MysuuunansHtoe odmeodpasoBaTesibHOE yUpexkIeHHe cpeansis o0meobpa3osarenbHas
mkoaa Ned um. ®@.H.Kpacosckoro ropoaa I'annua Kocrpomcekoi obsiacTy -

PACCMOTPEHO
Ha [lemaroruyeckom coBere
(TTporokon Ne 4 ot «22» mas 2014 r.)

MNOJIO)KEHHUE
0 nopsiake GopMHPOBaHHUsI, BeAeHHs] H XPAHEHUS! JIMIHBIX e 00y1aromuxcs
MYHULMIIATBHOTO 00Ime00pasoBaTeIbHOrO yUpeKIeH s
cpenneii obimeobpasosarenpHO mKonel Ne4 um. @ .H. Kpacosckoro
ropozna I'annua Koctpomckoii obnactu

1 O6mmne nosioKeHUs

1.1. Hacrosimee ITonoxenne cocTaBieHO B COOTBETCTBHU ¢ TpeOOBAHUAMH, NPEABABICHHBIMU
K BEIEHHIO JIOKyMeHTalMu B 00meoOpa3oBaTeNbHOM OpraHM3alvH, B LENIX YCTAHOBJIEHHS EIUHBIX
TpeboBaHMi K GOPMHUPOBAHHIO, BEOCHHIO M XPAHEHMIO JMYHBIX JeN O0y4Yaromuxcs B MYHHLMITAIbHOM
obmeoOpasoBaTenbHOM yupexxaeHuu cpeaHei obmeobpasosarensHo# mkosel Ned4 v, @ H.Kpacosckoro
ropoxna I'anuga Kocrpomckoit obnacru.

1.3, Benenue muuHbIX fen 00yqaromumxcs periaMeHTHPYeTCs:

1.3.1 DenepanpHbiM 3ak0HOM OT 29 nekabps 2012 r. Ne 273-@3 "0O6 obpasosanun B Poccuiickoii
®denepaunn”;

1.3.2. IIpuxkazom Munucrepcrsa npocsemenuss CCCP or 27 nexabpst 1974 roma Ne 167 «O6
YTBEP)KAEHUM MHCTPYKLIMH O BEIEHUH LIKOJbHON JOKYMEHTALUNY,

1.3.3.  Ilpukasom Munucrepcra obpasosanus u Hayku Poccuiickoit @enepauuu ot 15.02.2012
Ne 107 «O6 yrBepkneHHHM TIOpsifka TpHeMa rpaxnaH B 00weoOpasoBaTeNbHbIE YYPEHKISHUD)
(3apeructpuposad B Muntocre Poccun 17.04.2012, perucrpauumonnsiii Ne 23859, B penakuuu Ilpukasa
Munncrepcra oOpa3zoBanus u Hayku Poccuiickoii ®@enepatmm ot 04.07.2012 Ne 521);

1.3.4. HubopmaunOHHBIM NUCEMOM MHUHECTEPCTBA O00pa3oBaHuss W Haykh PoOcCcHiCKoi
@enepaunu ot 28.06.2012 NeHIP-535/03 «O npaBunax npuema B OV»;

1.4, Tlonoxenue oOs3aTeNsHO K NMPUMEHEHWIO OTBETCTBEHHBIMM NTHMIAMU 32 (HOPMHpPOBAHHE,
BeZlIeHHE U XpaHeHue MU4HbIX aen obyyatomuxcs [Ikoer.

1.5. Hnadopmaums miuHOoro aena oOyyaroerocs OTHOCUTCS K NMEPCOHANBHBIM HaHHBIM U He
MOJKET NMEePEAaBaThCsA TPETHHM JIMLIAM 34 UCKTIOUEHHEM CIIy4aeB, MPeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6. KoHTpOJb 332 COCTOSIHHEM JIMYHBIX €N OCYLIECTBISAETCSA 3aMECTHTENIEM AUpeKTopa no YBP u
nupekTopoM. ITpoBepka MUYHBIX JIeN y4alluXCcs OCYIIECTBISETCS MO MIaHy BHYTPHIIKOIBHOTO KOHTPOJIS,
He MeHee 2-X pa3 B roa. B HeoOxomumeix ciyuasx mpoBepka OCYLIECTBISETCS BHEMJIAHOBO, ONEPaTUBHO.
Llenu 1 0ObEKT KOHTPOJISE — NPABUIBLHOCTL OPOPMIIEHHS JTMYIHBIX JIE]T YHaIHXCS,

