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[Tpuka3z Ne55/1

OO0 yTBEpKICHUU TOJIOKECHUS ot 05 urons 2014 rona
0 KaJIpOBOM PE3€pPBE PYKOBOAUTEIEH

MYHUIIUTIATBHBIX 00pa30BaTEIbHbIX

YUYPEKICHUN TOPOJICKOTO OKpyTra ropoa byu

B nemsx QopmupoBaHus KBanHU(pUIMPOBAHHOTO KaJIpOBOrO COCTaBa
PYKOBOAMTENEH O00pa30BaTENbHBIX YUPEKACHHUM JIOMIKOJIBHOTO, OOIIEro U
JOTIOJTHUTEIHLHOTO 00pa30BaHusl TOPOJICKOT0 OKpyra ropoj byii:

[TPUKA3BIBAIO:

1. VtBepauts mnpwiaraemoe I[lonmoxkeHue o0  KaapoBOM  pe3epBe
PYKOBOJUTENEH MYHMIIMIAIBHBIX 00pa30BaTENIbHBIX YUPEKIACHUNU TOPOJCKOIO
okpyra ropoj byii.

2. YtBepauth coctaB Komuccum mo oTOOpY KaHIWIATOB B KaJIpOBBIMA
pe3eps:

— Banenkosa O.B., HauanbHUK 0T/AENTa 00pA30BaHMS AIMUHUCTPALIUUA TOPOJICKOTO
okpyra ropoj by, npeacenareiab KOMUCCHU;

— CwmupaoBa E.H., 3amectuTenr  HauvalbHHMKa  OTHaela  oOpa3oBaHUS
aJMUHUCTPALIMHU TOPOJICKOTO OKpyTa ropo byif;

— Kucenera E.A., riaBHbIi crienuanucT OTAeNa 0Opa3oBaHMS AJIMUHUCTPALIUU
rOPOJICKOT0 OKpyra ropox byu;

— bouaroga JI.B., 3aBeaytomas nHpopManmoHHO-METOUYECKOTO IIEHTpa OT/esa
oOpa30oBaHUs aIMUHUCTPAIIUU TOPOJICKOTO OKpyra ropoa byii;

— CepoBa E.WN., npencenarens bylickolt pailoHHOW opraHuzaiuu npodcor30B
pabOTHHUKOB 0Opa30BaHUS.

3. KonTposb 3a ncronHeHneM HaCTOSIIIETO MPUKa3a OCTABIISIIO 33 COOOM.

Havanpauk oTnena oOpa3oBaHus: O.B. BanenkoBa
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[Ipunoxenue
YTBEPXJIEHO
[Ipukas otaena oOpa3oBaHus
TOPOACKOTO OKpyra ropoj byi
oT «05» uronst 2014 r. Ne55/1

IToJ105xeHMe 0 KAIPOBOM pe3epBe PYKOBOAMTEIeil MyHUIIUNIAIbHBIX
o0pa3oBaTe/bHBIX YYpeKAeHUH rOPoACKOro okpyra ropoxa byii

I'nasa 1. OBIIUE IMOJIOKEHU A

1. TlonoxeHue O KaApOBOM pe3epBE PYKOBOAUTENEH MYHHUIIUIATBHBIX
o0pa3oBaTeNbHBIX YUYPEKIECHUNH TOpPOJCKOTO OKpyra ropoa byit (mamee -
[Tonoxenue) onpeaensieT OCHOBHBIE TPUHIIUIIBI, MOPSAOK (HOPMUPOBAHUS pE3epBa
PYKOBOJIUTENEH, U3 YMCIIA KOTOPBIX OCYIIECTBIISIETCS HA3HAYEHUE PYKOBOAUTENEH
MYHUITUIAEHBIX 00pa30BaTEIbHBIX YUPEKIACHUH TOPOACKOro okpyra byii (manee
- KaJpOBBIA PE3€pB), a TaKXKE PEriaMeHT pabOThl C JIMIIAMHU, BKJIIOYCHHBIMU B
KaJpOBBIN PE3EPB.

