, HE YIOJIHOMOYEHHBIM 3aKOHOM.
3.6.[loctyn K miepcoHanbHbIM JlaHHbIM  pabOTHUKOB 0e3  cHeuuajbHOTOo
paspewieHuss paboTojaTelsi UMEIOT PabOTHHMKH, 3aHMMAlOLMe B YUpexKIeHWH
clie/lyIoLMe JOIKHOCTH:

-cTapiunii BocmuTatens ( TOJNBKO K MEpPCOHATBHBIM JAaHHBIM NEJaroruyecKmnx
paboOTHUKOB YUpexKIeHus );

-3aBX03 (  TOJBKO K [EpPCOHAJbHBIM JaHHBIM OOCIY)KMBAIOILEro MepcoHasa
Vupexnenus).

3.7 Ilpu nomyueHHH CBeJeHUil, COCTABIISIOLIMX MEPCOHANbHBIE JaHHBIE paboTHUKA
BBIIIICIIEPEUMCTIEHHBIE THIIa UMEIOT MPaBO TMOJNy4YaTh TOJBLKO TE INEPCOHAbHbIE
NaHHble pabOTHHMKA, KOTOpble HEOOXOJMMBI JUIS BBIMOJHEHUS KOHKPETHBIX
(byHKUMI, 3a0aHAI TIPH TTIOJIHOM COOJIFOICHUH KOH(PHIECHIIHATLHOCTH.

4TIEPEJIAYA ITEPCOHAJIbHBIX IAHHBIX PABOTHUKA.

4.1.Ilpu nepenave mepcoHalbHbIX JaHHbIX paboTHuka pabortonmarens 00s3aH
cobmozars ciejytotine Tpedosanust ( ¢r.88 Tpymosoro kozekca PD),

4.1.1.He coo6iiaTh mepcoHayibHble J@HHbIe PAabOTHHKA TpPEThbeH CTOpPOHE Ges
NMHUCbMEHHOTO cornacus pabOTHMKA, 3a MCKIIOYEHHEeM ClIydaeB, Koraa 3To
HeoOXO0/MMO B LIeNSX MpeaynpexieHns yrpo3bl KU3HHI U 3I0POBBIO pabOTHHKA, a
TaKKe B CIy4asx, YCTAHOBIICHHBIX (heJlepalibHbIM 3aKOHOM. Y4MThIBas, YTO
TpynoBoii konekc P® He ompenmensieT KpUTepHM CUTyal[i, MPEACTABISIOLIMX
Yrpo3y JKH3HU WM 310pOBbIO paboTHHKA, paboTojarelb B KaXJOM KOHKPETHOM
cilydae AenaeT caMOCTOSITENbHYIO OIEHKY CepbEé3HOCTH, HEMUHYEMOCTH, CTENEeHH
Takoi yrpessl. Eciu ke nuuo, obpatuBiieecs ¢ 3anpocoM, He YNOJTHOMOYEHO
(enepanbHBIM 3aKOHOM Ha MOJIy4eHHE TEePCOHANBHBIX JaHHbIX PabOTHHKA, MO0
OTCYTCTBYET IHCbMEHHOE corjlacue paboTHMKA  Ha TPeJOCTaBlIeHHE ero
MepCOHAIbHBIX JaHHBIX , MO0 , MO MHEeHUIO paborojarens, OTCYTCTBYET yrposa
KU3HU W 3]I0pPOBbBIO paborHuka, paboronarenb o00s3aH OTKasarh B
MPE/IOCTABICHNHN MEePCOHANIBHBIX JIAHHBIX JHILY, 0OpaTUBILEMYCs C 3alpoCoM, H



4 4

Py

R

0
(N
(™
e
e

f.

)

1

i

’

Ve

Py
T T e PP

-

TTERETY

.

il

e S S PR

T
===

BbIIaTh MMCHMEHHOE yBeJOMIIeHHe 00 OTKa3e B MPe/lOCTaBICHUM [EPCOHATBHbIX
JIaHHBIX. _

4.1.2.He coobmath nepcoHasibHble JaHHble pa0OTHUKA B KOMMEPUECKHX LeIsX oe3
€ro NMMChbMEHHOr0 COrJIacusl.