2. DopMHPOBAHHE JTHYHBIX JIeJI

2.1. JIuunoe peno 00y4aroIerocsi OTHOCHTCS K yueOHO-Mearoruueckoi JOKYMEHTaLuH.

2.2. Jluunoe neno oOy4aroLierocss BeNETCs Ha Kaxaoro o0ydaromerocs ¢ MOMEHTa 3a4MCIIEHUS B
06pa3oBaTenbHYIO OPraHU3alHI0 ¥ 0 er0 OKOHYAHUSL.

2.3. JluyHoe nen0 WMeeT HOMep, COOTBETCTBYIOIIMII HOMepy B aI(aBHTHOH KHHMre 3anucH
obyuaromuxcs (Hanpumep, Ne M 25 — o3nauaer, yro oOy4aromuiics BHeCEH B an(aBUTHYI0 KHHMIY Ha
GykBy «M» mox Ne 25).

2.4. JIuynoe neno oﬁyqalomerocsi odopmisieTcs B cOoTBeTCTBUM ¢ HacTossuuM Ilonoxennem.

2.5. CdopmupoBaHHble JauuHBIE jgena oOy4arOIUXCs KJIACCHBIE PYKOBOJMTENHM TIEPEAaOT
cekperapio B cpok 10 10 cenTsbps Texymero yuebHoro roaa.

3. Ilepevens ZOKYMEHTOB, COAEPKAIMUXCH B JIUTHOM /ejie o0yuaromerocs



3.1 TlepeueHb MOKYMEHTOB, COAEPIKALINXCS B JIHUMHOM JENE MPH NOCTYINIEHUH [UIs O0yUeHHs Mo
OCHOBHBIM 001Ieo0pa3oBaTeNbHbIM MPOrpaMMamM HaualbHOTO obuero obpa3zoBaHus.

3.1.1.  JIuuHag kapra 0Oydalolerocs.

3.1.2.  Konus cBHAETENLCTBA O pOXKIECHHH pebeHKa.

3.1.3. 3asBaeHue poauTenei (3aKOHHBIX NPEACTABUTENICH) O IpHEME.

3.14.  Jlorosop o npenocTaBieHHH HadanbHOro odumero obpasosanua B cooreercTeun ¢ Pr'OC.

3.1.5. Konus cnpaBkH WK CBHAETENbCTBA O perucTpauuu pebeHKa Mo MEeCTy SKHTENbCTBA Ha
3aKperieHHOH TepPUTOPUH (A NEPBOKIACCHHKOB).

3.1.6. Jpyrue JOOKYMEHTbI N0 YCMOTPEHHK) pOAWTeNell (3aKOHHBIX INPEeACTaBHTENEI),
0603HaYeHHEIE B 3asBNeHuH O npueMe B MOY COIII Ned.

3.2, IlepeueHb AOKYMEHTOB, COOEPKALUX B IHYHOM AeJie MPH MOCTYIUIEHHH 00y4alolerocs Ha
CTyNeHb OCHOBHOTO o0uiero o6pasoBaHHs.

32.1. JIuyHas kapTa 00yHarOILErocs.

322, Konus cBunerenscTBa 0 poxkaeHHH pedeHka (nacnopra), 3aBepeHHast.

3.23. 3aasneHue poxauTeneii (3aKOHHBIX NMpeacTaBHTENEH) O pHEMe.

324  Jpyrde IOOKYMeHTbI IO YCMOTPEHHIO poauTeNied (3aKOHHBIX NpeIcTaBHTENeH),
0603HaYeHHEIE B 3asBNeHuH O npueMe B MOY COIII Ned.

3.4,  TlepedeHb JOKYMEHTOB, COAEPAKALINX B JIMHHOM JeN€ IPH NOCTYILICHHH O0YHAMIerocs Ha
CTyNeHb OCHOBHOTO o01iero o6pasoBaHHs.

341 JluuHag kapra oOydaloLerocs.

342, Konus cBHAETENBCTBA O pOKAeHHH pedeHka (nacnopTa), 3aBepeHHast.

