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IIpaBuna o6mena gestoBbIMH nojapKamu

H 3HAKaMH 1eJ1I0BOr0o roCTenpHUMCTBA
B Jluuee Ne 20 ropoaa KocTpomnbr

1. O6mne moJiokeHUst

L.1. IlpaBuna oGmeHa nenoBbMu HIONIAPKAMH ¥ 3HAKAMH JIEJIOBOTO TOCTENPHHMCTBA B
MyHnununansHoM — aBTOHOMHOM yapexaenun  ropoxa  Koctpomer  «JIumeir  No20y
(nanee — [MpaBuna) paspaboransl B COOTBETCTBHH C monokeHusaMu KoHeTuTynnn Poccmiickoit
OQenepaun, @DenepanbHOro  3aKoHa 0T 25.12.2008. N2273-®3 O [IPOTHBOAECHCTBUU
KOPPYILHN» U NPUHATBIMH B COOTBETCTBHU ¢ HUMH HHBIMH 3aKOHOAATEIEHBIMU M JIOKATBHBIMH
aKTaMH.

1.2. TlpaBuna onpenensior  enumbie AL BCeX  pabOTHHKOB  MyHHIMIATBPHOrO
4BTOHOMHOIO  y4YpeIeHHs ropofa Koctpomer  «JIumeit  Ne20y (manee — Vupexnenue)
TPeOOBAHHUS K JAPEHHUIO U [IPHHSITHIO 1E0BbIX OJapKOB.

1.3. Yupexcnenne nomnepxupaer KOPTIOPAaTHBHYIO KyJIBTYPy, B KOTOPOIl JENOBbIE
ONIAPKH.  KOPMOPATHBHOE  TIOCTEHPHHMCTBO  © IPENCTABUTEIBCKHE  MEPONPHATHS
PaCCMAaTpHBAIOTCS TOJBKO KaK HHCTPYMEHT I YCTaHOBJICHHSl U IOAJNEPXKAHUS AEOBBIX
OTHOIICHUH U KaK IPOSIBIICHHUE OOIIEIIPHHATON BEYKITHBOCTH B XOZI€ NEATENBHOCTH YUpeKaeHus,

1.4, Yupexnenue wuexomur us TOTO, HTO NOJNTOBPEMEHHBIE MENOBBIE OTHOIICHMUS
OCHOBBIBAIOTCSl HA NOBEPHH U B3aHMHOM YBayKeHHH. OTHOWIEHNS, U KOTOpBIX HapyIIaeTcs
3aKOH M MPHHUHIBI AeTOBOH THKH, BpeasT PemyTaunl YUpesxieHus u 4eCTHOMY UMEHH ero
pabOTHHKOB, U He MOryT OGecrneuuTs YCTOHYHMBOE JI0ITOBPEMEHHOE pa3BHTHE Yupexaenus.
Takoro pona otHoweHNS He MOTYT OBITh TPHEMIIEMBI B IIPaKTHKE paboTs! Yupesknenus.

1.5. HetictBue Ilpasmi pacllpoCcTpanseTcss Ha BceX pabOTHHKOB Yupexnenus, Bhe
3aBUCHMOCTH OT YPOBHS 3aHUMAEMOH [OJIIKHOCTEL

1.6. Haunsle [TpaBuia MIPECIeNYeT CIEYIOILHE 1eH:

- obecriedenye  eAMHOOBPA3HOr0 [OHMMAHMS POJIM M MeCTa [ENOBBIX I[OAAPKOB,
ACNIOBOrO  FOCTENPHUUMCTBA,  MPENCTABUTENBCKHX MEPONPHATHE B  NENOBOM  mpakTHke
Yupesxnenus;

- OCYINECTBJICHUE YIPABIEHYECKOH M XO3AHCTBEHHOM ACATENBHOCTH  YUpexIeHus
HCKIFOIUTENIEHO Ha OCHOBE HAINEXKALIUX HOPM U [TPaBUII IEIIOBOTO TIOBEAEHHS, GasHpyIOIIHXCs
Ha TpUHOHIAX KA4YeCTBa IPeNOCTABIEHUS YCIYT, 3alUUTBl KOHKYPEHLMH, HENONMYILECHHUS
KOH(IIHKTa HHTEPECOR;