4.1.3.IlpeaynpeanTs YNOJHOMOYEHHBIX JIMIl, TMOJy4aloUMX MepcoHATbHbIC
JaHHble pabOTHHKA , O TOM, YTO 3TH JjaHHbIe MOTYT ObITh MCIIO/Ib30BaHbI JHIIL B
nensx. Jns kotopbix oHU coobueHbl. M TpeboBaTh OT 3THUX JULL MOATBEPK/ICHNA
TOT0, YTO 3TO [PABUIIO COOJIIOEHO. '
4.1.4.0cyIecTBISTh Mepeiayy MepcoOHaNbHBIX JIaHHbIX paboTHHKA B Mpejenax
0/HOTO paboTozaTelNs B COOTBETCTBUM ¢ HacTOsiMUM [lonoxennem.
4.1.5.Paspelnth JOCTYN K TEPCOHANBHBIM JaHHbIM PabOTHHKA TOJbLKO
CreLMaibHO YIIOJHOMOYESHHBIM JIMLAM, NIPH 3TOM yKa3aHHBIC JIM1A I0DKHbI HMETH
npaBO TIONy4YaTh TONBKO Te [epCOHAbHBIE JaHHble PabOTHHKA, KOTOPbIC
HEOOXOMMBI J1/1s1 BBITOJIHEHUS! KOHKPETHBIX (YHKIMH.

4.1.6.He sanpammBath MH(OPMALMIO O COCTOSHMU 3/10pPOBbS PAbOTHMKA, 34
VICKITFOUEHHMEM TEX CBEJICHWH, KOTOpble OTHOCATCS K BONPOCY O BO3MOXKHOCTH
BBITOIHEHUs! PA0OTHHKOM TPYJOBOH (DyHKIHH.

4.1.7.nepeaaBath TMepCOHANbHbIE JaHHbIE PabOTHWKA €ro MNPEACTaBUTENSIM B
nopsijike, YCTAHOBIEHHOM TPY/OBBIM KOJEKCOM W HACTOSLIMM MOJNOKCHHEM, H
OrpaHMuMBaTh 5Ty HMH(GOPMALHMIO TOJIBKO TEMH [EPCOHANLHBIMU  TaHHBIMH
paboTHMKA,  KOTOpble  HEOOXOAMMBI Ui BBITMOJIHEHWs  YKasaHHbIMH
NpeICTABUTEINISIMH UX (PyHKLMIA.

5.0BJ3AHHOCTHU 1% OTBETCTBEHHOCTb PABOTHHMKA "
PABOTOATEJIA.

5.1.B uensix obecrneveHnss HOCTOBEPHOCTH MEPCOHANBHBIX JaHHbIX PabOTHHK
o0sizaH:

-npyu npuéme Ha paboTy NPeJOCTaBUThL PYKOBOJMTEINIO HIIH €r0 yNoJIHOMOYCHHbIM
JIMLIAM TOJIHbIE U JIOCTOBEPHbIE JaHHBIE O cede;

-B Cllydae  W3MEHEHMS CBEJEeHHM , COCTaBISIOLIMX [ePCOHAIbHBIC [aHHBIC
paGoTHHKA,  HE3aMeUTMTENbHO  NPEAOCTABHTh  JAHHYW  MH)OpMAlKIO
PYKOBOAUTEIIO WX €r0 YIIOJTHOMOYEHHBIM JIHLAM.

5.2.PaGoTozatens U ero ynojHOMOYEHHbIE PEJICTABUTENN 00s3aHbI:
5.2.1.0cy11ecTBIST 3alUTy NePCOHANBHbIX aHHbIX PAOOTHHKOB.
5.2.2.06ecreunTh XpaHeHHe TIEpBUYHON YYETHON NOKYMEHTALMH 110 YYETY TpyJa
H €ro OII1aThl, K KOTOPOH , B 4YaCTHOCTH, OTHOCSATCS JOKYMEHTBI 110 Y4ETy KaJpOB,
JIOKyMEHTbl [0 Y4€Ty MCIOo/Nb30BaHus pabouero BpeMeHW M pacuéros ¢
paboTHUKAMU 110 OIUIaTe TPYAA U T.JI..

