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IIITaTHOE paciumcanue 06pa30B3TeJ’ILHOﬁ Oopraummsanuu
HOpﬂ)IOK pa3pa60TKn H YTBEPKIACHUA HITATHOI0O PaCcliuCaHusl

MYHHMUIHUNAJIBHOTO OI0?KETHOI0 00111e00pa30BaTEeIbLHOI0 YUpesKIeHUus
«BouypoBckasi cpeHsisi 0011e00pa3oBaTeIbHAs K02
MaHTYpOBCKOro MyHHIIMIIAJIBHOTO0 OKpyra Kocrpomckoii o01actu
(nonnoe nazeanue oopazo8amMelbHOlU OP2aAHUAYUL)

1. O0mue noJ1oKeHNs

1.1. IllraTHOE pacmUcaHuE SIBISAETCS TOKYMEHTOM, OTPAXKAIOIIUM CTPYKTYpY W MITaT
yupexaenus. [loJ mraTHeIM pacnucaHueM NMOHUMAIOT YTBEPXKIAeMbId PYKOBOJIUTENEM TepeueHb
HAaMMEHOBAHUN JTOJDKHOCTEH TOCTOSHHBIX COTPYIHUKOB C YKa3aHHEM KOJMYECTBA OJHOMMEHHBIX
JOJDKHOCTEH (BaKaHCUIT) M pa3MepoB JI0JKHOCTHBIX OKJIAJIOB.

1.2. dopma mTaTHOrO pacnucaHus yTBepkieHa nocraHoBieHueM ['ockomcrata Poccun ot
05.01.2004 Ne 1 «O06 yrBepkeHUN YHUPUIMPOBAHHBIX (HOPM MEPBUYHOIN YIETHON JOKYMEHTAIIUN
[0 y4yeTy Tpyla M ero omiaTel». [ITyHKTOM 2 NOCTaHOBJIEHHUs yCTaHOBJIEHO, uTo ¢opma Ne T-3
NPUMEHSETCS  OpTaHM3alUsSMHU, OCYHIECTBISIONIMMHU  JCSITEIbHOCTh Ha Tepputopun PO,
HE3aBUCHMO OT (POPMBI COOCTBEHHOCTH.

1.3. CocraB 1 4MCIEHHOCTh PAOOTHHUKOB 3aBUCST OT BHJIa 00PA30BATEIBHOTO YUPEKIACHUS,
YHclla KJIacCOB, YHMCIEHHOCTU OOYyYaroUIUXCs, PeaTu3yeMbIX 00I1e00pa30BaTENbHBIX MPOrPaAMM,
HaAJINYMS CTPYKTYPHBIX HOJpa3IeIICHU.

1.4. Tlpu ycTaHOBIEHMHM HAMMEHOBAHUN JOJDKHOCTEH cielyeT pyKOBOJICTBOBAThCS
CJIEAYIOIIMMH HOPMAaTUBHBIMU NPABOBBIMM aKTaMH: EJAMHBIM KBadH(HUKAIMOHHBIM CIPAaBOYHUKOM
JOJDKHOCTEH  pPYKOBOJUTENEH, CHElUaTuCcTOB W Cciyxammx, pasaen «KBanudukannonHsle
XapaKTEPUCTHKH  JIOJDKHOCTEH  paOOTHHKOB  0Opa3oBaHHWs»,  YTBEPKACHHBIM  IPHKA30M
Munzapascorpa3sutusi PO ot 26.08.2010 Ne 761 ©; OOmeEpocCHCKHM KIIACCU(PUKATOPOM
npodeccuii  pabouyMx, MOIDKHOCTEH CHyXamux © TapuHBIX pa3psAaoB, YTBEPKICHHBIM
nocraHoBieaneM 7 Toccrammapra Poccum or 26.12. 1994 Ne 367; KsamudukarmoHHBIM
CIPAaBOYHUKOM JIOJKHOCTEH PYKOBOJHUTENCH, CICIMATUCTOB U APYTHX CIYXKALIUX, YTBEPKICHHBIM
nocraHoBiaeHrneM Munrtpyna Poccun ot 21.08.1998 Ne 37; EnunbiM TapudHO-KBaTU(PUKAITIOHHBIM
cnpaBoyHUKOM pabor u mnpodeccuit padounx (ETKC), yTBepkIeHHBIM IOCTaHOBJIEHUEM
[TpaButensctBa PO ot 31.10.2002 Ne 787; moctanosnenuem llpaButensctBa PD ot 21.02.2022 Ne
225 "O6 yTBep)KICHMH HOMEHKJIATYPhl JOJKHOCTEH MeJarornyeckux pabOTHUKOB OpraHM3alui,
OCYIIECTBIISOIIIX 00pa3oBaTeNBHYIO NeSITeTHHOCTD, TOJDKHOCTEH pyKOBOIUTETECH
00pa3zoBaTeNbHBIX OpraHu3anui'.