- ONIPEARJICHHE €MHBIX A7 BCEX PabOTHHKOB Yupexnenus tpe6osauwuii x MApeHuIo u
HPUHATHIO  ICJIOBBIX  MOJAPKOB, K OpPraHH3amUd  u YYacTHIO B IIPEJCTaBHTEIBCKUX
MEPOTIPHUSITHSIX

- MHHMMH3HPOBAHKME PHCKOB, CBS3aHHBIX C BO3MOIKHLIM 3j10ynorpebiaenuem B o6aacTu
[IOZIApKOB,  IPENCTaBUTENbCKUX MeponpusTuil. HaubGonee CCPLE3HBIMH U3 TAKHX pPHCKOB
ABJIAKOTCA  ONIACHOCTh MOJAKYHA H B3SITOYHHYECTBO, HECTIPaBETMBOCTh 10 OTHOLUEHHIO K
KOHTpAreHTam, MPOTeKI[HOHU3M BHYTPH Y UpeKIeHHS.
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2. TpeGoBanus, npeabsAB/IsieMble K JeJ0BbIM M0JAPKAM
U 3HAKAM J1€JI0BOT0 roCTENPHUMCTBA

2.1. PaboTHuKN Yupeiiennss MOIyT IOMydyaTh IENOBLIC MONAPKH, 3HAKH HEIOBOLO
FOCTENIPHHMCTBA  TOJILKO Ha O(GHUMATBHBIX MEPONPHSTUSIX, IIPH YCIOBHH, UTO 5TO
HE [IPOTUBOPEYUT TPeOOBAHMAM AHTHKOPPYIIMOHHOIO 3aKOHONATEILCTBA M HACTOSIIIUM
[IpaBunam.

22.Tlojapku W yclyr, NpPHHUMAEMBIE MIH [PEIOCTABIISEMBIE YupexaeHuem,
IepeNlatoTCs ¥ MPUHUMAIOTCS TOJIBKO OT HMEHH YUPEXKIEHHS B LIEJIOM, a He KaK IOJAPOK HIIH
nepenaya ero OT OTAEIbHOT0 pabOTHHKA.

2.3. lenoBble nopapku, KOTOpble PabOTHHKU OT HMEHH YUPeKICHHS MOTYT IepeaaBaTh
APYTHM JIMLAM MM MPHHUMATL OT JAPYTHX JIML B CBA3H CO CBOEH TPYHOBOI NeATETbHOCTHIO, a
TaKxKe MpeCTaBUTENbCKHE PACXO/bl HA IEJI0BOE TOCTEIMPHUMCTBO NOJKHBI COOTBETCTBOBATH
CIIENYIOLLUM KPUTEPHSIM:

- OBITb TIPAMO CBSI3aHBI C yCTABHBIMH LEJSIMH JE€STEIbIOCTH YupexneHus, nu6o
C NaMATHBIMH JaTaMH, I00HIesMH, 00LIEHAHOHATBHEIMHA [IPA3HUKAMH, HHBIMA COOBITHAMHE:

- OBITh Pa3yMHO 0OOCHOBAHHBIMH, COPAa3MEPHBIMH U HE SBJATHCS MPeIMETaMH POCKOIIIH;

- HE TPEeICTaBIATL COOOH CKpBITOE BO3HArpaXIEHHE 3a YCIYry, [EHCTBHE MM
OesnelicTBHE, NOMYCTUTENBCTBO MM [IOKPOBMTENHCTBO, HPELOCTABICHHE IpaB MM NPUHITHE
ONPENCICHHBIX PEIICHHH, JIMO0 MOMBITKY OKA3aTh BIMSHUE HA MOIYYaTeNs C WHON He3aKOHHOIN
HJIH HE3THYHOH LebIO;

- HE CO31aBaTh Ans MOJydateNls 00s3aTeNbeTBa, CBA3AHHBIE C €r0  CIYXKeGHBIM
TI0JIOMEHNE MJTH HCTIONHEHHEM CITY)KeOHBIX (IOKHOCTHBIX) 06s3aHHOCTE!;