5.2.3. 3anojHeHWe JOKYMEHTALMH, COJEpXKalled mnepcoHalbHbIe nanHbihe
paGOTHIKA, OCYIIECTBIATh B COOTBETCTBMM € YHH(DUIMPOBAHHBIMU (OpMamu
NEePBUYHOW Y4YETHOM JOKyMEHTalHUH no y4éry Tpyda M €ro OIuiarhl,
yTBEPIKIEHHBIMU TIOCTaHOBNeHHeM ['ockoMeraTa Poccuu ot 05.01.2004r.

5.2.4.B nopsjake, mnpeaycMOTpeHHOM cT.14 (denepaibHOro 3aKoHa  « O
NEepPCOHANLHBIX  JAHHBIX», COOOWMTH paboTONATeNo MM  €ro 3aKOHHOMY
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MPEJICTaBUTENI0 HHOOPMALIUIO O HAJIMHYUU TMEPCOHANTBHBIX TaHHBIX , OTHOCSIIUXCS
K pabOTHHKY, a TaK)Ke NpPef0CTABUTh BO3MOKHOCTh O3HAKOMIJICHMSI C HUMH I1pU
oOpauienny pabOTHHKA WIIM €ro 3aKOHHOTO MpejCTaBuTess, 1100 B TeueHue 10
pabouux JHe# ¢ Aarhl MOIy4YeHHs 3anpoca pabOTHUKA WJIM €ro 3aKOHHOIo
TIpeICTaBUTeIs.

5.2.5.B ciyuae orTkaza B TNpenocTaBieHUH pPAGOTHUKY WIIM €ro 3aKOHHOMY
NPECTaBUTENIO NPU 00pallieHuy MO0 NPH MOJTyYeHHH 3anpoca paboTHHKA Wi
€ro 3aKOHHOT'O MpPeACTaBUTe/sI MHPOPMALMK O HAJTWYUH TIePCOHABHBIX JIaHHBIX O
paboTHHMKE, a TaKkKe TaKUX MEPCOHATBHBIX IAHHBIX 1aTh B MHUCHMEHHOH (opme
MOTHBHPOBAHHBIH OTKa3, COAEPXKAILMM CCHIIKY Ha mMonoxkeHue 4.5 cr. 14
(enepansuoro 3akona «O MEPCOHANBHBIX AAHHBIX» WM WHOIO (elepaibHOro
3akoHa «O mnepcOHANBHBIX JAHHBIX» WM MHOrO  (peilepabHOTO 3aKOHa,
ABJISIIOLETOCS OCHOBAHMEM JUIsl TAKOro OTKas3a, B CPOK, HE INpeBBIMIAIOINKA 7
paboumnx nHei co aHs oOpaiueHusi pPabOTHUKA WM €r0 3aKOHHOTO TIPEICTABUTES,
1160 ¢ 1aThl MoMydYeHNs 3anpoca pabOTHUKA WM €10 3aKOHHOIO TIPEICTABUTEIIS.
5.2.6.besBo3mesiHo  mpenocTaBMTh  PaGOTHHKY MM €ro  3aKOHHOMY
PEICTABUTENIO BO3MOMKHOCTh O3HAKOMJICHHSI C MEPCOHAIBHBIMH JaHHBIMH
paboTHHUKA, @ TAK)Ke BHECTH B HUX HEOOXOAMMBIE M3MEHEHHMS, YHUUTOKHUTH WIIK
ONIOKMPOBATL COOTBETCTBYIOIIME [IEPCOHANIBHBIE JAHHBIE M0 MPENOCTABIEHUH
pabOTHUKOM WIIM €ro 3aKOHHBIM MPEJICTABUTENIEM CBEIeHMH, MOATBEep AAIONINX,
YTO IepCoHallbHble [aHHble PaOOTHUKA SIBISIOTCS HEMOTHBIMH, YCTApEBIUIMMM,
HEJIOCTOBEPHbIMM, HE3aKOHHO MoNy4eHHbIMH. (O BHECEHHBIX WM3MEHEHUSIX U
NPENPUHSTEIX Mepax paboTojareib WM €ro yNOJTHOMOYEHHBIE JHLA 00sS3aHbI
YBEJIOMUTHL pabOTHHUKA WIM €ro 3aKOHHOIO [PEACTABUTENS M TPETbHUX JIMIL,
KOTOPBIM MEPCOHabHEIE IaHHble paboTHHKA OBLITH [epeiaHbl.