3.43. 3aaBiaeHue 00ydawoLIerocs O MpUeMe.

344  Jlpyrde IOOKYMeHTbI IO YCMOTPEHHIO poouTeneil (3aKOHHBIX TMpeacTaBUTeNeit),
0o0o3Ha4YeHHbIe B 3asABIeHHH O npreMe B MOY COLL Ne4.

345, Arrecrar 06 0CHOBHOM 00meM 0OpasoBaHNH (XPAHUTCSA B Celidie B kaDHHETe NUPEKTOpa)

35 Pomutenun  (3akoHHBIE  mnpeacTaBuTenn) pedeHKA,  ABMAOLIErOoCHd  HHOCTPAHHBIM
rpaskJAaHHHOM HJIM JHLOM O3 rpakadaHCTBa, AOMONHUTENBHO MPEIbABISIOT 3aBEPEHHbIC B YCTAHOBIEHHOM
NopAdke KOMMH AOKYMEHTA, MOATBEPAAIOLIEro POACTBO 3asBUTENS (MNH 3aKOHHOCTb MpeACTaBICHHS
npaB o0y4amwILerocs), 1 AOKYMEHTa, MOATBEPXKAAKIIEro Npaso 3asiBUTeN Ha npedbiBaHue B Poccuiickoil

denepauum.
3.6.  JlokyMeHTHI MOALIMBAIOTCA B JIHYHYIO KapTy 00y4alowerocs.
3.7.  Ilpu npuoOleHUH B JIHYHOE AENO KOMHi AOKYMEHTOB HA HHUX CTABHTCS 3aBepUTENbHAs

Haanuch «Konusa BepHa», MOANHCH, YKAa3bIBAETCS AOLKHOCTb PaOOTHHMKA, JATa MOANUCH, HHHLMAJBI U
¢pamuna padoTHHKA, EYaTh,

3.8. Bce mOKyMeHTbl WHOCTpPaHHBEIE TpakgaHe H JHUA Oe3 rpa’kdaHCTBA MPEACTABISIOT Ha
PYCCKOM $i3bIKE HITH BMECTE C 3aBePEHHBIM B YCTAHOBJNIEHHOM MOPSIAKE MepeBoIOM Ha PYCCKUH A3BIK.

39  He nonyckaercsa XpaHeHHE NOCTOPOHHHX IOKYM@HTOR B JIMMHOM JieJie 00yUarIerocs.

4. BeneHne NHYHBIX AeJ1 00y4AI0MIErocs
4.1.  JluuHoe Aeno o0y4alolWerocs 3aBOAHTCS MPU 3aUMCIEHHH o0yyatollerocs B MepBbIi Kacc,
42 Juunoe neno ofyuaromerocs AOMKHO OBITH 3AMONHEHO KIACCHBIM PYKOBOIHTENEM B
cpok 10 10 cenTsiOpsa Tekyiuero yuebHoro roaa.

4.3. CdopMupoBaHHble JHYHBIE Aena OOYHalOWIMXCA KJACCHBIE DPYKOBOAWTENM MeEpefaloT
CEeKpeTaplo.

44. JluueBas  CTOPOHA JNHYHOM  KapTel  oOyHamoLerocs 3AMONHAETCA  KJIACCHBIM
PYKOBOJUTENEM.

4.5. OOmue cBeaeHNs 00 0OyUYaOLINXCA 3aHOCATCS B JMYHYIO KapTy oOydalolerocs KiacCHbIM

pykoBoouTeneM. YKas3bIBAeTCS CTATYC poaMTenell (3aKOHHBIX MpeAcTaBuTeNeil) — MaThk, OTell, ONEKYH,
NPeJCTaBUTENb MO JOBEPEHHOCTH, MONEUUTENb, & TAKXKE IONHOCTHK) HMA, OTHECTBO U (PaMHIMIO Ha
OCHOBaHHH JIOKYMEHTOB.

