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IoJ10:keHHe 0 HACTABHUYECTBE

1. O01mme moJI0KeHus

1.1. Hacrosmee Ilonoxkenne o HacTtaBHMYecTBe (nanee — Ilonmoxkenue) ompenensier
MOPSIIOK OpraHU3allid M TMPOBEACHHUS pPadOThl MO HACTaBHUYECTBY B MYHHULHUIAIBLHOM
OIO/IKETHOM JIOIIKOJIBHOM 0Opa3oBaTeNbHOM YyupexkaeHun ropoaa Koctpomsl «Jlerckuii
can Ne40» (manee — opranusaiiysi), mpaBa U 00A3aHHOCTH HACTABHUKOB U CTa’KEPOB.

1.2. OcHOBHBIE TEPMUHBI U NTOHATHUSA, IPUMEHSIEMBIE B HacToseM [lonoxennn:
HacTtaBHuuecTBo — popma ajanTtaiuu, NpakTUIECKOro 00y4eHust U BOCIUTAHHSI HOBBIX WM
MEHE€ ONBITHBIX PaOOTHUKOB OPraHM3AIMK B LENSIX ObICTPEHIIEro OBIAJECHUS TPYIOBBIMU
HaBBIKAMH, MPUOOPETEHUS HEOOXOIUMON KOMIIETEHIIUU, MPUOOIIEHUS K KOPHOPaTUBHOMN
KyJIbTYpE OpraHU3aLNH.

HacraBHuk — 00Jjiee ONbITHBIN paOOTHUK OpraHM3alui, MPUHUMAIOUIMN Ha ce0sl GyHKUUU
10 00YyYEHHIO HOBBIX MJIK MEHEE ONBITHBIX pPAOOTHHUKOB.

Craxxep — HOBbII paOOTHHUK OpraHU3alUU, TPUKPEIUISIEMbI K HACTABHUKY .

2. leau ¥ 3a1a4M HACTABHUYECTBA

2.1. llensamMu HaCTaBHUYECTBA SBIISIOTCS aJallTallks CTAKEPOB K pabOTe B OpraHU3alluyi Ha
OCHOBE €IMHON CHCTEMBI Iepe/ladyd OIbITa M BOCIHUTAHMS, TOBBIINICHHE KBaIU()HUKAIIUH
MeJaroroB, OOECIEYECHHE ONTUMAIBLHOTO WCIOJb30BaHUSI BPEMEHU M PECypCcoOB IS
CKOPEHIIIEeTr0 JOCTHKEHUSI CTaKepaMu HEOOXOIUMBIX PE3yJbTAaTOB, CHUKEHUE TEKYYECTH
Ka/JIpOB U MOTHBHUPOBAHHUS HOBBIX PAOOTHUKOB K JOCTHIKCHHIO IIEJICH OpraHu3aIiu.

2.2. OCHOBHBIMH 3aJJa4yaMH HACTaBHUYECTBA SIBIISIOTCS

— OKa3aHuWe T[IOMOINM CTaXEepPy B OCBOCHHUU HEOOXOJMMBIX KOMIIETEHIIMA 3a CYeT
03HAKOMJICHHUS C COBPEMEHHBIMU METOJaMU U MpUeMaMu padoThl, Nepejadyl HACTABHUKOM
JIMYHOT'O OIBITA;

— oOydeHHe cTaxkepa B MHUHUMAJIbHBIE CPOKH HEOOXOIUMOMY MPOGECCHOHATBHOMY
MacTepCTBY, COOIFOICHIIO TPeOOBaHN HOPMATHBHBIX JJOKYMEHTOB, B TOM YHCJIC TT0 OXPaHe

Tpyaa,
- CO,Z[CfICTBPIG AOCTHXKCHHIO CTAXXCPOM BBICOKOI'O Ka4€CTBa TpyJda,



— BXOXJIEHHUE CTaXKepa B TPYJAOBOM KOJIJIEKTUB, OCBOCHUE UM KOPIIOPATUBHOM KYJIBTYPHI;
— BOCIHUTAaHHE Yy CTaXepa YyBCTBa JIMYHOM OTBETCTBEHHOCTH 3a pe3YyJbTaThl CBOECH
JIESITEIbHOCTH.