2. Hacrosmee Ilonoxenue pa3pabOTaHO B COOTBETCTBUU IPUKA3OM
MuHucTepcTBa 3ApaBOOXpPAHEHHS M COIMAIbHOTO pa3Buths Poccuiickoi
Oeneparun ot 26.08.2010 Ne 761 «O6  yrBepxkaenun EgumHoro
KBIM(PUKALMOHHOTO CIIPAaBOYHHKA JOJKHOCTEW PYKOBOAMUTEIEH, CIIEHUATUCTOB U
ciayxammx, pasgen  «KBanumpukalMoHHbIE  XAapAaKTEPUCTUKH  JOJDKHOCTEH
pabOTHUKOB 00pa3zoBaHMs», cO cTatbe 51 denepanbHOro 3akoHa Poccuiickoii
®deneparuu ot 29 nekadbpst 2012 r. N 273-®3 "O06 obpazoBanun B Poccuiickoi
Oenepanuu" u IlonoxxkeHuem otaena oOpa3oBaHUS TOPOJCKON OKpyT ropoj byit
Koctpomckoit obmactw.

3. Kagposeiit pezeps - 3T0 crienuaibHO chOPMUPOBAHHAS TPyMIa TpakaaH,
COOTBETCTBYIOIIMX  YCTAHOBJICHHBIM  KBAJIU(PUKAIIMOHHBIM  TpeOOBAHUSIM,
o0J1aarmx He00X0AMMOM TpodeccnoHaTbHON KOMIETEHTHOCTHIO U JIMYHOCTHO-
nenoBbIMUA KadecTBaMu. KaapoBblil pe3epB npeicTaBisieT coOOM nepedyeHb Jull,
COOTBETCTBYIOIIMX  KBaJIU(UKAIMOHHBIM  XapaKTEPUCTUKAM  JOJDKHOCTH
«PYKOBOJHTEIb» 00pa30BaATEIHLHOTO YUPEHKICHHUS.

4. KanpoBeiii pe3epB PYKOBOJIUTEICH MYHHUIUMIIATBHBIX 00pa30BaTEIbHBIX
YUpeXACHUN TOPOJCKOro OKpyra ropon byl  ¢gopmupyercss Ha KOHKYPCHOM
OCHOBE.

5. OcHOBHBIMU 33/1a4yaMu (H)OPMHUPOBAHUS KAAPOBOTO Pe3epBa SBISIOTCS:

1) dopmupoBaHUE KAaUECTBEHHOTO KaJIPOBOTO COCTABA;

2) CTUMYJIMpPOBAaHUE TIOBBIMICHUS TPOPECCUOHANM3MA,  CIYKEeOHOM
aKTUBHOCTH;



3) CBOEBpPEMEHHOE 3aMEIIEHUE BAKAHTHBIX JOJKHOCTEH;

4) obecrieyeHue mpasa Ha JOKHOCTHOU POCT;

5) 1meneHampaBlIiEHHOE TMOBBIIICHHE KBAIM(UKAIIMM W TEPErnoAroTOBKa
KaHJUaTOB, COCTOSIILIUX B pE3€PBE.

6. OCHOBHBIMU NPUHIUIIAMU (OPMUPOBAHUS KaJIPOBOTO PE3EPBA ABIISAIOTCS:

1) y4er TeKymuX U MepCcreKTHBHBIX BAKAHCHUH MO JOJDKHOCTSIM;

2) paBHBIN 1OCTYI U 10OPOBOJBHOCTD I BKJIFOUEHUS B KaJPOBBII pe3epB;

3) mpodeccroHaM3M M KOMIETEHTHOCTH JIMII, BKJIIOUEHHBIX B KaJpPOBBIN
pe3epB, co3aHue YCIOBUM AJI UX MPO(ECCHOHANBHOTO POCTa;

4) O0OBEeKTUBHOCTh M BCECTOPOHHOCTH OIICHKM NPO(ECCHOHANBHBIX H
JUYHOCTHBIX KayecTB TIpaKAaH, NPETEHAYIOUIMX Ha 3aMELIEHHE JO0HKHOCTH
PYKOBOJUTEISI MyHUIIMIIAJIBHOTO YUPEXKIEHUS 00pa3oBaHuUs;

5) OTBETCTBEHHOCTh PYKOBOJUTENCH CHCTEMbI OOpa30BaHHS TOPOJCKOTO
okpyra ropoj byii 3a popmupoBaHue KaapoBoro pesepsa U padoTy ¢ HUM;