4.6. B manky AM4HBIX AeN KJacca KIACcCHBI pPYKOBOOMTENB BKIABIBAET CHHCOK Kiacca ¢
yka3aHueM (paMunuu, HMeHH, Homepa nuyHoro gena, @ M.O. knaccHoro pykosonutend. CHCOK MeHAETCS
©KeroaHo. Ecnu yueHHK BhIObLT B TeUeHHE y4e0HOro roaa, TO AEIaeTC:A OTMETKA O BbIOBITHH, YKA3bIBACTCA
HOMEp HPHKA3a.



47 Ceenenus o0 obyuaroiieMcs o Mepe HX H3MEHEHHs YTOMHSIIOTCS M 3aHOCATCA B JIUYHY O
KapTy KJAacCHbIM PyKOBOOWTeNeM. B TedeHue roma B JAU4Hble Aena oOydawoLnUXcs MOTYT HOOABNATHCS
HOBbIE€ JOKYMEHTBI.

-2-4 knaccel: Tabens OUeHKH 3HaHUI H MOBeAeHA 00y4aroLerocs.

- 5-9 knaccel: Tabensa OLEHKH 3HAHUI H NOBEASHHS 00YUAKIIErocs, NPy NOCTHKeHHH pedeHkoM 14
JIET BHOCHUTCA KOMHA Nacnopra pedeHka.

-10 knacc: 3asBaeHUA OT poauTteneil U odyyarouuxcs o 3aurcaeHud obydatoueroca B 10 kmacc u
BbiOope nMpodHns, KOMHs aTTecTara 08 OCHOBHOM o0LIeM o0pa3oBaHHH,

48.  TIlpu cmene pammnnm, anpeca, GopMmbl o0yueHHs MpexHAA HMHPOPMALMA 3a4epPKUBAETCA
TOPH30HTAILHON YEPTOH, HOBas ITHLIETCH PAAOM.

4.9, B koHLe yuyebOHOro roga KIacCHbIH pyKOBOOHTEND:

4.9.1 BricTaBaseT rogoBbie OLEHKH MO Y4eOHbIM NpeaMeTaM B TMYHYIO KapTy 00yYatomerocs;

4.92. Nenaer oTMeTKy 00 UTOrax roja:

. 151 O0YHAKIIUXCA, HE UMEIOMIHX AKAJEMHMECKYIO 3a/I0JDKEHHOCTD MO BCEM MPEAMETaM MO
HToram yuebHOro roga BHOCHTCA 3amuch. «[lepepeneH B KJacey,

. st OOYHAKLIMXCS, UMEIOINX aKaAeMUUECKYK) 38 0DKEHHOCTD MO OJTHOMY MPEAMETY IO
uroram ydebHOro roga BHOCHTCA 3anuch. «llepeBeneH B KJIACC YCJIOBHOY,

. o oOy4alroLIUXCcs 3aBepLIHBLIMX OCHOBHOE ofliee oOpasoBaHue, cpelHee MoJHOe olliee
obpazoBaHHe BHOCUTCH 3aNHCh « BenyneH»,

. s OOYYarIHXCA HUMEKIINX  aKaAeMHUYECKYH) 3a[0/UKEHHOCTE 10 AByM U Oosee
npeaMeTaM BHOCHTCS 3amuch. «(JcTaBieH Ha MOBTOpHOe O0yUYeHHe B K1acce. »;

. I O0YHAROILHXCS OTYHCIICHHBIX BHOCUTCA 3anuch «cutouen»,

493 3aHocHT cBemeHUA 00 H3YUYE€HHH B TEKyLIEM roay (akynbTaTUBHBIX KYPCOB;

494  BpbimonHAeT 3amuch O Harpajax M MOOLWIPeHUAX oOydaroerocsd Mo WTOraM TeKYLIero
yuebHOro roga.

4.10. Ilo wroraM JHKBUAALMH aKaJeMHYECKOH 3a00/UKeHHOCTH B JIMYHOH  KapTe
o0yJaroLerocs:

4.10.1. BpobictaBaeHHasg mno HTOraM yueOHOro roja HeyOOBNETBOPHTENBHAd OTMETKa IO
COOTBETCTBYIOLIEMY NMPEAMETY HE HCIIPABIAETCA.

