YTBEPXKIAIO:

I[HpgKTop MOY-TaauIKoi cpeIHei MIKOIbI

ITOJIO’KEHHUE
0 3alMTe MepPCOHAJBHBIX JaHHBIX pa0oTHNKOB MOY Tanunkoi cpeaHeil MKOJIbI
Byiickoro MyHHIIMIIAJIBHOTO paiioHa

1. O0wue moJI0KEHUS

1.1. Hacrosimee nonoxxenue paspadboraHo B cooTBeTcTBuM ¢ KoHctutyrmein Poccuiickoit
®enepaunn, TpynoBeim koxekcoMm Poccuiickont ®epeparuu, PenepaibHbIM 3aKOHOM  OT
27.07.2006 r. Ne 152-®3 «O nepcoHaIbHBIX AaHHBIX», DenepanbHbIM 3ak0oHOM OT 27.07.2006 T.
Ne 149-@3 «O6 unbopmanyu, HHOOPMAIIMOHHBIX TEXHOJOTHAX U O 3alIUTe WH(POPMAIHUN»,
VYkazom [lpesunentra Poccuiickoii @enepanuu ot 06.03.1997 r. Ne 188 «OO06 yTBepkIeHUU
MepeyvHs CBEACHUN KOH(DUICHIIMATIEHOTO XapaKTepay

1.2. Hacrosmee Ilonoxenue ompenenseT NOPSAOK MpuemMa, Toucka, cOopa,
CUCTEMATH3all¥,  HAKOIUICHWS,  XpPAHEHWS, YyTOYHCHHWS, OOHOBJICHHS,  HW3MCHEHUS,
UCIIOJIb30BaHUs, PaclpOCTpaHeHus (B TOM 4YHCIEe mepefauu), 00e3nnuuBaHus, OJIOKUPOBaHUS,
VHUYTOXXEHHUS, y4eTa JIOKYMEHTOB, COJACpPKallUX CBEICHUS, OTHECEHHBIE K MEPCOHAIbHBIM
TaHHbIM paboTHUKOB Tamuinkoi cpemHeidl mkonabl ByHCKOro MyHHMIMIIANBHOTO paloHA C
MCII0JIb30BaHUEM CPEJICTB aBTOMATU3ALUY WIH 0€3 UCII0JIb30BaHUs TAKUX CPENICTB.

1.3. OCHOBHBIE OHATHUS:

1) mepcoHanbHbIe JaHHBIE — JI00as WHGOPMANHS, OTHOCAIIAACA K OINPENEICHHOMY HWIIH
OmpefeNieMOMy Ha OCHOBAaHMU Takoi wuHpopMmanuu QuandeckoMy JHIYy (CyOBeKTy
NEPCOHAIBHBIX JaHHBIX), sBIsAOLIEMYycsd pabdoTHUKOM Tamuikoil cpeaHeil mkonsl byiickoro
MYHUIIMIIAJTILHOTO pailOHa, B TOM YHCIIe ero (paMuius, uMs, OTYECTBO, TOJI, MECSI], AaTa U MECTO
pOXIEHUs, aJapec, CeMeWHOe, COLHMalIbHOE, HMYLIECTBEHHOE IIOJIOKEHHE, O00pa3oBaHueE,
npodeccusi, 10X0bl, Apyras HHPOPMAIHS;

2) oOpa0oTka IepCOHAJbHBIX JaHHBIX — JEHCTBUS (Omepanuu) C IEepPCOHAIbHBIMU
JTaHHBIMU, BKITIOYasi cOOp, CUCTeMAaTU3aIlNI0, HAKOIUJICHHE, XpaHeHue, yTouHeHne (0OHOBJIEHHE,
W3MEHEHHUE), HCIOIB30BaHHUE, paclpocTpaHeHue (B TOM 4YHCIE TMepenady), oOe3IMYMBaHHE,
OJIOKMPOBaHUE, YHUYTOKEHHUE MEPCOHATBHBIX TaHHBIX;

3) pacmpocTpaHeHHE MEePCOHAIBHBIX JIAHHBIX — JIEWCTBHS, HAIpaBJICHHBIC Ha TEpenavy
MEPCOHANBHBIX JAHHBIX OMpEeAeNIEHHOMY KPYTY JHUIl (Tlepeaya MepcoHaNbHBIX JaHHBIX) WM Ha
O03HAKOMJICHHE C TIEPCOHAJIBHBIMHU JIaHHBIMH HEOTPAHMYEHHOTO Kpyra JIUIl, B TOM YHCIIE
o0Hapo0BaHKHE MEPCOHANBHBIX TAaHHBIX B CPEICTBAX MAacCOBOW MH(pOpmanuu, pa3melieHue B
MH(OPMALIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CETAX WM  NIpeJoCTaBleHHEe  JOCTyna K
MEPCOHAIBHBIM IaHHBIM KaKUM-JTH0O0 UHBIM CIIOCO0O0M;

4) WCTONB30BaHHME TMEPCOHATBHBIX TAHHBIX — JCUCTBUS (OMepanuu) ¢ MEPCOHATHLHBIMHU
JTAHHBIMHU, COBEpIIIaeMble padoToAaTeNIeM B IENAX MPHUHSITHS PEIICHUN WM COBEPIICHUS WHBIX
JIEHCTBUM, TMOPOXKIAIOMINX FOPUANYECCKUE TIOCIEACTBUS B OTHOIICHUH PaOOTHUKA WU JAPYTHUX
71, 1100 MHBIM 00pa30M 3aTparuBaroOIIMX MpaBa U CBOOOAB pAOOTHHUKA WU APYTUX JIHII;

5) OnokupoBaHME TEPCOHATBHBIX JAHHBIX — BpPEMEHHOE IMpekpaieHue coopa,
CHUCTEMaTH3allui, HAKOIUIEHUS, UCIOJIb30BAHUs, PACIPOCTPAHEHUS MEPCOHAIBHBIX JIaHHBIX, B
TOM YHCJIE UX MepeIayn;

6) YHHUTOKEHHE MTePCOHATBHBIX JAHHBIX — JIEHCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTh  COJIEp)KAaHUE  TEPCOHAIBHBIX JIAHHBIX B  WH(MOPMAITMOHHOW  CHUCTEME
MEPCOHAJIBHBIX JIAHHBIX WJIM B PE3yJbTaTe€ KOTOPHIX YHHUYTOXKAIOTCS MaTepHaJIbHbIE HOCHTENU
MIePCOHAIILHBIX JIAHHBIX;



7) o0e3nuUMBaHWE TMEPCOHANBHBIX JAaHHBIX — JCHCTBUS, B peE3ylbTare KOTOPBIX
HEBO3MOXKHO OIPEAETUTh MPUHAIIEKHOCTh MEPCOHAIBHBIX JTAaHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHAIBHBIX JTaHHBIX;

8) uHbopMalmoHHas cucTeMa ePCOHANIBHBIX JaHHBIX — CUCTEMA, MPEeCTaBIIA0Ias co00i
COBOKYITHOCTh ~TIEPCOHANBHBIX JaHHBIX, COJCpXKalmmMXcs B 0a3e MJaHHBIX, a TaKke
MH(GOPMALIMOHHBIX TEXHOJOTHMM M TEXHMYECKUX CPEACTB, IO3BOJISIIOIIUX OCYIIECTBISATh
00pabOTKy TaKUX MEPCOHATBHBIX JAaHHBIX C MCIOJIH30BAHUEM CPEIICTB aBTOMATU3ALUHU WM 0e3
UCIIOJIb30BaHUs TAKUX CPE/ICTB;

9) xoHGUACHIMATBLHOCTh NEPCOHANBHBIX JAHHBIX — O00s3aTENbHOE JUIsl COOJIOICHUS
paboToaTesieM WM HHBIM MOJYYHBIIAM JIOCTYI K MEPCOHATBHBIM JIaHHBIM JIMIIOM TpeOOBaHUE
HE JIOMYCKaTh MX paclpocTpaHeHue 0e3 corjacus pabOTHHKA WM HAJTUYMS WHOTO 3aKOHHOTO
OCHOBaHWUS;

10) oOmenocTynHble MEpCOHaJIbHbIE JaHHbIE — IE€PCOHAJbHbIE JaHHBIE, JOCTYII
HEOTPaHMYEHHOT0 Kpyra JIUI] K KOTOPBIM MPEAOCTABIEH C corjacus pabOTHHUKA WM Ha KOTOPBIE
B COOTBETCTBUHU C (penepanbHbIiMU 3aKkoHamMu PD He pacnipocTpansercs TpeOoBaHUE COOII0ICHUS
KOH(HICHIIMATHHOCTH.