6) mnnaHupoBaHue paboThl MO (OPMHUPOBAHHUIO KaIPOBOrO pe3epBa
PYKOBOJUTENEH MYHHUIMIAIBHBIX YUYPEKIACHUN 00pa3oBaHUs TOPOJICKOrO OKpyTa
ropoxn by ;

7) €AMHCTBO OCHOBHBIX TPEOOBaHM, MPEABABIAEMBIX K KaHAHWIAaTaM Ha
BBI/IBUJKEHUE;

8) rmacHOCTh, JOCTYMHOCTh HH(pOpPMANUU O (OPMUPOBAHUU KaIPOBOTO
pesepsa.

I'nasa 2. IOPAAOK BKJIIOYEHUSA I'PAYKIAH
B KAJIPOBBII PE3EPB

7. OT60p KaHAUIATOB JJIS 3aYKMCIICHUS B KaJPOBBIN Pe3epPB OCYIIECTBISAETCS
10 pe3yJbTaTaM MPOBEICHUSI KOHKYpCa TOKYMEHTOB U cOOeceI0BaHMsI.

8. Jlma 3auucneHuss B KaJApPOBBIM pe3epB TPaxKAaHUH MPEACTABISIET
HEOOXOIUMBIC TOKYMEHTHI:

1) JInuHOE 3asBICHUE;

2) AHKeTy;

3) Komnwro nmacmopra;

4) Komuto TpyI0BOW KHUXKKH;

5) Kommto auminoma o0 00pa3oBaHHWM, KOMHU JOKYMEHTOB O TIOBBIIICHUH
KBATM(UKALNH, O TOTIOJIHUTEIILHOM IIPpo(eccrHoHaaIsHOM 00pa30BaHuY;

6) [IpeacrarieHue 1Jis1 BKIIOYCHUS B PE3EPB;

7) Cornacue Ha 00pa0OTKY NEPCOHATBLHBIX JAHHBIX

9. Kanauaar niist 3a4McClieHUs B KaJAPOBBIM pe3epB MPEAyPekIaeTCs O TOM,
YTO B MPOIIECCE U3YUCHHUSI CBEACHUS, COOOIIEHHBIE UM, MOTYT OBITh IIPOBEPEHBI.

10. Kanaunaty MoxeT ObITh OTKa3aHO B JIONYCKE K yYaCTHIO B KOHKYpCE Ha
3QUMCIICHUE B  KaJPOBBIM pe3epB IO TMPUYUHE €ro HECOOTBETCTBUS
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KBaJIM()UKAIIMOHHBIM TPEOOBAHUSAM, a TAK)KE B CBSA3H C HAIUYHEM OOCTOSITENBCTB,
NPENATCTBYIOUIMX 3aMENIEHUIO JOJDKHOCTEN KaApOBOIO Pe3epBa.

11. DkcnepTr3y yKa3aHHBIX JOKYMEHTOB KaHAMAATOB, MPETEHAYIOIINX Ha
3a4UCIIEHHE B KaJpoBbIM pe3epB, ocyuiectBisger Komuccus mno otdopy
KaHJUJaTOB B KaJpOBbIil pe3epB (nanee - Komuccus).

12. KoHkypc Ha BKJIIOUEHHUE T'paXklaHWHA B KaJIPOBBIN pe3epB, IPOBOAUTCSA
CHELMAJIBHO CO3JaHHOM NpU OTAese OO0pa30oBaHMs AAMUHHMCTPALMM TOPOJICKOIO
okpyra ropoxa byit Komuccueit mo orOopy KaHAMIATOB B KaJpOBBIM pe3epB Ha
3aMEIlEHHE BAKaHTHOM JOJDKHOCTH PYKOBOJUTENSI 00pa30BaTEIbHON OpraHu3alnu
TOPOJICKOrO OKpyTa ropox byi.

13. KoHKypc Ha BKIIOYEHHE B KaJpOBBIA pe3€pB MPOBOAMUTCS UCXOAS W3
MOTPEOHOCTH B KaJApPOBOM pe3epBe H(WIM) IMOCTYNUBIIUX (HE MEHEe BYX)
3adBJICHUN OT TpaKJaH, WU3bSIBUBIIMX >KEJIAHUE Ha BKJIIOYEHHE B KaJpPOBBIN
pe3€epB IpU OTCYTCTBUH BAKAHTHBIX JOJDKHOCTEM.