5.2.7.Ilo nucbMeHHOMY 3asBlIEHHIO pabOTHUKA He TO3Hee 3 JIHEH co JHs 101auu
9TOrO 3asiBieHHs BbLIaBaTh I[OCAEIHEMY KOIMHHA JOKYMEHTOB, CBSI3aHHBIX C
paboToit ( konuu TpHKaza o npuéme Ha paboTy, MPUKA30B O MEPeBOAax Ha
Apyryioo paboTy, npukasza o0 yBOJbHEHMH C pabOThl, BBIHCKA W3 TPYIOBOH
KHWKKH; CIIPaBKH O 3apaboTHOM 1uiate, nepuose padoThl B IAHHOM Y upekIeHun
u Jip.).

Komuu joxymenToB, cBssaHHbIX ¢ paboToif, 3aBepstoTcs paborojaresiem
HaJIeKaluM 06pa3oM 1 MPeoCTaBIsIoTCs paboTHHKY Ge3B03Me3/IHO.

5.2.8.B uensx obecneveHuss COXPAHHOCTH [OKYMEHTOB [0 JIMYHOMY COCTABY
YBOJIBHSIEMBIX  pabOTHMKOB B cllydyae peopraHuzalMu M JMKBUAALUM
YupexaeHusi, a TakKe CBOEBPEMEHHOM [epefayd WX Ha ToCyAapCTBEHHOE
XpaHeHWe T[pH peopraHu3aly WM JUKBUIALWKM Iopuandeckoro nuua (
pacniopskenne IlpaButensctea PO ot 21.03.1994r. Ne358-p «O6 obecneuenuu
COXPaHHOCTH JOKYMEHTOB [0 IMYHOMY COCTaBY» ).

5.29.B cayuyae peopranuzanuu WU JIUKBHJALMKM YupexaeHus ydér u
COXPaHHOCTh  JIOKYMEHTOB TO  JIMYHOMY COCTaBy MOPS/AOK Mepefaiyd WX Ha
FOCY/IapCTBEHHOE XpaHEHHE  OCYIECTBISTh B COOTBETCTBHUM C IIPABUIIAMM,
IPEyCMOTPEHHBIMH YUPEUTEIbHBIMU JTIOKYMEHTaMH.
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5.3. B uensx obecrieuenus mpaB u cBoGoa paGoTHMKa paboTomaTtens M €ro
NpE/ICTaBUTE]IM TPH 00paboTKe MNepCOHAIbHBIX JAHHBIX paboOTHHMKA 00s3aHbl
cobmo1aTh crelyromme TpeGoBaHus:

5.3.1. OOpabotka mepcoHaJbHBIX JaHHBIX pPaGOTHHKA  OCYIUECTBIAETCS
UCK/IIOUMTEIIBHO B LeNsX  obecrieueHus: COOMONEHHMs  3aKOHOB W MHBIX
HOPMAaTHBHBIX TPABOBBIX aKTOB, COAEHCTBMM pabOTHUKY B TpYyIOYCTPOMCTBE,
00y4eHHH M NPOJBIKEHAH MO cykbe, oOecreyeHns JIMYHOM GEe30MacHOCTH
paboTHuKA,  KOHTPOIS KayecTBA M KOJMYECTBA BHITIONHSEMON paGoOThI 1
obecrieyenns COXPaHHOCTH MMYILECTBA paboTO/IaTeNsl, paGOTHUKA M TPETHUX JIHLL.
5.3.2.Ilpu onpenenennu 06bEMa U colepKanHus 0OpaGaTHIBAEMbIX MEPCOHANBHBIX
JaHHBIX ~ paboTHMKa  paboTomarenb W €ro  NpPEeJCTABUTEIM  JIOJIKHbI
pykoBozcTBOBathess Koncruryuueit PO, Tpynossiv kojgekcom PD, denepansibiv
3aKOHOM « O mepcoHalbHBIX JaHHBIX» OT 27.07.2006r.Nel52-®3 U uHBIMHU
(benepanbHBIMU 3aKOHAMH.