-HE CO3laBaTh pEIYTALMOHHOIO pHCKA [Uis JENOBOTO HMUIDKA YUpexueHus.,
PAaOOTHUKOB M MHBIX JIMIl B CIy4ae DACKDBITHS HHDOPMALMH O COBEPIIEHHBIX I0JapKax
¥ NIOHECEHHBIX IIPEACTaBUTENbCKUX PACXOIAX;

-HE  TpOTHBOPEYHTH  NPHHOMIAM ¥ TPeOOBAaHUSM  AHTUKOPPYIIIHOHHOTO
3aK0HONaTe/bCTBa Poceniickoll Denepanun, [lonoxkenuno 06 aHTHKOPPYILIHOHHON TONTHTHKH B
Yupexcaenun, Kozuekcy OSTHKH M cnykeGHOrO MOBeJEHHS pabOTHUKOB YupexneHus wu
OOLIETPUHATEIM HOPMaM MODPAIH H HPABCTBEHHOCTH.

2.4. JlenoBble moapku, B TOM YHCIIE B BHJIE OKA3aHHS YCIIYT, 3HAKOB 0COBOr0 BHHMAHES
M ydaCTus B pa3BJEKATEJbHBIX W AHANOTMYHBIX MEPONPUATUSIX HE JOJDKHBI CTABHTH
[IPHHAMAIOIIYIO CTOPOHY B 3aBHUCHMOE I10JIOKEHHE, MPHUBOAMTL K BO3HHKHOBEHHIO KAKUX-TTHGO
BCTPEYHDIX 00S3aTE/IBCTB CO CTOPOHLI [OJTyYaTe/s MM OKa3bBaTh BIHMSHUE HA 0OHEKTHBHOCTE
€ro AeJIOBBIX CY)KAEGHHUH U pelleHHuil.

2.5. CTOMMOCTD U MEPUOAMYHOCTH NAPEHHS M MOIyYEHHS JETOBBIX TIOJIapKOB  W/WJTH
YHacTus B IPENCTABUTEILCKUX MEPONPUSTUAX OJHOTO WU TOTO JKE€ TPETHEro JHIA IOJIKHBI
OMPENENATECS ARJIOBON HEOOXOJHMMOCTBIO i ObITh PA3YMHBIMH.

2.6. TTomapku M ycnyrn He JO/DKHBI CTaBHTh [10J COMHEHHME MUK WM JEeJIOBYIO
PeIyTaluio Y YPEerKIeHNs HIIH ero pabOTHHKOB.

3. IlpaBa u o0si3aHHOCTH PAGOTHHKOB YupesKAeHHsS MPH 00MeHe /1eJ0BbIMH
NOJAPKAMH U 3HAKAMH [1€JI0BOT0 rOCTENPHUMCTBA

3.1. PaboTHuUKM, NpencTaBiiss HHTEpeChl YUpekIeHHs MM JeHCTBYS OT €ro MMEHH,
AOTKHDBI COOMOAATE [PAHULB] [IONYCTHMOTO MOBEICHHS IIPH OOMEHE JIETOBBIME HOJAPKAMH K
NPOSIBJAEHUH [€JI0BOI0 T'OCTEMPUHUMCTBA.



3.2. PaboTHuKK Ydpex/eHHs BIpaBe MapuTh TPETbUM JIHLAM M TOJAy4aTh OT HUX
ACJIOBBIC IIONIAPKH, OPraHM30BEIBATE H yJACTBOBATH B IPEICTABHTENLCKIX MEPOIPUSATHUSX, ECIIH
9TO 3aKOHHO, STHYHO H [eNlaeTcs MCKIIOYHTEIBHO B JEJOBBIX LeJSIX, OIpeaeeHHbIX
HacTosmuMH [IpaBuiamu.