14. Tlpu otTOOpe KaHIWJATOB YYUTHIBAIOTCS YPOBEHb KBAIH(PUKALINH,
3HAHMS U YMEHHUs KaHJIMJAaTa, 3a4MCISEMOI0 B KaJpOBBIM PE3EpB, CTAX M OIBIT
paboThl, ero npodeccCuoHaIbHbIE U JIMYHOCTHBIC Ka4eCTRA.

15. Ilpu orbGope B KaJpoOBBIA pe3epB MOTYT HCIOIb30BATHCA Pa3IUYHBIE
(GOpMBbI U METOJIbI U3YUEHUS KaHAUATYP:

1) o3HaKOMIICHHE C JOKYMEHTaMH, XapaKTePU3YIOIIMMHU KaH/IU1aTa;

2) Oecelpl ¢ KaHIUIATaMU W TIOJNyYCHHE WX COTJIACUS HA BKIIOYCHHUE B
KaJIpOBBIN PE3€EPB;

3) OT3BIBBI PYKOBOIUTEINICH, COTPYAHUKOB, JIFOJICH, 3HAIOIIUX KaHAUIATa B
KaJIpOBBII pe3epB [0 COBMECTHOM padoTe;

4) pe3yabTaThl €ro CIIy)KeOHOM aTTeCTallNH;

5) npoBeacHre codece0BaHMS;

6) moxroToBka pedepara Mo BOIpocaM MPeICTOAIICH AeATSITBHOCTH H JIp.

16. TlpoxoxkaeHue TpakJaHUHOM TPO(PECCHOHATBEHON TEPEnoaroTOBKH,
MOBBIIICHUS KBATM(DUKAIMU WM CTAXUPOBKHU SIBISECTCA MPEUMYIIECTBEHHBIM
OCHOBAHMEM JIJIs1 BKIIFOUEHHMSI €r0 B KaJIPOBBIN pe3epB Ha KOHKYPCHOM OCHOBE.

17. Tlo wuroram wu3y4yeHUs JOKYMEHTOB KaHAMJAATa, MO pPe3yJbTaTam
co0eceI0BaHUsI KOMUCCUEH 110 MPOBEACHUIO KOHKYpCa Ha 3aMElIEHUE BaKaHTHOMN
JOJDKHOCTH  PYKOBOJAUTENS] MYHULMINAIBHONM 00pa3oBaTeNIbHOM OpraHu3aluu
COCTABJISIETCSl  3aKJIOYEHHE, B KOTOPOM JIOJDKEH COJEpXKaTbCAd BBIBOJI O
BO3MOYKHOCTH (HEBO3MOKHOCTH) 3a4MCIICHHSI TPAXKTaHUHA B KaJPOBBIN pPE3EPB.

18. Ha ocHOBaHMM MOTHBHPOBAHHOTO 3aKJIIOYEHHUS KOMMCCHUU IIO
IPOBEICHUIO  KOHKypca  Ha  3aMellleHHe  BaKaHTHOW  PYKOBOJUTEIS
MYHUIUTIATBHOU o0Opa3oBarenbHON OpraHu3aluu 0 IPUTOAHOCTH
(HempUroAHOCTH) KaHAuAata paboTonarenb MPUHUMAET MPaBOBOM aKT O
3a4KCIICHUM (OTKa3€ B 3aYMCIIEHUN) €T0 B KaJPOBBIN PE3EPB.



19. T'paxmanwH BKJIIOYAeTCS B  KaapOBBIK pe3epB CPOKOM, HE
IIPEBBIIAOIINM IIATH JIET.

20. I'paxxjaHuH, BKIIOYCHHBIN HAa KOHKYPCHOM OCHOBE B KaJIpOBBIN pe3epB
JUISL  3aMEILEHUsT OJHOW JOJDKHOCTH, MOXKET OBITh Ha3Ha4eH Ha JIPYTyIo
PaBHO3HAYHYIO WJIM BBIIECTOSIIYIO IO OTHOLICHHUIO K HEW JOJDKHOCTD B Mpeaesax
COOTBETCTBYIOIIEM TpyMNIbl JOJDKHOCTEM B CIydae €ro COOTBETCTBUS
KBaJIU(UKAITMOHHBIM TPEOOBAHUSIM.