15. B ciuyyae ecnm B INITaTHOM paclMCaHWM WMEIOTCS BaKaHTHBIE (HE 3aHSTHIC
KOHKPETHBIMU PaOOTHMKAMHU) JTOJDKHOCTH U B ONmKaiiliee Bpemsl He IUIAHUPYETCS X 3aMelleHHe
WA, Ha000pOT, HEOOXOIUMO BHECTH HOBBIE JOJDKHOCTH, MPOU3BOJUTCS H3MEHEHHE ILITAaTHOTO
pacriucanus. Jjst 3TOro u3naeTcs MpuKas Mo OCHOBHOM AesaTenbHOCTH «O BHECEHUU M3MEHEHHH B
IITaTHOE PACHHCAaHUE», B KOTOPOM YKa3bIBaeTCs, BBOISATCS WM YIPA3IHSAIOTCS OJKHOCTH, a



TaK)Ke CTPYKTYpHOE MOApa3/ieieHre, K KOTOPOMY OHa OTHOCHUTCS, HaMMEHOBAHHE JIOJKHOCTH,
KOJIMYECTBO INTATHBIX EAVHHWII, OKIaa M HaabaBku. Kak mpaBuio, M3MEHEHHUS OTPAXKAIOTCS B
JOTIOJTHEHUH K CYIIECTBYIOIIEMY INTATHOMY pacluCaHuio, cocTaBieHHOM 1o ¢opme Ne T-3 u
COJIEpKallleM TOJBKO CBEICHHUS O BHOBb BBEACHHBIX JIOJDKHOCTAX. Eciom w3MeHeHHs
MHOTOYHCJICHHBI COCTaBIISIETCS HOBOE IITaTHOE pacrucaHue. KomndecTBO M3MEHEHUH IITaTHOTO
pacnucaHus B T€YCHHE Tojla He OTPaHMYEHO IMPAaBOBBIMH HOPMaMH, €r0 MOXXHO MEHSATH MO Mepe
HEOOXOIMMOCTH.

1.6. B cooTBercTBHH C 1. 4 4. 3 cT. 28 DeaepanbHoro 3akoHa Ne 273-03 «O06 oOpazoBaHuH
B Poccuiickoii ~®Denepauuu»  YCTAaHOBJIEHHUE CTPYKTYPbl  YIPaBJICHUS  JESATEIbHOCTHIO
00pa30BaTENbHOTO  YUPEKACHHUS, INTATHOTO pPACHHCAHUS, paCHpeAesieHHe JIOKHOCTHBIX
00s13aHHOCTEH OTHOCHUTCS K KOMIIETEHITMH 00pa30BATEIILHOTO YUPEKICHHUS.

1.7. VYTBepkmaer ImITaTHOE pacHucaHue 00pa30BATEIHLHOM OpraHU3alUd PYKOBOIUTEIND
00pa30BaTeIbHOI OpraHu3alku.

1.8. Ilpu d¢dopMupoBaHHM INTATHOTO PACIUCAHUS M PACHPENETICHUH JIOKHOCTHBIX
00s13aHHOCTEHN CleAyeT HMCIOJIb30BaTh HOPMATUBHBIM METOJ IUIAHUPOBAHMSI, KOTOPBIM OMHPAETCS
Ha y4eT (PMHAHCOBBIX CPENICTB MO (POHY OIIAThl TPY/AA HA BCEX OIOJIKETHBIX YPOBHSX.

1.9. YucnenHocth pabOTHUKOB 3aBHCUT OT BHUJA 0Opa30BaTENbHON OpraHU3aluy, peKuMa
ero paboThl, KOJIMYECTBA 00YYAIOIUXCs, yYeOHBIX TPy (KJIacCOB).