5.3.3.Bce nepconanbubie JanHble paGoTHUKA PabOTONATENb H €O NPeiCTaBUTEIH
00s3aHbl MONy4aTh TONBKO JIMYHO y paboTHMKA. ECIM mepcoHabHble JaHHbIE
pabOTHHKa BO3MOKHO MONy4aTh TONBKO Yy TpeTheil CTOPOHBI, TO PAGOTHMK
JIOIKEH OBITH yBeIOMJIEH 00 9TOM 3apaHee M OT HEro JO0JKHO ObITh MOMyYeHO
lIiCbMEHHOE cornacue.Paboronarens W ero npeacraBuTeN JIOMKHBI COOOLINTD
pabOTHUKY O HeNsX , MPEeANoNaraeMbiX HCTOMHHKAX H Croco®ax MmojyueHus
MEPCOHANbHBIX JAHHbIX, XapakTepe NOIEKAIMX MOMYYEHHIO MEPCOHAIIbHbIX
JAHHBIX ( Harpumep, opopMIIeHHe 3ampoca Ha NpexkHee MecTo paboThl paboTHHKA
B LEJSIX BBISABICHUS €r0 NPO(ECCHOHANBHBIX KAauecTB W T.I.).M MOCIEACTBHAX
OTKas3a pabOTHMKA NaTh MMCBMEHHOE COTJIACHEe Ha UX TMOJyueHHe.
5.3.4.PaGoTonatens ¥ €ro npeiCTaBUTENN HE HMEIOT npaBa  [ojy4ars M
0bpabarbiBaTh nepcoHalbHBIE JaHHBIE PabOTHMKA O €ro MOJHTHYECKHX,
PCIIMTHUO3HBIX U HMHBIX YOCKIEHHSX W YaCTHOH JKM3HU. B clydasix.,
HEMOCPEICTBEHHO CBSI3aHHBIX € BONPOCAMH TPYAOBBIX OTHOIIEHWH , B
cooTBeTCTBUH €O ¢T.24 Konctutyuuu PO pykoBoautens u ero npeactaBuTeny
BIpaBe Nojy4yaTh W 00pabarbiBaTh JaHHbIE O YACTHOM JKM3HM PaBOTHHMKA C €ro
MHCBbMEHHOTO COTJIACHSI.

5.3.5.Paboronatens W ero mnpeicTaBATENM HE WMEIOT npasa Iojly4arb U
00pabaThiBaTh MepCOHaNbHbIE JAHHBIE paboTHMKAa O ero 4IeHCTBE B
OOIIECTBEHHBIX OPraHM3alMsX WM ero TNpoCOI3HOH AeATENbHOCTH, 3a
HCKITIOYEHHUEM CllydaeB, NPelyCMOTPEHHbIX (efepaibHbIM 3aKOHOM.

5.4.Jluua, BUHOBHbIE B HAPYLICHHH HOPM, PeryJIMPYIOIINX MOJyYeH#e, 06paboTKy
1 3aLHTY NEePCOHATBHBIX JaHHBIX PabOTHHMKA, IPUBIEKAIOTCS K IUCIUIITHHAPHOM
W MaTepuajbHOM OTBETCTBEHHOCTH B IOPSAKE, YCTAHOBIEHHOM Tpya0BbIM
Konekcom P®,uHbiMH  (eaepallbHbIME 3aKOHAMH, a TakXke TNPUBIEKAIOTCH K
IPaX/1laHCKO-TIPaBOBOM, aJIMMHHCTPATHBHOW M YrONOBHOM OTBETCTBEHHOCTH B
NOPSIZIKE, YCTAHOBICHHOM (heJiepanbHbIMU 3aKOHAMH.

