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1. O0mue moJioxkeHUs
1.1. Apxus MOYCOII Ne2 r.bys co3nmaH mjis XpaHEHHS JTOKYMEHTOB, OOpa3yrOIIUXCS B €€
JESATEIbHOCTH, a TaKKe 3aKOHYEHHBIX JEJIONPOU3BOACTBOM JIOKYMEHTOB IPAKTHYECKOIO
Ha3Ha4YeHUsI, UX OTOOpaA U y4eTa.
1.2. B cBoeit pesrenbHoctu apxuB MOYCOII Ne2 r.Bys pykoBoactByercst dDenepanbHbIM
3akOHOM OT 29.12.2012 Ne 273-®3 "OO6 o6pazoBanuu B Poccuiickoit Depepanun",
QenepanbHbM  3akoHOM OoT 22.10.2004 Ne 125-®3 "OO6 apxuBHOM pene B Poccuiickoit
Oenepanuu'", HOPMATHUBHBIMU MPABOBBIMU aKTaMU M METOAMYECKUMU PEKOMEHJAIUSIMU
®denepanbHOrO apXUBHOTO areHTcTBa (anee — Pocapxus), HOpMAaTUBHBIMH PABOBBIMU aKTaMU U
METOJUYECKUMH peKoMeHAauusMu cyobekta P®d, ycraBoM u JOKaJbHBIMM HOPMATHBHBIMU
akramu MOYCOII Ne 2 r. By, HacTOSAIIUM MOJIOKEHUEM.
1.3. Hacrosuiee nonoxenue pazpaboTaHo Ha ocHoBaHuu [IpumepHoro monoxenust 06 apxuBe
YUpEXKJEHUS, OpraHu3aluy, NpeAnpusiTus, yIB. npukazom Komurera 1o aemam apXuBOB IIpU
ITpaButensctBe PO ot 18.08.1992 Ne 176, yrBepxkaaercsa pykosoaureaem MOYCOILL Ne2 r.bys.
1.4. MOYCOIL Ne 2 r.bysa oOecrieunBaeT apXxuB HEOOXOJUMBIM MOMEUIEHHEM, 000pY/10BaHUEM
U KaJpaMu.
1.5. Apxus MOYCOLI Ne2 r. Bys Bo3riaBisieT OTBETCTBEHHBIN 3a apXMB, KOTOPbIN Ha3HA4YaeTCs
MIPUKA30M JIUPEKTOpa U NoguuHseTcss HenocpeactBeHHo aupexkropy MOYCOIL Ne 2 r. Bys.
1.6. ApxuB paboraer mo miIaHy, yrBepkaeHHOMY aupektopoM MOVYCOLI Ne2 r. bysa, u
OTUYUTHIBACTCSA MIEpE]l HUM B CBOe pabdoTe.