11) pabOTHHKHN — JUIA, UMEIOIINE TPYAOBbIE OTHOIICHHs ¢ TanmuiKoil cpemHei MIKonIon
Byiickoro MyHUIIMTIAILHOTO paioHa, TMO0 KaHAUIAThl HA BAKAHTHYIO JIOJDKHOCTbD, BCTYITUBIITUE
¢ Tamuukoit cpenHeil mkonoi Byiickoro MyHUIIMNIANBHOTO paiioHa B OTHOILIEHUS IO MOBOAY
npreMa Ha padory.

12) omeparop — nuIoO, opraHu3yomee u (WiM) ocylecTBisApmee 00paboTKy
NEPCOHANBHBIX JAHHBIX, a TakKXe OMNpelesionlee eI ¢ COoAep)KaHue 00paboTKU
MEePCOHAIBHBIX JaHHBIX.

1.4. TlonmoxeHne O 3alTUTE NMEPCOHAIBHBIX JaHHBIX M M3MEHEHHS K HEMY YTBEPIKIAOTCS
npuka3zoMm Jlupekropa Tamuukoi cpenneil mkoisl bylickoro mMyHunMnaibHOro paiona. Bcee
pabotHukn TaluIKON cpeaHel MIKOJBI JODKHBI ObITh O3HAKOMIICHBI IO/ POCIHUCH C JaHHBIM
MOJIOKEHHUEM U U3MEHEHHSIMH K HEMY.

2. [lonsaTue u cocran MEPCOHATIBHBIX TAHHBIX

[Ton mepcoHanbHBIMU JaHHBIMH PAaOOTHHUKOB MOHUMAaeTcss MHopMalus, HeoOXoaumas
paboToaTeNI0 B CBSI3U C TPYAOBBIMH OTHOIIICHUSIMH M KACaloMasicsi KOHKPETHOTO pabOTHHKA,
€ro pPOACTBEHHHKOB, a TakKe CBeACHHsS O (haKTax, COOBITUAX M OOCTOSATENbCTBAX KU3ZHU
paboOTHUKA, TIO3BOJISIONINE HICHTU(UIIUPOBATH €r0 JIMYHOCTh U JIMYHOCTh €T0 POJCTBCHHHUKOB.
[lepconanbHble JaHHBIE pPAOOTHHMKA SBIAIOTCA KOH(puAeHIManbHOM uHopmanuen. K
MIEPCOHATBHBIM JIAHHBIM OTHOCSTCS CJICIYIOIINE CBECHUS M IOKYMCHTHI:

- Bce Onorpaduueckue cBeeHHs O paOOTHHUKE,

- oOpa3oBaHue;

- CIELHAIBHOCTD,

- 3aHMMaeMasi JTI0JKHOCTh,

- HAJINYue CyIUMOCTEN;

- MECTO KUTEJIbCTBA (TpeObIBaHUS );

- ToMairHui TenedoH;

- COCTaB CEMbH;

- MeCTO pabOThI UM Y4eObl YWICHOB CEMBbHU M POJICTBEHHUKOB;

- XapaKTep B3aMMOOTHOIICHUN B CEMbE;

- pa3Mep 3apabOTHOM MIIATHI;

- COZIEp’)KaHMe TPYIOBOTO JIOTOBOPA;

- Co/Iep KaHME HATIOTOBBIX JIEKIIApaIINii;

- MONTMHHUKHY ¥ KOTIMH MTPUKA30B, PACIIOPSHKEHUH 110 TMYHOMY COCTaBY;

- TUYHBIE JIeJa, TUYHbIe KapToukH ((popma T-2) u TpyI0BbIe KHUKKHU COTPYTHUKOB;

- MPUKa3bl ¥ OCHOBAHMS K IMPUKA3aM, PaCIIOPSHKCHUSIM I10 JITTHOMY COCTaBY;



- Acja, COACpKAIIMUC MAaTCpUAJIbl IO ITOBBIIMICHUIO KBaJII/I(I)I/IKaLII/II/I U MNEepCroAroTOBKE
COTPY/AHUKOB, UX aTTECTALUH, CIY>KEOHBIM pacCiIeOBaHUIM;

- KOIIMHU OTUYCTOB, HAITPABJISICMBIC B OPraHbl CTATUCTUKH,

- QHKETBHI, 3aT0JIHsIeMble PAOOTHUKAMU;

- KOITUH JOKYMEHTOB 00 00pa3oBaHUU;

- pe3yJIbTaThl MEAMIHCKUX 00CIICI0BaHH;

-CBCACHHUA O HaHHOHaHLHOﬁ NMPHUHAJICIKHOCTH.

3. [Ipunuune 06pabOTKH MEPCOHATBHBIX TaHHBIX

3.1. O6paboTKa epcoOHAIbHBIX JAHHBIX JOJKHA OCYILECTBIIATHCS HA OCHOBE ITPUHLIUIIOB:

1) 3akoHHOCTH T1eNmell W  crmocoO0OB  OOpabOTKM  MEPCOHATBHBIX  JAHHBIX H
J0OPOCOBECTHOCTH;

2) COOTBETCTBUS Leield OOpabOTKM TEepPCOHANBHBIX JaHHBIX LEJNsAM, 3apaHee
OIpENICIEHHbIM U 3asBJICHHBIM IpU COOpE NEPCOHANbHBIX JAHHBIX, a TAKXXe IOJHOMOUYUSIM
paboroznarers;

3) cootBercTBUS 00BEMa M XxapakTepa o0OpaOaTbIBa€MbIX I[EPCOHAIBHBIX JAHHBIX,
croco0oB 00pabOTKH NMEPCOHATBHBIX JAHHBIX IETSIM 00pabOTKH MepCOHATLHBIX JAHHBIX;

4) HOCTOBEPHOCTH NEPCOHAIBHBIX MAHHBIX, UX JIOCTATOYHOCTH Ui Lenell oOpaboTky,
HEJOIYCTUMOCTH 0OpabOTKH MEPCOHAIbHBIX JIAHHBIX, U30BITOYHBIX MO OTHOIIEHHUIO K LIEJSM,
3as1BJICHHBIM IIPU cOOPE NEPCOHANBHBIX JIaHHBIX;

5) HenoMyCTUMOCTH OOBEAMHEHHUS CO3JIaHHBIX JJIi HECOBMECTHMBIX MEXIY COOOM Lenei
6a3 TaHHBIX HHPOPMALIMOHHBIX CUCTEM NEPCOHANIBHBIX TaHHbIX.

3.2. XpaHeHune MepCOHATBHBIX JAHHBIX JODKHO OCYIIECTBISTHCS B (popMe, MO3BOIISIONICH
OIpeNieNIUTh CyOBbEKTa MEPCOHAJIbHBIX JAaHHBIX, HE JOJIbLIE, YeM 3TOro TpeOyroT Lenu HX
00paboOTKH, U OHM TMOMAJICKAT YHUYTOKEHHUIO MO JTOCTHIKCHHUHU Lienell 00paboTKH MM B CiTydae
yTpaTbl HEOOXOUMOCTH B UX JOCTHKCHHHU.

3.3. PaboTHHK sIBIIsIETCSI COOCTBEHHHKOM CBOMX TEPCOHABHBIX TAHHBIX U CAMOCTOSITEIIEHO
pelaeT BONpoc nepeaayn paboToAaTeN0 CBOMX MEPCOHANBHBIX TaHHBIX.

3.4. JlepxaTeneM NepCOHAIbHBIX JAHHBIX SBISIETCS paboOTOJaTeNb, KOTOPOMY PaOOTHHK
NOOPOBOJIBHO TEpeaeT BO BIIAJCHHE CBOM INEepPCOHANbHBbIE JaHHble. PaboTomarens BBITOIHSET
(GYHKIUIO BIAJACHUS 3TUMHU JaHHBIMH W 00Ja/JaeT IOJIHOMOYHUSMHU pPACIOPSDKEHUS HMHU B
IpeJienax, yCTaHOBJIEHHBIX 3aKOHO1AaTEIbCTBOM.

3.5. IlpaBo mocTtyna K TEPCOHAIBHBIM JAaHHBIM PaOOTHUKA UMEIOT CIEAYIOIINE JIHIIA,
YIIOJIHOMOYEHHBIE paboToIaTeIeM:

e Jlupekrop Tanmukoii cpegHen mKossl byCKOro MyHUIUITAIBHOTO PalioHa,

e 3amnupekropa no YBP.
e 3amnupekropa no AXY;

3.6. IloTpebuTensiMu (MOJIb30BATENSIMHU) MMEPCOHATBHBIX JAHHBIX SIBISIOTCS IOPHANYECKUE
1 ¢u3HUecKue uIa, oopamarnmuecs K COOCTBEHHUKY WIIH JIEPKaTeII0 IEPCOHATBHBIX JaHHBIX
3a TIONyYeHHUEM HEOOXOJIMMBIX CBEICHHWH M TONB3YIOIIHecs WMHU 0e3 TpaBa Tepeaadd,
pasrianieHus.