5.5. PaGOTHMK  HECET OTBETCTBEHHOCTh 32 JIOCTOBEPHOCTH JOKYMEHTOB,
COCTaBIAIOIIMX ~ ero [epCOHaNbHble JaHHBIC , B TOPSIKE , YCTAHOBIEHHOM
3aKOHO/aTeNnbCTBOM PO,
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5.6.Jluna, BMHOBHble B HapyuleHun TpebGoBannii ®enepanbHoro 3akona «O
NEePCOHAbHBIX  JaHHBIX» , HECYyT IPaXIaHCKYl0, aJIMHHUCTPATHBHYIO,
JMCUMIIMHAPHYI0O W MHYIO TIPEIyCMOTPEHHYIO 3aKkoHojaTeibcTBoM  Pd
OTBETCTBEHHOCTb.

6.IIPABA PABOTHUKA T10 3AILMATE IMTEPCOHAJIbHBIX JIAHHbBIX.
6.1.PabGoTHiK WMeeT mpaBo HA MOJydYEHHWE CBEAEHUM O CBOMX MMEPCOHAIBHBIX
JaHHbIX,HAXOSIINXCS HA XpaHEHUHU Y paboTojaresis U ero ynoJHOMOUYEHHbIX JIKI.
TpeboBarh yTOUHEHMS CBOMX [EPCOHAILHBIX MAHHBIX, WX OJOKMPOBAaHUS M
YHUYTOXKEHUS B Cjydae, €CIM OHH  SBJISIOTCS HEMOJHBIMM, YCTapeBLIMMH,
HEJIOCTOBEPHbIMU, HE3AKOHHO T10JIyYeHHbIMU WIIM He SBISIIOTCS HEOOXOAMMbIMH
JUlsl  BBITIOJIHEHUsI pabOTHUKOM CBOMX TPYJAOBBIX OO0SI3aHHOCTEH, a TaKkKe
[PUHUMATh PEAYCMOTPEHHbIE 3aKOHOM MepbI 110 3alLUTe CBOUX I1paB.
6.2.CBejicHHs O HAIMYUM TEPCOHANLHBIX JAHHBIX JAOJOKHBI OBITH MPENICTABICHDI
pabOTHHUKY MO €ro 3anpocy B AOCTYMHON (OpME , B HUX HE JODKHBI COIEPIKATHCS
NIEPCOHallbHbIE JaHHbIE JPYTUX PabOTHUKOB.

6.3.JlocTyn K CBOMM MEpPCOHATBHBIM JaHHBIM MpeJocTaBiseTcs PaGOTHMKY WM
€ro 3aKOHHOMY TpejcTaBuTell0 paboToiaresieM WM YHOJHOMOYEHHBIM JIMLIOM
1pu obpallieHnu 1ubo  MpU MoNydYeHun 3ampoca pabOTHHKA WK €ro 3aKOHHOIo
NpejACcTaBuTeNsl. 3alpoc MO/DKEH COJEpKarth HOMEpP OCHOBHOIO JOKYMEHTa,
YAOCTOBEPSIOLIETO JUYHOCTL pabOTHUKA HIIM €ro 3aKOHHOrO MpeiAcTaBUTels,
CBEJIeHMs O JlaTe M BbIade JIOKYMEHTa W BBIAABLIEM €ro opraHe |
COOCTBEHHOPYUHYIO MMOANKUCH PabOTHMKA WJIM €ro 3aKOHHOrO IpeCTaBHTEls.
3anpoc MoKeT ObITh HAMPABJIEH B 3JIEKTPOHHOM (opMe ¥ MMOANMCAH 3JIeKTPOHHOH
UK(POBOIi MOANUCHIO B COOTBETCTBHHU € 3aKOHOAATENLCTBOM PD.