2.3ana4u ¥ QyHKIMH apXUBa
2.1. OCHOBHBIMHU 33/1a4aMHU apXHUBa SIBISIOTCS:
2.1.1. KommiekToBaHHe apXyBa 3aKOHYEHHBIMHU JenornpousBoactsoMm MOYCOII Ne 2 r. bys
JIOKYMEHTaMH, COCTaB KOTOPBIX MPEAYCMOTPEH pa3/ieIoM 3 HACTOSILETrO MOJIOKEHHUS.
2.1.2. VYwuer, o0ecrneyeHHEe COXpPAaHHOCTH, CO3JaHHE HAYYHO-CIIPABOYHOIO  ammapara,
UCIIOJIb30BaHUE IOKYMEHTOB, XpaHAIIMXCS B apXUBE.
2.1.3. OcyuiecTBieHne KOHTPOJIA 32 GOPMHUPOBAHUEM U 0OPMIICHHEM JIeJT B 1E€JIONPOU3BOICTBE
MOVYCOII Ne 2 r. bys.
2.2. B COOTBETCTBMM C BO3JIO)KEHHBIMH Ha HETO 3aJauaMH apXHB OCYLIECTBISET CIeIyIOLIue
GyHKIMY:
2.2.1. IlpuHuMaer He MO3JHEE, YeM Yepe3 JiBa roja IOcCie 3aBepLICHUs JeI0NPOU3BOICTBOM,
YUUTBHIBAET W XPAHUT JOKYMEHTHI JOJTOBPEMEHHOIO XpaHEHUS M IO JUYHOMY COCTaBy,
00paboTaHHbIE B COOTBETCTBUHU C TPeOOBAHUSAMH, YCTaHOBIEHHBIMU PocapxuBom.
2.2.2. CocraBnsieT W TPEJICTaBIsSCT HE TO3/JHEE, YeM depe3 JBa roja IOocie 3aBepIICHUs
JIEJIONPOU3BOJCTBOM TOAOBBIE PA3ZAEibl ONHUCEH €] IO JIMYHOMY COCTaBy Ha PAcCMOTPEHHE
skcniepTHOM komucenu (nanee — OK) MOYCOILL Ne 2 r. Bys.
2.2.3. OcymiecTBiIsIeT yyeT U o0ecredrBaeT MOJTHYI0 COXPAaHHOCTh MIPUHATBIX Ha XpaHEHUE JIell.
2.2.4. Coznaer, TIOMOJHSET U COBEPIICHCTBYET HAYYHO-CIPABOYHBIN ammapar K XpaHsSIIIMCS B
apxuBe JejlaM U IOKyMEHTaM.
2.2.5. Opra"u3yeT UCIOIb30BaHUE JOKYMEHTOB:
— uHpopmupyer pykoogactBo MOYCOII Ne2 r.byst o coctaBe U cofepX aHUU JOKYMEHTOB
apXuBa;
— BBIJACT B YCTAHOBJIICHHOM IIOPSJKE J€Na, JOKYMEHThl MM KOIUHU JOKYMEHTOB B LEJAX
CIIy’k€OHOTO ¥ Hay4HOT'O MCIOJIb30BaHUS, /ISl paOOTHI B MOMEIIEHUHU apXUBa;
— HCHOJHSET 3alpOoChl OpraHnU3alui U TpakaaH 00 yCTaHOBJICHUU TPYJOBOTO CTaXXa M APYTHUM
BOIIPOCaM COIMAJIbHO-TIPAaBOBOI0 XapaKTepa, B YCTAHOBJICHHOM TOPSAKE BBIJACT KOIUU
JIOKYMEHTOB M apXUBHBIE CIIPABKH;
— BEJET y4eT UCIOJIb30BaHUs IOKYMEHTOB, XPaHSIIUXCS B apXHUBE.
2.2.6. IlpoBOAMT 3KCIEpPTU3Y LEHHOCTH JOKYMEHTOB, XPAHALIMXCS B apXuBe, y4acTBYyeT B
pabore DK MOYCOI Ne 2 r.Bys.
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2.2.7. Oka3bplBaeT METOAWYECKYI0 I[IOMOIIb OTBETCTBEHHBIM 32 JIEJIONPOU3BOACTBO B
COCTaBJICHMM HOMEHKJIATYPHI JeJ, KOHTPOIUPYET MPaBUILHOCTh POPMUPOBAHUS U ODOPMIICHUS
JIe]1 B IEJIONPOU3BOJICTBE, @ TAKXKE MOATOTOBKY el K nepenaye B apxuB MOYCOL Ne 2 r. Bys.
2.2.8. Y4acTByeT B NPOBEICHHH MEPONPHUITHI IO MOBBIIICHUIO KBATH(PUKAINK PAOOTHUKOB
(OTBETCTBEHHBIX 32 apxuB U jenonpon3BoactBo B MOYCOLI Ne 2 r.Bys).

3. CocTaB JOKYMEHTOB apXuBa
B apxuB nocrynaror:
3.1. 3aKkoHYEHHBIEC JEIONPOM3BOJICTBOM JOKYMEHTHl BpeMeHHoro (cBbime 10 ser) cpoka
XpaHeHusl, HeoOXOUMbIE B MPAKTHUECKON IESATENbHOCTH, TOKYMEHTHI MO JIMYHOMY COCTaBy,
oOpazoBasiiuecs B pe3yibrare aesreabHoctd MOYCOII Ne 2 r.Bys.
3.2. Jluanbie ponasl pabotHukoB MOYCOIII Ne 2 r.Bys.

4. IlpaBa u 00S13aHHOCTH OTBETCTBEHHOI'0 32 APXUB
Jlsist BBITIOJTHEHHST BO3JIOKEHHBIX Ha HETO 3a/1a4 U (YHKIWH OTBETCTBEHHBIM 332 apXUB HMEET
paBo U 00s13aH:
4.1. KoOHTpOJIHMpOBAaTH BBHINOJIHEHHWE YCTAHOBIEHHBIX TPABWJI PabOTBl C JOKYMEHTaMH B
MOVYCOLI Ne2 r.bys.
4.2. 3anpammBath ot corpyaaukoB MOYCOLI Ne2 r.Bys cBenenusi, He0OX0IUMBbIe 7151 padOTHI
apxuBa.
4.3. JlaBaTh pazbsCHEHUS M PEKOMEHIALNH TI0 BOIIPOCAM, BXOSIINM B KOMIIETCHIIUIO apXHBa.

5. OTBeTCTBEHHOCTH 32 (PYHKIIMOHHPOBAaHUE apXUBa
5.1. OTBETCTBEHHOCTb 3a HaJyIeXalllee U CBOECBPEMEHHOE BBIIIOJIHEHHE AapXHWBOM 3a7ad M
(GyHKIMH, IPe1yCMOTPEHHBIX HACTOSIIUM I10JIO)KEHUEM, HECET JIMI0, OTBETCTBEHHOE 32 aApXUB.
5.2. OTBETCTBEHHbIE 3a BEJCHUE JCIIONPOU3BO/ICTBA, TOJTOTOBKY U MPEICTaBIEHUE JOKYMEHTOB
Ha XpaHEeHHE B apXuB, Ha3HayatoTcs aupekropoM MOYCOUI Ne2 r.bys.
5.3. KonTtpons 3a nesTenbHOCThIO apxuBa ocymiecTsiseT nupekrop MOYCOLI Ne2 r.Bys.
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