3. Opranu3anMoHHbIe OCHOBbI HACTABHUYECTBA

3.1. HactaBHHYECTBO B OpraHU3ali BBOJUTCS HA OCHOBAHUH IIPUKa3a 3aBEYIOILETO.

3.2. OT60p KaHAMIATYP HACTABHUKOB OCYIIECTBIISIETCS MO CIEAYIOUUM KPUTEPHUSIM:

— BBICOKHI YpOBEHb MPO(ECCUOHATLHON MOITOTOBKY;

— HaJIM4YUe OOIIETPU3HAHHBIX JIMYHBIX TOCTHKEHUHN U PE3yJIbTaTOB;

— pa3BUTbIE KOMMYHUKATHBHbIE HABBIKM U THOKOCTh B OOILIEHUU;

— CIIOCOOHOCTH ¥ TOTOBHOCTD JIEUTHCA MPO(EeCCHOHATBHBIM OIBITOM;

— cTax NpodhecCHOHANBHOM EATETbHOCTH B OPraHU3allii HE MEHEE ABYX JIET.

3.3. PabOTHUK Ha3HAYaE€TCsl HACTABHUKOM C €r0 MMCbMEHHOTO COTJIACHS.

3.4. 3a ogHMM HACTaBHUKOM 3aKpeEIUIIETCsS OJHOBPEMEHHO He 00Jiee ABYX CTaKEPOB.

3.5. HacTaBHUYECTBO OCYILECTBIISIETCS B TEUEHHUE BCETO NIEPHO/IA, HA3HAYEHHOT'O CTAXKEPY.
4. IIpaBa u 00513aHHOCTH HACTABHUKA

4.1. HacTaBHMK UMEET IMPaABO:

— TpeboBaTh OT CTaXepa BBINOJHEHUS YKa3aHHH 110 BOMPOCaM, CBS3aHHBIM C €ro
JIESTEIIbHOCTBIO;

— MPUHUMATh y4acTUE B O0OCYXJIEHUHU BOIMPOCOB, CBSI3aHHBIX C PabOTON CTakepa, BHOCUTH
NpeIoKeHUs B MPO(COIO3HBIE OPTaHbl, HEMOCPEICTBEHHOMY PYKOBOJAUTENIO O TTOOIIPEHUN
CTaxepa,;

— y4acTBOBATh B OOCYXKJICHUHU MPOo(ecCHOHATBHON Kaphephl CTaKepa U MUIAHUPOBAHUU €TI0
JanbHeie paboTbl B OpraHU3alnH.

4.2. HactaBHHK 00s3aH:

— O3HAKOMHUTH CTaKe€pa C OCHOBAMH KOPIIOPATUBHOM KYJIbTYpbl OpraHU3aLINHY;

— HM3y4HTh TPoeCCHOHAIbHBIC W HPABCTBCHHBIC KayeCTBa CTa)kKepa, €ro OTHOIICHHE K
paboTe, KOJUICKTUBY, YBJICUCHUS, HAKIIOHHOCTH,

— 0Ka3aTh CTaXepy WHIWBHAYAJIbHYIO IMOMOINb MPAKTUYSCKUMHU IIPHEMaMU U CIOCOOaMu
KaueCTBEHHOTO BBITIOJHEHUSI OO0S3aHHOCTEW ¥ TOPYYCHHH, BBISIBISATH M COBMECTHO
YCTPAHSTh IOMYIICHHBIE OINOKH;

— pa3paboTaTh UHANBUIYAIHHYIO TPOTPAMMY HaCTaBHUYECTBA JJISI CTAXEPA,;

— JIMYHBIM MPUMEPOM Pa3BUTh MOJIOKHUTEIbHBIE KaueCTBa CTaKepa, KOPPEKTUPOBATH €ro
MOBEJICHHEe Ha paldoTe, MPUBJEKATh K yYacCTHIO B OOIIECTBEHHON KU3HHM KOJUICKTHBA,
dbopmMupoBaTh 3710pOBbBIN 00pa3 KU3HHU, 0OIIECTBEHHO 3HAYMMbIE UHTEPECHI, COJICHCTBOBATH
Pa3BUTHIO KYJIBTYPHOTO U TPOQPECCHOHATEHOIO KPYro30pa;

— uH(pOpMHUPOBATH CTaKEepa O LENAX, 3ajJadaX U pe3yjbTaTax TEeKyIleH AesTeIbHOCTH
OpraHu3allly;