3.7. TlomyueHuwe, XpaHeHHE, KOMOMHHUpOBaHME, TIiepelaya Wik J00oe Jpyroe
WCIIOJIb30BAaHUE MEPCOHANBHBIX JAHHBIX PAOOTHHUKA MOXKET OCYIIECTBIATHCS MCKIIOUYNUTEIHLHO B
HeNsix ooecreyeHus: COOMI0ICHNS 3aKOHOB U MHBIX HOPMATHBHBIX MIPABOBBIX aKTOB, COAEHCTBUS
pabOTHHUKAM B TPYAOYCTPOUCTBE, OOYUCHUHU U MPOJBIKCHHUH IO CIIy)k0e, oOecrieueHns TMIHON
0e30MacHOCTH pPa0OTHUKOB, KOHTPOJS KOJIMYECTBA M KadecTBa BBIMONHIEMONH paboOThl U
o0ecrnevyeHns COXpaHHOCTH UMYIIECTBaA.

4. Tlonyuenue, 00pabOTKa U XpaHEHHUE MMEPCOHATBHBIX JAHHBIX



4.1. Pa0oromarenp TMONy4yaeT CBEOCHHS O IMEPCOHAIBHBIX JAHHBIX pabOTHHKA W3
CIIEYIOIIUX JTOKYMEHTOB:

- IACTIOPT WJIM UHOM TOKYMEHT, YIOCTOBEPSIOUINIA THUYHOCTH;

- TPYJOBasi KHUXKKA;

- CTPaxoBO€ CBUETEIHCTBO rOCYIaPCTBEHHOIO IEHCHOHHOTO CTPAXOBAHUS;

- TOKYMEHTbI BOUHCKOT'O y4€eTa,

- JOKYMEHT 00 00pa3oBaHNH, O KBATH(HUKAINY WM HATMYUH CTICHUATbHBIX 3HAHUMH;

- aHKeTa, 3aroyiHgeMas pabOTHUKOM IIPH NpuemMe Ha paboTy;

- UHBIE JIOKYMEHTHI U CBEJICHUS, [IPEIOCTaBIsIeMble PAOOTHIUKOM IpU MpueMe Ha paboTy U
B Iporiecce paboThl.

4.2. Bce nepcoHanbHbIe JaHHbIE paOOTHHKA [TOJIY4al0TCsS Y HETO CaMoro.

Cnenunanuct no kaapam Tanunkon cpeaHel mKoiabl Byiickoro MyHHIIMIAIBLHOTO paloHa
IMPUHUMAET OT paOOTHUKA JOKYMEHTHI, IPOBEPSET UX MOJIHOTY U MPABUIBHOCTh YKa3bIBAEMBIX
CBEJICHUM.

Ecnu nepconanbHble JaHHBIE PAOOTHHKA BO3MOKHO MOJTYYUTh TOJIBKO Y TPEThE CTOPOHBI,
TO PabOTHUK JIOJKEH ObITh yBEJOMJIEH 00 3TOM 3apaHee W OT HEro JOJKHO OBITh MOJYYEHO
nucbMeHHoe cornacue (mpuioxenue Ne 1). PaGoromarens MoKeH COOOHIUTH PabOTHHUKY O
LEISAX, TPEANoIaraéMbIX HCTOYHUKAX M CIOCO0aX TMOJTYYEHUS MEePCOHATBHBIX JAaHHBIX, a TAKKe
0 XapakTepe MOANEeKAIIUX TIOTYYCHUIO NEePCOHANBHBIX MTaHHBIX M IOCJIEJICTBUAX OTKas3a
paboTHHKA JaTh MUCHMEHHOE COTJIACHE Ha MX IOydYeHHE.

4.3. YcnoBueMm 00paOOTKH IMEPCOHANBHBIX JTaHHBIX Pa0OTHUKA SIBISETCS €ro COrjiacue
(mpunoxenue Ne 2). PaOOTHUK NpPUHUMAET peUIeHHE O MPEIOCTABIEHUU CBOMX MEPCOHATIbHBIX
JMAHHBIX U JIaeT corjacue Ha ux oO0pabOTKy CBOEH BOJel U B CBOEM MHTEpEce, 3a UCKIIOYCHHEM
ClIy4yaeB, MpeaycMOTpeHHbIX 1. 4.4 wHacrosimero mnosnoxeHus. Corimacue Ha 00pabOTKY
MEPCOHAIBHBIX JJAHHBIX MOKET OBITh OTO3BAHO PAOOTHUKOM.

4.4. Cornacue paboTHMKAa Ha OOpabOTKY €ro MEpCOHAJIBHBIX MAHHBIX HE TpeOyeTcs B
CIIEIYIOIIUX CITydasx:

1) oOpaboTka TEepPCOHATBHBIX IaHHBIX OCYIICCTBISCTCS Ha OCHOBAHUM (elepabHOIO
3aKOHA, YCTaHABJIMBAIOIIETO €€ IIeNib, YCIOBHUS TOTYYEHHUS MEPCOHATBHBIX HaHHBIX U KPYT
CyOBEKTOB, MEPCOHATBHBIE JaHHBIE KOTOPHIX MOJIEKAT 00pabOTKe, a TAaKKe ONMPEACISIOIIEro
MIOJTHOMOYHS OIepaTopa;

2) 00paboTKa MEepPCOHATBHBIX TAHHBIX OCYIIECTBIISACTCS B IEISX HCHOJIHEHHS TPYIOBOTO
WJIM MHOTO JIOTOBOpA WJIM COTJIAIIEHUS MEXAY paOOTHUKOM U paboToaaTenem;

3) o6paboTka MEpCOHATBHBIX JAHHBIX OCYIIECTBISETCS JJII CTAaTUCTUYECKUX WU HHBIX
HAYYHBIX IIeJIel TIPU YCTIOBUH 0053aTEIbHOT0 00e3TMYNBaHUS IEPCOHATBHBIX TaHHBIX;

4) o0paboTka TEPCOHANBHBIX JAHHBIX HEOOXOAMMA JUIsl 3alUTHI KU3HU, 370POBbS HIH
UHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB pabOTHMKA, €CIIM MOJY4YE€HHE €ro Corjiacus MpHu JAaHHBIX
00CTOSTENILCTBAX HEBO3MOXKHO;

5) 00paboTKa MepCOHANBHBIX JaHHBIX HEOOXO0IMMa IS TOCTaBKU MOYTOBBIX OTIPABICHUN
OpraHu3aIUsIMH MTOYTOBOM CBSI3M, IS OCYIIECTBIICHHS OTIEPAaTOPaMH DJIEKTPOCBSI3U PACUETOB C
NOJIb30BATESIMU  YCIIYT CBSI3M 3a OKa3aHHBIE YCIYI'M CBSI3M, a TaKXe IS PacCMOTPEHUs
MIPETEH3HUH MTOJIb30BATENEN YCIyTraMHy CBSI3H;

6) ocymecTBisieTCsl 00pabOTKa NEPCOHANBHBIX JaHHBIX, MOJIEKALINX OIyOIMKOBAHUIO B
COOTBETCTBUH C (eiepaTbHBIMU 3aKOHAMHU.

4.5. IlucbMeHHOE coriacue pabOTHUKA Ha 00pabOTKY €ro MepCOHANbHBIX JaHHBIX JOJDKHO
BKJIIOYATh B ce0s:

- ¢amunuio, HuMs, OTYECTBO, aApec pabOTHUKA, HOMEP OCHOBHOTO JOKYMEHTa,
YIIOCTOBEPSIIONIETO €r0 JIMYHOCTh, CBEACHWS O JaTe BBIJAYM YKa3aHHOTO JOKYMEHTa W
BBIJIABIIIEM €T0 OpraHe;

- HAUMEHOBAHHKE U aJIpec paboToIaTeNs;

- 1esb 00pabOTKM MEPCOHATBHBIX JAHHBIX;

- IepeYeHb NEPCOHANBHBIX JaHHBIX, HA 00pa00TKY KOTOPHIX AAaeTCs corjacue pabOTHUKA;



- TIepeYeHb JCUCTBUU C TMEpPCOHAIBHBIMU JTaHHBIMH, HAa COBEPIICHHE KOTOPBIX AeTCs
corjacue, 0OIIee OMHCaHWE HUCIOJIb3YeMBIX  paboTomareneM  CrmocoO0oB  00pabOTKH
NEPCOHAIBHBIX JaHHBIX;

- CPOK, B TEYCHUE KOTOPOTO JICHCTBYET COTJIACUE, a TAKXKE TIOPSIOK €0 OT3hIBA.