6.4.B uensx obecrieyeHus: 3alIUTHI TEPCOHANBHBIX MAHHBIX, XPAHSAIIMXCS B
YupesxaeHnu, pabOTHUK UMEET NPaBo Ha:

6.4.1.1lonHyto uHGOPMALIMIO O COCTOSIHUM  CBOMX [€PCOHAIBHBIX TaHHBIX M
00paboTke STUX JaHHBIX PabOTONATENIEM U €T0 YIIOJHOMOYEHHBIMHU JTHLAMH.
6.4.2.CBoboHbIH GecrmaTHBIN J0OCTYN K CBOMM MEPCOHANBHBIM JAHHBIM, BKIIFOUAst
NpaBo Ha MOJyYeHUe KOmuit J1toboii 3amicu, cojiepkaliieii mepcoHanbHble JaHHbIe
pabOTHHKA, 32 MCKIIOYEHWEM Clly4aeB, [PeIyCMOTPEHHBIX (heiepanbHbIM
3aKOHO/ATEIbCTBOM.

6.4.3.0Onpenenenne npejacTaBuTelied 1Uis 3alIATEI CBOUX TIEPCOHAIBHBIX JAHHBIX.
6.4.4.TpeGoBaTb  MCKJIFOYEHHE WIIM MCIPABIEHUE HEBEPHBIX WJIM HETOJHbIX
NMEPCOHANBbHBIX JIaHHBIX, A TaK)XKe JaHHbIX , 00pabOTaHHBIX C HapylIEHWEM
TpeboBaHuil (enepatbHOrO 3aKoHOaTeNbCTBA. [IpU OTKasze pyKOBOIUTENS WIH
€ro TpeJicTaBuUTeNne WCKIIOYMTh WM  MCIPaBUTh [EPCOHAbHbIE JaHHbIE
pabOTHUK HMeeT TIPaBO 3asiBUTh B IIMCBMEHHON (OpMe PYKOBOAMTENIO O CBOEM
HECOIIaCMM € COOTBETCTBYIOIIMM  OOOCHOBaHMEM  TaKOTO  HECOIJIacus.
[lepconanbHble faHHBIE OIEHOYHOrO XapakTepa pabOTHMK HMMeeT MpaBo
JIOTIOJTHUTH 3asBIIGHHEM , BBIPAXKAIOIIMM €ro COOCTBEHHYIO TOUKY 3peHHUSI.

6.4.5. TpeboBarb 00 W3BEIIEHUH PYKOBOJHMTEIEM WIH €ro yMOTHOMOYEHHBIMH
JMIAMH BCEX JIML, KOTOPHIM paHee ObliM COOBIIEHbI HEBEPHBIE WM HETIONHbIE
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[epcoHallbHble JaHHble paboTHWKA, 000 BCeX NPOMU3BEAEHHBIX B  HHUX
MCKJIFOUEHHSX, UCTIPABICHHUSAX U JOTIOTHEHUSX.

6.4.6.00:xanoBate B cyj 0Oble HenpaBOMepHbie NeHCTBHMs WM Oe3neicTBus
PYKOBOZMTENSI WM €ro YMOJHOMOYEHHBIX JIML| TP XpaHeHuW, oOpaboTke,
3alIMTe ero NepCcoHaNbHbIX JaHHBIX.

[Tocie mpuHSTHS 3TOro nonoxenus u [Iprkaza Takke HEOOXOIMMO BKIIOYATH B
TEKCT TPYJAOBBIX [OTOBOPOB ¢ pabOTHMKAMH, WMEIOLIUMM [OCTYII K
NEepCOHANIbHBIM JIaHHbIM ~ JIDYIMX paOOTHUKOB B CHMILYy BBINOJHIEMBIX HMH
JIOJPKHOCTHBIX 00513aHHOCTEH, ycloBHe 00 UX Hepas3riallleHud W OTBETCTBEHHOCTH
Ilpn HapymeHun JjaHHOro obs3aTenscTBa. B coorBetcTBUM co cT. 90 Tpyaosoro
Konekca P® 3a HapylmieHue HOpM, peryiupyroulux o0paboTKy M 3aiury
MEePCOHANIBHBIX JAHHBIX , TPEyCMOTpeHa TUCLMIIITMHAPHAS, aIMMHUCTPATUBHAS U
yroJI0BHAsi OTBETCTBEHHOCTb.