3.3.1Ipu nmoGBIX COMHEHHAX B [IPABOMCPHOCTH HJIH JTHYHOCTH CBOMX JEHCTBHUH
pabOTHHKH  YupexieHHst 06A3aHBI [OCTABUTD B  H3BECTHOCTDL JUPEKTOpa  YupexmaeHus
' IIPOKOHCYILTHPOBATBCS C HUM, IIPEXJIE YeM JapHTh UMM MOTy4aTh [IO1apKH MM y4acTBOBATh
B TEX WJIH HHBIX MPEJCTABUTENbCKHX MEPOIIPUSTHSX.

3.4.1lpyu MOMyYEHHH [ETOBOrO [I0Zlapka HJIK 3HAKOB [ICJIOBOTO TOCTENPHUMCTBA
paboTHukE VYupexaeHus o006s3aHb] [IPUHHMATE MEpBEI II0 HEJOMYIIEHHUIO BO3MOYKHOCTH
BO3HHKHOBEHHUS KOH()IMKTA HHTEPECOB.

3.5. PabotHukn Vwupexnenus e BIIpaBE HCIIOJIB30BATh CIIY)KEOHOE MOJIOKEHHE
B JIMYHBIX LEJIAX. BKITIOYAS HCIIOb30BAHHE HMYIIECTBA YUPEIKIEHHS, B TOM YHCIE:

- UL TIOJTYYCHHSI TI01aPKOB, BO3HATPAXKIEHUS U MHBIX BBICOJ UL Ce0S JTHYHO U IpYTHX
mMn. B OOMEH Ha OKaszaHue YupeikIeHHEM KaKHX-TH6o YCIYT, OCYIIECTBICHHS 160
HCOCYILCCTBICHUSL ~ ONPEIeNIeHHbIX — JeHCTBHi, mepenaun MH(OPMALIMK, COCTABISOIIEH
KOMMEPUECKYIO TalHy;

- U IOJTYYICHHUS TIONAPKOB, BO3SHATPAXIEHHS M MHBIX BBIFOJ LIS JIHYHO MU JIPYTUX JIUI B
fpouecce BEACHUS Mel YUpex/IeHHs, B TOM 4YHCIE, KaKk 10, TaKk W TOCIe IIPOBEICHUSI
HICPETOBOPOB 0 3aKIIOYEHHH IPAKAAHCKO-TIPABOBBIX I0TOBOPOB U HHBIX CACIIOK,

3.6. PaGotuukam  Yupexaenus ge PCKOMEHIYETCS NPUHUMATh WM IepelapuBaTh
noxapku Jub0 ycnyrd B 0060M  BHAE OT TPETbUX JIML B Ka4eCTBE OlarogapHoOCTH
38 COBEPLUCHHYIO YCAYTY WM NAHHBIHA COBET.

3.7.He nomyckaercs mepenasath u IpUHUMATh MOAAPKU OT YUpexIeHHs, ero
pabOTHUKOB H IPEJCTaBUTENICH B BU/IE JEHEKHBIX CPEICTB, KaK HaIUYHBIX, TaK H Oe3HAIMYHEIX,
HE3aBHCHMO OT BAIIIOTEL, & TakXke B (DOPME aKI[Hi, OMUHOHOB KT HHBIX JTUKBUIHBIX [EHHBIX
Oywmar.

3.8. PaboTHHKM VYupexmeHHS [OMKHBI OKA3BIBATHCS OT MNPE/UIOKEHUH, MOJyYEeHHUs
[TONIAPKOB, OTIATBI HX PACXO/I0B U T.II., KOTAa OA00HbIE JeHCTRHS MOTYT MOBJIMATH WM CO30ATh
BICHATIICHUE O BIIMSHUM Ha HCXOJ CHEJKH, DE3yNbTaT MpOBEACHHS TOPrOB, Ha NPUHUMAEMBbIE
YupeKaeHueM pelieHus u T,

3.9. AnMuHUCTpanus ¥ paboTHUKK YUupexeH:s He IPUEMITIOT Koppynuun. [lonapku e
JOIDKHBI OBITH HCIIOJNB30BAHBI IS Ja4u/TIOyUeHus B3ATOK HIIH KOPPYIIIMH B JIOOBIX ee
[IPOSIBJIEHHUSX.