— pa3BUTh Yy CTaXKepa CTPEMJICHHWE K BBIIOJTHEHHUIO CIIOXKHOW M OTBETCTBEHHOW pabOTHI,
OCBOCHHIO HOBOM TEXHUKH U COBPEMEHHBIX TEXHOJIOTH;

— CHOCOOCTBOBATh PAa3BUTHIO TMOCTOSHHOTO HWHTEpECa K WHHOBAIIMOHHOMY TBOPYECTBY,
BHEJIPEHUIO COBPEMEHHBIX CTAHIAPTOB KaueCcTBa O0OPa30BaAHUS;



— C YYETOM JIEJOBBIX U MOPaJIbHO-TICUXOJIOTHYECKUX KAYECTB CTaXKepa COJCHCTBOBATH €ro
poeCCUOHAIBHOMY POCTY, JTOCTHXKEHUIO BBICOKOTO MpodeccuoHaan3Ma, y4acTBOBaTh B
GbOopMUPOBAHUU U PA3BUTUU KaphEPHI,
— COCTaBUTh XapaKTEPUCTHUKY Ha CTa)kepa;
— 3aIOJIHATH AHKETHI TI0 UTOTaM OTYETHBIX MEePHUOO0B (TprIIoKeHue 1).
4.3. OTBETCTBEHHOCTh HACTAaBHUKA!
— HACTaBHUK HECET MEPCOHAIbHYID OTBETCTBEHHOCTh 332 Kaue€CTBO U CBOEBPEMEHHOCTH
BBITIOJTHEHUS (PYHKIMOHAIBHBIX OOS3aHHOCTEH, BO3J0XKEHHBIX HAa HET0 HACTOSIINM
[Tonoxenuem;
— MPHU OTKa3€ OT MPOAOJIKEHUS CTAXKUPOBKU JIBYX CTaKEPOB MOJIPS]l HACTABHUK JIUIIACTCA
cTaTryca HaCTaBHUKA.

S. IIpaBa 1 00513aHHOCTH CTa)Kepa

5.1. Craxep uMMeeT IpaBO y4yacTBOBaThb B pa3pabOTKE MPOrpaMMbl HAaCTaBHUYECTBY U
BHOCUTb MPEIVIOKEHUS O €€ H3MEHEHHWH, Yy4YacTBOBaTh B OOCYXIEHHUU pE3YyJbTaTOB
CTa’KUPOBKHU.
5.2. Craxep 00s13aH:
— O3HAKOMUTBCS MOJ MOANKNCH C BBIMMCKOW M3 NpHKa3a O Ha3HAYEHMM HACTaBHHUKA B
TE€UYEHHE TPEX JHEN C MOMEHTA U3AaHUs MIPUKA3a;
— BBIIOJIHATH OOSI3aHHOCTH, BO3JIOKEHHBIE Ha HEr0 TPYAOBBIM JOroBopoM u IlpaBunamu
TPYJIOBOTO PACIOPSAIKA;
— MPOXOJUTH KOHTPOJIbHBIE MEPOMNPHUSITHS COTJACHO MPOrpaMMe HACTaBHUYECTBA, B TOM
YHUCJIE 3aM0JHATh aHKEThI [0 UTOraM OTYETHBIX NEPUOJ0B (MPUIIOKEHHE 2).

6. Anasim3 padoThI cTakepa

6.1. IlpenBapuTenbHbIi aHAIU3 pabOTHI CTAXKEPA OCYIIECTBIISIETCS IO UCTEYEHUHU NIEPBOTO U
BTOPOr0 Mecsla €ro ajanTalyd B OpraHU3aly{d, IPU KOTOPOM PpPacCMaTPUBAIOTCS
CJIEIyIOLIME BONIPOCHI:

— aHaJIM3 Mpoliecca afanTaluuy pabOTHUKA B OpraHU3alluy;

— BBIMOJIHEHWE HA JAHHBIA NEpUOJ] HWHAMBUAYAIBHOIO IUIaHA pabdoT MO mporpamme
HAaCTaBHUYECTBA;

— 0003Ha4YEHNE CUIILHBIX U CIa0BIX CTOPOH PaOOTHHUKA;

— 00CyX€HHE TOr0, YTO HEOOXOAUMO YIIYUIIHUTh;

— HeoOXoArMasi TOMOLIb CO CTOPOHBI OPraHU3aLUU.