Jist 06paboTKH MEPCOHANBHBIX JaHHBIX, COACPIKAIINXCS B COTJIACUU B MUCHbMEHHON (hopMe
cyObekTa Ha 00pabOTKY €ro MepCcoOHaIbHBIX JAHHBIX, IOTIOJIHUTEILHOE Coriiache He TpeOyeTcsl.

B ciywae cmeptu paboTHHKa corjacue Ha oOpa0OTKY €ro NMepcOHANbHBIX JAHHBIX INPH
HEOOXOMMOCTH JIaeT B MUCbMEHHOW (hOpME OJIMH U3 €r0 HACIEIHUKOB, €CIIH TAKOE COTJIacHe He
OBUIO TaHO PAOOTHUKOM TIPH €T0 KU3HHU.

4.6. He momyckaercs moiydeHHE W 00pabOTKa MEPCOHAIBHBIX JAHHBIX Pa0OTHHUKA O €ro
MOJUTUYCCKHUX B3TJISIaX, PEIIMTHO3HBIX WM punocodckux yOexneHus X, WHTUMHOW JKU3HH, a
TaK)Ke O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHECHUSX WU €r0 MPOQCOIO3HON JCSITCILHOCTH,
3a UCKJIFOUEHHUEM CITy4aeB, MPEIyCMOTPEHHBIX 1. 4.7 HACTOSIIETO MOJIOKEHHSL.

4.7. O6paboTka yKa3aHHBIX B 1.4.6 HACTOSIIETO IOJOXEHHUS IMEPCOHATBHBIX TAaHHBIX
JIOITYCKAETCS B CIyYasiX, CCIIH:

1) paboTHUK nan coriacue B MUChMEHHOW (opme Ha 00pabOTKy CBOMX MEPCOHATBHBIX
JTAHHBIX;

2) nmepcoHaNbHBIC JAHHBIE SIBJSIOTCS OOIIETOCTYITHBIMH;

3) oOpaboTka MEpCOHANBHBIX MAHHBIX OCYIIECTBISIETCS B MEAMKO-TIPOPMIAKTUISCKUX
LeJsIX, B LEISIX YCTaHOBJICHMSI MEIULMHCKOIO AMArHo3a, OKa3aHUs MEAMLMHCKUX U MEAMKO-
COLIMAJIBHBIX YCIYr MpPH YCIOBHM, YTO 0OpabdOTKa MEPCOHAJIBHBIX JAHHBIX OCYILECTBISETCS
JMLIOM, HPO(PECCUOHATBHO 3aHUMAIOIIMMCS MEIUIMHCKOM JesTelNbHOCTbIO U OOS3aHHBIM B
COOTBETCTBUHU C 3aKOHOJaTenbcTBOM Poccuiickoit denepaiiun coxpaHsaTh BpaueOHYIO TaliHy;

4) o0paboTka NEpCOHAJbHBIX JIAHHBIX HEOOXoJuMa B CBA3M C OCYILECTBICHUEM
[IPaBOCYIUS;

5) o00paboTKka NEepCOHANbHBIX JAHHBIX  OCYLIECTBISETCS B  COOTBETCTBHM C
3aKoHONATeNbCTBOM Poccuiickoii ®enepanmu o 0e30MacHOCTH, 00 ONEepaTHBHO-PO3BICKHOM
JEATEIIBHOCTH, a TAaKK€ B COOTBETCTBHM C YIOJOBHO-HUCIOJHUTEIBHBIM 3aKOHOJAATEIbCTBOM
Poccuiickoit @enepanuu.

4.8. OOpaboTKka NEpPCOHAIBHBIX JAaHHBIX O CYJUMOCTH MOXET OCYIIECTBIATHCS B
COOTBETCTBUHU C (pe/iepabHbIMU 3aKOHAMH.

4.9. O6paboTKa NepCcOHANbHBIX JaHHBIX, IEPEUUCICHHBIX B I1. 4.6 HACTOSIIETO MMOJI0XKEHUS
JIOJIKHA OBITh HE3aMeJINTENbHO MPEKpallleHa, €ClIM YCTPaHEHbl IPUYHHBI, BCIEICTBUE KOTOPBIX
OCYILECTBIIsIach 00paboTKa.

4.10. CeneHusi, KOTOpPbIE XapaKTepU3yIOT (PU3NOIOTHIECKHE OCOOCHHOCTH YeJIOBEKa U Ha
OCHOBE KOTOPBIX MOXHO YCTaHOBHUTbH €T0 JHUYHOCTh (OMOMETpUYECKHEe NEePCOHAIbHBIE TaHHbIE),
MOTryT 00pabaThIBaThCS TOJNBKO MPH HAJIMYMU COIJIacusi paOOTHHKA B MUCbMEHHOU ¢opme, 3a
UCKJIIOYEHHEM CIIy4acB, IPEAYCMOTPEHHBIX I1. 4.11 HaCTOSIIEro NOJ0KEHNUS.

4.11. O6paboTka OMOMETPUYECKUX TEPCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBIATHCA 0€3
coryiacusi pabOTHMKAa B CBS3M C OCYIIECTBICHHEM NPaBOCYyAMs, a TakXke B Clyyasx,
MPEelyCMOTPEHHBIX 3aKOHOJaTeNnbcTBOM Poccuiickoit ®exepanuu o  0Ge30macHOCTH, 00
OTIEPATUBHO-PO3BICKHON JESITEIBHOCTH, O TOCYJapCTBEHHOM Ciyx0e, 0 MOpsJKe BbIE3[a U3
Poccuiickoit ®@enepanuun u Bbe3ga B Poccuiickyro ®enepanuio, yroJgoBHO-HCIIOIHUTEIbHBIM
3aKoHoaarenbCcTBOM Poccutickoit denepanuu.

4.12. JlokyMeHTbI, cOJep>Kallhe I[EepCOHAJIbHbIE JaHHbIE PAOOTHUKA COCTABISIOT €ro
aryHoe Aeno. JInuyHoe Aeno B 00s13aTeIbHOM HOPSIIKE BKIIIOYAET JMUHYIO0 KapTouKy (popmbr T-2.
JIndHoE €70 XpaHUTCA YIOJTHOMOYEHHBIM JIMIIOM Ha OYMaKHBIX HOCHUTENSX, & IOMUMO 3TOTO
MOJKET XPaHUTbCS B BHUJE DIEKTPOHHBIX JOKYMEHTOB. JIM4HOE J€/0 TOIOJIHAETCS Ha
INPOTSKEHUH BCEH TPYAOBOM JeATeNbHOCTH paboTHUKA. IluchbMeHHBIE [1OKa3aTeabcTBa
NoJydeHus: paboTojareneM coryiacusi pabOTHHKa Ha 0OpabOTKY €ro NnepcoHaJbHBIX JaHHBIX
XpaHATCd B JIMYHOM Jene paboTHMKa.  MecTo XpaHEHHsI JOKYMEHTOB, COJIEprKallux



NepCOHANbHbIC JaHHbIe PAa0OTHUKOB Ha OYMaKHBIX HocuTeNsX - ceid Tamuukoilt cpemHeit
IKOJIbI byHCKOTr0 MyHUIIMTIAILHOTO paiioHA.

4.13. Ilpu o006paboTKe MNEpPCOHATbHBIX MAHHBIX PAOOTHUKOB HAYaJIbHUK YTIpaBIICHUS
o0Opa3oBaHMEeM aJIMHHUCTpanuu bylicKOro MyHHIMDATBHOTO paiioHa BIpPaBE ONPEACISATH
croco0bl 00pabOTKH, TOKYMEHTHPOBAHUS, XPAaHEHHUS U 3aIUTHI IEPCOHAIBHBIX JTAHHBIX Ha 0a3e
COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIOTHI.

5. KonpuaeHmansHOCTh MEPCOHANBHBIX JaHHBIX
5.1. PaboromateneM M TPETBUMH JIMIAMH, TOJTYYAIOIUMH JIOCTYIl K II€PCOHAIBHBIM
JaHHBIM, JIOJDKHA O0ecreynBaThCcsl KOH(UIECHIMATIBHOCTh TaKWX ITaHHBIX, 332 HCKJIIOYEHHUEM
CJIy4aeB, MPEeyCMOTPEHHBIX M. 5.2 HACTOSIIETO MOJIOKEHHS.
5.2. O6ecnieueHre KOHPUICHITMATBLHOCTH IMIEPCOHANTBHBIX JAHHBIX HE TpeOyeTCs:
1) B cmyyae 00e3MUMBaHUs IEPCOHATBHBIX JAHHBIX;
2) B OTHOUIECHUH OOIIEAOCTYIHBIX EPCOHATbHBIX JaHHBIX.