4.102. BHuH3y CTpaHHLbI BHOCHTCA 3QIHCh. «AKAJEMHHECKAs 3aJ0IDKEHHOCTb MO (HA3BaHHE
npeoMera) JHKBHAMpoBaHa. OTMeTKa mo (HasBaHMe MpenmeTa) 3a  ydebHbifi rom (). Ilpotokon
NMeJarorHveckoro copera ot 20 . Ne  »,

4.11. ITpu He MMKBHAALINH AKAXEMHUUIECKOH 3a/I0MDKEHHOCTH B JIMMHOH KapTe 00yUarLerocs:

. B rpafdie HTOroB y4eOHOr0 rofia BHOCHTCA COOTBETCTBYIOIIAA 3AITHCh O PEIISHHH, IPHHATHIM
nemarorHyeckHM coBeToM, Hampumep: «OcCTaBleH Ha MOBTOpHOE OOyUYeHHE B knacce. IIpotokon
NEeAArOrHYecKOro copera or _ 20 . N »;

. BHH3Y CTPAaHHULBI JHYHOH KapThl BHOCHTCH 3amuch. «(JCTaBIeH Ha MOBTOpHOE O0y4eHHE B
__KJlacce B CBA3H C TEM, YTO aKajeMHuyeckas 3aJ0DKEeHHOCTb Mo (Ha3BaHHe TpeamMeTa) 3a yueOHbIi
roa He aukBuAMpoBaHa. [IpoTokon neacoseraor _ 20 r. Ne _ ».

4.12. Tlo okoHYaHHHM Kaxaoro y4ebHOTO roma B rpaje IMOANMHCH KIACCHOTO PYKOBOMHTEIS»
BHOCHTCS MOAMUCH KJACCHOTO PYKOBOIUTENA H CTABUTCA NMeuaTh o0pa3oaTenbHON OpraHu3aluu.

4.13. Bce zanmucH B JNHYHOH KapTe IOODKHEI OBITH CHENaHbl IIAPHKOBOH pydKoH CHHero
(buoneroBoro) 1BeTa UETKO H AKKYPaTHO, pasboOpUHBO.

5. Beinaua NOKyMEHTOB mpH nepexoge ofyuamerocs B APYrywo o0pa3oBaTenbHY
OpraHH3aLHIo

5.1, Tlpu mepexone oOydarinerocs Ha Apyroe o0pa3oBaTeNbHYK) OPraHH3ALUK JIMUHOE JEJI0
BbIAAETCS Ha OCHOBAHWUH:

5.1.1. NHCBMEHHOTO 3asBJICHUA poauTeNneil (3aKOHHBIX NpeacTaBuTeneki);

512, obxoasoro nucra (00xoaHOH nHCT B OHONHOTEKE MOANMCHIBAETCS IOCHE TMOJNHOTO
BO3BPAaTa MOJIYy4EHHOH JINTEPATYPbI ),

52 B nuuHYyI0 KapTy ceKpeTapeM 3aHOCATCA CBeOEeHHUs O BbIOBITHH obyyatouierocs U3 LIkonsl.

5.3. B nuyHOe meno mpu BbIOBITHH OOyyaloWlerocss W3 WIKOJNBI B TedeHHe y4eOHOro rompa
BKJIQABIBAETCS] BEAOMOCTh TEKYIUHX OTMETOK MO BCeM yueOHBIM MpeaMeraM, 3aBepeHHad I[e4aThK)
00pa3zoBaTeNBPHON OPraHH3ALMH.

5.4. Brblaaya JHYHBIX Aed MPOU3BOANUTCA CEKPETapeM.



5.5, Bplaaua NHYHBIX A€M OCYLIECTBISETCA TOJbKO POAUTENAM (3aKOHHBIM IPEACTABHTEIAM)
00yYaIOLLUXCA.

56,  IlpH BelIade NTUYHOTO Oena cekpeTapb oQOpMIAET 3aNHCh B aN(paBUTHOH KHUIE O BBIOBITHH
obyJaroLerocs.