6.2. HactaBHUK Npu HEOOXOAUMOCTH 1O pe3yJibTaTaM MPEJBAPUTEIHHOTO aHallu3a
KOPPEKTUPYET NPOrpaMMy HACTaBHUYECTBA, JAOMOJHUTENILHO pa3padaThIBAET U MPUHUMAET
HE00XO0AMMbIE MEPHI JIJIs IMKBUIALIMY BBISIBIICHHBIX 3aTPYAHEHUH U 1e(UIIMTOB B MPOIECCE
ajanTalyy CTaxepa.

6.3. Ecim mno wuroraM KOHTPOJIbHBIX MEPOINPUSTUN BBIIBUTCS HEOOXOJAMMOCTH B
NPOJOHKEHUH HACTaBHUYECTBA, TO HACTaBHUK C Y4YaCTHEM CTaxkepa pa3palaThiBaeT U
peanu3yeT TONOJHUTEIbHBIE MEPOIIPUATHS, HAIIPABJICHHBIE HA AN TALIMIO CTaXepa.



[Tpunoxenue Neo 1
K [Ton0keHnI0 0 HaCTABHUYECTBE

AHKeTa 1J11 HaCTaBHUKA
VYBaxxaeMbIil egaror!

Ota aHKeTa He00X0uMa I TOr0, YTOOBI YIYUIIUTh MPOIIECC aIalTallui U
HAaCTaBHUYECTBA HOBBIX PAaOOTHUKOB B Halieil opranuzanuu.K Bam npukperieH ctaxep.
OTtBeTbTe, NOXKAYIICTa, KAK CTPOUTCS Ballle B3aUMOJEICTBUE U KaK Bbl olleHnBaere
pe3yJbTar.

Bompoc Onerka
10 IIIKaJIC
bt 1 10 5)
1. JTocratouHo v OBLIO BpEMEHH, IIPOBEAEHHOr0 BaMu co cTakepom, s 4

ITOJIYUCHUA UM HGO6XOI[I/IMBIX 3HAHUI U HaBLIKOB?

2. HackoabpKo TOUHO ciieioBai BammMm pekoMeH1ausam crtaxep?

3. B xakoli cTeneHu 3aTpayeHHOE Ha HACTABHUYECTBO BPEMs ObLIO IMOCBSIIIEHO
POpPa0OTKE TEOPETUUECKUX 3HAHUMN?

4. B xaKoii CTENEHU 3aTPay€HHOE Ha HACTABHUYECTBO BpeMsI ObLIO TOCBSIIIIEHO 3
MPOpPadOTKE MPAKTUUECKUX HABBIKOB?

5. Hackounbko, 1o Bamemy MHEHHIO, CTaXXEP TOTOB K CAMOCTOSATEIIbHOMY 5
MCIIOJIHEHUIO JTIOJDKHOCTHBIX 00513aHHOCTEH OJiaroiapsi poIcHHOMY
HACTAaBHUYECTBY?

6. KakoB Ha maHHbI MOMEHT, Ha Bar B3risi, ypoBeHb nmpodeccrnoHan3ma 5
cTaxepa?

7. Kako¥ 13 acnekToB ajanTaiuy, Ha Bamr B3rsi, sBisieTcs HanooJjiee
BAXKHBIM JIJIS CTa)Kepa MPH MPOXOXKIESHUU HacTaBHUYeCcTBa? PaccTaBbTe Oasuibl
oT 1 10 5 A KaXXA0ro U3 mapaMmeTpoB:

— IIOMOIIb IIPHU BXOXKIACHUH B KOJIJICKTHB, 3SHAKOMCTBO C IPUHATLIMU 4
IIpaBUJIaMHU ITIOBCACHUA

— OCBOCHHE MPAKTHYECKUX HABBIKOB PA0OTHI;

— U3YUCHHC TCOPUH, BLISIBJICHHC HpO6CJ’IOB B 3HAHUAX,

— OCBOCHUC aAIMUHHUCTPATUBHBIX ITPOUCAYP U IMPHUHATHIX ITPABUJI
ACJIOIPONU3BOACTBA

8. Kakoii u3 ucnons3yeMbix Bamu MmeronoB o0yuenusi Bol cuntaete Hanbonee
s dextuBHBIM? PaccTaBbTe Oaimibl OT 1 10 5 A1 KaXK0TO U3 METOJIOB:

— CaMOCTOATCIIbHOC M3YUCHHEC CTAXKECPOM MATCPHAIOB U BBLIIIOJIHCHHC SaﬂaHHﬁ, 4
OTBCTbhI HACTaBHHUKA Ha BO3ZHUKAIOIHEC BOIIPOCHI 110 SHCKTPOHHOﬁ IIO4TE,

— B OCHOBHOM CaMOCTOATCIIbHOC U3YYCHUC CTAXKCPOM MATCPUAJIOB U 4




BBITIOJTHEHHE 33/IJaHUI, OTBETHl HACTABHUKA HA BOSHHUKAIOIINE BOMIPOCHI IO
Tenedony;

— JIMYHBIC KOHCYJIbTAIIUH B 3apaHCC OIIPCACICHHOC BPCM:I,

— JIMYHBIC KOHCYJIbTAlINH 110 MCPC BO3ZHUKHOBCHHA HCO6XOI[I/IMOCTI/I;

— TIOSTaNHBIA COBMECTHBIN pa300p NPaKTHUECKUX 3aJaHUN

Bamm npeasioxkeHus o opralu3aiiy Npouecca HaCTaBHUYECTBAa 00pa30BaTeIbHON
OpraHU3alNn:

HpeI[J'IO}KCHI/Iﬁ HCT.




[Tpunoxenue Ne 2
K [TonokeHunto 0 HaCTaBHUYECTBE

AHKeTa IS cTaxepa
VYBaxaemblii riearor!
Ota aHKeTa He00X0UMa JJI TOTO, YTOOBI YIIYUILIUTh B HAILIEH OpraHU3alMK aIallTalldIo
HOBBIX PaOOTHHUKOB.
J1y1st OBICTPOTO M JIETKOTO MOTPYKEeHUs B pabouuii mportecc Bam ObUT Ha3HAUYCH HACTABHUK.
OTBeThTE Ha BONPOCHI, Kak cTpousioch Baile B3anMoeiicTBrue ¢ HacTaBHUKOM. Beibepute
HanOoJIee MOAXOASIINNA OTBET WIHM YKAKUTE CBOM BAPUAHT OTBETA.
1. Kak MoxeTe oxapakTepu3oBaTh MEPUOJUYHOCTH OOIICHUS C HACTaBHUKOM? OTMEThTE
MOIXOASAIINNA BAPUAHT WJIN HAIMUIIUTE CBOM:
— KaXXIbI JCHB;
— OJIMH pa3 B HEJEIIO;
— 2-3 paza B MecHIl,
— BOOOIIIE HE BCTPEUYAITHC.
2. Kakoe Bpemsi B cpeiHeM B Hejielno y Bac yxoauino Ha oOliieHne ¢ HaCTaBHUKOM?
—3,5-2,5 yaca B HEJIEIIIO;
— 2—1,5 yaca B HeJIEIIIO;
— [OJIYaca B HEJEIIO;
3. Kak ctpounocs Baiiie o6mienue ¢ HactaBHUKOM? OLEHUTE B IPOIIEHTHOM COOTHOILICHHH,
Korja Bel ObUIM HHUITMATOPOM OOIIEHUS U KOT1a OH, TI0 cXeMe «Bbl — HaCTaBHUKY:
— 30-70 po1IeHTOB;
— 60—40 mporeHTOoB;
— 70-30 mipo1IeHTOB;
— 8020 mporeHTOB.
4. Bcerga 11 HaCTaBHHMK MOT J1aTh OTBETHI Ha Baim Bompock!?
— J1a, BCETa;
— HET, HE BCEr/a;
— HET, HUKOT[Ia.
5. laBan nmu Bam HacTaBHUK 0OpaTHYIO CBSI3b 10 pe3yabTaTaM paboThl, TOBOPUII O TOM, UTO
BrI nenaere npaBuIIbHO, HEMPABUIIBHO, YTO MOKHO YIYUIIUThH?
— J1a, KQXIbIN pa3 Mocje OKOHYAaHUS 3aJaHuUs;
— J1a, pa3 B HEJICJIIO BHE 3aBUCUMOCTH OT OKOHYAHUSI 3aaHusl TOABOIUI UTOT;
— J1a, pa3 B MECHILI;
— HeT.