3.10. Paboruux Yupexnenus me BIIpaBe Ipe/iaraTe TPETHUM JIMLAM HJIH [IPHHUMATh OT
TaKOBLIX NONAPKH, BBINIATBI, KOMIEHCALMH M T.I. CTOHMOCTBIO CBEIILIE 3000 (Tpex TricsY)
pyOiieli UM He COBMECTHMBIE ¢ 3aKOHHOI [IPAKTHKOW [EJNOBBIX OTHOLIEHHH. Eciu paboTHHKY
YupexueHHs IpeanaraloTcs nonobHble [I0J1apKy MM IE€HBI'H, OH 00s3aH HEMEIEHHO 00 3TOM
JUPEKTOPY YUpeKaeHusl.

3.11. PaGotaux Yupexnenus KOTOpOMY IpH BBINOJIHEHHH NOMKHOCTHBIX 00S3aHHOCTEIH
HPEATIaratoTest MOAApKH WM MHOE BO3ZHATPAXKACHHE Kak B IPSMOM, Tak U B KOCBEHHOM BHJIE,
KOTOpBIE CIOCOOHBI MOBIHSATL HA MOATOTABIMBAEMbIC H/HIIK [IPUHHUMAEMBbIE UM DPELIEHUS HITH
OKas3aTb BJIHMSHUE Ha ero JeHcTBHe/Oe3nelcTBIe, MOIKEH:

- OTKa3aThCAd OT HUX O HEMEMICHHO YBEIOMHTb JMPEKTOpa YupexneHuss o (axre
[IPEATIOIKEH NS TT0IapKa (BO3HArPaXKIEHHS);

-0 BO3MOJKHOCTH HCKIIIOYHTH JanbHeHIIMe KOHTAKTBI C JIHIOM, IIPEJIOKUBIITHM
MONIAPOK HITH BO3HATPAXKAECHHE, €CIH TOJIbKO 3TO HE CBSI3AHO CO CIIYIKEOHOMH HEO0XO0AUMOCTBIO;

- ClyHae, eciu MONapOK MIIM  BO3HArpa)KIEGHHE HE MPeACTABISIETCS BO3MONKHBIM
OTIJIOHUTE WM BO3BPATHTb, MEPEAaTh €ro C COOTBETCTBYIOLIEH CIyXeGHON 3amucKoM s



S

NPUHATHS ~ COOTBETCTBYIOLIMX ~MEp [IHPEKTOPY YUPEXKIEHHS H IPOJOJDKHTE paboTy
B YCTAHOBJIEHHOM B YUPEIKJACHUHU MOPSA/IKE HaJl BOIIPOCOM, ¢ KOTOPBIM ObLNI CBSI3aH OJAPOK HIIH
BO3HArpaK/JieHHe.

3.12.B  ciaydae  BO3HHMKHOBEHHSI KOH()JIMKTA MHTEPECOB HJIH  BO3MOYHOCTH
BO3HHMKHOBEHHSI KOHQJIMKTA HHTEPECOB IIPH IOJYYEHHH [ENOBOTO IOJAPKA WIIH 3HAKOB
IEI0BOrO TOCTENPUUMCTBA PAOOTHUK Y upexaeHus 00s3aH B THCBMEHHOH (opMe YBEeTOMHTH 06
5TOM OJHO W3 JIOJDKHOCTHBIX JIHI, OTBETCTBEHHBIX 3a [POTHBOAEHCTBME KOPPYIIHH, B
COOTBETCTBHH C IPOLEAYPOH pacKpbITHs KOH(INKTa HHTEPECOB, YTBEpKAeHHON [Tonoxkenuem o
KOH(IMKTE HHTEPECOB, [IPHHSITHIM B Y UpeKIeHUH.