57. Jluuneie pena oOy4AWINMXCA, OKOHUMBINHX OOpAa3OBATENBHYK) OPraHU3aLMK MU
BBIOBIBIIHX MO HHBIM NPHYHHAM, IEPENAKOTCA B APXHB,

6. IIpHeM J0KYMeHTOB 00y4alomerocs, NpuoLIBLIEro u3 Apyron
0o0eodpa3oBaATENLHON OPraHH3ALHH
6.1 IIpu npueme obydalowerocd, mnpuObIBIEro #H3 Apyrofi  obweolpasoBaTelbHOI

OPraHH3aLMH, CBeACHHA O HEM YTOYHAIOTCA U 3aMONHAETCS NHYHAad KapTa o0ydaromerocs.
6.2. B JauuHyK0 KapTy BKIAABIBAETCH JIMYHOE JeJ0 OOyHamIerocsa, NepelaHHoe M3 APYroro
001e0OPa3OBATENBHOIO YUPEKICHUA.

7. XpaHeHHe THYHDBIX AN

7.1.  JIuunele aena oOydaroimuxcs B nepuon 00y4eHHS XPaHATCH B CTPOrO OTBEJEHHOM MECTE.

7.2, JocTyn K JNHYHBIM AenaM OOYYaKIMUXCA HMEET TOJBKO CeKpeTapb, OTBEYAKINHI 3a
XpaHeHHe JUYHEBIX Aen o0y4JalomHXcsA, KJacCHbIe pyKOBOAUTENH OTBETCTBEHHBIE 33 BeICHHE TMYHBIX O],

7.3. Ilpao mocTyma K AOKYMEHTaM JHMYHOrO pena oOydaloLlerocs HMEIOT 3aMeCTHUTENH
AHPEKTOpa 110 BOCIHTATENBHOM pabore, yuebHoil pabore,

7.4.  Jluuneie nena oOyHAIOINMXCA OMHOTO KJIAcca HAXOMATCS BMECTE B OJHOH manke u
pacKIagbIBalOTCS B aN(aBUTHOM MOPSIKE.

8. Ilopaaok BbIAAYH THYHBIX A€l YHAMKXCA NPH BLIOLITHH H3 WIKOJbI

8.1. Brimaua JHYHOIO JeNa POAUTEIAM YHALIErocs MPOU3BOAUTCH OTBETCTBEHHBIM 34
AEeIONPOU3BOACTBO NPH HANMYKH NpHKa3za «O BLIOBITHIY.

8.2, Ilpn BBIZAYe NUYHOTO AeNa CeKpeTapb BHOCHUT 3amicChb B andaBUTHON KHUTe O BHIOBITHH, a
PONUTENIH HIIH 3aKOHHBIE MNPEACTABHTEIN YHAIIEroCs CTABAT CBOK MOANMUCH B 3asBJIEHHH O BBIOBITUH «B
OTMETKE O BbIJIA4€ JIHUHOTO ENay.

83. B cnyyasx, korma BbIObITHe oQopMIseTcs B TeueHHe y4eOHOro nepuopa, KIAacCHBIH
PYKOBOAUTENb COCTABNAET BBIMHCKY TEKYLIHX OTMETOK 3a JaHHBIH NepHON.

8.4, Jluuneie nena, He 3aTpeOOBaHHbBIC PONHTENIAMHU, NEPENAKTCA B APXUB IIKOJBL, TAE XPAHATCS B
TeueHHe 3-X JeT ¢O JHS BBIOBITHA YYaLlerocs H3 WKOJbL.

9. HO]JH,EIOR BHeCeHHS H3MeHeHHH B MoJ0KeHHH H NnperpamleHun ero aeiicTtBuA

9.1. B Hacroamee IlonoxeHne nenarorHMecKMM COBETOM MOIYT BHOCHUTBCS M3MEHEHHA U
NONONHEHHsA, BbI3BAHHBIE H3MEHEHHEM 3aKOHOJATENbCTBA U MOSBJIEHHEM HOBBIX HOPMATHBHO-NPABOBBIX
AOKYMEHTOB MO BEIEHHIO NOKYMEHTALHH B 00eo0pa3oBaTeNnbHON OpraHu3aLiH.

92,  Hacroamee [TonoxeHne Npekpamaer cBoe NeHCTBUE NPH PEOPraHU3aLHH HITH JIMKBUIALIMU

MOY COIII Ne4 um. @.H Kpacosckoro ropona [Nanua Koctpomekoii obnacti mubo npu npuHATHH
Hoporo IlonoxeHns o nopaake GopMUPOBAHHS, BeICHNUA U XPAHEHHs THUHBIX A€M O0YYaroHXCs.

Per. Homep 111