2. HopmaTuBHBIE KaTeropuu paGoTHUKOB

2.1. B mratre 0o0pa30BaTeNbHON OpPraHM3allMH IPEIyCMaTPUBAIOT YETHIPE HOPMATHUBHBIC
KaTeropuu pabOTHUKOB.

- K QJMUHUCTPaTHMBHOMY II€PCOHANly OTHOCAT: PYKOBOAMUTENS 0Opa30BaTENbHOTO
YUPEXKAEHUs, €r0 3aMECTUTENIS, TJIaBHOTO OyXraiaTepa, 3aBeyIolero 0uoIMoTeKou;

- K MEeJaroruuyeckoMy IepCOHANy OTHOCAT: YYWTelNs, BOCIMTATENs, Ielarora-rncuxosora,
yuutens-nedekronora, MpenojaaBaTens, Mnpenogasarens-opranuzaropa (OB3P, nompussiBHON
MOJITOTOBKH), PYKOBOJIUTENS (PU3MUECKOTO BOCHHUTAHUS, MAacTepa MPOU3BOJACTBEHHOTO OOYy4eHHS,
KOHIIEPTMENCTepa, MY3BIKAJBHOTO PYKOBOJAWTENS, KJIACCHOTO BOCIHUTATENS, COIMAIHHOTO
mejarora, IeJarora-opraHusaropa, Iefarora JIONOJHHTENBHOTO  00pa3oBaHHWs, TpeHepa-
npenogaBarens (BKJOYas CTapUIero), MHCTPYKTOpa MO TPyAy, MHCTPYKTOpa MO (U3HUecKoit
KYJBTYpe.

- K y4eOHO-BCIIOMOTaTelIbHOMY IE€PCOHATY OTHOCST IICHXOJIOra, CTaplIero BOXAaToro,
Oyxranrtepa, 6MOIMOTEKapsi, OpraHU3aTOpa KCKYpCUH, aKKOMIaHMATOpa, METUIMHCKYIO CECTpY,
JOKYMEHTOBE/1a, TEXHHUKA [0 PEMOHTY aIllapaTypsl, JJabopaHTa (BKIII04as CTapIlero),

- ceKperapsi, Kaccupa (BKJIFoYasi CTapIIero), IEIOTPOU3BOIUTENS, 3aBX03a.

- K KaTerOpuH 00CTYKHBAIOIINI TIEPCOHAT OTHOCIT PAOOTHUKOB TI0 JOJDKHOCTSIM: pabodero
10 KOMIUIEKCHOMY OOCIY)KHBaHUIO W PEMOHTY 3[aHH, BOAWTENS aBTOMOOWIIS, MEXaHHWKA IO
PEMOHTY MIBEHHOTO 000pymOBaHMs, pabodero Mo CTHUPKE M PEMOHTY CHEIOACXKJbI, cliecapsi-
CaHTEXHMKa, MalllMHHUCTa (Koderapa) KOTEJbHOM, oreparopa KOTEIbHOH, oreparopa TerIOBOTO
NyHKTa, TapAepoOIluKa, WCTONMHHMKA, Tpy34yHKa, JBOPHUKA, CaJ0BHHUKA, CTOpOXKa, Koderapa,
ANIEKTPUKA, TOACOOHOTO pabouero, BO3YMKA, KIAJOBIIMKA, YOOpIIMKAa MHPOU3BOJICTBEHHBIX H
CIIy’KeOHBIX TOMEIIeHUH, ed-moBapa, monapa.

2.2. He nomyckaeTcsi BBeIeHHE B 00pa30BaTeIbHON OpraHU3aliy JOHKHOCTEH, TT0 KOTOPBIM
OTCYTCTBYIOT TApHU(PHO-KBAIN(PUKALMOHHBIE XapAKTEPUCTUKH.

2.3. Pacyer mTaTHOW YHCIEHHOCTH pPAaOOTHUKOB 0Opa30BaTEIbHOW  OpraHU3aIluu
HAUMHAETCs C ONPEAETICHHs KOIUYECTBA CTAaBOK I€IarOrMYecKoro MepcoHana, MpuXoAauierocs Ha



OJIHY y4eOHYIO Tpyniy (KJacc): OHO paBHO OOIIEMY YHCIIO y4e€OHBIX YaCOB B HEJENIO MO Ka)XI0u
yueOHOM TpyIe, JIeJICHHOMY Ha YCTAaHOBJIGHHYID HOPMY Y4YeOHOW HArpy3KH IMperojaBareneit
JAHHOTO  O0pa3zoBaTeNbHOM oOpraHu3amuu. PacdeTr KoIMYecTBa MENAarorH4eckux CTaBOK,
NPUXOJSIIUXCA Ha OJWH Kiacc (Kypc), OCyHIECTBIsieTcss Ha OCHOBE basucHoro ydeOHOro ruiaHa
00pa30BaTeIbHON OpraHu3alny.