3.13. PaboTHHKaM YupeskaeHH s 3arnpemaeTcs:

- CaMOCTOSITENIbHO  [IPUHHMATh MPEAJIOKEHHs OT OpraHU3alldil MM TPETbHX JIUII
O Bpy4YEHMH JEJIOBBIX I0JAPKOB K 00 OKa3aHMM 3HAKOB JEI0BOrO FOCTENPUUMCTBA;

- IPUHUMATD 0€3 COIIACOBAHHS C JHPEKTOPOM YUpEKIEHHUs NeNOBEHIE MONAPKH H 3HAKH
ACJIOBOrO TOCTENPMHUMCTBA B XOAE MPOBEIEHMS JENOBBIX II€PErOBOPOB, MPH 3aKIIOUCHUH
JIOrOBOPOB. & TAK)KE B MHBIX CITy4asX, KOTaa MoJoOHbIe JeHCTBHsI MOTYT MOBIHMATH MIIH CO3IATh
BIeYAT/ICHHE 00 UX BIMSAHMM HA IPUHHMACMbBIE PELIEHMNS; .

- NPUHHMATh JEJIOBbIE MOJAPKH H 3HAKH JIEJIOBOI0 FOCTENPHUMCTBA B XOJ€E IIPOBEICHHUS
TOProOB H BO BpeMs MPSMBIX II€PErOBOPOB IIPU 3aKJIFOUEHHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCHUTb, TPeOOBATh, BBIHYXKAATh OPTAHH3ALHUH WM TPETBUX JIHI JAPHTH UM JH6O HX
POACTBEHHUKAM JEJOBbIC IMOJAPKH W/HIM OKasblBaTh B KX II0Jb3y 3HAKH [EJ0BOrO
TOCTENPHUMCTBA,;

- [IPUHUMATH TIOJAPKH B BHIE HAJMYHBIX, OE3HANMYHBIX JEHEXKHBIX CPENCTB, LIEHHBIX
Oymar, 1paroueHHbIX METAJIOB.

3.14. YupekieHne MOMKET [IpUHATh pelleHHe 06 y4acTHH B OJIArOTBOPHUTENBLHBIX
MEpONpPHATHSIX, HAIPABICHHBIX Ha CO3[aHHE W YNPOYEHHE HMHIKA YupexaeHus. IIpu 3Tom
MIaH 1 OIOUKET y4acTHs B JAHHBIX MEPONPHATUSX YTBEPIKIACTCS JUPEKTOPOM Y UpexICHHSI.

3.15.B  cnmydae oCyIIECTBNEHHS CIIOHCOPCKHX, 0J1arOTBOPHTENBHBIX — MPOrPaMM
YupesKieHHe 10/KHO HPEJBAPUTENBHO YIOCTOBEPHTHCS, UTO IpeaocTaBsieMast Y UYpexaeHneM
TIOMOLIb He OyIET HCII0JIB30BaHa B KOPPYILMOHHBIX IEJISIX MM MHBIM HE3aKOHHBIM IIyTEM.

3.16. Ilpu B3aMMONEHCTBHH C JMIAMH, 3aHHMAIOMMMH IODKHOCTH roCyJapCTBEHHOH
(MyHHLHIIATbHOMH)  cykOBl,  CleIyeT pyKOBOACTBOBATECS — HOPMAMH, PETYJIHPYIOLTHUMHE
ITMHECKHE HOPMBI W NpaBuja CiIyKeOHOro MOBEAEHUS TOCYNApCTBEHHBIX (MyHUIMIAILHBIX)
CJTy? KalllHX.

3.17. HencrionHenne HacTosAumX [IpaBUl MOKET CTATH OCHOBAHHEM IS [IPUMEHEHHS K
pabOTHUKY Mep AHCUHUIIHHAPHOTO, 8AMUHHCTPATHBHOTO, YTOIOBHOTO U rpakI1aHCKO-IIPaBOBOTO
XapakTepa B COOTBETCTBHHU C JEHCTBYIOUIUM 3aKOHOIATEIHCTBOM.

4. O6snacTb NpUMeEHeHHsI

4.1. Hacrosimue [lpaBuna moirexar NpuMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KAKHM
00pa3oM MepenarOTes Je0Bble NMOJapKH M 3HAKU JIENOBOTO TOCTEIPUUMCTBA: HaIpSIMYIO HIIH
4yepes3 MOCPeIHHKOB.

4.2. Hactosuwie [1paBuia SBIsttoTcst 00S3aTENbHBIMU 171 BCeX paGOTHHKOB YupexxaeHus
B IIEPHOJ padOThl B Y UPEIKACHHH.