6. [IpaBa u 06s13aHHOCTH CTOPOH B 00JIACTH 3aILIUTHI
MEPCOHAIIBHBIX JIAHHBIX

6.1. PaboTtHuK 00s13aH:

- mepeaaBaTh pabOTONATENIO MM €ro MPEACTaBHTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTHPOBAaHHBIX TEPCOHATBHBIX JaHHBIX, COCTaB KOTOPBIX YCTAaHOBJIECH TPYAOBBIM
3aKOHO/IATEJILCTBOM, BKJIIOYasi CBEIEHHS 00 OOpa3oBaHUM, CICHMANBHBIX 3HAHUSX, CTaXKe
paboThI, OTHOIIEHUH K BOMHCKON 00sI3aHHOCTH, TPaKJAHCTBE, MECTE KUTEIBCTBA U JIP.

- CBOEBPEMEHHO c000MIaTh paboToaaTeNo 00 N3MEHEHUH CBOUX MEPCOHABHBIX JIaHHBIX.

6.2. PaboTHHK UMEET MpaBo:

- IOJTy4aTh MOJTHYIO HH(POPMAIHIO O CBOUX MEPCOHATBHBIX IaHHBIX;

- UMETh CBOOOJHBIM OECIIaTHBIM JOCTYH K CBOMM IIE€PCOHAIBHBIM JAHHBIM, BKIIIOYAs
paBO Ha TMOJy4YeHHE KOMMHA JIOOOM 3amucH, cojepikalllell ero HepcoHajbHbIE JaHHBIE, 3a
UCKITFOUEHHEM CITy4aeB, MPETyCMOTPEHHBIX JCHCTBYIONNM 3aKOHOIATEIECTBOM;

- IMETh JOCTYI K OTHOCALIMMCS K HEMY MEIULIMHCKUM JaHHBIM;

- TIOJTy4aTh CBEICHUS 00 omeparope, 0 MeCTe €ro HaXOXICHHs, O HAJMYMHU y omlepaTopa
NEPCOHAIBHBIX JAHHBIX, OTHOCSIIUXCS K COOTBETCTBYIOLIEMY PaOOTHHKY:;

- TpeboBaThb OT paboTojarenss YTOYHEHHS CBOMX IE€PCOHATBHBIX JAHHBIX, HX
OJIOKMpOBaHMA WJIM YHUYTOXKEHHUS B Cilydae, €CIM IEpPCOHAJIbHBbIE JaHHBIE SIBIISIOTCS
HETIOJTHBIMH, YCTapeBIIMMH, HEJOCTOBEPHBIMH, HE3aKOHHO ITOJIYYCHHBIMH WIIM HE SBIISIOTCS
HEOOXOJMMBIMU JJIsl 3asBJICEHHOW Lienu OOpabOTKH, a TakKe NMPUHUMATh NPEAyCMOTpEHHbIE
3aKOHOM MEPHI T10 3aIIUTE CBOUX TIPAB;

- moJy4yaTh MH(OPMAIHIO, Kacarollytocs o0pabOTKH €ro MepcoHaJbHBIX JaHHBIX, B TOM
YHClIe CO/Iep KallylO: TOATBEpkKAeHNE (pakTa 00pabOTKU MEepCOHANbHBIX JAHHBIX ONEPATOPOM, a
TaKXe IeJIb Takoi 00paboTKH; crnocoObl 00pabOTKM MEPCOHANBHBIX JaHHBIX, MPUMEHSEMBbIE
OIIepaTopoM; CBEIEHHS O JIMIaX, KOTOPbIE WMEIOT JOCTYNl K IEPCOHAIBHBIM JaHHBIM WU
KOTOPBIM MOKET OBITh MPEOCTABIIEH TaKOH JTOCTYIT; IepedeHb 00padaTbIBaeMbIX EPCOHATBHBIX
JAHHBIX M UCTOYHUK WX TIOJYYEHUS; CPOKH OOpabOOTKU MEPCOHAIBHBIX JaHHBIX, B TOM YHCIE
CPOKM MX XpPaHEHHs; CBEICHHUS O TOM, KaKHe IOPUIUYECKUE IOCIEACTBUS ISl HEro MOXKET
MOBJIEYb 32 c000 00pabOTKa €ro NePCOHAIBHBIX JaHHBIX;

- IIpH OTKa3e paboToaTeNst UCKIIOYUTh WK UCTIPaBUTh NEPCOHATIbHbIC JaHHbIE paOOTHHKA
OH HMEET TpaBO 3asBUTh B THCHBMEHHOH (QopMe paboTomaTeqr0 O CBOEM HECOIJIACHH C
COOTBETCTBYIOIIMM 000CHOBAaHHEM TaKOT'O HECOTJIACHS.

CBezieHHsT O HAJTMYWU TIEPCOHANBHBIX JaHHBIX JOJDKHBI OBITh MPEIOCTABICHBI pA0OOTHHUKY B
JOCTYIHOW (hopMe, U B HUX HE JIOJDKHBI COJEPKAThCS MEPCOHANbHbIE JJaHHbIE, OTHOCAIINECS K
IpyruM CcyOBEKTaM TEepPCOHATBHBIX JMaHHBIX. JlOCTym K CBOMM TI€PCOHAIBHBIM JIaHHBIM
IPEJOCTaBIISAETCS PaOOTHUKY WM €r0 3aKOHHOMY IPEJICTABUTENIO OMepaTopoM MNpU JUYHOM
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oOpamieHnn MO0 TMPH TOJYYEHHH 3arpoca. 3ampoc IOJKEH COJepKaThb HOMEpP OCHOBHOT'O
JIOKYMEHTa, yJIOCTOBEPSIOUIET0 JIMYHOCTh PAOOTHMKA MJIM €ro 3aKOHHOIO IPEJICTaBUTEINS,
CBEIEHUS O Jare BBIAAYM YKa3aHHOIO JOKYMEHTAa M BbIJIABIIEM €ro oOpraHe u
COOCTBEHHOPYYHYIO IMOJINUCh PaOOTHHKA WU €ro 3aKOHHOI'O IPEICTaBUTENs. 3alpoc MOKET
OBITh HANpaBJICH B AJIEKTPOHHON (popMe M MOANMCAH AIEKTPOHHOW LU(POBOM MOAMHUCHIO B
COOTBETCTBUU C 3aKOHOJaTeIbCTBOM Poccuiickoit denepannm.

6.3. IlpaBo paboTHMKA Ha JOCTYIl K CBOMM II€PCOHAJIBHBIM JIaHHBIM OI'PAaHUYMBAETCS B
cilyyae, eClu:

1) 06paboTka NepcoHAIBHBIX JAAHHBIX, B TOM YHCJE IEPCOHANBHBIX JAaHHbBIX, MOJTY4YE€HHBIX
B PE3yibTaTe€ ONEPATUBHO-PO3BICKHOM, KOHTPPA3BEABIBATEIBHON M  Pa3BEIbIBATEIIBHOMN
NeSITeIbHOCTH, OCYLLECTBISAETCSI B LEISIX OOOPOHBI CTpaHbl, OE30MACHOCTH IOCyJapcTBa U
OXpaHbl IPABONIOPSIKA;

2) o0paboTka MNEpPCOHATIBHBIX JAHHBIX OCYILECTBIIETCS OpraHaMu, OCYLIECTBUBIIUMHU
3ajiepKaHue CyObeKTa MepCOHATBHBIX JaHHBIX 10 MOJO03PEHHUIO B COBEPIICHUH MPECTYIIICHUS,
a100 MPEeNbsBUBIIUMH CyOBEKTY NEPCOHAIBHBIX JaHHBIX OOBHHEHME IO YrOJIOBHOMY JEly,
I1M00 MPUMEHUBUIMMU K CYOBEKTY IEPCOHAJIBHBIX JAHHBIX MEPY MPECEUEHUs 10 NPEAbIBICHUS
OOBUHEHMS, 3a UCKJIIOUEHUEM PeayCMOTPEHHBIX YTOJIOBHO-TIPOLIECCYaJIbHBIM
3aKOHOJIAaTeNIbCTBOM Poccuiickoii dPenepauuu CiaydaeB, €CJIM JIONMYCKAeTCd O3HAKOMJICHHE
[I0JI03PEBAEMOr0 HJIM OOBHHAEMOT'0 ¢ TAKMMU NEPCOHAIBHBIMU JAHHBIMU;

3) mnpenocTaBiI€HHE MEPCOHAIBHBIX JAHHBIX HapyllaeT KOHCTUTYLIMOHHBIE IIpaBa M
CBOOO/IbI APYTUX JIMILI.