2.4. OcoOEHHOCTH B COCTaBJICHUH ILITATHOI'O PAaCMUCaHUsl OOYCIOBIIEHBI TAKXKE PEKUMOM
yueOHbIX 3aHsATHi. Tak, mpu TPOBENEHUH 3aHATHA OOYYaIOUIUXCS BO BTOPYIO (BHEypouHas
NEeSITeNIbHOCTD, JIOMOJIHUTENbHOE O00pa3oBaHWe M T.A.), JOMOJHUTEIBHO YCTaHABIMBAIOTCS
JOJKHOCTH YOOPILMKOB CIIY>)KeOHBIX MOMEUICHUM W3 pacuera: HOpMa yOupaemo# miomand Ha 1
cTaBky pabouero paBHa 500 kB. M. KonmuuecTBO TakuMxX CTaBOK OIpENENISIEeTCS Kak pe3yJbTar
JIeNIeHHs] COBOKYITHOH IIJIOMIa Iy 00pa3oBaTelbHON OpraHu3aluy, moJyiexanieil yoopke (Ha OCHOBE
TEXHUYECKOTO MacrmopTa 00pa30BaTENIbHOW OpraHu3allid), Ha HOPMY yOHMpaeMo# IUIOIaad Ha
OJIHOTO paboyero.

2.5. lna coctaBineHus TapuHBIX CIHUCKOB B 00pPa30BATEIILHOM YUPEKIECHUU CO3JAOTCS
TapuQHasi aTTeCTAal[MOHHAas KOMHUCCHUS M DKCIEepTHAs KOMHUCCHs JUIsl OIpeneseHHs JOIuiaT 3a
HeONMaronpusITHbIE yCIOBUSL paboThl. Bce pe3ynbTaThl NEATENbHOCTH KOMHUCCHH OQOPMIISIOTCS
MPUKA30M JIUPEKTOpa 00pa30BaTeIbHON OpraHU3aIiH.

2.6. TumoBble mTaThl 00PA30BATEIBHON OPraHU3ALUH, YTBEPKICHHBIE TOCYAapCTBEHHBIMU
OopraHaMM YIpaBlIeHHUs OOpa30BaHUs, HOCAT peKOMEHJaTeNbHbI Xapakrtep. [loaTomMy TpeboBarh
BBINTOJIHEHHUSI PEKOMEHIAMK HE MMEIOT IMPaBO HU 00pa30BaTENbHOE YUYPEKICHUE, HU OPTaHBI
yIpaBiaeHUs 00pa30BaAHUEM.

2.7. OO6pazoBaTenbHasi opraHuzainus (GopMHpPYeT CBOE IITaTHOE pacHHcaHue B Ipeaenax
CPEZCTB, BBIIEJICHHBIX €MY 110 YCTAaHOBJICHHBIM HOPMaM, a TaKXKe BBOJWJIO B IITATHOE paclyCcaHHUe
BMECTO OJHMX JIOJDKHOCTEH, IPelyCMOTPEHHBIX TUIOBBIMU ILITATaMu, APYTHE.

2.8. OOpa3zoBarenbHas OpraHU3alMsl MOXKET COJEp)KaThb HEKOTOPbIE JOJDKHOCTU 3a CUeT
CpPEZCTB, NOJIYYEHHBIX OT IOPUINUECKUX U (PU3NYECKUX JIUII MO0 3a CYET JI0XOJI0B OT COOCTBEHHOM
NEeSITETTHHOCTH.

2.9. Opransl ynpaeieHHs OOpa3oBaHHEM HE BIpaBe OOS3BIBATH 00Pa30BaTEIBHYIO
OpraHu3alrIo IMPUBOAUTE CBOM HITATHBLIC paClIMCaAHUA K COOTBECTCTBYIOIIUM TummoBeIM IITATaM YN
HHBIM HOpMAaTHBaM, €CJIMW YUPCKACHHUC HC BBIXOAUT 3a NPCACIbl CPEACTB, BBIACICHHBIX €MY IIO
(1HAHCOBBIM HOpPMaM.