21. CBenmenusi 0 BKIIOYCHHH TpakJaHUHA B KaJIPOBBIN PE3EpB 3aHOCATCA B
€ro JJMYHOE JIEIIO.

I'masa 3. OPTAHMU3AILIUA PABOTHBI C KAJIPOBBIM PE3EPBOM

22. OpraHu3allMOHHO-TEXHUYECKOE U JOKYMEHTAallMOHHOE OOecleyeHune
paboThl 0 (HOPMHUPOBAHUIO KAJIPOBOIO PE3EpBa OCYIIECTBISAET YIOIHOMOUYEHHOE
JOJHKHOCTHOE JIMIIO.

23. PabGoromarens OCYIIECTBISET OOINEe PYKOBOJICTBO 3a pabOTOH C
KaJIpOBBIM PE3€pPBOM.

24. Wudopmanus o TrpakgaHaX, BKJIIOYEHHBIX B KaJpOBBIH peE3eps,
BKJIIOYAaeT B ce0s CBEJIEHUs, NpPEeIyCMOTpeHHble (OpMOH, mpuaaraeMou K
HactoseMy [lomoxeHnuro.

25. YII0JIHOMOYEHHOE JI0JKHOCTHOE JIMIO (POPMHUPYET NEPCOHANIbHBIE JeNa
rpaXkaaH, COCTOSIINX KaIpOBOM pe3epBe.

26. B mepcoHabHbIE JIeIa BKIIFOYAIOTCS CIEAYIONNEe JOKYMEHTHI:

1) nuuHOE 3asBIICHHE HAa YYaCTHE B KOHKYPCE;

2) Komus TPYAOBOW KHIKKH, KOIUHU JIOKYMEHTOB O TPO(ECCHOHATHLHOM
o0pa3oBaHUU;

3) KoMK JOKYMEHTOB O BKJIFOUCHHUH JIUIIA B KaJIPOBBIN PE3EpB;

4) KOnuHu TOKyMEHTOB 00 HCKIIIOUCHHUH JIUIA U3 KaApOBOTO Pe3epBa;

5) marepuaibl KOHKypca (aHKETbI, TECTHI H T.I1.);

6) Apyrue IOOKYMEHTBI, CBS3aHHBIC C HAXOXJICHHEM JIMIIa B KaJpOBOM
pe3epse.

27. llepconanbHble Jena TpakaaH, UCKIIOUEHHBIX U3 KaJIpOBOTO PE3epBa,
XpaHATCS B apXWBax OTAeNa 00pa3oBaHUs aJIMUHUCTPALMU TOPOACKOTO OKpyra
ropox byi B Teuenue tpex ner. Ilocne ucredenus ykazaHHOTO CpoKa JTOKYMEHTBI
HOJIJIeKAT YHUUYTOKEHUIO.

28. B nensx mosbieHus: 3GGHEKTUBHOCTH pabOTHl C KaapOBBIM PE3EPBOM
OCYIIIECTBIISETCS npodeccnoHanbHas NIEPeroATOTOBKA, TIOBBIIIICHHE
KBaJTM(DMKAIIMK 1 CTAKUPOBKA TPaKJaH, BKIFOUCHHBIX B KaJIPOBBIN pe3epB.

29. BxiroyeHue rpaxJaHvHa B KaJpOBbIM pe3epB Ha KOHKYPCHOW OCHOBE
SBIIIETCS ~ OJHMM W3  OCHOBAHMW  JUId  HalpaBiCHUS  TIpaKIaHUHA



npo(ecCHOHANBHYI0  MEPENOATrOTOBKY,  MOBBIIMIEHHWE  KBAIU(DUKAIMK — WIH
CTaXXUPOBKY.

I'nasa 4. HOPAJJOK HEPECMOTPA KAZAPOBOI'O PE3EPBA

30. KampoBblii pe3epB nepecMaTpUBaETCs €XKETOAHO.

31. YnoaHOMOYEHHOE JOJDKHOCTHOE JMII0 MPOBOJUT aHAM3 COCTaBa
KaJIpOBOTO pe3epBa, 0000IIaeT UTOTU pabOThl C HUM M JIOBOJAUT JaHHYIO
uHGOpPMAIIUIO 0 CBEJCHHS paboToAaTeNs.