6.4. 3anpemaercs NPUHITHE HA OCHOBAHUU HCKIIOYUTEIBHO aBTOMATH3WPOBAHHOU
00pabOTKM NEePCOHANBHBIX JAaHHBIX PELICHUH, MOPOXKIAIOIIMX IOPUANYECKUE TOCIEICTBUS B
OTHOLIEHUH pabOTHHKA WJIM MHBIM 00pa3oM 3aTparvBarolllMX €ro IpaBa U 3aKOHHbIE UHTEPECHI,
32 UCKJIIOUEHHEM CIIy4aeB, IPEelyCMOTPEHHBIX 1. 6.5 HACTOSIIETO MOJIOKEHHS.

6.5. Penienue, mopoxaaromiee PUIAICCKUE TIOCTICACTBHS B OTHOIICHHH PAOOTHHKA WU
UHBIM 00pa3oM 3aTparuparollee €ro npaBa U 3aKOHHBIE MHTEPEChl, MOXKET ObITh NPHHITO Ha
OCHOBAaHUHU HCKIIFOUUTEIIBHO aBTOMAaTH3UPOBAHHOM OOpabOTKM €ro MNEepCOHANBHBIX JAHHBIX
TOJBKO IpPU HAJIWYMM corjacusg pabOTHUKAa B MUCBMEHHOM (opme wuiaM B clyyasx,
IPElyCMOTPEHHBIX (pe/iepaJTbHBIMU 3aKOHAMHU.

6.6. PabGoronmarens 00s3aH pa3zbsACHUTH PAOOTHUKY MOPSAOK TNPHUHATUS pelIeHUs Ha
OCHOBaHUHU MCKIJIIOUUTEIBHO aBTOMATH3MPOBAHHON 00pabOTKM €ro MepcoHANbHBIX JaHHBIX U
BO3MO>KHBIE IOPUIUYECKUE MTOCIEACTBHS TAKOTO PEIIEHUS, IPEJOCTaBUTh BO3MOXKHOCTD 3asIBUTh
BO3pPa)XKEHUE IMPOTUB TAKOT'O PELIEHUS, a TAK)XKE Pa3bICHUTh MOPSAJOK 3aIIUTHl CBOMX IpaB U
3aKOHHBIX MHTepecoB PaboronaTens 00s3aH pacCMOTPETh BO3pakKeHUE PAOOTHHKA B TEUCHHE
ceMH paboyux JHEH CO JHS €ro MOJY4YeHHs M YBEIOMUTH €ro O pe3yslbTaTax pacCMOTPEHUS
TaKOT0 BO3PAYKEHHUS.

6.7. Ecimu 00s43aHHOCTh MPEJOCTABICHHUS IEPCOHAIbHBIX JaHHBIX PAOOTHUKOM
yCcTaHOBJIEHa (eflepalIbHbIM ~ 3aKOHOM, paboTojarenb 00s3aH  Pa3bsCHUTh PAOOTHHUKY
IOPUAMYECKHE TTOCTIEACTBUS OTKa3a MPEI0CTaBUTh CBOU MIEPCOHANIbHBIE JaHHBIE.

6.8. Ecnu mepcoHalibHBIE JaHHBIE ObUIM MOJY4YEeHbl HE OT PaOOTHHKA, 32 UCKIIOUYEHUEM
CIIy4aeB, €CIU MEePCOHAIbHbIE JaHHbIE ObUIM MPEAOCTaBICHbl OMNEpaTopy Ha OCHOBAaHUU
denepadbHOrO 3aKOHA WM €CIHM IEpPCOHANbHBbIE JAaHHBIE SBISAIOTCS OOIIEOCTYIHBIMH,
paboTonaTens A0 Hadajga OOpaOOTKM TaKHWX IEPCOHAIbHBIX JAHHBIX O0s3aH MPEIOCTABHUTH
pabOTHUKY CIeTYIONYI0 HH(OpMAIHIO:

1) HaumeHoBaHueE (aMUIIKsL, UMsI, OTYECTBO) U aJIpec orepaTopa WK €ro NpeCTaBUTEeNs;

2) nenb 00pabOTKU MEPCOHATBHBIX TAHHBIX U €€ IPaBOBOE OCHOBAHUE;

3) npenmnosaraeMble MOJIb30BATENN NEPCOHAIBHBIX JaHHBIX;

4) npaBa pabOTHHKA B 00JaCTH 3aIIUTHI IEPCOHATBHBIX JTaHHBIX.

6.9. PaGoromarens o00s3aH 0€3BO3ME3THO MPEIOCTaBUTH PAOOTHUKY BO3MOXKHOCTh
O3HAKOMJICHHUS C NMEPCOHATLHBIMU JAHHBIMH, OTHOCSIIIUMUCS K COOTBETCTBYIOIEMY pPaOOTHHKY,
a TakkKe BHECTM B HHUX HEOOXOJUMbIE W3MEHEHHS, YHUUYTOXKUTh WIH OJIIOKHPOBATH
COOTBETCTBYIOIIIE IE€PCOHAJIbHBIE JAaHHBIE 110 MPEIOCTABICHNUI0 pPaOOTHUKOM CBEICHMIA,
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HNOATBEPXKIAIONIMX, YTO TMEPCOHAJbHBIC JAHHBIC SBIAIOTCA HEMOJHBIMH, YCTapEBIIMMH,
HEIOCTOBEPHBIMU, HE3aKOHHO TIIOJIYYE€HHBIMH MWJIM HE SBISAIOTCS HEOOXOAMMBIMU IS
3asBICHHON 11e7H 00paboTku. O BHECEHHBIX U3MEHEHHX U MPEIIPUHATHIX Mepax paboToaareib
00si3aH yBEJOMUTb PAOOTHMKA W TPETbUX JIML, KOTOPBIM IIE€PCOHAIBHBIE IaHHBIE 3TOrO
paboTHHKA OBUIN TIEpEeIaHbl.

6.10. B ciydae BBISBICHHS HEIOCTOBEPHBIX MEPCOHAIBHBIX AAHHBIX UM HEMPAaBOMEPHBIX
neiicTBuil ¢ HUMU paboToaaTenb 00s3aH OCYIIECTBUTH OJOKHPOBAaHUE MEPCOHAIBHBIX JaHHBIX,
OTHOCSIIMXCS K COOTBETCTBYIOLIEMY PAOOTHUKY, C MOMEHTA MOJIy4yeHHs TaKoi MH(pOpMaIMK Ha
nepuoJi npoBepku. B ciydae noarBepxkaeHus pakta HEJOCTOBEPHOCTH MEPCOHATIBHBIX JAHHBIX
paboTosaTesb Ha OCHOBAaHHH COOTBETCTBYIOIIMX JOKYMEHTOB 0053aH YTOYHHTH NEPCOHAIbHBIC
JTAaHHBIE U CHATH UX OJIOKMPOBAHUE.

B ciydae BbIIBIEHHS HENPABOMEPHBIX JCHCTBHM C MEPCOHAJIBHBIMH JTAHHBIMH
paboTozaTtesib B CPOK, HE MPEBBIMIAIOLIMN Tpex pabouumx JHEH C JaThl TaKOro BBIABICHHUS,
00s3aH yCTpaHMThb JONYILIEHHbIE HapylleHus. B cilyduae HEBO3MOXHOCTU YCTpaHEHUS
JIOIYLIEHHBIX HapylleHU paboToaarenb B CPOK, HE MPEBBIMIAOIINN TpeX pabouux JAHEH C 1aThl
BBISIBJICHHSI HEMIPABOMEPHOCTH JCUCTBUI C MEPCOHATBHBIMH JAHHBIMH, O0s3aH YHUYTOXUTh
nepcoHanbHble AaHHble. OO0 yCTpaHEHHMH J[OMYIIEHHBIX HapyIIeHUH WiIM 00 YHUUYTOXKEHUU
NEPCOHAIBHBIX JJAaHHBIX pab0TOaTENb 00s13aH YBEJOMUTh PaOOTHHKA.

6.11. B ciyuae nocTixkeHus Lend OOpaOOTKM IMEPCOHAIBHBIX JAaHHBIX paboToAaTeNb
00s13aH HE3aMEMTUTEIBHO TPEKPATUTh O0Pa0OTKY NEPCOHANBHBIX JaHHBIX U YHUYTOXHUTh
COOTBETCTBYIOLIME ME€PCOHANIbHBIE JaHHBbIE B CPOK, HE NMPEBBILIAIONIUI Tpex paboumx IHEH c
JaThl JIOCTHXKEHUS LeJIM O00pabOTKH MEpPCOHANbHBIX JaHHBIX, €CJIM MHOE HE MPEeLyCMOTPEHO
denepaabHBIMU 3aKOHAMU, U YBEJJOMUTH 00 3TOM paOOTHHKA.

6.12. B cnyyae oT3pIBa pa0OTHUKOM COTJIaCHsi Ha OOpabOTKY CBOMX IEPCOHAIBHBIX
JaHHBIX paboToAarenb 00s3aH MPEKPaTUTh 0OpabOTKY NMEPCOHATBHBIX JAHHBIX U YHUUYTOXHTH
NepCOHANbHBIC JaHHBIE B CPOK, HE MPEBBIMAIONINA TpeX pabo4Mx JHEW C JaThl MOCTYIUICHUS
yKa3aHHOT'O OT3bIBa, €CIM MHOE HE MPEelyCMOTPEHO CcorjameHueM CTopoH. OO0 yHUUTOXEHUU
NEPCOHAIBHBIX JaHHBIX pad0TOaTENb 00s13aH YBEJOMUTh PaOOTHHKA.

7. JIOCTyII K IEpCOHAIBHBIM JTAHHBIM U UX Ilepeada

7.1. BHyTpeHHUI JOCTyll K NEpCOHAIbHBIM JAaHHBIM pabOTHHUKAa HMMEIOT PaOOTHUKU
VYnpaBineHus oOpa3oBaHMEM, KOTOPbIM OJTH JIaHHblEe HEOOXOJMMbI JUIl  BBINOJHEHHS
JIOJDKHOCTHBIX 00s13aHHOCTEM U KOTOpbie 0hopMIIsIOT «O053aTeIbCTBO O COOIOICHUN PEKUMA
KOH(HJICHIIMAIBHOCTH MEPCOHAIbHBIX JAaHHBIX paboTHHKA. [l XpaHEHUs NepPCOHAIbHBIX
JAHHBIX UCIOJb3YIOTCS CHEIHATIbHO 000pyI0BaHHBIE IIKA(bI WK Ce]bl, KOTOPBIE 3aIMPAIOTCS
Ha KJII0Y.

[Tocne yBonpHeHUS paOOTHHMKA JOKYMEHTBHI, COJIEpKalll€ €ro MEepPCOHANbHBIE JIaHHBIE,
XPaHATCA B OpraHU3alMi B TEYEHHE CPOKOB, YCTAHOBJICHHBIX apPXUBHBIM 3aKOHOIATEIHCTBOM.

7.2. BHemHuN JOCTYyN CO CTOPOHBI TPETHUX JIMI| K MEPCOHAIbHBIM JaHHBIM PaOOTHHKA
OCYILECTBIISICTCS TOJIBKO C MMCbMEHHOTO COTJIacusi pabOTHHKA, 32 UCKIIIOYEHUEM CITyyaeB, Korjaa
TaKOM JOCTYI HEOOXOJMM B LIESAX MPEAyNpPexACHUS Yrpo3bl )KM3HU U 3I0pPOBBIO pabOTHHKA
WIM JApPYTUX JMI, ¥ HHBIX CJIy4aeB, YCTAaHOBJIEHHBIX 3aKOHOJAaTelbcTBOM. Ilpu sTOM
cocrapnsiercsi [lucbMeHHOe corjacue paOOTHHMKA Ha Mepefavy ero MEepCOHAIbHBIX JTaHHBIX
TPEThEN CTOPOHE.

7.3. Paboromarens 00si3aH COOOIIATh MEPCOHAIBHBIC JaHHBIE PAOOTHWKA MO HAJIEXKAIIE
0(OpMIICHHBIM 3aIrpocam Cy/ia, IPOKypaTyphbl, IPaBOOXPAHUTEIBHBIX OPTaHOB.

7.4. Ilpu nepenaye nepcoHaIbHBIX TaHHBIX paOOTHUKA pabOTOAATENb OJIKEH COOJII0IaTh
clleAyIome TpeOoBaHus:

7.4.1. [lepenava BHEIIHEMY TTOTPEOUTEITIO

Ilepenaya nepcoHanbHBIX JAHHBIX OT JAEpiKaTels WIM €ro IpeICTaBUTENIEH BHEIIHEMY
MOTPEOUTEITI0 MOXKET JOMYCKaThCsl B MUHUMAJIbHBIX 00beMaX M TOJBKO B LENSX BBINOJIHEHUS
3aJa4, COOTBETCTBYIOUINX OOBEKTUBHOM MPUUYMHE COOpa 3TUX JTaHHBIX.
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OTBeThl Ha NPaBOMEpPHBIC IHCHBMEHHbIE 3ampOCHl JPYrux GUPM, YUpPSKICHUH U
OpraHu3alil TalTCs C pa3pelleHus HadalbHUKA YIpaBiIeHHs 0Opa30oBaHUEM aIMUHHMCTPALUU
Byiickoro MyHHIIMNIaTbHOTO PallOHA U TOJIBKO B MUCbMEHHOU (popMe U B TOM 00BeMe, KOTOPBIN
HO3BOJISIET HE pa3rilalliaTh U3JIMIIHUN 00bEM MEPCOHAIBHBIX CBEJCHUM.

He nomyckaerca oTBedaTb Ha BOIPOCHI, CBS3aHHBIE C IIepeladed IMEpPCOHAIbHOU
uHpopmanuu 1o renedony win daxcy.

CBenenuss mepepaloTcss B NHCbMEHHOM  QGopMe W JOMKHBI  UMETh  rpud
KOH(UIEHIIMATbHOCTH.

7.4.2. llepenavya BHyTpEHHEMY TOTPEOUTEITIO

PaboTtonarens Bnpase paspemiath AOCTYH K NMEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB TOJBKO
CIEIMAJIBHO YIIOJHOMOYECHHBIM JINLIAM.

[TorpeOuTenu MEpPCOHAIBHBIX  JAHHBIX  JOJDKHBI — MOJAMHUCATh  0053aTENbCTBO O
HepasIJIalIeHU! ePCOHAIBHBIX TaHHBIX PAOOTHUKOB

8. besomacHocTh MMCPCOHAJIbHBIX JaHHBIX

8.1. Oneparop npu 00pabOTKe NEPCOHANBHBIX JaHHBIX 00s3aH MPUHUMATh HEOOXOAUMBIE
OpraHM3al[MOHHbIE W TEXHUYECKHME Mepbl JUIsl 3allUThl I[E€PCOHAIbHBIX JIAHHBIX OT
HEMPaBOMEPHOI'0 WM CIIy4alHOTO JOCTyNa K HUM, YHUYTOXKEHUS, U3MEHEHUs, OJIOKUPOBaHMS,
KOIIMPOBAHUS, PACIPOCTPAHEHUsI MEPCOHAIBHBIX JAAHHBIX, a TAKK€ OT MHBIX HENPaBOMEPHBIX
EUCTBUIA.

8.2. Komruiekc Mep Ho 3aliuTe NepCOHAIbHBIX JIaHHBIX HAlpaBieH Ha MpEeAyNpeKIcHHE
HapyLWIeHUH  JOCTYMHOCTH,  LEJOCTHOCTH, JIOCTOBEPHOCTH U  KOH(UIEHLUAIBHOCTU
NEPCOHANBHBIX JaHHBIX W o0ecrieunBaeT 0Oe30macHOCTh HMH(GOpPMAMKM B Iporecce
YIPaBIECHYECKON U IIPOU3BOACTBEHHOM AEATEIbHOCTU OPraHU3aliH.

8.2.1. «BHyTpeHHss 3a1uTay

Pernamenranus jgoctryna mnepcoHala K KOH(QUICHLUAIbHBIM CBEICHUSAM, JOKYMEHTaM M
0a3zaM JaHHBIX BXOJUT B YMCJIO OCHOBHBIX HAaNpaBICHUM OPraHU3alMOHHON 3aIlUThI
uHGOpMallMK U TpeAHa3HadyeHa JUIsl Pa3TPaHUYEHUs MOJHOMOYMH MEXAy PYKOBOJIUTENEM U
paboTHuKaMu YmpaBieHus: oOpa3oBaHMEM aJMMHHUCTpalMu byilickoro MyHHIIMNAIbHOTO
paiioHa. /[ 3amuThl MEPCOHATIBHBIX JaHHBIX COTPYIHUKOB paboTojiaTesb 00s3aH cOOMOAATh
CJEeYIOIINE MTPaBUIa:

- OrpaHHuYEHHE U perjaMeHTalMsl COCTaBa COTPYTHHUKOB, (DYHKIIMOHAIbHbBIE 00SI3aHHOCTH
KOTOPBIX TPeOYIOT JOCTyNa K HHPOpPMAIINH, COIEpIKalllell epcoHaIbHble JaHHBIE;

- u3buparenbHOe M OOOCHOBAHHOE pacHpesesieHHe JTOKYMEHTOB M MH(pOpPMalUU MEXITY
COTPYJIHUKAMU;