32. HWnadopmarmusi JOMDKHA COAEPKATh OLEHKY Mpo(dhecCHOHATBHON
CILy’KEOHOW AESATENbHOCTH TPaXJaH, BKIIOYEHHBIX B KaJPOBBII pe3epB, U CTENEHb
BBITIOJIHEHUS] UMH TJIAHOB UHAUBUYaJIbHON TOJATOTOBKH.

33. PabGoronmarens paccMaTpuBaeT MaTepualbl O COCTaBE WU JABUKCHUU
KaJIpOBOI'0O pe3epBa, MOABOJUT UTOTH MTOATOTOBKU I'PaKJaH U OLIEHUBAET CTEIICHb
UX TMPUTOJHOCTU K BBIIIOJHEHUIO (DYHKIMHA IO JOJKHOCTSIM, HAa 3aMEIIEeHHE
KOTOPBIX OHU COCTOAT B KaJIPOBOM PE3EPBE.

34, BakanTHas JOJIKHOCTh PYKOBOJIHTENS MYHHUIIUIAIBHOTO
00pa30BaTEIbHOTO YUPEXKACHUSI TOPOJICKOro okpyra ropoi byil 3amemiaercs mo
pemieHro paboTodarenss TpakJaHMHOM, COCTOSAIIMM B KaJpOBOM pPE3EpPBE,
c(OpMUPOBAHHOM HAa KOHKYPCHOM OCHOBE.

35. 'pak1aHWH MCKJTIOYAETCS U3 KaJpOBOTO pe3epBa:

1)B cmyyae Ha3HaYeHHsT €ro Ha COOTBETCTBYIONIYIO  JIOJDKHOCTH
PYKOBOJIUTENSI MYHUIUINAIBHOW 00pa30BaTEIbHOM OpraHu3aluud TOPOJICKOTO
oKpyra ropoj byii B mopsiike JOJ>KHOCTHOTO POCTa,;

2)II0 WCTEYCHUU YCTAHOBJICHHOTO CPOKAa HAXOXKICHHS €ro B KaJpOBOM
pe3epBe I 3aMENICHUS OJTHOM U TOM K€ TOJIKHOCTH;

3)Ha OCHOBaHHMHU MMHUCHMEHHOTO 3asBJIICHUS JIMIIA, COCTOSIIECTO B PE3epPBe;

4)I0  JOCTHXKECHHMM WM  TPEAeIbHOr0  BO3pacTa MNpeObIBaHUSA  Ha
MYHUIIUITATBHOM CITYXKO¢€;

S5)HacTyrieHHsT WM OOHApPYXKEHHS OOCTOSTENBCTB, MPEMATCTBYIONINX
JOMYCKY K TMEJaroru4eckoil AesiTeNbHOCTU B COOTBETCTBUM C JEHCTBYIOLIUM
3aKOHOJIaTEIbCTBOM,;

6)BbIsiBICHNS (aKTa MPEICTABICHUS JUIIOM, BKIIIOYCHHBIM B KaJPOBBIN
pe3epB, IMOMIOXKHBIX JOKYMEHTOB WM  3aBEAOMO  JIOKHBIX  CBEJICHMIA,
MOCIIY’>KUBLIMX OCHOBAaHUEM JUIsl BKJIFOUEHUS B KaJIPOBBIl pe3€epB;

7)1o WHBIM OCHOBAHUSIM, IpEeTyCMOTPEHHBIM NENCTBYIOLIUM
3aKOHOJIaTEIbCTBOM.

36. HckimroueHue TpakJaHWHA U3 KaJpOBOTO pe3epBa odopmisercs
pPUKa30M paboToAaTels.

37. Nndopmaius o0 HCKIIOUEHHHM TpaXKJaHWMHA M3 KaJpOBOTO pe3epBa
JOBOJIUTCA IO CBEACHMS JIMLA, UCKIIFOUEHHOIO U3 KaJPOBOIO PE3EPBa.
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TOPOACKOTO OKpyra ropoj byit

CIIMCOK KAZIPOBOI'O PE3EPBA
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