- pallMoOHaJIbHOE pa3MelleHne pabouuX MECT COTPYIHUKOB, TPH KOTOPOM HCKIIIOUYAJIOCH OBl
OECKOHTPOJILHOE HCI0JIb30BAHKE 3aLUIIAEMOI HHpOpMaLnH;

- 3HaHME COTPYJHHKAMH TpeOOBaHUI HOPMAaTUBHO-METOANYECKUX JOKYMEHTOB IO 3allUTe
MEPCOHAIBHBIX JaHHBIX;

- HaJM4Yue HEOOXOTUMBIX YCIOBHMH B NMOMELIEHUM Ul paboThl ¢ KOH(UIEHIUAIbHBIMU
JIOKyMEHTaMH U 0a3aMu JaHHBIX;

- OINpEAENEeHUE W perjaMeHTalMsl COCTaBa COTPYAHMKOB, MMEIOLUIMX IMPaBO JOCTyNa
(BX0/a) B mOMeEIIEHHNE, B KOTOPOM HAXOJIUTCS BBIUMCIUTEIbHAS TEXHUKA;

- OpraHu3alus MOPsJIKa YHUUTOKEHHS HH(OpMAIIUH;

- CBOEBPEMEHHOE BbISIBJICHHE HApYyIIEHUSI TPeOOBaHUM pa3pelInTeaIbHON CUCTEMBI JOCTYA
COTPYJIHUKAMHU MOJIPA3AEIICHUS;

- pa3bACHUTENbHAS paboTa ¢ COTPYIHUKAMU MOAPA3EICHUS 110 IPEAYIPERKACHUIO YTPAThI
cBesieHui pu paboTe ¢ KOH(UACHIUATBHBIMU JTOKYMEHTAMU;

- IEPCOHAJIbHBIE KOMITBIOTEPHI, HA KOTOPBIX COJIEPKATCS MEPCOHATIbHBIE JAHHBIE, JOKHbI
OBITH 3alUIIEHB] TAPOJISIMH TOCTYTIA.

8.3.2. «BHemnsa 3ammra»



Jis  3amuTel  KOH(PUIEHIIMAThHOW WHGOpMAIMK  CO3MAIOTCS  IIeJICHANPABIICHHBIC
HEOJIaronpusITHBIC YCIOBUS W TPYIHOIPEOAOIUMBIC TPEMSATCTBUS JIsl JIMIA, MBITAIOIIETOCs
COBEPIINTHh HECAHKIIMOHUPOBAHHBIN TOCTYN M OBlajieHne nHpopmanuei. Llensio u pe3ynbratom
HECAHKIIMOHUPOBAHHOTO JIOCTyNa K WH(MOPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO
OBJIAJICHUE IICHHBIMH CBEJICHUSMH U UX WCIONB30BAaHUE, HO W WX BHUIOW3MCHECHUE,
YHUYTO)KCHUE, BHECCHHWE BHpYyCa, NOAMEHA, (anbcuduKamms CoAepKaHus PEKBU3UTOB
JIOKYMEHTA U JIp.

[To TOCTOPOHHKM JIMIIOM MOHHUMAETCS JIF000E JIMII0, HE MMEIOIIee HEMOCPEICTBEHHOTO
OTHOIIEHHS K JIEATSILHOCTH YTIPaBJICHUS OOpa30BaHUEM, IOCETUTENM, COTPYIHUKH JAPYTHX
OpPTaHHU3AIMOHHBIX CTPYKTYP.

[TocTopoHHME JMIIa HE JOJDKHBI 3HATH pacnpereiicHre (YHKIHA, pabodyue IMpOIEecCHI,
TEXHOJIOTHIO COCTaBIICHUsS, OQOPMIICHHSI, BEJACHUS W XPaHEHHS JOKYMEHTOB, Jel U paboumx
MaTepuajoB B YIpaBICHWU O0Opa3oBaHHWEM aIMHHHUCTpAaUU bByHCKOro MYHUIMITAIHLHOTO
pairoHa.

J1J1s1 3aIIUTHI IEPCOHANBHBIX JJaHHBIX COTPYAHHKOB HEOOXOAUMO COONIOIATh PSII MEP:

- IOPSIIOK TIPUEMa, y4eTa U KOHTPOJIS IeATEIbHOCTH MMOCETHTEIEH;

- TpeOOBaHUs K 3aIIuTe HH(OOPMAIMH TPU UHTEPBHIOUPOBAHUU U COOCCEIOBAHMSIX.

[TosrydeHHbIC TIEPCOHANLHBIC JaHHBIE PAOOTHHKA MOTYT OBITh HCIIOJIB30BAHBI JIUIIb B
HEeNsAX, Ui KOTOPbIX OHHU cooOmieHbl. He3akoHHOE WCIOJIb30BaHUE IPEIOCTABICHHBIX
MEPCOHAIBHBIX JIAaHHBIX TyTEM WX pPa3TJallCHUs, YHHUYTOXKEHUS W JPYTHMH CIIOCO0aMH,
YCTaHOBJICHHBIMH (DeZiepaIbHBIMUA 3aKOHAMHU, MOXKET MOBJIEYh COOTBETCTBYIOIIYIO IPaXIaHCKO-
MIPABOBYIO, MAaTEPHAIBHYIO, AUCIHUILUIMHAPHYIO, aIMUHUCTPATUBHO-TIPABOBYI0 U YTOJOBHYIO
OTBETCTBEHHOCTh. llpu mepenade uHPOpPMAMKA  COCTABISETCS AKT MpUeMa-Tiepeavyn
JOKYMEHTOB (MHBIX MaTEPHATBHBIX HOCUTENCH), COJICpKAIIMX TEPCOHAIBHBIC JIaHHBIC
pabOTHHKA.

9. OTBETCTBEHHOCTD 32 pa3riialleHne KOH(PUICHINATbHOM
uH(pOpMaLKH, CBI3aHHOM ¢ IEPCOHAIBHBIMU JTaHHBIMU

Kaxnpiii  corpynHuk — YmpaBineHus — oOpazoBaHueM — aaMuHHUCTpauuu  bylickoro
MYHUIIUNAIBHOTO paiioHa, MOJy4arouuil s paboThl KOH(UIEHIUANbHBIA JTOKYMEHT, HECET
€MHOJINYHYI0 OTBETCTBEHHOCTh 332 COXPAHHOCTb HOCHTENs M KOH(PHUIECHUUAIbHOCTh
UHpOpMaLIUH.

Hapyiienre ycTaHOBIEHHOIO 3aKOHOM MoOpsiaKa cOOpa, XpaHEHHs, UCIOJIb30BAHUS WM
pacupoCTpaHeHusl IEPCOHAIBHBIX JaHHBIX BJIEYET AMCLUIUIMHAPHYIO, aIMHUHHUCTPATUBHYIO,
IPaKIaHCKO-IIPAaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTD I'PAK/JIaH U FOPUINYECKUX JIMIL.

10.Ilepeuens Gopm ucnonb3yeMbix Ipu ucnoiHeHuu «llonoxxenus o 3amure
MEPCOHAIBHBIX JAHHBIX pAOOTHUKOB YTpaBieHus 00pa3oBaHUEM aJMUHHUCTpanuu bylickoro
MYHHUIHUIIAJIBHOTO PaliOHa»

10.1 IlucbmenHoe coriacue pabOTHUKA Ha TMOJIYYEHHE €ro NEepCOHAIBbHBIX JaHHBIX Yy
TPETbE CTOPOHBI (TIpUIIOKEHHE ).

10.2 TluceMeHHoe corjacue pabOTHHUKA Ha OOpPabOTKY €ro MNepCOHANbHBIX JIAaHHBIX
(mpunoxxenue 2).

10.3 OO6s3aTenbeTBO 0 COOMIOJIEHUU peXMMa KOHOUACHIMAIBHOCTH TMEePCOHATBHBIX
JTAHHBIX paOOTHHKA (MpUIIOKEHHUE 3).

10.4 [TucemeHHOE coryacue pabOTHHKA Ha Mepeaavy ero NepCcoHaNbHBIX JTaHHBIX TPeThel
CTOpOHE (IpusioxeHue 4).

10.5 AxT mpuema-neperayl JOKYMEHTOB (MHBIX MaT€pUAIbHBIX HOCUTENEH), COEpKaIINX
NepcoHaNbHbIe JaHHbIe pa0OTHUKA (TPHIIOKEHHE 5).

10.6 dopwma cornacusi OT COUCKATENs Ha Mepeiady MepcoHaIbHBIX JAHHBIX (IIPUIIOKEHNE

6).
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10.7 ®@opma cornacus OT JMLA, IPUHUMAEMOT0 Ha paboTy, Ha mepefady MepCcoHaIbHBIX
JAHHBIX (TIpUIIOXKEHUE 7).
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